
Date:23-05-2018

Tu

Mf A Gunasekhar

S/o Sri A Adhikesavulu Naldu
223a, Manikvarayani pairi (V). Thruru paili (pi, penumuru(MD), Chittoor(DT), Ap - sr7t2'6

Dear Mr A Gunasekhar,

congratulotians,,. wercoming you on-Boord to BSCpL family on osth tuty 20rg

Sub: Offer of Employment

ln continuation to our" tetter BSCPL/HO-H RIREC/ZO18/76 dated 24-April_20j"8 addressed to your Collegecommunicating about the seiection of your candidature for our organisation as 6rdduate Engineer Trainee* civil based on the campus selectlon pfocess, we are pleased to make this empioyment offer with thefoliowing particulars and the terms as mentioned in the atiach ed pre-Emplor^"nr )ir*,i.unr,
: 7262,099/-(Rupees Two Lakh(s) sixiy rv,,e Thousand Ninety Nine onry)
including Fixed Service Bonus (FSB).

: You wiil undergo induction, initiar training and orientation at one of our
project camp in south rndia about a month (rocation & address wiil be
communicated to you through E_Mail on or before 20th June 201g).
: After the induction, training and orientation, your rocation of posting wiil
be communicated,

: Free of cost at the project Location where you will be posted.
: As Graduate Engineer Trainee, your initiar training period wiil be one year
from the ciate of joining which may be extendeJ based on the progress
review after one year. on successfur compretion of the training period,
there wlll be a re-fixation of designation. However, revision of sarary wilr bedone at the time of scheduled p"iforrrn." appraisal.

This offer is valid for you to continue on the employment subject to passing out bf your final year result ofgraduation in civil engineering without any backlog and obtaining provisional certificate of graduation withina reasonable period of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam resultdeclaration and obtaining a course completion certificate from the college *iinr".or;tion of no coursebacklog,

Please signify your acceptance of this offer by signing below and return the same along with the signed pre-employment agreement for our records,

we heortily welcome you to BSCPL fomity and look forword to havtng you on-boord soon!

For BSCPL lnfrastructure Limited

ISO 9001 : 2008

QMS/91/R/ 1151/a

Annual CTC

lnduction & lnitial Training

Location of Posting

Accommodation & Food
Training Period

t

VJagadeesh 

-l7iChief General Manager

' ..\
; tr*"'J.) \n' )

*_/ \\
BscPL lnfrastructure Ltd. crN : u45203Ap1ee'pl cazsls'
ti B'2'5a2/1/A, Jlvl Towers, Roaci No.7, Banjara Hitts, Hyderabad - 500 034.
Tel : +91 4A23.],A17A4,23307831, Fax : +91 40 233073gi,
fimaii : info@bscpt.net Web : www.bscpt.net
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ISO 900.] : 2008

QMS/91/R/1151/a
This agreement made on 02nd May 2018 between Mls BSCPL lnfrastructure Limited' a

Company registered under the provision of companies Act 1956 and having its Registered

office at # s-2-5)2luA, Jlvl Towers, Road No. 7, Baniara Hills, Hyderabad - 500 034'

i.ir**u't**i.iJ".fter called "the company" through its authorized signatory which

expression shall unless repugnant to the context or meaning thereof, mean and include its

successors and assigns ofthe one part and

sriA Gunasekhar aged 21 years resident of 224a, Manikyarayani Palli (V), Thruru Palli (P),

penumuru(MD), Chittoor(DT), AP - 577t26, hereinafter called "the candidate" and

subsequently on joining calleJ "the Employee", which expression shall unless repugnant to

the context or meaninithereof me an and include, his heirs, executors, administratQrs, and

assigns on the other Part'

whereas the Company has conductecj a Campus Recruitment for the Graduate civil

Engineers at Siddhartha, Tirupathi on lO-Aprii-2018 through the introduction of the

Company, Written Test, Technical and HR lnterviews based on the criterla of tlre students as

presented by the college and the students' After a due selection process based on the

Company,s internal assessment system and adopted criteria, the Company has

communicated to the Coilege vide Letter BSCPL/Ho-HR/REc/2a78176 dated 24-April-2018

about the selection of the above referred Candidate'

whereas the said candidate is required to enter into an Agreement and the parties hereto

are desirous of recording the said terms & conditions'

1". That the Company has selected the said candidate as Graduate Engineer Trainee -

civil for the Company, which witl be an opportunity for the candidate to learn' take

upfunctionsassignedtohimfromtimetotimeanddevelopcareerwiththe
ComPanY.

2. That the initial training period will be indicatively one year from the date of joining

which may be extended based on the progress review after one year' on successful

completion of the training period, there will be a re-fixation of designation'

However, revisiOn of salary will be done at the time of scheduled performance

aPPraisal'

3. That, the said employee shall, during the tenure of his service be entitled to the

notified Salary (as communicated t;the College in the selection announcement)

which will be part of the Offer Letter and Appointment Letter'

Further the agreement period will commence from the date of joining with the Fixed

Service Bonus period of 60 (Sixty months) months as under:

(a) Upon completion of 30 months, along with 31't month salary an amount of Rs

L,00,000/- (Rupees One Lakh only) will be paid by the Company to the

EmPloYee;

(b) UPon comPletion
l5,O00l- (RuPees

the EmPloYee;

(Signature of the Candidate)

of 45 months, along with 46th month salary an amount of Rs

Seventy-five Thousand only) will be paid.by the Company to

(Signature of the
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BSCPL
Continuation sheet .......

(c) Upon completion of 60 months, along with the 61't month salary an amount of
Rs I,2S,OOO/. (Rupccs One Lakh Twenty-five Thousand only) will be paid by the
Company to the Employee.

That the said employee shall in the discharge of his duties conform to and comply
with all the rules and regulations and directions of the Company and the statutory
guidelines from time to time, and shall not do or cause to be done anything against
.the interest of the Company.

That the said employee shall, during the said terms, employ himself efficiently and
diligently and to the best of his ability and shall devote his whole time and attention
to the assignment generally the PROJECT slrE woRK, carry out duties and work as

assigned to him and shall obey and comply with all lawful order and directions given
to him by the assigned PROJECI MANAGER / PROJECT LEADER or Officers superior to
Itirl, and shall honestly, diligently and faithfully serve the company and use his
utmost endeavor to promote the interest of the company and make use of the
opportunity for maximum learning.

That the said employee shall not during the period of this agreement work directly
or indirectly in any trade or business either as employer or partner or advisor or in
any other capacity.

That the said employee shall be just and faithful to the Company in all matters and
shall not at any time except under legal process, divulge to any person whosoever
and shall use his best endeavors to prevent the publication or disclosure of any trade
secret or any information concerning management decision of the Company or of its
dealings, transactions, er affairs which may come to his knowledge.

That, this agreement shall be determined upon the death of the said employee and
in that event, his legal heirs, executors, and administrators shall be entitled to a

proportionate part of his salary and other legal dues computed till the date of his
death and the employee's heirs, executors, and administrators, shall not be liable to
pay any liquidated damages.

That, if at any time during his employment, the said employee is found guilty of
misconduct or any willful breach or continuous negligence of the terms of this
agreement or dereliction of the duties and / or instructions given to him from time
to time by the Company, the Company may without prejudice to any other action as

may be called for without any notice or payment in lieu of any notice, put an end to
and determine the employment and said employee with the Company, without
prejudice to the above, The employee shall be deemed to have brought about such a

situation by his misconduct compelling the Company to put an end to his services
and the employee shall therefore, continue to be liable for all losses / damages to
the Company, and the determining such situation will be based on the continuous
comprehensive eval uation.

That the employer shall not ordinarily terminate the services of the employee during
the agreed tenure of Fixed Service Bonus, but if it becomes necessary to dispense
with the services of the employee for any reason other than those mentioned as per
appointment terms.

4.

5.

6.

7.

8.

9.

10.

(Signature of the Candidate)
Page2ot 4



BSCPL
Cc>ntinuqlion shc'ct .

1L' Understanding: The Candidate has clearly understood the Company's plan, intention
to recruiting him and he has expressed an explicit commitment towards the same.
And any breach of the conditions from his side will affect the Company for the effort
the company has put in vitally viz:
(a) Organization development plans as laid down by the Company;
(b) Cost of Training being incurred;
(c) Loss of alternate resource selection;
(d) Special compensation offered to the Employee is different from normal

course' Rs12,000/- p.m is the normal salary per month paid to a fresh
Engineer whereas the Company has offered a special salary which has an
additional cost implication of Rs9000/- p,m including Fixed Service Bonus
(FsB).

The Candidate fully understands frorn the information available to him that the
company spends approximately Rs6,50,000/- (Rupees six Lakh Fifty Thousand) for
two years towards the extent of the above factors and the initial first 2 years would
be a learning on-the-job and the productivity to the Company would be mirfimal and
the actual effect and contribution to the Company from the candidate's side would
begin only in the third year from which period his career growth begins and
therefore this mutual understanding that the employee will serve the organization
for a longer period of time to be mutually beneficial and hence this agreement.

12. That the said employee shall not leave the service of the Company ordinarily until
the completion of the period of Fixed Service Bonus with a view of the cost, cause
and effect that the Company is investing in the Employee. lf he leaves services in
breach of this agreement, the following conditions shall be attracted.

(a) Liquidated Damages/ruinimum Liability: That the said employee agrees to
pay to the company an amount of Rs4,000 per month (the difference
between the special salary earned by you from the Company and the normal
market salary as mentioned in the clause No. 11 above. However the normal
market salary will be determined at an incremental value at the rate of the
yearly increment if any as secured by you from the Company in event of any
such settlement) for every service month completed towards liquidated
damages for premature termination of the agreement at the instance of the
employee, during the first five years, The said amount has been mutually
agreed by and between the parties considering the circumstances of the
case and considering allthe facts including the fact that the loss that will be
suffered by the Company on this account mainly for training expenses
including the cost of infrastructure, special salary package offered than
normal course as explained in the above referred clause.

The said amount has been mutually agreed by and between the parties
considering the circumstances of the case and also allthe facts including the
fact that the loss that will be suffered by the company on this account
(mainly for training expenses including the cost of infrastructure) cannot be
ascertained in terms of money and it shall not be open to the employee in
the event of any claim being made against him under this agreement, to
plead that the amount of damages is excessive or that it tantamount to
penalty or that it is otherwise irrecoverable according to law..

(Signature of the Candidate)
Page 3 of 4



BSCPL
(b)

Cantinuation sheei ...
During the training period of first one year, there will be a continuous

compiehcnsivc evaluation of the ability to understand works assigned,

attitude towards work etc., which witl be the determining factors for arriving

the performance rating. Poor Performance rating shall mean demonstrating

continuous inability of lrasping the technical guidance, team skill etc., and in

such cases the company reserves the right to take decision on the employee

on his extending the training period or terminating the employment with the

company with or without notice and in which case there is no notice period

compeniation payable by the Company but the minimum liability clause will

be applicable to the employee as mentioned in clause (A) above'

That in addition to the liquidated damages, the said employee shall pay to

the Company as specific damages, a sum of money, computed as damages

actually suffered and attributed directly or indirectly, to the premature

termination of agreement at the instance of the sald employee by his

leaving the service of the company due to misconduct or otherwise, before

the completion of the tenure specified herein earlier'

That the said employee shall undergo training and work during the service

period in lndia or abroad as and when required by the Company' ln case the

employee is required to take training abroad, and is so sponsored by the

Company, the employee would be required to sign a separate agreement'

That in the event of any dispute or difference arising between parties hereto

either during subsistence of this aSreement of afterwards relating to this

agreement, the same shall be referred to the Arbitration of the Company

whose decision shatl be final and binding on the parties. The provisions, of

the lndian Arbitration Act, 1940 or any statutory modification or re-

enactment thereof for the time being in force shall be applicable in

HYDERABAD courts alone will have exclusive jurisdiction in all the matters

connected with this agreement.

Witness ComPanY Side:

Name:

Location: .................,.".

Date: ............

For BSCPL INFRASTRUCTURE LIMITED

(c)

(d)

(e)

13. Upon joining the Company, this agreement forms integral part of the appointment

I etter.

lN ryITNESS WHEREOF the parties hereto have set their hands to this agreement on the day,

month and,year first about written.

Signature of the Candidate: ........... Date;""""""

Witness Candidate Side:

Name:

Location: ':'....'......

Chief General Manag

(Signature of the Candidate)
Page 4 of 4
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S$CFL lnfrastructure Ltd'

JtVl Tornier*, Boad Xrlo:7' Banlara l{ills'

F{Vderabad - 500034
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Date;23-05-2018

To

MrGovardhan ReddY.K

S/o Sri K Bala Gangi ReddY

Gangadevipalli, Agadur, Y.S.R Cuddapah

Dear Govaidhan ReddY.K

congratulations...welcoming you on-Board to BscPt family on 05thJuly 2018

Location of Posting

Accommodation & Food

Training Period

(i ffi'r,t.,:,i 
,.,

lso 9001 2008

QMS/91/R/1151/a

Sub: Offer of EmPloYment

ln continuation to our letter BSCpL/HO-HR/RECl2}18l75 dated 24-April-2018 addressed to your College

communicating about the selection of your candidature for our organisation as Graduate Engineer Trainee

- civilbased on the campus selection process, we are pleased to make this employment offer with the

following particulars and theterms as mentioned inthe attache d Pre-EmptoymentAgreement:

Arrnual CTC : 262,0991(Rupees Two Lakh(s) Sixty Two Thousand Ninety Nine Only)

including Fixed Service Bonus (FSB).

lnduction&lnitial Training :You will undergo induction, initial training and orientation at one of our

project camp in south lndia about a month (location & address will be

communicated to you through E-Mail on or before 20thJune 2018).

:After the induction, training and orientation, your location of posting will

becommunicated.

: Free of cost at the Project Location where you will be posted'

:As Graduate Engineer Trainee, your initial training period will be one year

from the date of joining which may be extended based on the progress

reviewafteroneyear.onsuccessfulcompletingofthetrainingperiod,
there will be a re-fixation of designation. However, revision of salary will be

done at the time of scheduled performance appraisal'

This offer is valid for you to continue on the employment subject to passing out of your iinut y"" result of

graduation in civil engineering without any backlog and obtaining provisional certificate of graduation within

a reasonable period of time after final year result declaration by the University'

The detailed appointment letter will be issued to you immediately after your final year exam result

declaration and obtaining a course completion certificate from the College with declaration of no course

backlog' 
,\/ qinnin., herow ancr return the same arong with the signed pre-

Please signify your acceptance of this offer by signing below and return the same along wi'l

employment agreement for our records'

We heartity utelcome you toBSCPt famity and look forward to having you on'hoard soon!

For BSCPL lnfrastructure Limited

V Jagadeesh'

Chief General Manager

, o,-'1,1':
\J

BSCPL lnli'abtructure Ltd. crN : u4s203AP1eeBPLca2r54

ft8-2-50211lA, JlvlTowers, Road No.7, Banjara Hills, Hyderabad - 500 034'

Tel : +91 4A23307704, 23307831 , Fax : +91 40 23307385,

Email : info@ bscpl. net Web :www.bscpl.net



Date:23-05-2018

To

MrB Hitesh Kumar Reddy

S/o Sri B.Balasubramanyam Reddy

1 3-7 -920 I A,Kodagunta,Iirupathi

Location of Posting

Accommodation & Food

Training Period

,', ffi
: .'q.

/,r ..;,, ,

lso 9001 2o0B

QMS/91/R/115.1/a

Dear B Hitesh Kumar Reddy

congratulations...welcoming you on-Board to Bscpt family on 05thJuty 20lg

Sub: Offer of Employment

ln continuation to our letter BSCPL/HO-HR/REC 12018t77 dated 24-April-2OlSaddressed to your College
communicatirgabout the selection of your candidature tor our organisation as Graduate Engineer Trainee

- Civil based on the campus selection process, we are pleased to make this employment offer with the
following particulars and theterms as mentioned inthe attached Pre-Employment Agreement:

Annual CTC : 262,0991(Rupees Two Lakh(s) Sixty Two Thousand Ninety Nine Only)

including Fixed Service Bonus (FSB).

lnduction&lnitial Training :You will undergo induction, initial training and orientation at one of our
project camp in South lndia about a month (location & address will be
communicated to you through E-Mail on or before 20thJune 2018).

:After the induction, training and orientation, your location of posting will
becommunicated.

: Free of cost at the Project Location where you will be posted.

:As Graduate Engineer Trainee, your initial training period will be one year
from the date of joining which may be extended based on the progress
review after one year. On successful completing of the training period,
there will be a re-fixation of designation. However, revision of salary will be
done at the time of scheduled performance appraisal.

This offer is valid for you to continue on the employment subject to passing out of your final year result of
graduation in civil engineering without any backlog and obtaining provisional certificate of graduation within
a reasonable period of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result
declaration and obtaining a course completion certificate from the College with declaration of rto course
backlog.

Please signify your acceptance of this offer by signing below and return the same along with the signed pre-

employment agreement for our records.

We heartily welcome you to BSCPLfamily and lookforward to having you on-board soon!

For BSCPL Infrastructure Limited
t

-;,._ff fr( jl
Chief Generat Manager \\" '..,."_. 

,,.,t -';i,

BscpL1- }ucture Lrd. .,,l.Ho*nnro,.o 2s1s4
# 8-2-50211lA, Jlvl Towers, Road No.7, Banjara Hih, Hyderabad - S00 034.

Email :info@bscpl. net Web :www.bscpl.net
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Date:23-05-2018

To

MrLava Kumar.M

S/o Sri M Gangadharam

Singalagunta, TiruPati - 517501

Dear Lava Kumar.M

Accommodation & Food

Training Period

Congratulations...welcomingyouon.BoardtoBscPtfamilyonLsthJuly20lS

Sub: Offer of EmPloYment

lncontinuationtoourletterBsCPL/HO-HR/RECl2o18t74dated24-April.20l8addressedtoyourCollege
communicatirrg atrout the selcction of your candidature for our organisation as Graduate Engineer Trainee

- civitbased on the campus selection process, we are pleased to make this employment offer with the

following particulars andthetermsas mentioned inthe attache dPre-EmptoymentAgreement:

Annual CTC : 262'0991(Rupees Two Lakh(s) Sixty Two Thousand Ninety Nine Only)

including Fixed Service Bonus (FSB)'

lnduction&lnitial rraining :you will undergo induction, initial training and orientation at one of our

project camp in South lndia about a month (location & address will be

communicated to you through E-Mail on or before 20thJune 2018)'

Location of posting :After the induction, training and orientation, your location of posting wi*

becommunicated.

:Free of cost at the Project Location where you will be posted'

:As Graduate Engineer Trainee, your initiar training period will be one year

from the date of joining which may be extended based on the progress

review after one year. on successful completing of the training period,

there will be a re-fixation of designation' However' revision of salary will be

done at the time of scheduled performance appraisal'

Thisofferisvalidforyoutocontinueontheemploymentsubjecttopassingoutofyourfinalyearresultof
graduationlncivilengineeringwithoutanybacklogandobtainingprovisionalcertificateofgraduationwithin

areasonable.periodoftimeafterfinalyearresultdeclarationbytheUniversity'

The detailed appointment letter will be issued to you immediately after your final year exam result

decraration and obtaining a course compretion certificate from the corege with decraration of no course

backlog.

Please signify your acceptance of this offer by signing below and return the same along with the signed pre-

employment agreement for our records'

we heartity welcome you to BSCPL family and lookforward to having you on'board soonl

For BSCPL lnfrastructure Limited

I

-{==*" ,l.ro \ffi ti i\i\
chief Generar Manager \ru 

t'.^,. 
-, 
/ ',ll

'sY', 
+;1-9"'

BSCPL tnfrabtructure Ltd. clN : u45203AP1eeBPLca2e154

#8-2-50211/A,JlvlTowers,RoadNo'7'BanjaraHilb'Hyderabad-500034'
1sl ; +91 4A233A7704, 23307831 , Fax : +91 40 23307385'

Email : info@bscpl. net Web :www'bscpl'net



Date:23-05-2018

To

Mr Vishnuvardhan ReddY.C

S/o Sri C Varada ReddY

Peddiraju Palli (V&P)' B Matam (M), Kadapa - 516 502

Dear Vishnuvardhan ReddY.C

congratulations...welcoming you on-Board to BSCPT family on 05th July 2018

Annual CTC

lnduction & lnitial Traini ng

Location of Posting

Accommodation & Food

Tr:aining Period

1S09001:2008
UMS/g 1/R/1 l5l/a

Sub: Offer of EmPloYment

ln continuation to our letter BSCPL/HO-HRIREC t2o1}l72 dated 24-April-2018 addressed to your college

communicating about the selectiotr of your candidature for our organisation as Graduate Engineer Trainee

- civilbased on the campus selection process, we are pleased to make this employment offer with the

following particulars and theterms as mentioned intheattached Pre-EmploymentAgreement:

: 262,0991(Rupees Two Lakh(s) Sixty Two Thousand Ninety Nine Only)

including Fixed Service Bonus (FSB).

:Youwillundergoinduction,initialtrainingandorientationatoneofour
project camp in South lndia about a month (location & address will be

communicated to you through E-Mail on or before 20thJune 2018)'

:After the Induction, training and orientation, your locaiion of posting will

becommunicated.

:FreeofcostattheProjectLocationwhereyouwillbeposted,
:AsGraduateEngineerTrainee,yourinitialtrainingperiodwillbeoneyear
from the date of joining which may be extended based on the progress

reviewafteroneyear'onsuccessfulcompletingofthetrainingperiod,
therewillbeare-fixationofdesignation'However,revisionofsalarywillbe
done at the time of scheduled performance appraisal'

This offer is valid for you to continue on the employment subject to passing out of your final year result of

graduation in civir engineering without any backrog and obtaining provisional certificate of graduation within

a reasonable period of time after final year result declaration by the University'

The detailed appointment letter will be issued to you immediately after your final year exam result

declaration and obtaining a course completion certificate from the college with declaration of no course

backlog.

please signify your acceptance of this offer by signing below and return the same along with the signed pre-

employment agreement for our records'

we heartily welcome you toBSCPt family and lookforward to having you on'board soon!

For BSCPL lnfrastructure Limited
II_/_-\ass.s*\.}l

-

V Jagadeesh'

Chief General Manager

,=*)\t'
lnfrabtBSCPL lnirabtructure Ltd. clN : u45203AP1eeBPLCozellA

t4 B-2-50211/A, Jlvl Towers, Road No.7, Banjara Hills, Hyderabad - 500 034'

Tel : +91 4A23307704,23307831 , Fax : +91 40 23307385'

Email : Info@bscpl. net Web :www'bscpl'net



AN KURAA DEVELOPERS

APPOINTMENT LETTER
Date: 16-07-2018.

To
S Fayaz.
5-66ll,M I(otthur,
Theertam,
Baireddypalle,
Chittoor-S17415.

Sub: Offer ofAppointment of the Post ofSite Engineer.

Dear Sir,

Reference your application for ernployment , we are pleased to offer you
appointment as Site Engineer in our organrzation on consolidated Salary of Rs
15,000.00/-(Rupees Fifteen Thousand only.) per month. The management reserves the
right to bifurcate the salary merging or bifurcating with arry other
allowance/allowances but as of now no deduction like PF, ESI etc. The terms and
conditions of service will be as follows:

I. ln the first instance you will be on probation for a period of six months from the
date of your joining. Where after the probation period may be either extended at the
discretion of the management or may be dispensed with either earlier or on completion
or thereafter till conflrrmation. Unless confinned in writing, you will be deemed as

probationer after the expiry of the initial or extended period of probation. Your services
are liable to be terminated without any notice or wages in lieu thereof during the initial
or extended period of probation.

That no earned leave will be sanctioned during probation for a

period of six months.

2. Your place of posting will at present, be at Bangalore. You are liable to be

transferred to another branch, shift, post of or place or to sister concern whether in
existence or which may come into existence hereafter. When required to work in the
sister concern during your normal working hours, no additional payment will be made
for such work. It will be your responsibility to make arangement for your residential
accommodation /other arrangements, if any. Also the management can shift the
placelplaces of working anywhere in Bangalore and in that event you will have to make

compliance for working at the new place of work and your salary and other

No,2nd &3rd Floor, Site No.4/1,Survey No.3, Whitefield, BANGAI-ORE-560066



Beneflts will remain in fact. Also the management can shift the premises anywhere

in India and you will report fbr work at the shifted place. On transfer. You will be

paid wages as per the minimum rates either fixed and lor revised by the prescribed

authority under the minimum wages Act of that state which may be lessor or
higher than your wages being drawn at the time of transfer

3. You shall bear your own taxes that shall be deducted from your salaly and/or

other dues. For going on duty outside place or ernployment. you shall he governed

by TA/DA rules of the company, if applicable in your case.

4. After confirmation, your services are liable to termination at one month's

notice on resignation or forf'eit one month's wages. In case you are incapacitated by

reasons of illness, accident or any other cause and cannot perform your duties, the

Company may at its option grant leave for reasonable time on full pay or half pay

or without pay or terminate your services. Also, if you are found suffering from

any infections/contagious disease, the Company may at discretion terminate yottr
services.
5. That during the come of your employment, you will not apply or seek

employment elsewhere without written permission from the Management and

incase it is so deducted about your seeking of employment. it will amount to
breach of trust on your part.

6. That on cessation of your employment with us, you will be under an

obligation not to join, for period of six months, any competitor unless permitted

by the management.

1. You will work under the supervision of such officers as may be decided

upon by the management from time to time. You shall diligently and satisfactorily
carry out instructions given to you by your superiors ih connection with the work
assigned to you to the best of your skill and ability.

8. You will strictly observe punctuality, however, in exceptional circumstances

expressly explained by you, the management shall allow a grace period up

to 10 minutes at the start of your duty period but you shall not be allowed

to join duties later than one hours of the starting time and will be marked as

absent. In case you will come later than I 0 minutes on three days in a months,

your one day leave shall be deducted for every such three days on which you will
come late as aforesaid. The privilege of the grace period is not accumulative.

Besides deduction as started herein above, disciplinary action for habitual late

coming can also be initiated.

g. You will employ yourself efficiently to the best of your ability, will devote

your whole time to the work of the organisation and will not engage yourself

directly or indirectly either honorary or on remuneration in any service, ttade,

business, vocation or occupation (including agency of an insurance company or in

advisory capacity). Also, you will not appear in any examination or attended

classes without prior and written approval of the management.



10. For any service or notice or communication of whatever kind you Will he
informed by ordinary post or through courier at the address given by you at the time
of employment or such other address which you may hereafter intimate to the

*urug"*"nt. The management may also posts a copy of the letter on the notice

board which shall be considered to be sufficient service on you. It will be your duty

to intimate in writing to the management whenever there is any change of your

address. Also, you will not refuse to accept any communication as offered to you

for personal delivery.

I 1. Absence for a continuing period of 8 days including absence when leave

though applied for but not granted and when over-stayed for a period of 8 days

*o,rid *ut 
" 

you to lose your lien on the service and the same shall automatically

come to an end without any notice or even intimation. In such an eventuality, the

Management withdraw an irresistible presumption that by remaining absent

continuously ancl unauthotisedly, you havc abandoned your job.

12. Privilege/Earned leave shall be allowed as per law. Grant of leave will depend

on the exigencies of work arrtl shall be at the discretion of thc management' Before

proceeding on leave, you will have to apply for leave 15 days in advance to the

appropriate authority and seek the prior sanction of leave. Similarly, for extension

of-I"u,,,", an application will have to be made in advance so as to reach positively

before the expiry of leave originally granted.

13. The management shall have the right to require you to subject yourself at any

time during employment with the Company to medial examination. If you are not

fbund rnedically fit, you may be terminated at any time by giving you one month's

notice or salary in lieu thereof.

14. You will be bound by rules and regulations enforced by the management,

from tirne to time in relation to conduct, discipline leave, holidays or any matter

relating to service conditions which will be deemed as rules, regulations and orders

in the part of these terms of employment. The Management reserves the right to

modif,r, after or delete the existing service rules or to introduce fresh service rules

which will be binding upon You.

15. During the tenure of service, you will keep your emoluments secret from

other members of this organisation and will treat all information coming to you as

strictly confidential and the information contained in all ' documents and papers and

other matters relating to the company will not be divulged by you to any person

other than those of the management.

16. Your increments/promotion and demotions will depend at the sole discretion

of the managetnent depending upon your efficiency, intelligence, regular

attendance, sense of discipline, loyalty and good behavior and also subject to the

prosperity of the organisation.
17. That in case of resignation, the Management Reserves the rights to adopt it

with immediate effect whereas during that period, you will not join and

organization without written perrnission of the Management.



lg. That on resigning froln the job, you will be required to give three months

advance notice und u-"""piance of three lnonths salary in lieu of notice will be at the

discretion of the management.

19. That no earned leave even due will be sanctioned during one months notice

period on termination by the management or during three months notice period on

resignation from the job.

20. The continuation of your service is subject to your being found and remaining

medically, physically and mentally fit.

2t. This appointment is based on the information given by you to us in your

employment/piisonal dataform and otherwise, and shall be considered null and void if
a material error/suppression or false detail is discovered thersitl at any timc' ln that

eventually, the management can fecover the payment made to you towards your

remuneration during emPloYment.

22. Besides above conditions, you will abide by the service Rules/ Regulations or

standing as in operation besides office orders which are issued from time to time. The

service Rules/Regulations can be modified/replaced by the Certified Standing orders

which will be binding upon You.

ln case the terms and conditions are acceptable to you, please sign

duplicate of this letter in token of your having understood and having accepted

same and return the same.

We welcome you into Ankuraa Developers and look forward for a long and mutually

benefi cial association.

Yours faithfully.

PLI{T:

I S.FaYaz
to abide bythem.

For and on behalf of the Manngernent

Authorised SignatorY.

DECLARATION

have readlunderstood the above temts & conditions and agree

the
the

Partnor

Signature
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ANKURAA DEVELOPERS

APPOINTMENT LETTER
Date: 16-07'2018.

To
K.Harshitha.
SAIRAM STREET'
KADAPA RAOD,
PILERU ,
Chittoor - 517214

Sub: Offer ofAppointment of the PostofSite Engineer'

Dear sir' 

Reference your apprication for emproyment , *" ?l: pleabed to offer you

appointment as Site Engin""r-i' our organizition on consolidated Salary of Rs

15,000.00/-(Rupees Fifteen Thousand only-.) per month' The management reserves the

right to bifurcate the salary meigirrg or bifurcating with any other

allowance/allowances but as of now no IeJuction like PF, ESI etc' The terms and

conditions of service will be as follows:

I. In the first instance you will be on probation for a period of six months frgm tfe

date of your joining. Where after the probation period may be either extended at the

discretion of the managetnent or may be dispensed with either earlier or on completion

or thereafter till confirmation. Unler, .onfi*ed in writing, you will be deemed as

probationer after the expiry of the initial or extended period of probation' Your services

are riable to be terminated without any notice or wages in rieu thereof during the initial

or extended Period of Probation.

That no earned leave will be sanctioned during piobation for a

period of six months.

2. Your place of posting will at present, be-at Bangalore' You are liable to be

transferred to another branch, shift, ptst of or place or to sister concern whether in

existence or which may come into existence heieafter. When required to work in the

sister concefir during ytrr rrorrnal working hours, no additional payment will be made

for such work. It will be your responsibiti"tv ,o make arrangement for your residential

accommodation /other arrangements, if any. Also the management can shift the

placelplaces of working ury*f,"r" in nangalore and in that event you will have to make

compliance for working at the new place of work and your salary and other

No,2nd &3rd Floor, Site No.4/l,Survey No.3, Whitefield, BANGALORE-560066



ANKURAA DEVELOPERS

APPOINTMENT LETTER
Date: 16-07-2018.

To
M.Janardhan.
1188, YadavaStueet,
Mudipalli,
Nagario
Chittoor-517590.

Sub: Offer of Appointment of the Post of Site Engineer'

Dear Sir,

Reference your application for employment , we are pleased to offer you

appointment as Site Engirr""r-i, olrr organization on consolidated Salary of Rs

f S,OOO.OOf-(Rupees Fifteen Thousand only.) per month. The management reserves the

right to bifurcate the salary merging or bifurcating with afry other

aliowance/allowances but as of now no deduction like PF, ESI etc. The terms and

conditions of service will be as follows:

L In the first instance you will be on probation for a period of six months from the

date of your joining. Where after the probation period may be either extended at the

discretion of the management or -uy b" dispensed with either earlier or on completion

or thereafter till confiimation. Unless confirmed in writing, you will be deemed as

probationer after the expiry of the initial or extended period of probation. Your services

are liable to be terminaied without any notice or wages in lieu thereof during the initial

or extended period of Probation.

That no earned leave will be sanctioned during probation for a

period of six months.

2. your place of posting witl at present, be at Bangalore. You are liable to be

transferred to another'branch, shift, post of or place or to sister concern whether in

existence or which may come into eiistence hereafter. When required to work in the

sister concern during your noffnal working hours, no additional payment will be made

for such work. It will be your responsibility to make arrangement for your residential

accommodation /other arrangements, if any. Also the management can shift the

pLace/places of working urry*h.r" in Bangalore and in that event you will have to make

io*piat 
"e 

for working at the new place of work and your salary and other

No.2nd &3rd Floor, Site No.4/1,Survey No.3, Whitefield, BANGALORE-560066



ANKURAA DEVELOPERS

APPOINTMENT LETTER
Date: 16:07-2018.

To
B.Maruthi Reddaiah.
zlrRaja Street,
Narayanavanam
Chittoor-517583.

Sub: Offer ofAppointment of the Post of Site Engineer'

Dear Sir,

Reference your application for employment , we are pleased to offer yotr

appointment as Site Engineer-in our organization on consolidated Salary of Rs

15,000.00/-(Rupees Fifteen Thousand only-.) per month. The management reserves the

rigit to bifurcate the salary merging or bifurcating with any other

allowance/allowances but as of now no deduction like PF, ESI etc. The terms and

conditions of service will be as follows:

I. In the first instance you will be on probation for a period of six months from the

date of your joining. Where after the probation period may be either extended at the

discretion of the management or may be dispensed with either earlier.gl' o' completion

or thereafter till confirmation. Unler, .onfi,*ed in writing, you will be deemed as

probationer after the expiry of the initial or extended period of probation. Your services

are liable to be terminated without any notice or wages in lieu thereof during the initial

or extended period of Probation.

That no earned leave will be sanctioned during probation for a

period of six months.

2. Your place of posting will at present, be at Bangalore. You are liable to be

transferred to another^branch, shift, post of or place or to sister concern whether in

existence or which may come into existence heieafter. When required to work in the

sister concern during ytrr. rro.-al working hours, no additional payment will be made

for such work. tt will be your responsibitrty ,o make arrangement for your residential

accommodation /other arrangements, if any. Also the management can shift the

placelplaces of worki,g ,rry*f,."r" in Bangaloie and in that event you will have to make

"ompliarrce 
for working atih" ,r"* place of work and your salary and other

No.2nd &3rdFloor, Site No.4/ l,Survey No.3, Whitefield, BANGALORE'-560066



ANKURAA DEVELOPERS

APPOINTMENT LETTER
Date: 16-07-2018.

A.Nandini.
L3-337,
BandilaSts*
Venkatagiri'
Chittoor-524132.

Sub: Offer ofAppointment of the Post of Site Engineer'

Dear Sir,

Reference your application for employment , we are pleased to offer you

appointment as Site En!ir"".^i, our organizition on consolidated Salary of Rs

15,000.00/-(Rupees Fifteen Thousand only-.) per month' The management reserves the

right to bifurcate the salary merging or bifurcating with any other

allowance/allowances but as of now no Ieduction like PF, ESI etc' The terms and

conditions of service will be as follows:

I. In the first instance you will be on probation for a period of six months from the

date of your joining. Where after the probation period may be either extended at the

discretion of the management or -t b. dispensed with either earlier or on completion

or thereafter till confirmation. Unler, "onfr*ed 
in writing, you will be deemed as

probationer after th" 
""pi.y 

of the ilitial or extended period of probatiori' Your services

are liable to be terminated without any notice or wages in lieu thereof during the initial

or extended Period of Probation.

Thatnoearnedleavewillbesanctionedduringprobationfora
period of six months.

2. Your place of posting will at present, be 
-at 

Bangalore' You are liable.to be

transferred to another branch, shift, pott of or place ot io sister concern whether in

existence or which may come into existence heieafter. When required to work in the

sister concern during ytrr.ro*al working hours, no additional payment will be made

for such work. It will be your responsibifl, 
'o 

make affangement for your residential

accommodation /other arrangements, if any. Also the management can shift the

place/places of working anywf,"r" in nurrguloi" and in that event you will have to make

compliance for working atih" o"* place of work and your salary and other

No.2nd &3rd Floor, Site No.4/1,Survey No.3, Whitefield, BANGALORE-s60066



ANKURAA DEVELOPERS

APPOINTMENT LETTER
Date: 16-07-2018.

To
M.Sunil Kumar.
Kotharvedu,
Vathuloor,
Chittoor-517582.

Sub: Offer ofAppointment of the Post of Site Engineer.

Dear Sir,

Reference your application for employment, we are pleased to offer you

appointment as Site Engineer in our organization on consolidated Salary of Rs

tS,OOO.OOI-(Rupees Fifteen Thousand only.) per month. The management reserves the

right to bifurcate the salary merging or bifurcating with any other

allowance/allowances but as of now no deduction like PF, ESI etc. The terms and

conditions of service will be as follows:

I. In the first instance you will be on probation for a period of six months from the

date of your joining. Where after the probation period may be either extended at the

discretion of the management or may be dispensed with either earlier or on completion

or thereafter till confirmation. Unless confinned in writing, you will be deemed as

probationer after the expiry of the initial or extended period of probation. Your services

are liable to be terminated without any notice or wages in lieu thereof during the initial
or extended period of probation.

That no earned leave will be sanctioned durirtg probation for a

period of six months.

2. Your place of posting will at present, be at Bangalore. You are liable to be

transferred to another branch, shift, post of or place or to sister concern whether in

existence or which may come into existence hereafter. When required'to work in the

sister concern during your normal working hours, no additional payment will be made

for such work. It will be your responsibility to make arrangelnent for your residential

accommodation /other arrangements, if any. Also the management can shift the

place/places of working anywhere in Bangalore and in that event you will have to make

compiance for working at the new place of work and your salary and other'

No.2nd &3rd Floor, Site No.4/1,Survey No.3, Whitefield, BANGALORE-560066



gnMiles
Ref N o :8 KM/l R-S Dl L4t22Ot7

To

Slvajyothl.G,

D.No:1/58, Sri Ramulapeta, Pullampet,

Kadapa - 516 107,

9542903247,

E-mail lD: jyothigadill@gmail com

14th. December,2017

Dear Sivajyothi.G,

congraturations! Further to your appricaron for emproyment with gK Mires software Services Ltd, here in referred to as

"Company", ond the subseqtrent selection process, we express or indent to offer you the Role of "AiSoCiate - Cloud"'

The location of reporting and training will be chennai, lndia. The date of your joining will on or before 18th December' 2017

your Total Gross salary as applicable has been detailed in the Annexure B to this letter. on your joining' you are expected to

enter into an agreement, which details the scope, terms and conditions of your employment, the necessary training and the

contractual obligation to be with Bk Miles as per the attachment to this letter. on successful completlon of'the probation' your

employment with the company will stand confirmed subject to the terms and conditions as per company policies'

The duration of the training and the location of posting will be purely based on business requirements' company will solely

reserve the riSht to make any further changes to the date of joining'

your employment will be governed by the rules, regulations and policies of the company' which may be subiect to changes from

time to time.

The terms of this indent to offer letter shall remain confidential and are not to be disclosed to any third party"

This indent to offer letter is the final agreement between employee and 8K Miles and supersedes all other discussions done orally or

through email.

lfthereisnoresponsefromyoursidewithin5workingdaystheofferbecomesinvalid.

welcome to 8k Miles. we wish you along, rewarding and fulfilling career and look forward to your joining us'

Yours sincerelY,

For8KMiles Software Services Ltd.

R. S. Ramani

Director

Encl,: Annexure A,B,C,D to the indent to offer (as applicable to you)'

r have read, understood and agree to the terms and conditions as set forth in this indent to offer letter and the Annexure A to the

same.

Place:
Employee Full Name:

Employee Slgnature:
Date:



gfMiles
Annexure A

Annexure to your lndent to offer of Employment as "Assoclate - Cloud"

Welcome to 8k Milesl
presented here are the details that refer 8KM/lR-SD/14122017 lo our indent to offer of employment to you in the role of

"Associate - Cloud". This is to be read in conjunction with your indent to offer of employment dated 18s December,2017.

8k Miles has a broad-banded, Role and competency based structure.

1. Trainlng Period:

The training program would consist of classroom training and on-the-job training. The duration of the training would be

purely based on business requirements and determined by immediate Manager. Based on business requirement,

period of training can be extended. Your continued employment with the Company is subject to your meeting the

qualifying criteria during and at the end of the training.

2. Probatlonary Period and Confirmation as a Permanent Employee:

You will be on probation for a period of 6 months from the date of joining and allocation to the SBU. Please note all

confirmations in the Company can take place only on the 1st day of the month succeeding completion of probation

period. Your confirmation as a pdrmanent employee is subject to the performance as discussed and agreed with you

immediate Manager and on your positive contribution to Company's Business Objectives'

3. Leave:

Dufing Probatlon: There would be only one type of leave, which is CL & SL. The eligibility for the same is 1 day (CL&SL) per

month and is credited on a monthly basis.

On Confirmation: On confirmation of the servlce of the employee, the employee is eligible for the following leaves

PL: Privilege leave Credited at the rate of 1 day per month from the date of confirmation

SL&CL: Sick and casual leave credited at the rate of 1 day per month

Please refer the hand book for detailed leave eligibility and rules.

lncrements and Promotlons:

your growth in the Company and increase in salary will solely depend on your performance and contribution to the

Company.

A cletailed perfornrance objective statement (KRA's) will be shared to you by your immediate Manager at the time of yoLl

getting assigned to the SBU. There will be quarterly performance reviews by your Manager, who will appraise you about your

performance and growth / improvement areas which will be held in the month of June, Sep, and Dec. The annual

performance appraisal will be conducted in the month of March. Salary increase will be based on a) individual Performance;

b) growth ofthe SBU; c) growth ofthe company.

Notlce Period:

Durlng probation: lf your performance is found to be unsatisfactory / below par or if it does not meet the prescribed criteria,

your training / employment can be terminated by the Company with 15 days notice.

On Conflrmation: Upon confirmation as a regular employee, you will be required to give two months' notice in case you

decide to leave our services, ln the event of you having any incomplete assignment, the Company will have the discretion to

relieve you only on the completion of the assignmeht but not laterthan the notice period.

Similarly, the Company can terminate your services by giving you two months' notice or salary thereof.

The Company may terminate your services immediately on disciplinary grounds and you will not be eliglble for any terminal

benefits in such cases.

4.

5.



gKMiles
6. Transfer:

your services can be transferred to any of our Units / Departments situated anywhere in lndia or abroad' At such time, the

compensation and other terms and.conditions applicable to such a specific location will be applicable to you.

7. Health lnsurance Plan: Group Health lnsurance Scheme:

you will be covered under the Group Health lnsurance Scheme, where in you are eligible to insure (Self+Spouse+2Kids).

9.

10.

8. Baclground Check:

The Company may, at its discretion conduct background checks prior to or after your expected joining date to validate your identity,

the address provided by you, your education details and details of your prior work experience, if any, and to conduct any criminal

checks. You expressly consent to the Company conducting such background checks. ln this connection, you are required to furnish

the documents listed in "lndent to offer Annexure for.lndia". lf the Company is not satisfied, in its soie discretion, with the outcome

ofthe background checks, the Company reserves the right to withdraw this lndent to offer without notice and

Compensation orto take any appropriate action againstyou, including, but not limrted totermination of your employmettl..

When a background check raises, any concerns regarding any of the details furnished by you and the Company feels the need to

further validate such facts, the company may at its sole discretion, ask you for further information, to substantiate the details that

you have earlier provided to the Company, in advance of initiating appropriate action.

In addition, you are required to mandatorily furnish a copy ofyour passport on the date ofjoining.

Minlmum Period of Service:

you agree to serve the organization for a minimum period of 2 years which the organization serves the right to hold all terminal

benefits.

Other Terms & Conditions:

you agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member / Employee of any

other organization or entity engaged in any form of business activity without the consent of Company. The consent may be given

subject to any terms and conditions that the Company may think fit and may be withdrawn at any time at the discretion of the

Company.
you will be required to claim all business-related expenses as per the company policy and settle all dues within 30 days of incurring

the expenditure as per Company policies, Expense claims, which are received after 45 days from the date of incurring the

expenditure, will require separate approval from the Head of lndia Operation. Also, any unsettled dues post the aforementioned

period would be.deducted from the salary.

in 8k Miles, there are policies that are linked to performance management, career growth and annual compensation review of an

employee, these policies will be applicable to you. You will be governed by the rules, regulations and policies of the Company as

applicable to you.

All the benefits are as per the Company's policies, which are subject to change from time to time. This indent to offer is also

conditional upon the execution ofthe "Non-Compete and Non-Disclosure Agreement" (Annexure C).

Welcome to the 8k Miles family,

Yours sincerely,

For 8K Mlles Software Services Ltd.

R. S. Ramani

Director
Encl: A/a



gtsMiles
Annexure B

COMPENSATION AND BENEFITS PLAN

Name Sivajyothi.G

Designation Associate - Cloud

Grade A1

Date ofJolnlng l8th December,2017

Basic 9,600.00 115,200.00

House Rent Allowance 4,800.00 57,600.00

Special Pay s33.00 6,396.00

Food allowance 1,000.00 12,000.00

Conveyance 1,600.00 19,200,00

LTA 2,000.00 24,000.00

Medical allowance 1,250.00 15,000.00

Bonus 2,000.00 24,000.00

Net Salary 22,783.00 273,396.00

Employer Contribution towards PF 1,217.00 L4,604.00

Group Medical allowance 1,000.00 12,000.00

Cost to Company 25,000.00 300,000.00

Component Monthly (Rs.) Annual (Rs.)

Other Components

4



gKMiles
Annexure C

Non-Compete, Non-Disclosure Agreement

This Non-Compete and Non-Disclosure Agreement (the "Agreement") is entered into by and between 8K Miles Software

Services Ltd; (,,gK Miles") with its.principal offices at BK Miles Software Services Ltd, ("Disclosing Party") and "Suresh D

Z/t26,AravakapSt,Nagari,Chittor-StZSgO,Rndhrapradesh,lndia' ("Receiving Party") for the purpose of prqventing completion

and the unauthorized disclosure of Confidential lnformation as defined below. The parties agree to enter into a confidential

relationship with respect to the disclosure of certain proprietary and confidential information ("Confidential lnformation")'

Non-Compete:

l, 

-do 

hereby acknowledge and confirm the following: -

(1) I am accepting employment with 8k Miles Software Services Ltd; ("8k Miles"). Now, as per the presents below, I agree

to the following terms herein, and acknowledge that this is a material condition of my employment with 8k Miies software

Services Limited.

(2) I am required, on behalf of 8K Miles, to provide services to, or solicit business from vaiious clients of 8K Miles (each

such client herernafter referred to as a "Customer")

(3) ln consideration of the above, I agree that for a period of twelve (12) months following the termination of my

employment with 8K Miles for any reason, I will not:

(a) accept any indent to offer of employment from any Customer, where I had worked in a professional capacity

with that customer in the twelve (12) months lmmediately preceding the termination of my employment with

8K Miles,

(b) accept any indent to offer of employment from a Named Competitor of 8k Miles, if my employment with such

Named Competitor would involve me having to work with a Customer with whom I had worked in the twelve (12)

months immediately preceding the termination of my employment with 8k Miles.

For the purposes of this Non-compete Agreembnt, "Named competitor" shall mean organizations in the business of lT'

Software Services, Cloud Computing, Big Data, ldentity, Mobile etc'



gKMiles
Non-Disclosure:

1. Definition of confidentiar rnformation. For purposes of this Agreement, "confidentiar rnformation" shall include all

,nro** or material that has or could have commercial value or other utility in the business in which Disclosing Party is

engaged. lf confidential lnformation is in written form, the Disclosing Party shall label or stamp the materials with the word

,,confidential,, or some similar warning. lf confidential lnformation is transmitted orally, the Disclosing Party shall promptly

provide in writing indicating that such oral communication constituted Confidential lnformation'

2. Exclusions from Confidential lnformation. Receiving party's obligations under this Agreement do not extend to

information that is: (a) publicly known at the time of disclosure or subsequently becomes publicly known through no fault of

the Receiving Party; (b) discovered or created by the Receiving Party before disclosure by Disclosing Party; (c) learned by the

Receiving Party through legttimate means.llrer tlran from the Disclosing Party or Disclosing Party's representatives; or (d) is

disclosed by Receiving Party with Disclosing Party's prior written approval'

3. obligatlons of Receiving partv. Receiving party shall hold and maintain the confidential lnformation in strictest confidence

for the sore and excrusive benefit of the Discrosing party. Receiving party sha, carefully restrict access to confidential

rnformation to others / third parties as is reasonabry required. Receiving party shail not, without prior written approval of

Disclosing Party, use for Receiving Party's own benefit, publish, copy' or otherwise disclose to others' or permit the use by

others for their benefit or to the detriment of Disclosing party, any confidential lnformation' Receiving Party shall return to

Disclosing Party any and all records, notes, and other Written, printed, or tangible materials in its possession pertaining to

confidential lnformation immediately if Disclosing Party requests it in writing'

4. Time periods. The nondisclosure provisions of this Agreement shall survive the termination of this Agreement and

RecEiving party,s duty to hold confidential lnformation in confidence shall remain in effect until the confidential lnformation

no longer qualifies as a trade secret or until Disclosing party sends Receiving Party written notice rele.asing Receiving Party

from this Agreement or 6 months after the termination of employment contract' whichever occurs first'

5. SeverabilitV. lf a court finds any provision of this Agreement invalid or unenforceable, the remainder of this Agreement

shall be interpreted so as best to effect the intent of the parties'

6. rntegration. This Agreement expresses the comprete understanding of the parties with respect to the subject matter and

supersedes all prior proposals, agreements, representations and understandings' This Agreement may not be amended

except in writing and signed by both parties'

7. waiver. The failure to exercise any right provided in this Agreement shall not be a waiver of prior or subsequent rights'

This Agreement and each party,s obligations shall be binding on the representatives, assigns and Successors of such party,

Employee Full Name:
Place:

Date:

Acknowledged bY 8k Miles:

R. S. Ramani

Dlrector

Encl: Ay'a

Employee Signature:



gKMiles
Annexure D

lndent to offer Annexure for lndia

Dear SlvaJyothl.G

. 
Request you to kindly bring the following documents on the date of joining to be handed over to the HR department

1 Educational Certificates (Photocopies with Originals)

Grade 10

Grade 12 / DiPloma

Graduation and Post Graduation

Professlonal course cer [i[icatiorr if any

(originals will be returned after verification on the DOJ)

2 lD Proof and Address Proof
(Voters lD / Driving Licence / Aadhar Card / Ration Card)

3 CoPY ofthe Pan Card

4 PassPort coPies

5 Experience certificates (if any) (photocopies with Originals)

(originals willbe returned after verification on DOJ)

6 Copy of last 3 months pay slip of the previous company

7 Six passport size photograph in white background

g Form16 from the previous employer for employees joining in middle of the financial year



iMlles
'.;.'-*;-*r'

146December,2ot7

Ref . No.:8 KM/r R-SD/14 t,220.,.7

To

Sreenatha Reddy.R
4-41, VENKATAM PALL|, YELLALUR (M),
ANANTAPUR.515 465
84il94t776,
E-mail lD: sreenathpreddv@smail.com

Dear Sreenatha Reddy.R

Congratulations! Further to your application for employment with 8K Miles Software Services Ltd, here in referred to as

"Compant/', and the subsequent selection process, we express or indent to offer you the Role of "Associate Cloud",

The location of reporting and training will be Chennai, lndia. The date of your joining will on or before 18 December,?:OtT.

Your Total Gross salary as applicable has been detailed in the Annexure B to this letter. On your joining, you are expected to
enter into an agreement, which details the scope, terms and conditions of your employment, the necessary training and the
contractual obligation to be with 8K Miles as per the attachment to this letter. On successful completion of the probation, your
employment with the company will stand confirmed subject to the terms and conditions as per Company policies.

The duration of the training and location of posting will be purely based on business requirements, Company will solely reserve

the right to make any further changes to the date ofjoining.

Your employment will be governed by the rules, regulations and policies of the company, which may be subjected to changes

from time to time.

The terms of the indent to offer letter shall remain confidential and are not to be disclosed to any third party.

This indent to offer letter is the final agreement between employee and EK miles and supersedes all other discussions done
orally or through email.

lf there ls-no response from your side wlthin 1O working days the offer becornes invalld.

Welcome to 8K mlles. We wish you long, regarding and fulfilling career and look forward to your ioining us.

Yours sincerely.
For 8K Miles Software Services Ltd.

R. S. Ramani
Director
Encl: Annexure A,B,C,D to the indent to offer (as applicable to you).

I have read, understood and agree to the terms and conditions as set forth in this indent to offer letter and the Annexure A to
the same.

Place:_ Employee Full Name:

Employee Signature:Date:



gBMiles
Ref No :8 KM/l R -SDh4t22Ot7

lo

Varalakshmi.K,
Nesanur (V&P), Puttur,

Chittoor - 517 583

9000492695
E-mail lD: Kurakalavaralakshmi@gmail.Com

14th December,20l.T

Dear Varalakshml.K,

Congratulationsl Further to your application for employment with 8K Miles Software Services Ltd, here in referred to as

,,Company,,, and the subsequent selection process, we express or indent to offer you the Role of "Assoclate - Cloud"'

The location of reporting and training will be chennal, lndia. The date of your joining will on or before 18th December, 2017

your Total Gross Salary as applicable has been detailed in the Annexure B to this letter' On your joining, you are expected to

enter into an agreement, which details the scope, terms and conditions of your employment, the necessary training and the

contractual obligation to be with gk Miles as per the attachment to this letter. on successful completion of the'probation, your

employment with the company will stand confirmed subject to the terms and conditions as per Company policies'

The duration of the training and the location of posting will be purely based on business requirements. company will solely

reserve the right to make any further changes to the date of joining'

your employment will be governed by the rules, regulations and policies of the Company, which may be subiect to changes from

time to time.

The terms of this indent to offer letter shall remain confidential and are not to be disclosed to any third party'

This indent to offer letter is the final agreement between employee and 8K Miles and supersedes all other discussions done orally or

through email.

lf there is no response from your side within 5 working days the offer becomes invalid'

Welcome to gk Miles. We wish you along, rewarding and fulfilling career and look forward to your joining us'

Yours sincerelY,

For8KMiles Software Services Ltd.

R. S, Ramani

Dlrestor

Encl.iAnnexure A,B,C,D to the indent to offer (as applicable to you)'

I have read, understood and agree to the terms and conditions as set forth in this indent to offer letter and the Annexure A to the

same.

Place: Employee Full Name:

Employee SlSnature:Date:



g;-Ew-r-Frr)<

OFFER LETTER
.Mar 16,2018

Ms. A DIVYA LAKSHMI
Siddharth Instiute of Engineering and Technology
Puttur, Andhra Pradesh

DeaT A DIVYA LAKSHMI

With reference to the discttssions we had with you' we are please to appoint you as Customer Support

Executive- Trainee in concentrix a solution service company

During your probation cum training period of 12 months, you are entitled to an annual total compensation

and benefits package of Rs, 101,500/-. This includes an annual incentive component (target) of Rs.

20,000/- as well as company's contributions of Rs.11,500/- towards benefits such as Medical, Accident

Insurance and Gratuity.

On successful completion of the probation cum training period, your annual total compQnsation package

would stand revised to Rs. 133000/-. This includes an annual incentive component of Rs. 20, 000/-. The

Organization will continue its contribution towards benefits such as Medical, Accident Insurance and

Gratuity.

your appointment will be governed by the terms and conditions of employment presented in Annexure

B. you will also be governed by the other rules and regulations in vogue and those that may change from

time to time.

We expect you to join on August 4,2018 otherwise this offer will stand withdrawn automatically' The

.o*puny looks foi a long-term association with its employees and expects the same from you.

Welcome to the Concentrix family. We wish you a long, rewarding and fulfilling career and look forward

to your joining us.

Mrs. Haseena Shaik
HR Manager

CONCENTIUX SERVICES
No: I7l7, Grnpnel F'loor, Dwaraka Nagarn Vishnkapatnam, Andhra llr*rdesh-'{1,Indi*r.

Yours sincerely,

N.'



Silk"R:*"rg;,1;

OFFER LETTER

Mr. V MOHAN KUMAR
Siddharth Instiute of Engineering and Technology
Puttur, Andhra Pradesh

Mar 16,2018

Dear V MOHAN KUMAR

With reference to the discussions we had with you, we are please to appoint you as Customer Support
F.xecutive- Trainee in cuttcentt'ix a solutiott setvice company

During your probation cum training period of 12 months, you are entitled to an annual total compensation

and benefits package of Rs, 101,500/-. This includes an annual incentive component (target) of Rs.

2010001- as well as company's contributions of Rs.l1,500/- towards benefits such as Medical, Accident

Insurance and Gratuity

On successful completion of the probation cum training period, your annual total compensation package

would stand revised to Rs. 133000/-. This includes an annual incentive component of Rs. 20, 000/-. The

Organization will continue its contribution towards benefits such as Medical, Accident Insurance and

Gratuity.

Your appointment will be governed by the terms and conditions of employment presented in Annexure

B. You will also be governed by the other rules and regulations in vogue and those that may change from

time to time.

We expect you to join on August 412Ol8 otherwise this offer will stand withdrawn automatically' The

company looks foi a long-term association with its employees and expects the same from you'

Welcome to the Concentrix family. We wish you a long, rewarding and fulfilling career and look forward
to your joining us.

Yours sincerely,

Mrs. Haseena Shaik
HR Manager

N<t: 1717, (lrountl
CONCENTRIX SERVTCES

['loor, Dwarnka Nagar, Vishakapatnam, Andhra Prndesh-4lo Inrlia'



g;-Ehr-rr..r><

Mar 16,2018

MT. NARESHKUMAR RAJU A
Siddharth Instiute of Engineering and Technology
Puttur, Andhra Pradesh

DeaT NARESHKUMAR RAru A,

With reference to the discussions we had with you, we are please to appoint you as Customer Support
Executive- Trainee in concentrix a solution service company

During your probation cum training period of 12 months, you are entitled to an annual total compensation

and benefits package of Rs, 101,500/-. This includes an annual incentive component (target) of Rs.

20,000/- as well as company's contributions of Rs.11,500/- towards benefits such as Medical, Accident

lnsurance and Gratuity

On successful completion of the probation cum training period, your annual total compensation package

would stand revised to Rs. 133000/-. This includes an annual incentive component of Rs. 20' 000/-. The

Organization will continue its contribution towards benefits such as Medical, Accident Insurance and

Gratuity.

Your appointment will be governed by the terms and conditions of employment presented in Annexure

B. YOu will also be governed by the other rules and regulations in vogue and those that may change from

time to time.

We expect you to join on August 412018 otherwise this offer will stand withdrawn automatically. The

company looks for a long-term association with its employees and expects the same from you.

Welcome to the Concentrix family. We wish you a long, rewarding and fulfilling career and look forward

to your joining us.

Mrs..Haseena Shaik
HR Manager

CONCENTITIX SARVICES
No: L7l7, Grouncl.Floor, l)waraka Nagaro Vishaktpatnam, Andhra Pr*rdesh-'{l,India.

Yours sincerely,

{



GLOBAL
Technalagy & &.,lrrlions

August 24,2017

BAPUJI.P
C/o Siddharth Group of lnstitutions,
Siddharth Nagar, Narayanavanam Road,

Narayanavanam, Puttur - 517581

dnd

Dear BAPUJI.P,

we are pleased to offer you an apprenticeship opportunity with DND Global Technology & solutions' a subsidiary of

DVG Technology solutions Pvt.Ltd'

This apprenticeship opportunity will commence from 26th March, 2018. During apprenticeship' you will be awarded a

stipend of Rs. 10,000/- (Rupees Ten ThousanA ;"fyip"i ,ontn anO will be iubiect to TDS Your assignment will be

valid for a period ot s monihs-fiom the date of v*ii,ji'ii"g. Vour annual packagi: will be Rs 2,50,000/'(Rupees Two

lakhs Fifty Thousand onty) post 6 months. rf[i"r1.9lniq..V9gt rdporting manager will be Nagabhushana

Geedhara during the p"rioJ5f vSriapprenticeshipwitn ouo GlobalTechnology & Solutions'

you will also be required to read through the terms and conditions of the offer and will be required to sign the same

as your confirmation to aOnere to the c6nditiont .p""iti"Ol. -Voui apprenticeship may be terminated without notice for

reasons deemed unacceptable as per the 
"oo. 

of.onor"t-orany breach of the terms and conditions and / or if your

performance is not as per expected standards, defined by your reporting m?!ag-gr' Please-sign a copy of this

apprenticeship letter 
"oifir*ing 

your accepta#" i" l"'r-;s'on or'befor:e 26th 
-March, 2018 failing which this

apprenticeship offer stands void.

We look fonrvard to a mutually rewarding association with you at DND Global Technology & Solutions'

Yours sincerelY,

For DND Global Technology & Solutions

KSSLReddY
Director - Human Resources

ENCL.

TERMS AND CONDITIONS OF CONTRACT

CHECK LIST OF DOCUMENTS

Nagabhushana Geedhara

cEo

I



TERMS AND CONDITIONS OF CONTRACT

a) you will abide by all the rules, regulations and policies of the company. DND Global Technology &

Solutions reserves the right to amend such policies as needed'

b) payment of stipend will commence upon your successful completion of training and deployment to

the Project.

c) you wlll be responsible for the safekeeping of all the company's properties and return in good

condition, all the 
"orprn,;t 

pioperties that may 6e in your use, custbdy'or charge when demanded or on

termination of the contract.

d) you hereby assign all right, tifle and interest in any work produced by you pursuant to your

assignment to us and acknowledge tnat we are iontractually obligated to further transfer such produce'

e) You agree to keep confidentiality and not use. for any purpose any proprietary or confidential

information of oNo CfonaltLcnnotogy a Sbtutions, except as may be authorized in writing by us'

fl Durlng the period of your apprenticeship, ygu willjot be entitled to any of the privileges and

benefits availed Oy tn'e emptoyees on tir'e rolls of DND Global Technology & Solutions'

S) you will be entifled to 1 day of leave per month durlng your appretrticeship with the organization

h) At any time during this period, either side can terminate this service with 30 days' notice in

advance,

i) DND Global Technology & Solutions may at any point of time decide directly or through a third

party carry out a detailed ver-rfication of tne retilrence'and validation of credentials submitted by you

(background check)

j) You also hereby consent a1! aqree io-aly amendments to these Terms and conditions of

Agreement, ur jge*"0 n6cessary nv ono arooal Tectinology & solutions. You will, in addition to the terms

and conditionr oiugfirlni spei,iri6arrv.tui"o herein, alsole governed by the rules, regulations.ald sY.ch

other practices, systems, procedures 
-rnJ-pofi.i"t 

framedJ amended' modified or omitted by the

Company. you will also be governed ny-statritory laws enacted by Central or State Government or local

authorities, as may be applicable to you.

k) Vatidity: This apprenticeship offer will not be valid and will be withdrawn under the following

circumstances:
. Not reporting to work on the accepted date
o Not agreein! to execute the Contiact Proprietary lnformation, lnventions and

tton compeiition Agreement on the day of joining

oNotagreeingtoexecutetheUserAccessAgreementonthedayofjoining.
r Not agreeing to execute the Code of Conduct Agreement on the day of joining'

: I;i]13i;'ir:fqi:{ffiffii*ffi:;*:#::#etff;ilffiffi?:1il:!"'d 

bv v'u

lf the terms of our offer are acceptable to you, please return the duplicate copies of the attached documents duly

signed. tt may be noted that, it yo, oo not r6portloiliuining on the date mentioned below, it will be deemed that you

are not interested in our offeiaio tne same will stand autoriatically withdrawn with effect from the said date'

I have read through my offer and the terms and conditions and hereby accept the same'

Planned start date:
Date

Name:

Signature:



Youarerequestedtobringalongthe.followingdocumentstocompleteyourjoiningformalities.ltismandatoryto
ir*iO*Jtn-"* Ooir*"ntti. ii'siequireO for Sackground verification' as per our process'

1. Photocopy of the offer letter, Exhibit A and Exhibit B' duly signed'

2. Copy of Passport (wherever the entries are made)

3. copies of academic certificates ( right from ssLc till the last degree along with Mark sheets)

4. Two PassPort size PhotograPhs

5. CoPY of PAN/Aadlrar card

6. permanent address proof- for which you may provide a copy of any one of the following:

o Driving license
o PassPort
o Ration card
o Voters id card

Request you to carry the originals for verification'



GLOBAL
?echnalogy & Sotutiors

August 24,2017

ESWAR.E
C/o Siddharth Group of lnstitutions,
Siddharttr Nagar, Narayanavanam Road,

Narayanavanam, Puttur - 517581

dod

DeaT ESWAR.E,

we are pleased to offer you an apprenticeship opportunity with DND Global Technology & solutions' a subsidiary of

DVG Technology solutions Pvt.Ltd'

This apprenticeship opportunity will commence from 26th March, 2018. During apprenticeshiP' you will be awarded a

stipend of Rs. 10,000/- (Rupees Ten Thousano lrryip"i *ontn 
"no 

wlll be iubidct to TDS. Your assignment will be

vatid for a period ot s mondtrs from the date of y,orii,ji,iing. Vour annual package will be Rs 2,50,000/-(Rupees Two

lakhs Fifty Thousand only) post 6 months. uppi""lJ"lnlq.Yggt rdporting^manager will be Nagabhushana

Geedhara during the p"rioJ 5f vSri apprenticeship tivitn oNo Global Technology & Solutions'

you will also be required to read through the terms and conditions of the offer and will be required to sign the same

as your confirmation to adhere to the c6nditionr rp""iii"o. -vour apprenticeship may be terminated without notice for

reasons deemed ,n".."[irnrL 
""p"r 

the code oi.".o*t;iany breach of the terms and conditions and / or if your

performance is not as per expected standards, defined by your reporting manag-er' Please-sign a copy of this

apprenticeship retter confirming your accept";;" i; i"'r-i.'on ot'beforE 26th-March, 2018.failing which this

apprenticeship offer stands void.

We look fonrvard to a mutually rewarding association with you at DND Global Technology & Solutions'

Youis sincerely,

For DND Global Technology & Solutions

KSSLReddY
Director - Human Resources

ENCL..

TERMS AND CONDITIONS OF CONTRACT
CHECK LIST OF DOCUMENTS

Nagabhushana Geedhara

cEo



4 dnd(;f,oRAt,
'l' t:t' h n ol r ry.t' &,$olttlrori s

August 24,2017

NAVYASREE.K
C/o Siddharth Group of lnstitutions'
Siddharth Nagar, Narayanavanam Road,

Narayanavanam, Puttur - 517581

Dear NAWASREE.K,

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of

DVG Technology solutions Pvt.Ltd'

This apprenticeship opportunity will commence from 26th March, 2018. During apprenticeslrip, you will be awarded a

stipend of Rs. 10,000/- (Rupees Ten Thousano 
""rrvip"i 

,ontn ano *iri o" iroi,ict to rQs 
^v{yr'assignment 

will be

valid for a period ot e months from the date of Vorii.jining Your annual packag6 will be Rs 2,50,000/'(Rupees Two

takhs Fifty Thousand only) post 6 months Lpii".1i9.tntq .Yglt reporting^manager will be Nagabhushana

GeeOnara auring the perioJ6f y6ur apprenticeshiptJyitn OruO GlobalTechnology & Solutions'

you will also be required to read through the terms and conditions of the offer and will be required to sign the same

as your confirmation to adhere to the c6ndition. .p""in"o -Your apprenticeship may be terminated without notice for

reasons deemed ,nr.""piror" ,. p", the code oi.ono*t otany breach of th'e terms and conditions and / or if your

performance is not as per expected standards, defined by your reporting m?!ag-gr Please-sign a copy of this

apprenticeship tetter *i'riiring your accepta;;" i" J"'r-,1.'on or'befor6 26th March, 2018 failing which this

apprenticeship offer stands void.

We look fonruard to a mutually rewarding association with you at DND Global Technology & Solutions

Yours sincerelY,

For DND Global Technology & Solutions

KSSLReddy
Director - Human Regources

ENCL..

TERMS AND CONDITIONS OF CONTRACT
CHECK LIST OF DOCUMENTS

Nagabhushana Geedhara

GEO



August 24,2017

SANDEEP.G
C/o Siddharth Group of lnstitutions,
Siddharth Nagar, Narayanavanam Road,

Narayanavanam, Puttur - 517581

Subject: Offer of Apprenticeship with DND Global Technoloqv & Solutions

Dear SANDEEP.G,

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutiong, a subsidiary of

DVG Technology solutions Pvt'Ltd,

This apprenticeship opportunity will commence from 26th March, 2018. During apprenticesiip, you will be awarded a

stiplni'of ns. to,tiooi- (ilpg;" Ten Thousand only) per month and will be subject to TD-S 
-Y9yr 

assignment will be

,uiJ fop period'of S mbntiis from the date of your ioining. Your annual package will be Rs 2,50,000/'(Rupees Two

fairrs firy Thousand only; post 6 monthi ap61en!d91n1g.Y9y, reporting-manager will be Nagabhushana

Geedhara during the period 6f ybur apprenticeship with DND Global Technology & Solutions.

you will also be required to read through the terms and conditions of the offer and will be required to sign the same

as your confirmation to adhere to the c6nditions specified. -Your apprenticeship may be terminated without notice for

reasons deemed ,nu"""ftrot" is per the code oi conduct or any'bieacn of the terms and conditions and / or if your

performance is not as;;;rp;"k standards, defined by your reporting T?!aS-gr.Please.sign 9 copy.gr lllt
apprenticeship letter confirming your acceptanitio join us'on or'befor:e 26th fuarch, 2018 failing which this

apprenticeship offer stands void.

We look fonruard to a mutually rewarding association with you at DND Global Technology & Solutions'

Yours sincerely,

For DND Global Technology & Solutions

KSSLReddy
Direptor - Human Resources

ENCL..

TERMS AND CONDITIONS OF CONTRACT
CHECK LIST OF DOCUMENTS

Nagabhushana Geedhara

cEo



If,ETEG
May 06,2018

Sub: Letter of offer- Res.

DeaT GIRIVARDHAN REDDY.K

With reference to the discussions we had with you, we, on behalf of Eastern METEC Pvt Ltd are
pleased to offer you the position of "Maintenance Engineer" and invite you to join Eastern METEC Pvt Ltd
tbmily.

Your Cost to the Company (CTC) would be Rs. 2, 50,000 (Two Lakhs Fifty Thousand Only) Per
annum. The allowances, benefits and other terms and conditions of your employment will be as per
Company policies as applicable frorl tirne L<.r tirne. Your compensation will be reviewed ln future as per
Company policy.

On joining the company you shall be on probation for Six months. You will abide by the rules and
regulations of the company as may be in force from time to time.
We welcome you aboard and the detailed appointment letter will be given to you at the time ofjoining.
We expect you to join on or before June 2018 in line with discussion with you, otherwise this
Offer will stand withdrawn automatically.

The company looks for a long-term association with all its employees and expects the same from you.

Again, congratulations and welcome to the Eastern METEC Pvt Ltd family.

Thanking You.

For Eastern METEC Pvt Ltd Employment offer Accepted

*{pvKT-:-

ls.J SURYA PRATAPI

Human Resources Manager

EASTERN METEC PVT. LTD

Address: #121,I{arish Mukherjee Rd, Jatin Das Park, Patuapara, Bhowanipore, Kolkata, West Bengal, 700026.

i



TilETEC
May 06, 2018

Sub: letter of offer- Res.

Dear HANUMANTHARAYA.N.S,

With reference to the discussions we had with you, we, on behalf of Eastern METEC Pvt Ltd are
pleased to offer you the position of "Maintenance Engineer" and invite you to join Eastern METEC pvt Ltd
family.

Your Cost to the Company (CTC) would be Rs. 2, 5O,0OO (Two Lakhs Fifty Thousand Only) per
annum. The allowances, benefits and other terms and conditions of your employment will be as per
Company policies as applicable from time to time. Your compensation will be reviewed in future as per
Company policy.

On joining the company you shall be on probation for Six months. You will abide by the rules and
regulations of the company as may be in force from time to time.
We welcome you aboard and the detailed appointment letter will be given to you at the time ofjoining.
We expect you to join on or before June 2018 in line with discussion with you, otherwise this
Offer will stand withdrawn automatically.

The company looks for a long-term association with all its employees and expects the same from you.

Again, congratulations and welcome to the Eastern MfiTEC Pvt Ltd family.

Thanking You.

For Eastern METEC Pvt Ltd Employment offer Accepted

,a--

ls.J SURYA PRATAPI

Human Resources Manager

EASTERN METEC PVT. LTD

Address: #121, Harish Nlukherjcc Rd, Jatin Das Park, Patuapara, Bhorvaniporc, Kolkata, Wcst Bcngal. 700026.



TIIETEC
May 06,2018

Sub: Letter of offer- Reg.

Dear HANUMANTHU REDDY.M,

With reference to the discussions we had with you, we, on behalf of Eastern METEC Pvt Ltd are
pleased to offer you the position of "Maintenance Engineer" and invite you to join Eastern IVIETEC Pvt Ltd
family.

Your Cost to the Company (CTC) would be Rs. 2, 50,000 (Two Lakhs Fifty Thousand Only) Per
annum. The allowances, benefits and other terms and conditions of your employment will be as per
Company policies as applicable from time to time. Your compensation will be reviewed in future as per
Company policy.

On joining the company you shall be on probation for Six months. You will abide.by the rules and
regulations of the company as may be in force from time to time,
We welcome you aboard and the detailed appointment letter will be given to you at the time ofjoining.
We expect you to join on or before June 2018 in line with discussion with you, otherwise this
Offer will stand withdrawn automatically.

The company looks for a long-term association with all its employees and expects the same from you.

Again, congratulations and welcome to the Eastern MfiTtrC Pvt Ltd family.

Thanking You.

For Eastern METEC Pvt Ltd Employment offer Accepted

ls.J SURYA PRATAPI

Human Resources Manager

EASTERN METEC PVT. LTD

Addrcss: #121, Harish Mukherjec Rd, Jatin Das Park, Patuapara, Bhowaniporc, Kolkata, West Bcngal. 700026.

'',.:.---"-



rtETEC
May 06,2018

Sub: Letter of offer- Res.

Dear PURAB TEJ.P,

With reference to the discussions we had with you, we, on behalf of Eastern METEC Pvt Ltd are
pleased to offer you the position of "Maintenance Engineer" and invite you to join Eastern METEC pvt Ltd
family.

Your Cost to the Company (CTC) would be Rs. 2, 5O,OOO (Two Lakhs Fifty Thousand Only) Per
annum, The allowartces, benefits and other terms and conditions of your employment will be as per
Company policies as applicable from time to time, Your compensation will be reviewed in future as per
Company policy.

On joining the company you shall be on probation for Six months. You will abide by the rules and
regulations of the company as may be in force from time to time.
We welcome you aboard and the detailed appointment letter will be given to you at the time ofjoining.
We expect you to join on or before June 2018 in line with discussion with you, otherwise this
Offer will stand withdrawn automatically.

The company looks for a long-term association with all its employees and expects the same from you.

Again, congratulations and welcome to the Eastern MItrTEC pvt Ltd family.

Thanking You.

For Eastern MATIIC Pvt Ltd Employment offer Accepted

[S.J SURYA PRATAP]

Human Resources Manager

EASTERN METEC PVT. LTD

Addrcss: #121, Harish Muhhc{ce Rd, Jatin Das Park, Patuapara, Bhowanipore, Kolhata, Wcst Bcngal, 700026.
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sub: Letter of offer- Ree. 
'May 06' 201 8

Dear REDDI SANKAR.M,

With reference to the discussions we had with you, we, on behalf of Eastern METEC pvt Ltd are
pleased to oflbr you the position of "Maintenance Engineer" and invite you to join Eastern METEC pvt Ltd
family.

Your Cost to the Company (CTC) would be Rs. 2, 5O,OOO (Two Lakhs Fifty Thousand Only) per
annum. The allowances, benefits and uLher terms and condltlons of your employment will be as per
Company policies as applicable from time to time. Your compensation will be reviewed in future as per
Company policy.

On joining the company you shall be on probation for Six months. You will abide by the rules and
regulations of the company as may be in force from time to time.
We welcome you aboard and the detailed appointment letter will be given to you at the time ofjoining.
W-e expect you to join on or before June 20i8 in line with discussion-with you, otherwise this
Offer will stand withdrawn automatically.

The company looks for a long-term association with all its employees and expects the same from you.

Again, congratulations and welcome to the Eastern METBC pvt Ltd family.

Thanking You.

For Eastern MIITAC Pvt Ltd Employment offer Accepted

[S.J SURYA PRATAPI

Human Resources Manager

EASTERN METEC PVT. LTD

Address: #121, Harish Mukherjce Rd, Jatin Das Park, Patuapara, Bhowanipore, Kolkata, West Bengal, 700026.
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May 06,2018
Sub: Letter of offer- Ree.

Dear SAHISTA SABNAM.D,

With reference to the discussions we had with you, we, on behalf of Eastern METEC pvt Ltd are
pleased to offer you the position of o'Maintenance Engineer" and invite you to join Eastern METEC pvt Ltd
family.

Your Cost to the Company (CTC) would be Rs. 2, 5O,OOO (Two Lakhs Fifty Thousand Only) per
annum, The allowartces, benefits and other terms and conditions of your employment will be as per
Company policies as applicable from time to time. Your compensation will be reviewed in future as per
Company policy.

On joining the company you shall be on probation for Six months. You will abide by the rules and
regulations of the company as may be in force from time to time.
We welcome you aboard and the detailed appointment letter will be given to you at the time ofjoining.
We expect you to join on or before June 2018 in line with discussion with you, otherwise this
Offer will stand withdrawn automatically.

The company looks for a long-term association with all its employees and expects the same from you.

Again, congratulations and welcome to the Eastern MBTBC pvt Ltd family.

Thanking You.

For Eastern METEC Pvt Ltd

,:l/o\**T,:-''

ls.J SURYA PRATAPI

Human Resources Manager

Employment offer Accepted

EASTERN METEC PVT. LTD

Address: #12I, Harish Mukherjce Rd, Jatin Das Park, Patuapara, Bhowaniporc, Kolkata, Wcst Bengal, 700026.
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Ms. JEEVANA.P
Candidate ID 4247151
D/o P.Sudhakar Reddy,

Tatanagar,Tirupathi

Chittoor Dist-517562
Andhra Pradesh

Ph: 8500900654

May 5, 201 8

Dear JEEVANA,

Cougratulatious! Fulther to youl application for eurployurent with us, arrd the subsequeut selectiol pl'ocess, we aru
delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems
Engineer - Trainee and your Personal Level will be 3.

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June
I3,2018.

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the
necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your
employment with the company will stand confirmed subject to the terms and conditions as per Company policies.

The location of posting would be communicated to you upon successful completion of training. The duration of the
classroom training and the location of posting will be purely based on business requirements. Company will solely
reserve the right to make any further changes to the date ofjoining.

Your employment will be governed by the rules, regulations and policies of the Company.

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your
acceptance.

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your
joining us.

Yours sincerely,

N"*
NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development

Encl.: Annexure to the offer (as applicable to you).
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Annexure to your Offer of Employment [HRD/3T/17-18/NIOT-l681 as Systems Engineer / Systems
Engineer - Trainee

Welcome to Infosys!

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in
Job Level 3. Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3.
This is to be read in conjunction with your offer of employment dated May 5, 201 8.

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels.

01. Training Period:

The training program would consist of classroom training and on-the-job training. The duration of the
classroom training would be purely based on business requirements. Your confirmation will be based on your
positive contribution to the Company's objectives. Based on business requirement, period of training can be
extended for a further period of six months or part thereof. Your continued employment with the Company is
subject to your meeting the qualiffing criteria during and at the end of the training.

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from l0% to 15%
of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The
details of this scheme will be communicated on your joining.

02. Probationary Period and Confirmation as a Permanent Employee:

You will be on probation for a period of 12 months after completion of your regular training and allocation to
the Unit. Please note all confirmations in the Company can take place only on the lst day of the month
succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms
and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the
Information Sheet.

03. Earned Leave:

There would be only one type of leave, which is Earned Leave. During the I't and 2"d year (including
probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The
leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee
joins the Company in quafter three of the financial year 2017 - 2018, his / her leave eligibility would start in
quarter three ofthe financial year 2017 - 2018. For the purpose ofleave credit quarter three ofthe financialyear
2017 - 20 I 8 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in

the first quarter of the employee's employment.

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be

credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3'd year
onwards from the quarter succeeding the quarter in which you would be completing2 years with the Company

ff:rTJfSifrr*:llr- 
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Quarter 1 Quarler 2

During probationary period 4 4 4 3 15

1 st & 2nd year of service 4 4 4 J 15

3rd year onwards 5 5 5 5 20

04. Increments and Promotions:

Your growth in the Company and increase in salary will solely depend on your performance and contribution to
the Company.

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27 1084 as

applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be
effective from the lst day of the month succeeding completion of training and allocation to the Unit.

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has

been detailed in the Compensation Details sheet (Annexure II).

05. Notice Period:

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the
prescribed criteria, your training / employment can be terminated by the Company with one month notice or
salary thereof. On confirmation as a regular employee, you will be required to give three month's notice or
salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment,
the Company will have the discretion to relieve you only at the end of the three month's notice period.
Similarly, the Company can terminate your services by giving you three month's notice or salary thereof. The
Company may terminate your services immediately on disciplinary grounds.

06. Agreement:

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will
be required to complete the formalities on the Service Agreement at the time ofjoining. The Service Agreement
details the scope, terms and conditions of your employment, the necessary training and the contractual
obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of
allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as

the first day of the subsequent month post completion of applicable training. Please note, non-execution of
notarized Service Agreement at the time of your joining the Company may result in denial to join in the
services of the Company.

07. Transfer:

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At
such time, the compensation applicable to a specific location will be payable to you.

08. Health Insurance Plan: Group Health Insurance Scheme (FY 2017 - 2018):

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will
be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides
you and your family including your spouse and two children up to the age of 22 years with a cover of Rs.

2,50,000 per annum. The insurance cover will be as per the terms and
policy and may be revised from time to time.

Year / Quarter Quarter 3 Quarter 4 Total
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This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans
(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax
rebates.

09. Group Life Insurance Scheme:

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides
you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death,
and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare
Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150.

10. Background Checks:

The Company may, at its discretion conduct background checks prior to or after your expected joining date to
validate your identity, the address provided by you, your education details and details of your prior work
experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure for
India". If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the
Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate
action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the Company
feels the need to further validate such facts, the company may at its sole discretion, ask you for further
information, to substantiate the details that you have earlier provided to the Company, in advance of initiating
appropriate action.

In addition, you are required to mandatorily furnish a copy ofyour passport on the date ofjoining. In absence of
the same, you will be required to undergo a criminal background check, the cost of which will be borne by you.
This check will be initiated on the date of your joining.

11. Other Terms & Conditions:

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member /
Employee of any other organization or entity engaged in any form of business activity without the consent of
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may
be withdrawn at any time at the discretion of the Company.

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the

expenditure as per Company policies. Expense claims, which are received after 30 days from the date of
incuning the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned
period would be deducted from the salary.

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our
campus recruitment programme 2017 - 20 1 8. These eligibility criteria for the Role of a Systems Engineer, has

already been clearly communicated to you and your college during the selection process. You will also have

completed all studies, course requirements and examinations required for the award of the educational
qualification recorded by you in your application for employment with Infosys.

N&
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these
proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the
relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and
any condonation of delay in submission of the same will be at the Company's discretion

In Infosys, there are policies that are linked to performance management, career growth and annual
compensation review of an employee, these policies will be applicable to you.

You will he governed hy the nrles, regulations and policies of the Company as applicahle to you.

All the benefits are as per the Company's policies, which are subject to change from time to time. This offer is
also conditional upon the execution of the "Non Compete Agreement" (Annexure III).

Welcome to the Infosys family.

Yours sincerely,

N&
NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development
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Annexure I (Compensation post Training)

COMPENSATION DETAILS (All figures in Rs. per month)

|Nil, 
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FIXED DEARNESS ALLOWANCE (FDA
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Education Allowance, Transport Allowance and Miscellaneous Allowance) l,4'70

BoNUS / Ex-GRATIA i95% of the eligible arlount (20% ol(Basic + FDA)) being paid out on a monthly

it,ia,uniiutyear'afteradjusting1he|i88|:
I advance (o5%\paid out on a monthly basis)

RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic +

GRATUITY - 4.81% of (tsasic +

FIXED GROSS SALARY (FG

4. INCENTIVECOMPONENTS Payout of15"h

At an indicative
Payout of

12,5 0/o

At an indicative
Payout of

l0 o/o

2,944

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 157" of
FGS

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12,5o/, of

- I Monthlv I Ptarsin MoneY Itnte'ost I Instrll*inrs l - Go be borne by the emplltye4 )
Margin Money

All the above benefits are as per Cornpany's policies, which are subject to change from time to time. The disbursement of any loan /

loan allowance is subject to t^he futfillment oi all criteria defined for the same to the satislaction of the Company as per the relevaut

SALARY LOAN
(subject to submission ol 12,000 Nil
Trainee Agreement'

TOTAL GROSS SALARY (inclusivc of the incenrive component at an indicative payout of l07o of

OTHER BENEFITS

loan policy at that time.

N.N

1,678

MONTTILY GROSS SALARY 21,918

Sclrcme I e tigibte lmount in Rs.



Annexure [I (Compensation durins the Trainins Period)

I COMPENSATION DDTAILS (All figures in Rs. permonth)

1. MONTHLYCOMPONENTS

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children's

Education Allowance, Transport Allowance and Miscellaneous Allowance)

BONUS / EX-GRATIA (95% of the eligible arnount (20% of (Basic + DA)) being paid out on a monthly

MONTHLY GROSS SALARY

out or1 a monthly basis

3. RETIRALBENEFITS

PROVIDENT FUND - 12% of

GRATUITY - 4.81% of (Basic +

, INCENTIVE COMPONENTS
At an indicative lj Payout of

I Payoutof15% ll tz.s%
-lt

| 2,e35 ll 2,446
-lt

1,957

At an indicative At an indicative
Payout of

l0 o/o

TRAINING PERFORMANCE LINKED INCENTIVE

TOTAL CROSS SALARY (inclusive of lhc incentivc componcnt at an indicative payout of l57o of

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12,5oh of

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of l0oh of

OTHER BENEFITS

Margin Money
'To 

be bome by the e,

SALARY LOAN
(subject to submission of

Att the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan /
loan allowance is subject to the fulfillment olall criteria deflned for the same to the satisfaction ofthe Company as per the relevant

loan lrolicy at that time.

NAME I rrr.;asvnNa. p

ROt.E / ROLE DESIGNATION I Svstems linsineer/ Svstems Ensineer - Trainee

1,1 00

9,2'17

1,429

18,226

NTD BY
0ttvtt{

Eligible Amount in Rs,

N&
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Annexure III (Non Compete Agreement)

do hereby acknowledge and confirm the following:-

(l) I am accepting employment with Infosys Technologies Limited ("Infosys")' Now, as per the presents

U.1o*, I agrie to tfr. iollowing terms herein, and icknowledge that this is a material condition of my

employment with Infosys Technologies Limited.

(2) I am required, on behalf of Infosys, to provide services to, or solicit business tiom, various clients of

ir'fotyt (each such client hereinafter referred to as a "Customer")'

(3) In uousirJeration of thc abovc, I agree that for a period of six (6) months following the

ieimination of my employment with Infosys for any reason' I will not:

a. accept any offer of employment from any Customer, where I had worked in a professional

capaciiy wit-h that Customer in the twelve (i2) months immediately preceding the termination of

my employment with InfosYs;

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such

Named Competitor *ouid involve me having to work with a Customer with whom I had worked in the

twelve (12) months imrnediately preceding the termination of my employment with Infosys'

For the purposes of this Non Compete Agreement, "Named Competitor" shall mean the following

entities and their wholly owned subsidiaries:-

i. Tata Consultancy Services Limited
ii. Accenture Limited
iii. International Business Machines Corporation

iv. Cognizant Technology Solutions Corporation

v. Wipro Limited

Place:

Date:

Acknowledged by Infosys Technologies Limited:

Employee Signature:

Employee Name :
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INFORMATION SHEET

Probationarv Period and Confirmation as a Permanent Emplovee

You will be on probation for a period of 12 months after completion of your regular training and
allocation to the Unit. Please note all confirmations in the Company can take place only on the 1't day of
the month succeeding completion of probation period. Your confirmation as a permanent employee is
subject to the terms and conditions included in the Confirmation Policy of the Company.

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible)
certification program two months prior to the first due date of confirmation. For more details on STAR
certification. you are requested to contact your respective batch owners or the Infosys Leadership
Institute (ILI) representatives at the training / posting location.

In addition to the performance during the training period, you are required to have all the documents as

mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of
confirmation. lf you do not complete the e-docket on or before this date, then the confirmation would
be postponed by three months from the initial due date of confirmation and you would be confirmed on
the lst day of the subsequent month only. The period of probation can be extended by 3 months per
instance of non - completion for up to four times (up to a maximum of one year). Copies of the
following will constitute the required documents:

a) Class 10 (or equivalent) Marks Sheet (s)
b) Class 12 (or equivalent) Marks Sheet (s)
c) Graduation Marks Sheet (s)
d) Final Graduation Degree Certificate
e) Post Graduation Marks Sheet (s) (if applicable)

0 Diploma Cerlificate (if applicable)
g) Prior Experience Certificate (s) (if applicable)
h) Passport
i) National Skills Registry (employees are required to sign the document at the time of joining

and the upload of the same will done by the HRD - C&B team)
j) PAN Card ("Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days

before the day of joining and note that disclosure of PAN is a pre-condition for your
confirmation into the system").

You are required to complete your e-docket within 6 months from the initial due date of confirmation
beyond which your services with the Company may be terminated.

Ex-Gratia/Bonus

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20oh of the sum of
the Basic Salary and Deamess Allowance as mentioned in the Compensation Details sheet of this letter.
The mode of payment for Financial Year 2010 - 2011 will be as follows:95o/o of the Bonus amount
mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount
will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a
monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the
same,

)
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Illustration:

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain
employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee
per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out
at the end ofthe fiscal year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of'your salary every month. The components are
as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport
Allowance, Children's Education Allowance and Miscellaneous Allowance.

You can split the BOA under the above-mentioned components according to your preferences and tax
plans. You would be eligible for tax exemptions under the different components as per the rules
determined by the Income Tax Authorities.

Passnort & Drivine License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of
joining duty. Our offer to you is subject to your having a valid passport or producing a proofofhaving
applied for the same.

Date of Joininq Extension

As per the Company policy, only one extension in Date of Joining would be granted based on medical
exigencies. The extension date would be given within the validity period of 6 months from the initial
date of joining. Please note that any request for extension must be supported with documentary
evidence (Medical records and certificate). All the requests are to be sent to
offer_extension@infosys.com. The Company will review the case based on the documents provided
and we may extend the Date of Joining based on business requirements. A11 such requests for the date
of joining extension have to be made at least a week before the initial date of joining. Granting this
extension is solely at the discretion of the Company.

National Skills Reeistrv Policv (NSR)

Infosys has always believed in surpassing customer expectations and has created several new
benchmarks and standards in security, service & quality, and in order to do this, we have maintained a
strong focus on compliance. NASSCOM, the premier industry organization has conceived the
"National Skills Registry" that promises more effective information security standards. It aims to
register all the people working in our industry on a web-enabled database and uniquely identify each
industry person based on bio-metrics. In case you have not registered your self with National Skills
Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of
your registration with National Skills Registry will have to be borne by you. You would be required to
register with the National Skills Registry irespective of whether you are in a technical role or a
business enabling role". For more information on national skills registry for registration, please visit
www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR
registration.

Note: This document gives indicative details of all plans. Their implementation is governed by policies
of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest
details and specifics of each plan are available with the Human Resources Department.

6.
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Ms. MOUNIKA.D
Candidate ID:4247152
D/o D.Rama Mohan Reddy,

Kothapalle, Kadapa

Kadapa Dist-516002

Andhra Pradesh

Ph:7032073523

May 5, 2018

Dear MOUNII(A,

Congratulations! Further to your application for employment with us, and the subsequent selectibn process, we are

delighted to ofler you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems

Engineer - Trainee and your Personal Level will be 3.

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June
13,2018.

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the

necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your

employment with the company will stand confirmed subject to the terms and conditions as per Company policies.

The location of posting would be communicated to you upon successful completion of training. The duration of the

classroom training and the location of posting will be purely based on business requirements. Company will solely
reserve the right to make any further changes to the date ofjoining.

Your employment will be governed by the rules, regulations and policies of the Company.

The terms of this offer letter shall remain confidential and are not to be disclosed to any third parry.

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your

acceptance.

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your
joining us.

Yours sincerely,

N"*
NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development

Encl,: Annexure to the offer (as applicable to you).
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Ms. SAI NIHARIKA.V
Candidate lD 4247154
PloY. RAVI,

B P Agraharam, Srikalahasthi,

Chittoor Dist-517644

Andhra Pradesh

Ph:7842111046

Dear SAI NIHARIKA.V,

May 5, 2018

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are

delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems

Engineer - Trainee and your Personal Level will be 3.

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June
13,2018.

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the

,r"t.5ury training and the contractual obligation to be with Infosys. On successful completion of the probation, your

employment with the company will stand Confirmed subject to the terms and conditions as per Company pblicies'

The location of posting would be communicated to you upon successful completion of training. The duration of the

classroom training and the location of posting will be purely based on business requirements. Company will solely

reserve the right to make any further changes to the date ofjoining.

Your employment will be governed by the rules, regulations and policies of the Company'

The terms of this offer letter shall remain confidential and are not to be disclosed to any third patty'

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your

acceptance.

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your

joining us.

Yours sincerely,

N"*
NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development

Encl.: Annexure to the offer (as applicable to you).
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Ms. SILPA.K
Candidate lD:4247162
D/o K. RAMARAJU,

Raj ula Colony,RaYachotY

Kadapa-S15234

Andhra Pradesh

Ph:9949564774

May 5,2018

Dear SILPA,

Co[gratulations! Furthcr to your application for employmery yilfr us, and the subsequent.selection process' we are

delighted to offer you the Role oi'systems Enginee. in .lon Level 3. Your Role Designation will be Systems

Engineer - Trainee and your Personal Level will be 3'

The location of your initial reporting and training willbe Mysore,India' The date of your joining would be June

13,2018.

your Total Gross Salary as applicable has been detailed in the Annexure to this letter. on your joining, you are

expected to enter into an agreement, which details the scope, terms and conditions of your employment' the

necessary training and the 
"oitra"tral 

obligation to be with Infosys. on successful completion of the probation, your

employment with the company will stand confirmed subject to the terms and conditions as per Cotnpany policies'

The location of posting would be communicated to you upon successful completion of training' The duration of.the

classroom training and the location of posting *ltt u" purely based on businiss requirements. company will solely

reserve the right to make any further changes to the date ofjoining'

Your employment will be governed by the rules, regulations and policies of the Company'

The terms of this offer letter shall remain confidential and are notto be disclosed to any third party'

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your

acceptance.

welcome to Infosys Technologies. we wish you a long, rewarding and fulfilling career and look forward to your

joining us.

Yours sincerely,

N,*
NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development

Encl.: Annexure to the offer (as applicable to you)'
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MR. THEJA.N
Candidate ID:4247164
D/o N.Sukumar Babu,

Kothapalli,S.R. Puram

Chittoor Dist-517167

Andhra Pradesh

Ph:7330744766

Dear THEJA,

May 5,2018

Congratulation$! Further to your application for employment with us. and the subsequent selection process' we are

delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems

Engineer - Trainee and your Personal Level will be 3'

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June

13,2018.

your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On yoyr joiling- ry: s!
expected to enter into in agreement, which details the scope, terms and conditions of your employment' the

necessary training and the coitractual obligation to be with Infosys. On successful completion of the probation, your

employment with the "*p*V will stand Jonfirmed subject to thl terms and conditions as per Company policies'

The location of posting would be communicated to you upon successful completion of training' The duration of.the

;;;;;;;;ririig "rJ1," 
location of posting will be puiely based on business requirements' company will solely

reserve the right to make any further changes to the date ofjoining'

Your employment will be governed by the rules, regulations and policies of the Company'

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party'

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your

aoceptance.

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your

joining us.

Yours sincerely,

N"*
NANDITA GURJAR
Senior vice President & Group Head - Human Resource Development

Encl.: Annexure to the offer (as applicable to you).



FORITERLY I4CP PRCIJECTS LTO.

APRIL 24,2OL8

DeaT BHARGAVA. A,

Candidate 1D2788t424

ln further Continuation to our discussions, we are pleased to offer you the role of Site Engineer
in KPC project Ltd, Hyderabad, lnvite you to join KPC Proiect ltd family.

During your probation period of 12 months, which includes your training program, you are
entitled to an Annual Total Remuneration of Rs, L 80,000. The allowances, benefits and other
terms and conditions of your employment will be as per Company policies as applicable from
time to time. Your compensation will be reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. Your also

rules governed by other rules, regulations and practices those that may change from time to
time. At the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications please reach us at
www.kpcproigqls com

Yours Sincerely

For KPC Proiect [td.,

t r xro+)"1:-
,r vv --1 '

HR Manager
I have read the offer, understood and accept, the above mentioned terms and conditions.
Signature: Date:

#1J.i.3911, Street No.6 Gagan Mahal, Ilomalguda, If Y D E R A B A D-I00029.
Telanganao India Email: info@kpcpmjects.com Email: hr@kpcprojech.com



F8R}.IERLY HCP PRCIJECTS LTg.

APRIL 24,201.8

DeaTJAGAN KUMAR.M

Candidate lD:7881425

ln further Continuation to our discussions, we are pleased to offer you the role of Site Engineer
in KPC p.roject Ltd, Hyderabad, lnvite you to join KPC Proiect Ltd family.

During your probation period of 12 months, which includes your training'program, you are
entitled to an Annual Total Remuneration of Rs, 1, 80,@0. The allowances, benefits and other
terms and conditions of your employment will be as per Company policies as applicable from
time to time. Your compensation will be reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. Your also
rules governed by other rules, regulations and practices those that may change from time to
time. At the time to joining please submit the following documents.

We look forward for ioining us. You have further questions or clarifications please reach us at
www.kpcproiects ggm

Yours Sincerely

For KPC Project Ltd.,

HR Manager
I have read the offer, understood and accep! the above mentioned terms and conditions.
Signature: Date:

#l-2-33911" Street No.6n Gagan Mahal, rlamalgudan r[ Y r] E R A B A D-s00029.
Telangana, rndia Emaik info@kpcprujects.com Email: hr@kpcprojects,rom



FSRI.IERLY IiCP PROJECTS LTS.

APRIL 24,ZOL8

DeaTOORMI PRASAD.G

C^andidate lD:7881426

ln further Continuation to our dlscussions, we are pleased to offer you the role of Site Engineer
in KPC project Ltd, Hyderabad, lnvite you to join KPC proiect Ltd family.

During your prohation period of 12 months, which includes your training program, you are
entitled to an Annual Total Remuneration of Rs, l, SO,0O0, The allowances, benefits and other
terms and conditions of your employment will be as per Company policies as applicable from
time to time. Your compensation will be reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. your also
rules governed by other rules, regulations and practices those that may change from time to
time. At the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications please reach us at
www.kpcproiects com

Yours Sincerely

For KPC Project Ltd.,

HR Manager
I have read the offer, understood and accept, the above mentioned
Signature:

terms and conditions.

Date:

#l-2-33911, street No.6, Gagan Mahaln rlomalguda, rr y D E R A B A D-s$0029.
Telanganao rndia Emsil: info@kpcprojecb.rom Exrail: hr@kpcprojech.com



F8RI.l€RLY T4CP PRCUECTS LTEI

APRIL 24,2OL8

DeaT SRAVAN KUMAR.S

Candidate lD:7l88,t427

ln further Continuation to our discussions, we are pleased to otfer you the role of Site Engineer

in KPC project Ltd, Hyderabad, lnvite you to join KiC Proiect ltd family.

During your prohation period of 12 months, whlch includes your training program, you are

entitled to an Annual Total Remuneration of Rs, 1, 8O,0O0. The allowances, benefits and other
terms and conditions of your employment will be as per Company policies as applicable from
time to time. Your compensation will he reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. Your also

rules governed by other rules, regulations and practices those that may change from time to
time. At the time to joining please submit the following documents.

We look fonrvard for joining us. You have further questions or clarifications please reach us at
www.kpcproiects com

Yours Sincerely

For KPC Proiect Ltd.,

HR Manager
I have read the offer, understood and accept, the above mentioned terms and conditions.

Signature: Date:

#l-2-33911, Strert No.6n Gagan Mahaln llomalguda, If Y D E R A B A D-500029.
Telangana, India EmaiL info@kpcprojectu.com Email: hr@kpcprojectu.com



FCIRIIEftLY }{CP PRCI.IECTS LTCI.

APRIL 24,2OL8

Dear TEIASHWINI.G

Candidate lD:7881428

ln further Continuation to our discussions, we are pleased to offer you the role of Site Engineer

in KPC project Ltd, Hyderabad, lnvite you to join KPC Proiect Ltd family.

During your probation period of 12 months, which includes your training program, you are

entitled to an Annual Total Remuneration of Rs, 1, 8O,mO. The allowances, benefits and other
terms and conditions of your employment will be as per Company policies as applicable from
time to time. Your compensation will be reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. Your also

rules governed by other rules, regulations and practices those that may change from time to
time. At the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications please reach us at
www.kpcproiects com

Yours Sincerely

For KPC Projed Ltd.,

,,\AN"^.-4"
HR Manager
I have read the offer, understood and accept, the above mentioned terms and conditions.

Signature: Date:

#l-2-33911, Street No.6 G*gan Mahal, Ilomalguda, II Y D E R A B A D-500029.
Telangana, India Emaik info@kpcprejects.com Email: hr@kpcprojects.com



FORI.IERLY XCF PR8.'ECTS LTD.

APRIL 24,20L8

DeaT VENKATA S}VA KUMAR REDDY.K

Candidate lD:7881429

ln further Continuation to our discussions, we are pleased to offer you the role of Site Engineer

in KPC project Ltd, Hyderabad, lnvite you to join KPC Proiect Ltd family.

During your probation period of 12 months, which includes your'training program, you are

entitled to an Annual Total Remuneration of Rs, 1, SO,0O0. The allowances, benefits and other
terms and conditions of your employment will be as per Company policies as applicable from
time to time. Your compensation will he reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. Your also

rules governed by other rules, regulations and practices those that may change from time to
time. At the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications please reach us at
www.kpcproiects com

Yours Sincerely

For KPC Proieft Ltd.,

t r rr-c+)^y
/ w" _-."1 -

HR Manager
I have read the offer, understood and accept, the above mentioned terms and conditions.
Signature: Date:

#l-2-33911, Street No.6 Gagan Mahal, Ilomalgudrn If Y D E R A B A D-500029.
Telangana, India Email: info@kpcpmjects.com Emaih hr@kpcprojects"com



FOR.\IELY KCPPROJECTTTD

APRIL24,2OI8

Dear GIREESH. T

Candidate ID: 7881415

In further Continuation to our discussions, we are pleased to offer you the role of Site
Engineer in KPC project ltd, Hyderabad. Invite you to join KPC Project Ltd family

During your probation period of 12 months, which includes your training program, you are
entitled to an Annual Total Remuneration of Rs. L, 80,000. The allowances, benefits and other
terms and conditions of your employment will be as per Company policies as applicable from time to
time. Your compensation will be reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. Your also rules
governed by other rules, regulations and practices those that may change from time to time. At
the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications please reach us at
www.kpcprojects.com

Yours Sincerely

For KPC Project Ltd.,

lr^Nry
HR Manager

I have read the offer, understood and accept, the above mentioned terms and conditions.

Signature: Date:

# 1.-2-33911, Street No.6, Gagan Mahal, Domalguda, H Y D B R A ti A D - 500029.
Tolangana,lndia Email: intb(r)kpcprojects.com Bmail: hr@)kpcprojects:com

KPG IPR(X'EGTSLTD



FOR},{EL\' KCP PROJECT LTD

APRIL 24,2018

Dear GOWRI SHANKAR .S

Candidate ID: 7881416

In further Continuation to our discussions, we are pleased to offer you the role of Site

Engineer in KPC project ltd, Hyderabad. Invite you to join KPC Project Ltd family

During your probation period of 12 months, which includes your training program' you are

entitled to an Annual Total Remuneration of Rs. 1, 80,000. The allowances, benefits and other

terms and conditions of your employment will be as per company policies as applicable from time to

time. your compensation will be ieviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented' Your also rules

governed by other rules, reguiations and practices those that may change from time to time' At

the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications please reach us at

www.kncoroiects.com

Yours Sincerely

I have read the offer, understood and accept, the above mentioned terms and conditions'

For KPC Project Ltd.,

N,^'*
HR Manager

Signature:
Date:

# 1,-2-33gll, street No.6, Gngan Mahal, Domnlgucla, H Y D E R A Il A D - 500029'

Telangana, lndia Email: intb@.kpcprojects.com Email: hr@)kpcprojects'com



FORT.'ELY KCP PROJECT LTD

, APRIL24,2OI8

Dear HARISH.S

Candidatc ID: 7881420

In further continuation to our discussions, we are pleased to offer you the role of site'

Engin"er in KPC project ltd. Hyderabad. Invite you to join KPC Project Ltd family

During your probation period of 12 months, which includes your training program' you are

entitled to an Annual Total Remuneration of Rs. 1, 801000. The allowances, benefits and other

terms and conditions of your employment will be as per company policies as applicable from time to

time. Your compensat; *itt U. reviewed in future as per Company policy'

Your appointment governed by the team and condition of employment presented' Your also rules

governed by other rules, reguiations and practices those thaf may change from time to time' At

ih. tirn. to joining please submit the following documents'

we look forward for joining us. you have further questions or clarifications please reach us at

www.kpcprojects.com

Yours SincerelY

For KPC Project Ltd.,

ltl'^'4
HR Manager

I have read the offer, understood and accept, the above mentioned terms and conditions'

Date:
Signature:

# l,-2-339l, Street No.6, Gngan Mahalo l)omalgucla'

Telangana, Intlia Email: intb@)kpcprojects'com

HYDARABAD.5OOO29.
Email: hr@)kPcProj ects.com



FOR},{ELY KCP PROJECI LTD

APRIL 24,2018

DeAT SHAIK MD ABDUL HUQ

Candidate lDz 7881422

In further Continuation to our discussions, we are pleased to offer you the ro-le of Site

Engineer in KPC project ltd, Hyderabad. tnvite you to;oi, KPC Project Ltd family

During your probation period of 12 months, which includes your training program' you are

entitled to an Annual Total Remuneration of Rs. 1, 801000. The allowances, benefits and other

terms and conditions of your employment will be as per company policies as applicable from time to

time. your compensation *itt U" revilwed in future as per Company policy'

Your appointment governed by the team and condition of employment presented' Your also rules

governed by other rules, reguiations 11d 
practices those thaf may change from time to time' At

ih" tirn. to joining please submit the following documents.

we look forward for joining us. you have further questions or clarifications please reach us at

wwvy.kpcprojects.com

Yours SincerelY

For KPC Project Ltd.,

. \...

ltIN%
HR Manager

I have read the offer, understood and accept, the above mentioned terms and conditions'

Date:
Signature:

# l-2-33911, Street
Telangana,India

No.6, C'agnn Mtthal, Dom*lgtttla,
Fl,nr a il: inlb(dkPcProj ecfs.com

nYDIiRAI]AD'-500029.
Ilma il : h r(ir)lipcpl"oj ects.com

A



FORI,IELY KCP PROJECT tTD

APRIL 24,2018

Dear NIKHILESH.A

Candidate ID: 7881423 ,

In further Continuation to our discussions, we are pleased lo--offer 
you the ro-le of Site

Engineer in KpC p.oi.ri ltd, Hyderabad. Invite you toloin KPC Project Ltd family

During your probation period of 12 months, which includes your training program' you are

entitled to an Annual Total Remuneration of Rs. 1, 80,000' The allowances' benefits and other

terms and conditions of your employment will be as per Company policies as applicable from time to

time. Your compensation *itt u. reviewed in future as per company policy'

Your appointment governed by the team and condition of employment presented' Your also rules

governed by otheilul"r, ,eguiations and practices those thaf may change from time to time' At

ihe time to joining please submit the following documents'

further questions or clarifications please reach us at
We look forward for joining us' You have

www.kpcProjects.com

Yours SincerelY

For KPC Project Ltd.,

l\INry
HR Manager

I have read the offer,

Signature:

understoodandaccept,theabovementionedtermsandconditions'

Date:

# 1-2-33911, Street No.6n Gagan Mahal, Dom*rlgucla'

Telangana, lntlia Email: intb@'kpcprojects'com

ilYDIIRAI AD-500029.
Iirna i I : h r(ii)lipcproi ects'co nt



mreil
l"legha Engineering & lnfrastructures Ltd

Offer Letter

24-MAY-2018

DeaT BHARGAV.R,

It is my pleasure to extend the following offer of employment to you on

Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joittirtg

02t08t2018.

You are appointed to the position of Junior Engineer and in this capacity, you will

report directly to CIC Megha Engineering Projects lndia Pvt. Ltd your CTC will be

2,00,000 annum during probation period which is of six months then salary is bound is

hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements

of construction lndustry and our clients to acquire skills to be selected for mentioned

position and deliver according to industry standards. We would be conducting regular

evaluations to understand your technical ability to match with the client's requirement.

On the successful clearance of evaluation you shall be appointed as Junior Engineer

and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to

other allowances and benefits whatsoever as per policies of the organization. Regular

performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents

and salary slip (if any) of last three months with a copy of each, on the date of joining

and need to sign a service bond for twelve months'

Megha
date is

Regards

Campus Initiative Cell
Megha Projects Ltd.

Megha Engineering & lnfrastructures Limited

Regd. Office: S - 2, Technocrats lndustrial Estate (T.l.E.), Balanagar, Hyderabad -500 037'

Andhra pradesh, lNDlA.Tel: +91-40-44336700 web site: https://meil.in/ : info@meil.in



mreif
Megha Engineering & lnfrastructures Ltd

Offer Letter

24-MAY-2018

Dear CHENCHU SEKAR.G,

It is my pleasure to extend the following offer of employment to you on Megha
Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joining date is
02t08t2018.

You are appointed to the position of Junior Engineer and in this capacity, you will
report directly to CIC Megha Engineering Projects lndia Pvt. Ltd your CTC will be
2,00,000 annum during probation period which is of six months then salary is bound is
hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements
of construction Industry and our clients to acquire skills to be selected for mentioned
position and deliver according to industry standards. We would be conducting regular
evaluations to understand your technical ability to match with the client's requirement.
On the successful clearance of evaluation you shall be appointed as Junior Engineer
and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entifled to
other allowances and benefits whatsoever as per policies of the organization. Regular
performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents
and salary slip (if any) of last three months with a copy of each, on the date of joining
and need to sign a service bond for twelve months.

Regards

Campus Initiative Cell
Megha Projects Ltd.

Megha Engineering & lnfrastructures Limited

Regd. Office: S - 2, Technocrats lndustrial Estate (T.l.E.), Balanagar, Hyderabad -5OO 037.
Andhra Pradesh, lNDlA.Tel: +91-40-44336700 web site: https://meil.in/ : info@meil.in



mre-)
tt'tegha Engineeri.g & lnfrastructures Ltd

Offer Letter

24-MAY-2018

Dear MURALI.N,

It is my pleasure to extend the following offer of employment to you on Megha

Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joining date is
ozt08t2018.

You are qppointed to the position of Junior Engineer and in this capacity, you will

report directly to CIC Megha Engineering Projects lndia Pvt. Ltd your CTC will be

2,00,000 annum during probation period which is of six months then salary is bound is

hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements

of construction lndustry and our clients to acquire skills to be selected for mentioned
position and deliver according to industry standards. We would be conducting regular

evaluations to understand your technical ability to match with the client's requirement'

On the successful clearance of evaluation you shall be appointed as Junior Engineer

and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to

other allowances and benefits whatsoever as per policies of the organization. Regular

performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents

and salary slip (if any) of last three months with a copy of each, on the date of joining

and need to sign a service bond for twelve months.

Regards

Campus Initiative Cell ,

Megha Projects Ltd.

Megha Engineering & lnfrastructures Limited

Regd. Office: S - 2, Technocrats lndustrial Estate (T.!.E.), Balanagar, Hyderabad'500 037.

Andhra Pradesh, lNDlA.Tel: +91-40-44336700 web site: https://meil.in/ : info@meil.in



mre-)
Megha Engineering & lnfrastructures Ltd

Offer Letter

24-MAY-2018

Dear NAGARAJ.C,

It is my pleasure to extend the following offer of employment to you on Megha

Engineering Projects lndia Pvt. Ltd for Junior Engineer artd you your joining date is

02t0812418.

you are appointed to the position of Junior Engineer and in this capacity, you will

report directly to CIC Megha Engineering Projects lndia Pvt. Ltd your CTC will be

2,00,000 aRnum during probation period which is of six months then salary is bound is

hike depend the performance. .

lnitially you would be put under training to familiarize and adapt you to the requirements

of construction lndustry and our clients to acquire skills to be selected for mentioned

position and deliver according to industry standards. We would be conducting regular

evaluations to understand your technical ability to match with the client's requirement.

On the successful clearance of evaluation you shall be appointed as Junior Engineer

and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to

other allowances and benefits whatsoever as per policies of the organization' Regular

performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents

and salary slip (if any) of last three months with a copy of each, on the date of joining

and need to sign a service bond for twelve months.

Regards

Campus Initiative Cell
Megha Projects Ltd.

Megha Engineering & lnfrastructures Limited

Regd. Office: S - 2, Technocrats lndustrial Estate (T.l.E.), Balanagar, Hyderabad -500 037'

Andhra Pradesh, lNDlA.Tel: +91-40-44336700 web site: https://meil.in/ : info@meil.in



mre-)
Megha Engineering & lnfrastructures Ltd

Offer Letter

24-MAY-2018

Dear REDDI JYOSTHNA.M,

It is my pleasure to extend the following offer of employment to you on Megha

Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joining date is

02108t2018.

you are appointed to the position of Junior Engineer and in this capacity, you will

report directly to CIC Megha Engineering Projects lndia Pvt' Ltd your CTC will be

Z,bO;OOO annum during probation period which is of six months then salary is bound is

hike depend the Performance.

lnitially you would be put under training to familiarize and adapt you to the requirements

of construction lndusiry and our clients to acquire skills to be selected for mentioned

position and deliver according to industry standards. We would be conducting regular

evaluations to understand your technical ability to match with the client's requirement'

On the successful clearance of evaluation you shall be appointed as Junior Engineer

and a formal appointment would be issued'

After successful completion of the probation and review thereof, you will be entitled to

other allowahces and benefits whatsoever as per policies of the organization. Regular

performance reviews will be done to assess your suitability.

you will need to submit all your original qualification documents, relieving documents

and salary slip (if any) of last three months with a copy of each, on the date of joining

and need to sign a service bond for twelve months'

Regards

Campus Initiative Cell

Megha Projects Ltd.

Megha Engineering & tnfrastructures Limited

Regd. office: s - 2, Technocrats lndustrial Estate (T.l.E.), Balanagar, Hyderabad -soo ogz'

Andhra pradesh, lNDlA.Tel: +g1-40-44336700 web site: https://meil;in/ : info@meil.in



mlt
Megha Engineering & lnfrastructures Ltd

24-MAY-2018

DeaT SAMPATH KUMAR REDDY.Y,

It is my pleasure to extend the following offer of employment to you on Megha
Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joining date is
02t0812018.

You are appointed to the position of Junior Engineer and in this capacity, you will
report directly to CIC Megha Engineering Projects lndia Pvt. Ltd your CTC will be

2,00,000 annum during probation period which is of six months then salary is bound is
hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements
of construction lndustry and our clients to acquire skills to be selected for mentioned
position and deliver according to industry standards. We would be conducting regular
evaluations to understand your technical ability to match with the client's requirement.

On the successful clearance of evaluation you shall be appointed as Junior Engineer
and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to

other allowances and benefits whatsoever as per policies of the organization. Regular
performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents
and salary slip (if any) of last three months with a copy of each, on the date of joining

and need to sign a service bond for twelve months.

Regards

Campus Initiative Cell
Megha Projects Ltd.

Megha Engineering & lnfrastructures Limited

Regd. Office: S - 2, Technocrats lndustrial Estate (T.l.E.), Balanagar, Hyderabad -500 037.

Andhra Pradesh, lNDlA.Tel: +91-40-44336700 web site: https://meil.in/ : info@meil.in
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Ref : N C d H RD/RCT/2O I 7 -20 1 I
Mr. Dhanendra Kumar
Reddy.B
S/o B Sfva Reddy
D No: 5/644-1, Devangapeta,
Proddatur, - 516 360
District: Kadapa
Mobile No 9&O7W3

Dear Sir,

Date:07/06/2018

APPOINTMENT ORDER FOR THE POST OF
G rad u ate En gi neer Trai nee

Withreference toyour application and the subseguent interuiew you had with us, we
are pleased to appoint you as Graduate Engineer Trainee in our organization. You
are advised to report on 02/07/2018 for orientation programme after which you will be
posted any of our projecf sifes anywhere in lndia, subject to the following terms &
conditions.

1l PROBATTON PERTOD:

You witl be on Probation for a period of 12 months from the date of yourjoining. This
period of probation will be liable to such extension, as Management may deem fit
and at /s so/e discretion and unless an order in writing confirming you are given, you
willnot be deemed to have been made permanent.

2l DUTTES AND RESPOTVSIBILITIES:

a) You will have the responsibility for an efficient, satisfactory and economical
discharge of the duties entrusted toyou from time to time.

b) During this period of employment, you shall not secure any other employment,
engage in any profession or trade or pursue any course of study or work part time
withoutthe management's previous consent in writing.

You will behave and conduct your-self in an orderly manner and shall not remain
absent from the place of work without the prior consent in writing.

You are required to join orientation programme at NCC Limited, Corporate Office,
Suruey No 64, Near Durgam Cheruvu, Madhapur, Hyderabad - 500 081. Phone
No 040 - 2326 8888. The company reserues fhe right to transfer you to any of its
stfes / subsidiaries / assocrates I offices I factories at any place existing at present
or which may be established in future

NCC Limited
(Formerly Nai;:arjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 500 081 T +9140 2326 8888 F +9140 2312 5555 ncclimited.com

c)

d)



NtrC
e) You will be reporting to the Project lncharge or any other person nominated by him

in this regard for the performance of your duties.

3) SECRECy..

You will not at any time during your employment or thereafter divulge any information,
plans, know how, etc. Regarding busrness or affairs of the company or those of the
company's clients and assocrafes to any person, firm or company except with prior
consent of the company in writing.

4l REMUNERATTON:

During the probation period you will be paid the following salary per month in grade 04.

Basic Salary

ProjectAllowance

Conveyance Allowance

Uniform Allowance

Medical Allowance

Educational Allowance

TOTAL Rs. 15003.00

a) You shall be provided " Free Bachelor Accommodation @ Sife. A Mess
Allowance of Rs.1,50Ol pm will be paid."

b) Sanction of increments and promotion to the next grade will depend on
satisfactory discharge of your duties.

c) On confirmation of your seruice you will be entitled to LTA, Leave facilities, efc. as
per company rules.

5) RESTGATATION / TERMANATTON OF SERVTGES;

a) Notwithstanding to any of the c/auses herein, the Management reserues the right to
terminate your senzices without any notice and without liability for any
compensation during the probationary period.

b) ln case you choose fo leave the employment during the probation you shall give
notice or payment of salary in lieu thereof at least one month prior to relief. After
completion of the probationary period satisfactorily, the appointment is terminable
on three months notice or payment of salary in lieu thereof on either side

NCC Limited
(Formsrly Nagarjuna Construction Company limited)

NCCHouse,Madhapur,Hyderabadb000Bl T+91402326888B F+914023120555 ncclimited.com

BB2s.00

883.00

2206.00

441.00

1765,00

883.00



NflC

6) VERIFICATION REPORT:

This appointment is issued on the information furnished by you to us in your
application, bio-data form and otherwise, and will be null & void if a material error (in
the company's opinion) is discovered therein at any time.

During your seruices you will be governed by the rules and regulation framed by the
company from time to time.

Your appointment will be given effect from the date of yourjoining duty.

We are sending this Letter of appointment to you in duplicate. Please sign the
duplicate copy of this letter of appointtnent in token of your acceptance and rctunt the
same fo us immediately for our records. This offer of appointment shall cease to be
valid if your acceptance is not received in this office within SIX days of receipt of this
letter.

Thanking You,

Yoursfaithfully,
For NCC Limited

Received and Accepted

(signature)

NCC limited
(Formerly Nagarjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 500 081 T+9140 2326 BBBB

VicePresident - HR

F +9140 23125555 ncclimited.com



Name:

Designation:

Dhanendra Kumar Reddy. B

Graduate Engineer Trainee

SI,NO, Particulars o/o Amount

1.

2.

3.

GROSS SATARY

Basic

Project Allowance

Conveyance Allowance

Uniform Allowance

Medical Allowance

Education Allowance

58.82% on Gross

10% on Basic

25% on Basic

5o/o orl Basic

20% on Basic

10% on Basic

8825.00

883.00

2206.00

441,00

1765.00

883.00

TOTAL GROSS SALARY 15003.00

ADD : OTHER BENEFITS

Provident Fund

L.T.A.

Bonus lExgratia

12% on Basic

8.33% on Basic

20%11s%on Basic

1059.00

735.00

1324.00

TOTAL OF OTHER BENEFITS 3118.00

cTcPER MONTH (1+Z)

SALARYI YEAR; CTC

18121.00

217452.00

+ Free BachelorAccommodation @ Site.
+ A MessAllowance of Rs.1,5001pm will be paid.
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Ref: N CAH RD/RCT/201 T-zOt I
Mr. Hemanth Kumar.K
Slo K Jayaramaiah
D No, 6-72, Chavakani Palli (V),
Penumur,
District: Clitu-5171fr
Mobile No 9t1415W2

Dear Sir,

Date:07/06/2018

APPOINTMENT ORDER FOR THE POST OF
G rad u ate En g i n eer Trai nee

With reference to your application and the subsequent interuiew you had with us, we
are plea.sed to appoint you ae Graduate Engineer Trainee in our organizatiott. you
are advised to report on 02/07/2018 for orientation programme after w:nicn you witt be
posted any of our proiecf sifes anywhere in lndiai, siOlect to the foltowing terms &
conditions.

1l PROBATTON PERTOD:

You willbe on Ppbatiol for a period of 12 months from the date of yourjoining. This
period of probation will be tiabte to such extension, as Management may ieem fit
and atifs so/e discretion and unless an order in writing confirming you are given, you
willnot be deemed to have been made permanent.

2l DUTTES AND RESPOTVS tBtLlTtES:

a) You witl have the responsibitity for an efficient, satisfactory and economiicat
discharge of the duties entrusted toyou from time to time.

b) During this period of employment, you shatt not secure any other employment,
eng.age I any profession or trade or pursue any course of study or work part time
withoutthe management's previous consent in writing

You will behave and conduct your-self in an orderty manner and shail not remain
absent from the place of work without the prior consent in writing.

You are ryqulred to ioiq orientation programme at NCC Limited, Corporate Office,
suruey No 64, Near Durgam cheruvi, Madhapur, Hyderaoia - sbo oat. phone
No 040 ' 2326 8888. The company reserues tie righ{ to transfer y6u to any of its
sifes / subsidiaries / associates I offices I factories at any place eiisting at present
or which may be established in future.

NCC Limited
(Form6rly Nai;:arjuna Conslruction Company Limited)

NCC House,.Madhapur,Hyderabad 500 oot t +gt+o 2326 8888 F +9140 2312 5555 ncctimited.com

c)

d)



Nqg
Date:07/06/2OtoRef: N CdH RD/RCT/2O| T-zOt I

'Mr. Pavan Kumar E
D_ 

!,1 ?, - C h e! o p a t t i ( V), p u t I i k a t t u ( p) p e n m u r u ( M )District: Chittoor
Mobile No 9392259949

Dear Sir,

A P P O I N T M E N T O RD E R F O RT H E P OS IOF
Gradu ate En g i neer Trai n ee

with reference to.your application.aytfhe subsequent interuiew you had with us, we arepleased 
.to appoint you ai Graduatg engineii iiin"" in our orginiiation.you are advisedto report on 02/07/2018 for orientation p'*grr*i" after whihiii iii orposfed any of our'proiect sites any where in lndia, subjeci toine foltowing terms d,conditions.

1l PROBATIONPERTOD:

You will be on 
Lrooa!!91t fo_r a period of l2months from the date of your joining.This

p?r!9d of probation witl be liabtit to such. extension,as Management may deem fit andatifs so/e discretion and unless a,n order in writing confirming you are given,you willnot be deemed to have been made permanent. "

2l D UT t ES ATVDRESP O N S t B t LtrrEs..

a) You will have tle . responsibitity for an efficient, satisfactory and economicaldischarge of the duties entrusted'to you rrom tiie to time.

b) During tlis period 
-of employment, you shalt not secure any other employment,engagg !! ,ry profession or trade oi pursue any course of stuay or work part time

_ without the management's previous consent in writing. -'r -'

You will be have and co-nduct your-self in an orderty manner and shail not remainabsent from the place of work without the prior consint in writing.

You are required to ioil orientation programme at NCC Limited, Corporate office,
?y*"y No 64, N??r_ Durgam cheruv-u, Maahapir, Hyderabad - 5oo 0gr. phone
No 040 - 2326 8s9?. The comp?ny..reselv-es tie rignt to transfer you to any of itssifes / subsidiaries / associatei t onices t factorietZit ,ny place existing at presentor which may be estabtished in future.

d)

Nfi#dffi[!flrd,-nHft,tlxde{fi0aflf,n00P1 r+e14s23266888 F+e14023125sss nccrimited.com

c)
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Date:07/06/2018Ref: N CdH RD/RCT/201 7-201 I

Mr. Pavankumar.C
S/o C Munikrishnaiah
D No: 5-33/1, Gollakandriga,
B ra m h an apattu Pa n c h ayat, T i ru pati
District: Cll@
Mobile No W(840A74

Dear Sir,

,APPOINTMENT ORDER FOR THE POST OF
G rad u ate En g i neer Trai nee

With reference to your apptication and the subsegue nt interuiew you had with us, weqre pleased to appoint you as Graduate Engineer Trainee in o-ur organization. you
are advised to repoft on 02/07/2018 for orien(ation programme after w:nicn you witt be
posted any of our projecf sifes anywhere in lndia, siblect to the fottowing terms &
conditions.

u PROBATTON PERIOD:

You will be on Ppbatiol for a period of 12 months from the date of yourjoining. This
period of probation will be liabte to such extension, as Management may ieem fit
and atifs so/e discretion and unless an order in writing confirming you are given, you
willnot be deemed to have been made permanent.

2l DUTTES AND RESPOTVSIBILITIES:

a) Y.9u wilt have the responsibility for an efficient, satisfactory and economicat
discharge of the duties entrusted to you from time to time.

b) During this period 
-of employment, you shatt not secure any other employment,

engage in any profession or trade or pursue any course of study or work pitt time
withoutthe management's previous consent in writing

You will behave and conduct your-setf in an orderly manner and shatt not remain
dbsent from the place of work without the prior consent in writing.

You are rgOulred to ioil orientation programme at NCC Limited, Corporate Office,
?y*ry No 64, Near Durgam cl1eruvu, Madhapur, Hyderabad - sbo ogt. phone
No 040 - 2326 8888. The company reserues tie rign{ to transfer you to any of its
sifes / subsidiaries / assocrates I offices I factories at any place eiisting at present
or which may be established in future.

NCC Limited
(Formerly Nai;:arjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 500 081 T +9140 2326 8888 F +9140 2g12 ssss ncctimited.com

c)

d)
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Ref : N CdH RD/RCT/201 7-201 I
Mr. Ramadasu.C
S/o C Munikrishnaiah
D No: 5/3, Yerrapapireddyvari Palli,
Gadikota (V), Veerabhalli Mandal,
516 268
District: Kadapa
Mobile No 98ffi88fi(82

Date:07/06/2018

Dear Sir, ,

APPOINTMENT ORDER FOR THE POST OF
G rad u ate Engi n eer Tra i nee

Withreference toyour application and the subseguent interuiew you had with us, we
are pleased to appoint you as Graduate Engineer Trainee in our organization. You
are advised to repoft on 02/07/2018 for orientation programme after which you wilfbe
posted any of our projecf sifes anywhere in lndia, subject to the following terms &
conditions.

1l PROBATTON PERTOD:

You will be on Probation for a period of 12 months from the date of yourjoining. This
period of probation will be liable to such extension, as Management may deem fit
and at lfs so/e discretion and unless an order in writing confirming you are given, you
wiltnot be deemed to have been made permanent.

2l DUTIES AND RESPOTVSIB[LITIES:

a) You wilt have the responsibility for an efficient, satisfactory and economical
discharge of the duties entrusted toyou from time to time.

b) During this period of employment, you shall not secure any other employment,
engage in any profession or trade or pursue any course of study or work part time
withoutthe management's previous consent in writing.

You will behave and conduct your-self in an orderly manner and shall not remain
absent from the place of work without the prior consent in writing.

You are required to join orientation programme at NCC Limited, Corporate Office,
Suruey No 64, Near Durgam Cheruvu, Madhapur, Hyderahad - 500 081. Phone
No 040 - 2326 8888. The company reserues the right to transfer you to any of its
sifes / subsidiaries / assocrates I offices I factories at any place existing at present
or which may be established in future.

NCC Limited
(Formerly Naii:arjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 500 081 T +9140 2326 8888 F +9140 2312 5555 ncclimited.com

c)

d)



Dear

rTla
OFFER LETTER 16-Apr-2018

SABHAPATHI.D,

It is our pleasure to welcome you to Mantri Developers Pvt Ltd.

1. Thank you for exploring career opportunities with Mantri Developers Pvt Ltd. With
reference to your interview and subsequent discussions you had with US, the
management is hereby pleased to join you in our organization Mantri Developers Pvt
Ltd. as a Site Engineer.Please note that you're joining taken as 1Oth August. 2018.

2. You will be on probation for a period of 6 months from the date of joining the
Company during which you will be on training. In case your performance is not found
satisfactory during the initial period of training, the Company may choose to terminate
your services with immediate effect without serving written notice or pay in lieu or
notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever
reason/s, your employment with the Company will stand automatically confirmed upon
completion of the period of probation subject to successful completion of the initial
training and satisfactory performance on the Job.

4. Your Annual CTC would be Rs. 2,20,500, which will be applicable after one month
of serving the company; this is including your incentives but inclusive of all other perks,
allowances and retrials like Provident Fund etc.

5. You will be governed by the ruleis and regulation of the company as applicable to all

employees (Refer Annexure -1). We take this opportunity to welcome you to Mantri
Developers Pvt Ltd and look fonvard to you having a rewarding and challenging career
with us.

With Regards

HR Management Services
Mantri Developers Pvt Ltd

Mantri Developers Pvt Ltd
Mantri House, #4l,Yittal Mallya Road,Bengaluru - 560 001.

Tel : +9 1 -80-4 I 3 00000, Fax: +9 I - 80- 4 1325000, Email : Enquiry@mantri. in

-rRl
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OFFER LETTER 16-Apr-2018

Dear SAI KUMAR REDDY.T,

It is our pleasure to welcome you to Mantri Developers Pvt Ltd. 
I

1. Thank you for exploring career opportunities with Mantri Developers Pvt Ltd. With

reference to your interuiew and subsequent discussions you had with us, the

management is hereby pleased to join you in our organization Mantri Developers Pvt

Ita. ,i a Site Engineer.Please note that you're joining taken as 1Oth Auguit. 2018.

2. you will be on probation for a period of 6 months from the date of joining the

Company during which you will be on training. In case your performance is not found

satisfactory during the initial period of training, the Company may choose to terminate

your services with immediate effect without serving written notice or. pay in lieu or

notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever

reason/s, your employment with the Company will stand automatically confirmed upon

completion of the period of probation subject to successful completion of the initial

training and satisfactory performance on the Job.

4. your Annual CTC would be Rs. 2,20,500, which will be applicable after one month

of serving the company; this is including your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc.

5. you will be governed by the rules and regulation of the company as applicable to all

employees (Refer Annexure -1). we take this opportunity to welcome you to Mantri

Developers pvt Ltd and look fonvard to you having a rewarding and challenging career

with us.

With Regards

HR Management Services

Mantri Developers Pvt Ltd

Mantri DeveloPers Pvt Ltd
Mantri House, #41 ,Yittal Mallya Road,Bengaluru - 560 001'

Tel : +9 I -80-4 1 300000, Fax: +9 1 -80- 41 325OOO, Email : Enquirv@nrantri.i n



rTla TIQI
16-Apr-2018OFFER LETTER

Dear SATHEESH.D,

It is our pleasure to welcome you to Mantri Developers Pvt Ltd.

1. Thank you for exploring career opportunities with Mantri Developers Pvt Ltd. With
reference to your interview and subsequent discussions you had wittr us, the

management is hereby pleased to join you in our organization Mantri Developers Pvt

Ltd. as a Site Engineer.Please note that you're joining taken as 1Oth August. 2018.

2. You will be on probation for a period of 6 months from the date of joining the

Company during which you will be on training. In case your performance is not found
satisfactory during the initial period of training, the Company may choose to terminate
your services with immediate effect without serving written notice or pay in lieu or
notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever

reason/s, your employment with the Company will stand automatically confirmed upon

completion of the period of probation subject to successful completion of the initial

training and satisfactory performance on the Job.

4. Your Annual CTC would be Rs. 2,20,500, which will be applicable after one month

of serving the company; this is including your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc.

5. You will be governed by the rules and regulation of the company as applicable to all

employees (Refer Annexure -1). We take this opportunity to welcome you to Mantri

Developers Pvt Ltd and look fonvard to you having a rewarding and challerlging career

with us.

With Regards

HR Management Services
Mantri Developers Pvt Ltd

Mantri Developers Pvt Ltd
Mantri House, #4l,Yittal Mallya Road,Bengaluru - 560 001.

Tel : +9 1 -80-4 I 300000, Fax: +9 1 -80- 41325000, Email: Enquirv@mantri.in



TFU
OFFER LETTER 16-Apr-2018

Dear SEKHAR.N,

It is our pleasure to welcome you to Mantri Developers Pvt Ltd.

1. Thank you for exploring career opportunities with Mantri Developeri pyt Ltd' With

reference to your interview and subsequent discussions you had with us, the

management is hereby pleased to join you in our organization Mantri Developers Pvt

Ita. ., a Site Engineer.Please note that you're joining taken as 1Oth August' 2018'

2. You will be on probation for a period of 6 months from the date of joining the

Company during which you will be on training. In case your performance is not found

satisfactory during the initial period of training, the Company may choose to terminate

your servites with immediate effect without serving written notice or pay in lieu or

notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever

reason/s, your employment *itf, tf,. Company will stand automatically confirmed upon

completion of the period of probation subject to successful completion of the initial

training and satisfactory performance on the Job'

4. Your Annual CTC would be Rs. 2,20,500, which will be applicable after one month

of seruing the company; this is including your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc'

5. You will be governed by the rules and regulation of the company as applicable to all

employees (Refer Annexure -1). We take this opportunity to welcome you to Mantri

Developers Pvt Ltd and look fonvafd to you having a rewarding and challenging career

with us.

With Regards

HR Management Services'

Mantri DeveloPers Pvt Ltd

Mantri DeveloPers Pvt Ltd
Mantri House, #41, Vittal Mallya Road,Bengaluru - 560 0-01'

Tel : +9 1 -80-4 I 300000, F ax: +9 1 -80- 4 |IZSOOO, Email : Enquiry@rtantri' i n



ITIA TFlI
OFFER LETTER 16-Apr-2018

Dear SREENIVASULU.P,

.t

It is our pleasure to welcome you to Mantri Developers Pvt Ltd.

1. Thank you for exploring career opportunities with Mantri Developers Pvt Ltd. With

reference to your interuiew and subsequent discussions you had with US, the

management is hereby pleased to join you in our organization Mantri Developers Pvt

Ltd. as a Site Engineer.Please note that you're joining taken as 1Oth August. 2018-

2. you will be on probation for a period of 6 months from the date of joining the

Company during which you will be on training. In case your performance is not found

satisfactory during the initial period of training, the Company may choose to terminate

your services with immediate effect without serving written notice or pay in lieu or

notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever

reason/s, your employment with the Company will stand automatically confirmed upon

completion of the period of probation subject to successful completion of the initial

training and satisfactory performance on the Job.

4. your Annual CTC would be Rs. 2, 20,500, which will be applicable after one month

of serving the company; this is including your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc.

5. you will be governed by the rules and regulation of the company as applicable to all

employees (Refer Annexure -1). We take this opportunity to welcome you to Mantri

Developers Pvt Ltd and look foruuard to you having a rewarding and challenging career

with us.

With Regards

HR Management Services

Mantri Developers Pvt Ltd

Mantri DeveloPers Pvt Ltd
Mantri House, #41 , Yittal Mallya Road,Bengaluru - 560 001 .

Tel : +9 I -80-4 I 300000, Fax: +9 I -80- 41 325OOO, Email : Enqtriry@nrantri' i n



OFFER LETTER 16-Apr-2018

Dear VENKATA SWAMY.C,

It is our pleasure to welcome you to Mantri Developers Pvt Ltd'

1. Thank you for exploring career opportunities with Mantri Developers Pvt Ltd' with

reference to your interview and subsequent discussions you had^with us' the

management is hereby pleased to join you in our organization Mantri Developers Pvt

Ltd. as a site Engineer .Please note that you're joining taken as 1Oth August' 2018'

2.. you will be on probation for a period of 6 months from the date of joining the

Company during which you will be on training. In case your performance is not found

satisfactory during the initial period of trainini, the Company may choose to terminate

your services with immediate effect without serving written notice or pay in lieu or

notice.

3. Unless informed in writing or the extension or your probation period' for whatsoever

reason/s, your employment with the Company will stand automatically confirmed upon

completion of the period of probation subject to successful completion of the initial

training and satisfactory performance on the Job'

4. Your Annual cTC would be Rs. 2,20,500, which will be applicable after one month

of serving the company; this is incruding your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc'

5. You will be governed by the rules and regulation of the company as applicable to all

employees (Refer Annexure -1). We take this opportunity to welcome you to Mantri

Developers Pvt Ltd and look fonvard to you having a rewarding and challenging career

with us.

With Regards

HR Management Services

Mantri DeveloPers Pvt Ltd

Mantri DeveloPers Pvt Ltd
Mantri House, #41 ,Yittal Mallya Road'Bengaluru - 560 001'

1s1 ; +9 I -80-4 1 300000, Fax: +9 1 -80 -||ZZSOOO' Email: Enquiry@nrantri'j1

-r rel



SUBHAERUHA
PROJECTS {INDIA} FfT, L'TD.

sofnn 6ofPS- &oopil fitrSo.---o- o-

Dear M ARUL RAJ,

Candidate Code: 54358

07-MAR-2018

Welcome to Subhagruha Projects India Pvt. Ltd. It is constantly on the lookout for fresh talent

from all prestigious & renowned campuses throughout the country. An organization strongly

driven by the 'Employees First, Customers Second' philosophy, we like to walk with you as you

take your first step towards a great employee experience.

Congratulations on your selection in Subhgruha Projects!.

We understand that you are eagerly looking forward to being on board. To ensure that your on-

board arrival is smooth and pleasant, we request your cooperation by providing us certain

personal information (required for processing a new candidate joining) in the form available on

Subhagruha Campus.

We are pleased to inform you that your Offer Letter is also available on Subhagruha Campus.

Since the information being solicited in the portal is critical for all future correspondences

between you and Subhagruha, your offer of employment with Subhagruha shall stand valid
subject to the accuracy and timely disclosure of all the required information before the stipulated

date i.e "02-Dec-2018.

Please note, Subhagruha reserves the right to withdrawlcancel the offer at its discretion and

without any liability in the event it is found at any time that the information provided by you is

not accurate and/or sufficient.

Regards

Campus Initiative Cell
Subhagruha Projects Ltd.
\ryww. subhagruha.com



SUBHAERUHA
PRT]JECTS {INOIAI PYT. UTD'

soAnn AafPgc- Aooepf 6FSo'
0-

DEAT M HARSHAVARDHAN REDDY,

Candidate Code: 54362

07-MAR-2018

Welcome to Subhagruha projects India Pvt. Ltd. It is constantly on the lookout for fresh talent

from all prestigious & renowned campuses throughout the country. An organization strongly

driven by the 'Employees First, Customers Second' philosophy, we like to walk with you as you

take your first step towards a great employee experience'

Congratulations on your selection in Subhgruha Projects!'

we understand that you are eagerly looking forward to being on board. To ensure that your on-

board arrival is smooth and pleasant, we request your cooperation by providing us certain

personal information (required for processing a new candidate joining) in the form available on

Subhagruha CamPus.

We are pleased to inform you that your Offer Letter is also available on Sqbhagruha Campus'

Since the information being solicited in the portal is critical for all future correspondences

between you and Subhagruha, your offer of employment with Subhagruha shall stand valid

subject to the accuracy and timely disclosure of all the required information before the stipulated

date i.e "02-Dec-20I8.

please note, Subhagruha reserves the right to withdraw lcancelthe offer at its discretion and

without any liability in the event it is found at any time that the information provided by you is

not accurate and/or sufficient.

Regards

Campus Initiative Cell

Subhagruha Projects Ltd.
www. subhasruha.com

)



SUBHAERUHA
PRSJECTS {INDIAI FfT' LTO.

uda,S e&Sr- &00P6 dPfP.
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Dear D JYOTHI,

Candidate Code: 54364

07-MAR-2018

Welcome to Subhagruha Projects India Pvt. Ltd. It is constantly on the lookout for fresh talent

from all prestigious & renowned campuses throughout the country. An organi zation strongly

driven by the 'Employees First, Customers Second' philosophy, we like to walk with you as you

take your first step towards a great employee experience.

Congratulations on your selection in Subhgruha Projects!

We understand that you are eagerly looking forward to being on board. To ensure that your on-

board arrival is smooth and pleasant, we request your cooperation by providing us certain

personal information (required for procesging a new candidate joining) in the form available on

Subhagruha Campus.

We are pleased to inform you that your Offer Letter is also available on Subhagruha Campus.

Since the information being solicited in the portal is critical for all future correspondences

between you and Subhagruha, your offer of employment with Subhagruha shall stand valid

subject to the accuracy and timely disclosure of all the required information before the stipulated

date i.e "02-Dec-20I8.

Please note, Subhagruha reserves the right to withdrawlcancelthe offer at its discretion and

without any liability in the event it is found at any time that the information provided by you is

not accurate and/or sufflrcient.

Regards

Campus Initiative Cell
Subhagruha Projects Ltd.
www. subhagruha.com



SUBHAERUHA
PRBJECTS IINDIA} PI/I1 LTD,

sodfuS &fPUr- aoo^3$ UPfP,--:o- o-

Dear N KIRANMAYI,

Candidate Code: 54365

07-MAR-2018

Welcome to Subhagruha Projects India Pvt. Ltd. It is constantly on the lookout for fresh talent

from all prestigious & renowned campuses throughout the country. An organization strongly

driven by the 'Employees First, Customers Second' philosophy,*we like to walk with you as you

take your first step towards a great employee experience.

Congratulations on your selection in Subhgruha Projects!.

We understand that you are eagerly looking forward to being on board. To ensure that your on-

board arrival is smooth and pleasant, we request your cooperation by providing us certain

personal information (required for processing a new candidate joining) in the form available on

Subhagruha Campus.

We are pleased to inform you that your Offer Letter is also available on Subhagruha Campus.

Since the information being solicited in the portal is critical for all future correspondences
between you and Subhagruha, your offer of employment with Subhagruha shall stand valid
subject to the accuracy and timely disclosure of all the required information before the stipulated
date i.e "02-Dec-20I8.

Please note, Subhagruha reserves the right to withdraw/cancel the offer at its discretion and

without any liability in the event it is found at any time that the information provided by you is
not accurate andlor sufficient.

Regards
Campus Initiative Cell
Subhagruha Projects Ltd.
ry subhasruha.com



SUBHAERUHA
PROJECTS {INOIA} PW, ITO'
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Dear D PAVAN,

Candidate Code: 54366

07-MAR-2018

Welcome to Subhagruha Projects India Pvt. Ltd. It is constantly on the lookout for fresh talent

from all prestigious & renowned campuses throughout the country. An organization strongly

driven by the 'Employees First, Customers Second' philosophy, we like to walk with you as you

take your first step towards a great employee experience.

Congratulations on your selection in Subhgruha Projects!.

We understand that you are eagerly looking forward to being on board. To ensure that your on-

board arrival is smooth and pleasant, we request your cooperation by providing us.certain

personal information (required for processing a new candidate joining) in the form available on

Subhagruha Campus.

We are pleased to inform you that your Offer Letter is also available on Subhagruha Campus.

Since the information being solicited in the portal is critical for all future correspondences
between you and Subhagruha, your offer of employment with Subhagruha shall stand valid
subject to the accuracy and timely disclosure of all the required information before the stipulated
date i.e "02-Dec-2018.

Please note, Subhagruha reserves the right to withdraw/cancel the offer at its discretion and

without any liability in the event it is found at any time that the information provided by you is
not accurate andlor sufficient.

Regards

Campus Initiative Cell
Subhagruha Projects Ltd.
ry subhagruha.com



RAr,.SX*,TJ.H.F

OFFER LETTER

12-Mar-2018

Dear ARJUN.S

Delighted to appoint you for the position of Software Trainee Engineer With Raj

Groups. Your Reporting will be on or before 29t Sep 2018. Before that you have to
undergo the training session at Kingstorm management and get qualify The terms and

conditions of the employment agreement between you and Raj Groups (referred as

"The Company" hereinafter) that governs the basis of our mutual relationship are

outlined below.

1. Remuneration

Your annual remuneration has been set as Rs.1.45,000/- Per annum, total costto the
company.
The detailed break-up will be attached to your Appointment Letter in Annexure-A.

2. Benefits

As part of the company prevalent welfare policy you would also be entitled to insurance

cover.

3. Probation

You will be on probation for a period of 3 to 6 months, which may be curtailed or

extended at any time during or at the end of the said probation period at the sole

discretion of the company. During the period of probation, the offer may be terminated
either by the company or by you, by giving one month notice.

4. Working hours & Location
a) The noimal working hours are 9:00am to 6:00pm with 30 minutes lunch break -
Monday through Friday. However, due to business exigencies you may be required to

work ai different timings which may be prescribed by your manager from time to time'



b) For the businesses that operate on 24x7 bases, you may be required to work at
different timings including at night. ln all such cases, the actual working hours shall be
as prescribed by the manager.

5. Code of Conduct
During the period of employment, you will work honestly, faithfully, diligently& efficiently
for the growth of the company. Breach of the provision shall be treated as a gross
violation of the terms herein and your services are liable to be terminated without notice.

6. Confidentiality
You understand and acknowledge that during your employment with the company you
will be exposed to terms and materials which the company has developed or, which you
may develop on behalf of the company, which the company deems as confidential
proprietary information, including but not limited to conversations, records,
correspondence, files, client list, personnel data, marketing data, recruitment practices,
computer software designs and plans developed for or provided through license
agreements to the company as well as those developed by the company for its clients.

You will hold in trust and not disclose any such proprietary information and trade secrets
during or any time after termination of your employment with the company. ln the event
of termination of your employment, you agree to return all such information belonging to
the company.

7. Conflict of interest

Your position with the company calls for whole time employment and you will devote
yourself exclusively to the business of the company. You will not take up any other work
for remuneration or work on advisory capacity or be interested directly or indirectly in
any other trade or business except as share or debenture holder of publicly traded.

8. Notice of Termination

a) This offer letter is issued on the understanding that all the information given by you in
the application/employee data form/during the interview or data provided prior to and /or
at the time of joining is true. lf it is found at any time that the information given by you is
not correct or true or you have knowingly suppressed any information, the company will
have the right to terminate your employment at any time without any compensation.

b) lf your actions at any time constitute a serious of breach of company's standards of
behavior the company may end this contract and terminate your employment
immediately.

c) The employee authorizes the company to deduct from the employee's payment any
such outstanding expenses, which were or remain unpaid at the time of the termination
of the employee's employment.



9. Verification

a) This offer is based on the details provided by you in the company's application form/
employee data form /during the interview / data provided prior to or at the time of
joining.

b) The offer is based on lndian laws and subject to no adverse information being
obtained during reference checking with previous employers, validation of durational
qualifications or background checks and approval of your employmenUimmigration pass
application (what Ever applicable).

For audit purposes, you are expecting to provide, the original copies of your certificates,
like....

We welcome you to our organization and look fonrard to a mutually satisfying
relationship and building a great career for you with us. At the time of joining bring this
letter.

For

Raj Groups (P) LTD
HR Manager
Vijayawada



OFFER LETTER

1Z'Mar'2018
Dear UMADEVI.K

Delighted to appoint you for the position of Software Trainee Engineer With Raj

Groups. Your Reporting will be on or before 29tn Sep 2018. Before that you have to
undergo the training session at Kingstorm management and get qualify The terms and
conditions of the employment agreement between you and Raj Groups (referred as
"The Company" hereinafter) that governs the basis of our mutual relationship are

outlined below.

1. Remuneration

Your annual remuneration has been'set as Rs.1.45,000/- Per annum, total cost to the

company.
The detiiled break-up will be attached to your Appointment-Letter in Annexure-A.

2. Benefits

As part of the company prevalent welfare policy you would also be entitled to insurance

COVef. i

3. Probation

You will be on probation for a period of 3 to 6 months, which may be curtailed or

extended at any time during or at the end of the said probation period at the sole

discretion of the company. D:uring the period of probation, the offer may be terminated

either by the company or by you, by giving one month notice.

4. Working hours & Location
a) The normal working hours are 9:00am to 6:00pm with 30 minutes lunch break -
Monday through Friday. However, due to business exigencies you may be required to
work ai different timings which may be prescribed by your manager from time to time.

RA',..9}*,tJH.F



GOVERNT'IENT OF ANDHRA PRADE5I'I

oFFICE OF THE DISTRICT COLLECTOR & MAGI5TRATE,CHITTOOR DISTRICT

PROCEEOINGS OF THE CTIAIRMAN,OISTRICT SELECTIOil coffiillTTEf {I OlsIStcI COLI[cIon

DSC - 2019

Present : Srl / Snrt Dr Narayana Bltorath Gupto, IAS

&aJtB,AlLFS/*EA LUEg/eB/;BJ9l p E"e- ?9.r9/" PeSs-9,--;:gg

ORDERS

Sub :

Read

-:o:-

I

Recnrltment of PoSts t0 Village Sucre(Jriats - DSC-1019 - l)rovislufi;tl

offer oI Appolntment in tlte A.P. SURVEY & LAND RECORDS

SUBORDINATE SERVICE - Appointmenl Orclsrs - Sel:ctlott to tltt
post of Village Surveyer (Grade-III) - Orders issucd'

: 1. G,o.l.ls.Ntl. t l 0, PFt 8. RD Dr:pt ( l.lDL.1 ), ttatcrl: 19.07.2019,

2. Itecrultnrent NOTIFICATION NO'O L/2O''9' DT:

?j6|a7|zolglorthePostcfVlllagesurveyer(Gradc.III)
3, llotr'ble Fllgh Court's Orclers in 'rV'P

13898/le, 14015/19,Nos. 1 297 7 I 2Ol 9, 13885/20 19,

13990/19, and 14000/2019.

4. l'{on'tlle Hlgh Court's Orders ln Writ

Wrlt Appcul 310/?019.

Appeal tto, 282/2019 and

5. l''lcrtrtrer Convettor DSC 20 t 9, Lctter flo :

AL I so I EA/ Ds c/ PR/ 20 I 9,P-atqd"i- l-29'ls.

-iOi-

Consuqucllt upon your selectlon by tlrc Disl.rict Selection Commiltee and

approval of t[e Competent Atrtttority vlz,, Collector and Chairman, Drstrict

Selecllon Committee ln the reference 5tlr cited Sri/Srnt/Kumari SYED ABBAS

S/o,D/g,w/o SYED f'IUNEER (HT r.{o;191OO5O02L76) is hereb'y ;rro"'isionally

appolnted as Vlllage Surveyor (Grade-III) c-)od directed to report at

Asslstant Dlrector of Survey & Land Records, 2nd Floor, Collectorate,

CHITTOOR 517002. 01004 60813 on lZOl9 at 10.00 A.M Lrpan

acceptlng ttte follovrinq Terms and Conrlltions:-

l, You are hereby offered provlslonal appointment to Village
Surveyer (Grade-III) ln the DEPARTMENTOF REVENUE

(sURvEY& LAHD RECORDS)

Pagc 1/4
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A nrtel* Arrto I.inritccl

APPOINTMENT ORDER

l2"dFeb20lg
lo

MT. BALAVENKATAS IVASAI GUDDETI

with reference to your application for enrployrnent and personal intervierv helcl at our oflfice,\\'e are pleased to offer you the employment rvith our organizuiion u, ,'Trainee 
Engineer-process,,.

YoLrr c'ICl rvill be Rs'12,500 /- ('l'l'elve thousa,d ancl flve hundred Rupees only) per morth in thetraining period only. After completion of 6 months training rve rvill provicle 19.000/-.

The terms and conditions governing yolrr employment will be subiect to Service Agreernent
and all sttch rules and regulations are in accordance u,ith company policy and T.errns &conditions as applicable, enforced. amended or altere<i fi.orn time to time.

Y.u are requestecl to confirm you date of .ioining 1,our date
*'ithdrarvn after seven rvorking days from the date issue of this ofl-er.
compan1". as per the admin procedures. Theretbre you are advised
u,riting alon-q rvith the date ofjoining.

Director - Corporate

Corporate Office - New Delhi,3 LSC Pamposh lrnclavc, Greater Kailash 1, New L)clhr I I00.+g, lNt)lA
J'eli +9 I - I I - +23+++++ Fax: *9 I - I 1 -+23-t+100 l:marl: urfb(a)amrekauro.com

o{'joining, as the ofl.er stancls

unless the date is extendecl b1,

to fbr,,v:ard yoLlr acceptance in

/''i
/-<-*'o Lrz,/ tN( lC" r/.'(--

/,
i,



n" tr"'t "/: 'ffi"7/,24-

;\, rrrt r.Ii .,\uto Lirrriltlct

APPOINTMEN ORDER

l2'd Feb 20 t g

'fo

MT. POGALA.DENNY PRIYATHAM

With reference to your application for eniployrnent and personal intervierv helcl at our office,
we are pleased to offer you the employment rvith our organization as "Trainee Engineer-process,,.

YoLrr CTC r'vill be Rs.l2. 500 /- ('I'u,elve thousand ancl five hundred Rupees only) per montS in the
training period only. After completion of 6 months training u,e rvill provide 19.000/-.

The terms and conditions governing your employment rvill be subiect tcl Service Agreernent
arrd all such rttles and regulations are in accordance rvith Compan,v polic1,, and 'ferrns &
conditions as applicable, enfbrced. amendecl or altered from time to tirne.

You are requested to confirm you date ofjoining your date ofjoining, as the ol.fer stands
rvithdrarvn afier seven u'orking days from the date issr"re of this off-er. unless the date is extended by
Companv, as per the admin procedures. Theretbre you are advisecl to fbrlvard yolrr acceptance in
u,riting along with the date of.ioining.

t

Director - Corporate

Corporate Office - New Deihi,3 LSC Pamposh Enciave , Grearer Kailash - I, New Delhi - I 100+8, INDIA
Tel: *9I-i r- 123+++++ Fa.r: *9I-II--123-l-t,100 Email: rnfo@amreliauro.corn



tr "t'r1 T#%4"

r\.ril I.eId .rt'.utto Lin:itccl

APPOIN'fMENT ORDER

l2'dFeb20l8

To

Mr. K MANOJ KUMAR

With referencc to )our application for enrplol rnent and personal intc'r'vierv held at our oflficc.

\ve are pleased to offer you the employment u,ith our Organization as "Trainee Engineer-Process".

Your CTC r,vill be Rs.l2. 500 /- (Tu,elve thousand and five hundred Rupees only) per month in the

training period only. A1ter completion of 6 months trairring u,e will provide 19.000/-.

The terms and conditions governing your employment rvill be subject to Service Agreernent

and all such rules and regulations are in accordance with Company Policy and '['enns &
Clonditions as applicable, enforced. amended or altered l'rom time to time.

You are requested to confirm you date of joining your date ofjoining, as the olfer stands

rvithdrarvn after seven u,orking days from the date issue of this ofler. unless the date is extended by

Companv. as per the admin procedures. Therefbre you are advised to lbnvard your acceptance in

u,riting along rvith the date of.ioining.

Director - Corporate

Corporate Office - New Delhi,3 LSC Pamposh ffnclave, Greatcr Kailash I, New Delhi I I00+8, INDIA
Tel: *9I-I I- 123++'+++ Fax: *9I-I I-+23'l++00 Email: info(@amtekauto.com



fra Vt/1""T 7,2'%-
r '.1'r::rii:: I ,':. la.

Arrrt-el* Aulo Li rniic'd

APPOINTMIJNl- ORDER

12'd Feb 201 g

To

MT. AVULAPATI NIRANJAN

With reference to your application for employment and personal intervieu,held at our office,
we are pleased to ofler 5'ou the employment rvith our Organization as "Trainee Engineer-process,,.

Your CTC r'vill be Rs.l2. 500 /- (Trvelve thousand and flve hundred Rupees only) per mo,th in the
trainir,g period only. A1ter completion of 6 rnonths training rve rvill provide 19.000/-.

The terms and conditions governirrg your employment u,ill be subiect to Service Agreement
and all such rules and regrrlations are in accordance *,ith Company poticy and Tenns &
clonditiorrs as applicable, enf-orced. amended or altered frorn time to time.

You are requested to cont-irm you date ofjoining your date ofjoining, as the ol'fer stands
u'ithdrau'n after seven u,orking days from the date issue of this ofl-er, unless the date is extended by
Cornpany. as per the admin procedures. Therefore you are advisecl to fbnvard your acceptance in
u,riting along rvith the date of.ioining.

,/.' ..ffi1Pi/,''--,
L'

Director - Corporate

Coqporate Office - New Delhi,3 LSC Pamposh Enclave, (lreater Kailash - I, Nerv Delhi 1100+8, lNl)lA
l'elr +c)I-I1r +23+1+++ Fax: *c)I-I I-,+23+.+4t)0 Email: infir(dlamrekauro,com



Arrrtcl< ..t.rlttr Linrilc.cl

APPOINTML]N1' ORDER

l2''d Feb 201 g

To

MT. KONGANI PRUDHVI RAJ

With reference to yoLlr application for ernployment and personal intervierv held at our office,
we are pleased to oflbr you the emplol''ment u,ith our Organization as "Trainee Elgineer-process,,.

YoLrr CTC rvill be Rs.12,500 /- (Trvelve thousand and five hundred Rupees only) per month in the
training period only. After completion of 6 months training rve rvill provicle 19,000/-.

The terms and conditions governing your employment iryill be subject to Service Agreement
and all such rules and regulations are in accordance rvith compan;- poricy and J'elns &
conditions as applicable, enlbrced. amended or altered frorn time to tinre.

You are requested to contirm you date ofjoirring 1,our date of'joining, as the olfer stands
u'ithdrarvn after seven ll'orking days from the date issue of this off-er. unless the date is extended b1,
Companv. as per the admin procedures. Therefore you are advisecl to fbrrvard your acceptance in
u,riting along rvith the date of.ioining.

Director - Corporate

Corporate Office - Ner.r' Delhi,3 LSC Pamposh Enclave, Grearer Kailash - I, Nerv Dclhi I 100-{8, INDIA
Tel: *9I-I r- +23+4+++ Fax: *9I-I I-'t23+++00 F,mal: infoC{i)amrckauro.com



;\:rr tel*,"{.ulo Li trritc,cl

APPOINTMENT ORDER

l2'dFeb20lg

To

MT. BUNGA RAGHUVEERA REDDY

With reference to your application for ernployrnent and personal intervieu, held at our office,
\\'e- are pleased to offer you the employment u,ith our Organization as "Trainee Engineer-process,,.

YoLrrCfCr'vill beRs.12.500/-(Trvelvethousand andl'ivehundrer] Rupeesonly)permonthinthe
training period only. Alter completion of 6 months trai6ipg u,e rvill provide 19.000/-.

The terms and conditions governing your employment rvill be subject to Service r\greement
and all such rules and regulations are in accorclance with Company policy and 'l'errns &
conditions as applicable, enforced. amended or altered l.rorn time to tirne.

You are requested to confirm 1'ou date of joining your date of joining, as the offer stands
tvithdrarvn after seven lvorking days from the date issue of this of'fer. unless the clate is extenclecl b1,.

Cornpan5', as per the admirr procedures. Theretbre you are advised to fbrrvard your acceptance in
u'riting along rvith the date of.joining.

Director - Corporate

Colporate Office - New Delhi,3 LSC Pamposh Enciave, Grcatcr Kailash - I, Ncw Delhi - I Itl0+8, INDIA
Tel: f 9I-I I- +23++1++ Fax: *91 1I-+23+4+00 Emarl: info@amtekauro.com

/i
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,:trrrl.el<,,trrlo Li rnitr:cl

APPOINTMENT ORDE,R

l2nd Feb 201 g

T.i

IVIT. PERUMAL UDAYKUMAR REDDY

With reference to your application I'or erlployrnent and personal inrervierv held at our oflice,
\\'e are pleased to offer you the employment with our organization as "Trainee Engineer-process,,.

YoLrr cTC i'vill be Rs.r2. 500 /- (Trverve thousand and frve hundred Rupees onry) per mo'th in the
training period only. After completion of 6 months training rve rvill provicie 19.0001-.

The terms and conditions governing yoLrr employment rvill be subject to Service Agreement
and all such rules and regulations are in accorclance r.vith Compan.l, policy ancl 'ferrns &
conditions as applicable, enfbrced. amended or altered lrorn time to time.

You are requested to confirm }'ou date ofjoining your date of.ioining, as the ol.fer stands
u'ithdrarvn after seven rvorking days from the date issue of this ofl'er, unless the date is extended by
Companv. as per the admin procedures. Therefbre you are advisecl to fbr,uvard your acceptance in
u,riting along rvith the date of.ioining.

Colporate Office - New I)elhr,3 I-SC Pamposh Enclave, Greater Kailash - I, New Delhi - I I00+tt. INI)IA'i'el *t)l-l I- 123+++++ Fax: *c)l-lI-,t23++-+00 Email: infb(?)arnrekauro.com



{t, Y\fr -T n: '*4

Arrrteh Aulo f.irnitscl

. APPOL.\TMENT ORDER

l2nd Feb 20l8

To

Mr. K.JANARDHAN

With reference to your application for employrrrent and personal intervierv held at our office,
we are pleased to ofler you the employment rvith our Organization as "Trainee Engineer-Process".

Your CTC will be Rs.l2. 500 /- ('fu,elve thousand and live hundred Rupees only) per month in the
training period only. After completion of 6 months training rve lvill provide 19.0001-.

The terms and conditions governing yollr employment ivill be subject to Service Agreernent
and all such rules and regulations are in accorclance u,ith Company Policy and J'errns &
Conditions as applicable, enforced" amended or altered l'rorn time to tirne.

You are requested to conflrm you date ofjoining your date of joining, as the offer stands

u,ithdralvn afler seven rvorking days from the date issue of this offer, unless the date is extended by
Company, as per the admin procedures. Therefore you are advised to fbnvard your acceptance in

rvriting along ivith the date of.ioining.

Director - Corporate

Colporate Office - New Delhi,3 ISC Pamposh Enclave, Greater Kailash - I, New Delhi - II00'l8,INDIA
Tel: *9I-I I- +2344+++ Fax: *91-I I-'t23+4'100 Email: info(@amcekauto.com



OFFER LETTER

Dear MT.YAGAVAKOTA ASIF BASHA
Siddharth Institute of Engineering and Technology
Puttur, Andhra Pradesh

q:'
C(3f.tC y"t\r"TtZtX

Mar 16, 201 8

tg .ygrr application for employment with us, and the
delighted to offer you the Role of Customer S;;p;;;

on successful.completion of your training, yof will. be applicable for payroll and your RoleDesignation will be customerSupport Eiecutive. The deiailed structure of your salary will beprovided in the appointment letter. ihe locationof posting would be communicated to you uponsuccessful completion of training. Post com.p.letion of yoir probation perioJ, t;r. employmentwith the company will stand confirmed subject to the terms and .onditionr"as per companypolicies.

on confirmation as a regular employee, you will be required to give one month notice in caseyou decide to leave our serviies. Similarly, the Company may terminate your servicesimmediately on disciplinary grounds.

We expect you to.f oin on August 4,2018 otherwise this offer will stand withdrawn automatically.
The cornpany looks for a long-term association with its employees and expects the same from you.

Welcome to the Concentrix family. We wish you a long, rewarding and fulfilling career and lookfonvard to your joining us.

Yours sincerely,

Congratulations! Further
selection process, we are
Trainee.

Mrs. HaseenaShaik
HR Manager
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OFFER LETTER

Dear MT.POLAVARAM DILIP KUMAR
Siddharth Institute of Engineering and Technology
Puttur. Andhra Pradesh
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Mar I6, 2018
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to your application for,emproyrnent with us, and the subsequentdelighted to offer you the note or crstomer Support Executive-

on successful compl-etion of your training, yoy will. be applicable for payroll and your RoleDesignation will be customersupport Eiecutive. The deiailed structure of your salary will beprovided in the appointment letter. i'he locatio;;ip;;irg would be communi*,"6 to you uponsuccessful completion of training. Post com.p.letion'oiyoir probation period, your employment

ilii:,[| 
companv will stand co-nfirmed subject to thJ;;;rr and conditions'as per company

on confirmation as a regular employee, you will be required to give one month notice in caseyou decide to leave our serviies. Similarly, trr. il.prny may terminate your servicesimmediately on disciplinary grounds.

we expect you to join on August 4,2}l}otherwise this offer will stand withdrawn automatically.The company looks for a long-term association *iin i;;l;;;es and expects the same from you.

welcome to the concentrix family' we wish you a long, rewarding and fulfilling career and lookfonvard to your joining us.

Yours sincerely,

Congratulations! Further
selection process, we are
Trainee.

Mrs. HaseenaShaik
HR Manager



OFFER LETTER
Dear MT.GNANA SAI M
Siddharth Institute of Engineering and Technology
Puttur, Andhra pradesh

q-
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Mar I 6,2018

congratulations! 
l:ih:l t? 

,ygu, application for employme^rr^ with us. and the subsequent
irffi:'J 

process. we are derighted'i; ;ff.;';;r"',r,,.'flfi'. of Cusromer Supporr Executive_

on successful completion of your training, you will be applicable for payroll and your RoleDesignation w,r be c_usl:l:. riorq, Ei;.i#";.'i*,.iJ#i.o*J..",;,"" ffiu, sarary w,r beprovided in the appointment retter. i'he rocation;io;;,G;;rd;;;;;;il 
ed to you uponsuccessful completion of training. Post completion'of yo-r. p.ourtion period, your employment

XJf[,:T 
companv will stand """"r,.r''.J.rrir".i"i";J;..^ and conditionr'u, per company

on confirmation as a regular employee, you will be required to give one month notice in case
lil"iff]S& i: J:ffi,ffi;::m:: iiiir,,rv,";; ';:,0 

any may terminate your services

we expect you to ioin on August 4,zl78otherwise this offer will stand withdrawn automatically.The cornpanv loo[s fo. u lon[-te""'*roJi*i";;ith l;;;;i;;es and expects the same from you.

x.*?r:ot;Jll:;iffi"Jtrix familv. we wish vou a long, rewarding and furfilring career and look

Yours sincerely,

Mrs. HaseenaShaik
HR Manager
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OFFEIT LETTEII

Dear Mr. KARTIIEEK.N
Siddharth Institute of Engineering and Technology
Puttur. Andhra Pradesh

f**'"
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Mar 16. 201 8

one month notice in case
terminate your services

congratulationsl Further tg.yqu, applica^tion tbr,enrployrnent n,ith us, ancl the subsequents-election process. we are delighted io otler 1ou the nor'., or cr.t-o.". srpp".t Executive-I'rainee.

On successful completion of your training, You will be applicable fbr payroll and your Role
Designation will be Customer Support Eiecutive. The deiailed structure of you salary will beprovided in the appointrnent letter. The locationof posting would be communlcated to you upon
successful completion.of training. Post com.p.letion'of yo-ur probation period. your employment
with .the company r'vill stand confirmed subject to the terms and .onditionr-as per Company
policies.

on confirmation as a regular employee, yoLr will be required to
you decide to leave our services. Similarly. the Company
immediately on disciplinary grounds.

give
may

We expect yoLr to.ioin on August 4,2018 otherwise this ofl'er will stand rvithdrarvn autornatically.
1'he companl' Iooks for a long-tenn association with its ernployees and expects the same frorn you.

Welcome to the Concentrix family. We r,vish you a long. rewarding and tirltjlling career and look
forward to your joining us.

Yours sincerely.

Mrs. HaseenaShaik
HR Manager

t '.. :
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OFFEIT LETTEII.

Dear Mr. MU'I'IIYALAPA'I'I MALLIKARJUI\A
Siddharth Institute of Engineering and Technology
Puttur, Andhra Pradesh

Mar 16, 2018

Congratulations! Further to .your application fbr ernployrnent with us. and the subsequent
selection process. we are delighted to ofl-er you the Role of Customer Support Executive-
Trainee.

On successtirl conrpletion of your training. you rvill be applicable for Payroll and your Role
Designatiorr will be Customer Support Flxecutive. The detailed structure of'your salary will be
provided in the appoitittnent letter. The location o1'posting would be cornmunicated to lrou upon
successful conrpletion of training. Post cornpletion of 1,our probation period, your ernployrnent
with the company u'ill starrd confirnred sub.iect to the terms and conditions as per Company
polic ies.

On confirmation as a regular employee, you will be required to give one rnonth notice in case
you decide to leave our services. Similarly. the Company may terminate your services
immediately' on discipl irrary glounds.

We expect rou to.join on Augusl -l,20ltl otlrerrvise this offer will stand witlrdrarvn autornatically.
Tlie companl' looks fot'a long-tertn association rvith its erlployees and expects the sarne ti-our y,oLr.

Welcometothe Concentlix l-arlily. We rvish you a long. rervardingand f-ulfrllingcareerand look
forward to 1'oLrr.joirrirrg Lrs.

Yours sincerelr.

Mrs. HaseenaShail<

HR Manager
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Mar 16. 201 B

OFFEIT LET'I'EII.

Dear Mr. KATARI MANOJ KUMAR
Siddharth Institute of Engineering and Technology
Puttur, Andhra Pradesli

Congratulations! Further
selection process, lve are
'I'rainee.

to your application for,emproyme-nt with us. ancr the subsequentdelighted to ofTer you the notl oi customer suppori Eiecutive_

on successful conrpletion of your training, yoy will be applicable fbr pay,roll and your RoleDesignation rvill be CustomerSupport Eiecutive. The deiaileo st.rci,,re;i;;, salary rvill beprovided i, the appointment letter. 'ihe locatio, of porti'rfwould be conrrnu,]."l.;i;i;;il;successful cornpletion of training. Post cornp.letion of yoii. probation periocl. your ernployment

ilil,:I 
company will stand confi,ned subject to th; ,.,",r, and coriditiors as p.,. t]o*prr1,

on confirmation as a regular employee, you will be reclLrired to give one month notice in caseyou decide to leave our serviies. Similarly, the co,npany may terrnirlate your servicesirnmediately on disciplirrary grounds. J r ---"^r

we expect you to join on August 4,2018 otherwise this oft'er rvill stand rvithdraivn automatically.The company looks for a long-term association with its employees and expect. ttr" ,u*l i;,il;',
welcorne to the corrcentrix family. we wish you a long, rewarding and fulfilling career and lookfbr,uvard to your joining us.

Yours sincerely.

fta ,*;
,t\i\/ ,.-V

Mrs. HaseenaShaik
HR Manager
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Mar 16, 2018

OFFER LETTEIT

Dear Mr. PATURU.MANOJKUMAR
Siddharth lnstitute of Engineering and Technology
Puttur. Andhra Pradesh

Congratulations! Further to .your application tbr.ernployment with us. arrcl the subsequent
s-election process, \ve are delighted to ofter you the Rol! of (lustomer Support [,xecutive-'l'rainee.

On successful completion of your training, you will be applicable fbr payLoll and your Role
Designatioll rvill be Customer Support Executive. The deiailed structure oiyoL|r saliry will be
provided in the appointment letter. The location of posting would be communlcated to you upon
sttccessful cornpletion of training. Post completion of yoirr probation periocl. your employment
ivith the company rvill stand confirmed sLrbject to the terms and cor,ditio,',r-as per io,rpuny
policies.

On confirmation as a regular employee, you will be required to give one month notice in case
you decide to leave our services. Sirnilarly, the Company may terminate your services
irnmediately on discipl inarv grounds.

We expect you to join on Augusl 4, 2018 othenvise this offer will stand withdrau,n autornatically.
The company looks for a long-term association with its employees and expects the same frorn ydL,.

Welcorre to the Cottcentrix farnily. We rvish you a long. rewarding and fLrlfllling career and look
forward to your.ioining us.

Yours sincerely.

VIrs. HaseenaShailr
HR Manager



Congratulations ! Further
selection process, we are
Trainee.

OFFER LETTER

Dear Mr.A NAGENDRA
Siddharth Institute of Fngineering and Technology
Puttur, Andhra pradesh
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Mar 16, 2018
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to your application for.emproymerit witrr us, and the subsequentdelighted to offer you the notl, oi customer support Executive_

on successful completion of your training, y9: will. be_applicable for payroll and your RoleDesignation will be customerSupport Eiecutive. The deiailed structure of your salary will beprovided in the appointment letter. i'tre tocatio;:io;:*" would be communi*t.a to you uponsuccessful completion of training. Post com.p.letion of yoi. p.obution period, your employment

Iil[,*: 
companv will stand cJnfirmed subject to th;;;;r, and conditions"as per company

on confirmation as a regular employee, you will be required to give one month notice in caseyou decide to leave our serviies. simitarty, th; 
^a;;p;ry 

may terminate your servicesimmediately on disciplinary grounds.

we expect you to join on August 4,2018 otherwise this offer will stand withdrawn automatically.The companv looks for a lon[-term-association *iit li;;l;;;es and expects the same from you.

welcome to the concentrix family. we wish you a long, rewarding and fulfilling career and lookforward to your joining us.

Yours sincerely,

Mrs. HaseenaShaik
HR Manager
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Mar 16. 201 8

OFFEIT LETTEII

DeaT MT. AERVA PARAMESIIWARA REDDY
Siddharth Institute of Engineering and Technology
PLrttur. Andhra Pradesh

Congratulations! Further to .your applicalion fbr employment with us. and the subsequent
selection process, we are delighted to offer you the Role of Customer Support Execuiive-
Trainee.

On successful completion of your training, you will be applicable lbr Payroll and your Role
Designation will be Customer Support Executive. The detaited structure oiyor. salary wilt be
provided in the appointment letter. The location of posting would be commurrlcated to you Lrpon
successful cornpletion of training. Post cornpletion of your probation periocl. yorr .rnpluyment
r.vith the company rvill stand confirmed sLrbject to the tenns and corrditions as p.r. bo,rpanl
policies.

On confirmatiorr as a regular employee, you r,vill be required to give one month notice in case
y'ou decide to leave our services. Sirnilarly. the Cornpany may terminate your services
immediately on disciplinary grounds.

We expect you to join on August 4,2018 otherwise this off-er rvill stand withdrau,n automaticalll,.
The company looks for a long-term association with its employees and expects the same from you.

Welcome to the Concentrix family. We wish yoLr a [ong, rewarding and fulfllling career and look
fbnvard to your joining us.

Yours sincerely,

Mrs. HaseenaShaik
HR Manager

t'ti



Congratulations! Fr"rrlher to your application fbr employment w,ith us. and the subseqLrent
selection process. we are delighted to offer you the li.ole of Customer Support Executive-
l'rainee.

On successful completion of your training, you w,ill be applicable fbr Pal,roll and your Role
Designatiolt rvill be Customer Support Executive. The detailed structure of 1,our salary will be
provided in the appointment letter. The location of posting would be comnrunicated to you upon
successful completiorr of training. Post completion of your probation period! your ernployment
u,ith the company rvill stand confirmed subject to the terms and conditions as per Company
policies.

OFFER LETTEII.

Dear Mr. SIIAIK FAY AZ BASIIA
Siddharth InstitLrte of Errgineering and Technologv
Puttur. Andhra Pradesh

On confirmation as a regular employee. yoLr will be reclLrired to
you decide to leave our services. Sirnilarly. the Conrpany
irnmediatell' on discipl inary grounds.

Welcome to the Concentrix f-arnill'. We wish you
lonvard to y'oLrr joining us.

Yours sirrcerelr.

{;'
C{l}{"'* 4.:*:r\& I-tc&X

Mar 16. 201 8

one month notice in case
terrninate your services

a long. rewarding and fulfllling career and look

give
may

We expect l,ou to.ioin orr Augusl.{,2018 otherrvise this ofl'er rvill starrd rvithdrarvrr autornaticalll.
The cornpany looks for a long-terrn association rvith its enrployees and expects the sarne from yoLr.

Mrs. HaseenaShaik

HR Manager
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Mar 16, 201 8

OFFER LITTTEII

Dear Mr. IVIUDDULURU SUNIL KUMAR RAJU
Siddharth Institute of Engineering and Technology
Puttur. Andhra Pradesh

Congratulations! Further t9 .yqu. application fbr .ernployment with us. and the subsequent
s-election process. we are delighted io olfbr you the Role ol'curtr*.il S"ppo.t L,xecutive-
I'rainee.

On successfLrl completion of your training. you r,vill be applicable for payroll and your Role
Designation rvill be Customer Support Executive. The deiailed structure of yor. salary will be
provided in the appointment letter. l'he location of posting would be communlcated to you upon
successful cornpletion of training. Post completiorr of yoirr probation perioci. your .,rploy*.nt
with the company rvill stand confirmed subject to the terms and conditions as p., bo*puny
policies.

On confirmatiott as a regular employee, you will be required to give one month notice in case
you decide to leave our services. Sirnilarly, the Cornpany n',uy terminate your services
immediately on disciplinary grounds.

We expect y'oLrto join on Augusl.l,2018 otherwise this offer will staud withdrarvn automatically.
The cornparty looks for a long-tertn association with its errployees and expects the same frorn you.

Welcome to the (loncentrix family. We rvish you a long. rewarding and firllilling career and look
fbrrvard to l oLrr joirrirrg us.

Yours sincerely.

Mrs. HaseerraShail<

HR Manager



OFFER LITTTIIR

Dear Mr. TVIAVUDtiRU VENUGOpAL
Siddharth InstitLrte of Engineering and Technology
Puttur. Andhra pradesh
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Mar 16. 201 8

to your application for.ernproyment with us, and the subsequentdelighted to offer you the RorL oi customer Support Executive-

on successful completion of your training, yoy will be applicable for. pavroll and voLrr RoleDesignation will be customersupport Eiecutive. The deiailed str.ucrure.ii-,,uu,. salarv will beprovided in the appoi,tment letter. 'i'he location of posting ;;;ld il;;;;,,,i.;;ffi;il;
successful completion of training. Post cornp.letion'or1oi,, probation period. your employment

Xiil,ff 
company will stancl co-nfirmed subject to th;,.,,r, and conditions as per company,

on conflrmation as a regular etnployee, you will be required to give one ,ro,th notice in caseyou decide to leave our serviies. similarly, the clmplny may terminate vour servicesimmediately on discipl inary grounds.

we expect yoLrto join on August 4'2018 otherwise this offer will stand withdrarvn autornatically.The cornpany looks for a long-term association with itr;;pl;y;;s and expects the same fiom you.

welcome to the Concentrix farnily. we wish you a long. rewarding and fulflllipg career and lookforward to your joining us.

Yours sincerely.

Congratulations! Further
selection process, we are
'I'rainee.

Mrs. HaseenaShaik
HR Manager

/.'(,i,').,,t I
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OFFEIT LETTIII{

Dear Mr. MOTANNA GARMSWANATH
Siddharth Institute of Engineering and Technology
Puttur. Andhra Pradesh

{1" '
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Mar 16. 201 8

to .your application fbr.ernproyment ri,ith us. ard the sLrbsequent
delighted to offer you the Role of customer Support Executive_

on successful completion of your training, yoy ivill be applicable fbr payroll and your RoleDesignation will be customer Support Eiecutive. The deiailed structure o'ryou. salary will beprovided in the appointment letter. The locationof posting would be communicated to you uponsuccessful completion of training. Post completion of yoirr probation period. you, emplol,ment

:lll.,:t 
company will stand confirmed subject to the terms and.onditiorr"as per c.ompan1,poilcles.

on confirmation as a regular employee, you will be reqLrired to give one month notice in caseyou decide to leave our services. Sirnilarly, the Conipany rray terrninate your servicesimmediately on disciplinary grounds.

We expect you to join on August 4,2018 otherwise this offer will starrd withdrarvn ar-rtomatically.
The cornpany looks for a long-term association with its employees ancl expects the same from yoir.

Welcome to the Concentrix farrily. We wish yor.r a long" rewarding and fulfllling career and look
fbrward to your.ioining us.

Yours sincerely.

Congratulations! Furlher
selection process, we are
'l'rainee.

Mrs. HaseenaShaik
HR Manager
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OFFEII LETI'EIT

Dear Mr. A.YASIIWANTII
Siddharth Institute of Engineering and Technology
PLrttur. Andlira Pradesh

Mar 16. 2018

one rnonth notice in case
ternrirrate your services

Congratulations! Further to .your application lor.ernployment rvith us^ and the subsequent
selection process, we are delighted to off'er you the Rol! of Customer Support Flxecutive-
Trainee.

On successfirl cornpletion of your training, yoLl will be applicable fbr Payroll and your Role
Designation rvill be Customer Support Executive. I-he deiailed structure of your salary will be
provided in the appointtnent letter. The location of posting woLrld be conrmunlcatecl to you upop
successful colnpletion of training. Post cornpletiorr of vour probation periocl. your enrployment
with the company rvill stand confirmed subject to the telrns and cor',ditions as per Company
policies.

On confirmation as a regular errployee. you rvill be required to
you decide to leave our services. Similarly, the Cornpany
immediately on discipl inary grounds.

give
may

We expect yoLr to join on August 4,2018 otherrvise this offer rvill stand rvithdrarvr-r automatically.
The company looks for a long-terrn association with its employees and expects the same from you

Welcome to the Concerrtrix family. We rvish you a long.
forrvard to your.ioining us.

Yours sincerely.

rer,varding and fLrltllling career and look

Mrs. HaseenaShaik

HR Manager

1t



OFFER LETTER

DeaT MT. MUPPALLA NAVEEN KUMAR
Siddharth Institute of Engineering and Technology
Puttur. Andlira Pradesh

t

COruCgrqlrra'X

Mar 16, 201 8

!i

Congratulations! Further
selection process, we are
'l'rainee.

to your application for.ernployn-rert with us. arcl the sLrbsequentdelighted to off-er you rhe norl, of customer suppori Executive_

on successful.completion of your training, yoy will be applicable tbr pa'r.oll and lour RoleDesignation will be customersupport Eiecutive. The deiailed srrucrure oryorir}J.r'*,ilt'ilprovided in the appointment letter"ihe locationorportirfwould be commu,icated to 1,ou upo'rsuccessful completion of training. Post comp.letion'of yo'ur probation period, your employment

ilil,:T 
companv will stand confirmed subject to thJ;;;*. and conditions"as per company

on confirmation as a regular employee, you will be required to give one month notice in caseyou decide to leave our serviies. Similarly, the d;;p;ny may termirate _vour servicesirnmediately on disciplinary grounds. '' -"- ---"'r""r lvrrrrrr,GLL 
-

we expect you to.ioin on August 4,2018 otherwise this ofltr rvill stancl rvithclran n autonratically.The company looks fbr a lon[-term association with it, 
"n',ptoy.es 

and expects the same fiom you.

Welcome to the Concentrix family. We wish you a long. reii,arding and fulfilling career and lookfbnvard to your joining us.

Yours sincerely.

&./

kl *r'
w

Mrs. HaseenaShaik
HR Manager

1 11 1,;



Cognizcrnt
03-Sep-2020

Dear Kamasanithulasi Reddy,
B.Tech, Mechanical Engineering
Siddharth tnstitute of Engineeririg and Technology

Candidate lD - 14287379

ln continuation to our discussions, we arepleaged. 
io offer you the.role of programmer Anatyst rrainee inco s n iza n t re c h n o I o s y s o r ut i o n s t, di ; p ;;i;-dffi ;; f,:do s n i." n t,, ;.

During your probation period of 12 monthl^yry!! in.]rdes your training program, you are entiged to anAnnual rotal Remuneration (ATR) of is.338,005/-. This inlLo"" an annuar incentive indication of Rs.20'0001'' as well as cognizant's ctntribution of Rs.f 9,Cool- io*urds benefits ,rJ 
", Medical, Accident,Life rnsurance and Gratuity. The oreak up is presented in Annexure A.

on successful completion of the probation period, clearing the required training assessments and subjectto you being part of a delivery project, your annual rotal Remuneration (ATR) would stand revised to Rs.383'755/'' This includet 
'n 

.nnrai incentive indication of Rs.20,000/-, as well as cognizant,s contributionof Rs' 19'500/'towards benefits such as Medical, Accident, tir" lnrrr"nce, as applicable.

Your appointment will be governed by the terms and conditions of employment presented in Annexure B.You will also be governed by the oiher rules, regulations-"no po.ii.". i; ;;g;; and those that may
;iflffilfiT#flrlXj[?. Your compensation is hisitv 

"r.no"rtirr unJ ir tn.'n"Ji u',.i."., you may discuss

cognizant is keen that there is a secure environment for clients and internally too. you are required to be
;:g:'J:T,1":H::,);yffi,;#Xi}:istrv rr.rsni;ilp.il; the rrprN wiriiuloinlng th.;;s;;;;td,

Please note

'This appointment is subject to satisfactory professional reference checks and you securing a minimum

;ff:3:i:::lXfiS"'"?-";,:Xi::fff 
norms (arrsubjects tat<en into consideration; witr no standins arrears in

'Prior to commencing employment with cogniz-ant you must provide cognizant with evidence of your rightto work in lndia and other such documents is Cognizant ,ri r"qr".t.

we look forward to you joining us. should you have any further questions or clarifications, please log intohttps://campus2cognizant. cognizant.com

Yours stncerely,
For Cognizant Technology Sotutions lndia pvt. Ltd.,

{.,-.-.{2:::/

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.

Signature :
Date:



Cognizcrnt

Programmer Analyst
Trainee

Annexure A

Name: KamasanithulasiReddy Designation:

Sl. No.

1 Basic

Description

2 HRA-

3 Conveyance Allowance*

4 MedicalAllowance*

5 Company's contribution of pF #

6 Advance Statutory Bonus***

7 SpecialAllowance*

g Cgmpany's Contribution of ESt @ 3.25% of Monthty Gross
mtnus statutory exclusions

Annual Gross Compensation

lncentive lndication (per annum)**

Annual Total Compensation

company's contribution towards benefits (Medicar, Accident
and Life lnsurance)

Gratuity

Annual Total Remuneration

As an associate you are also entiiled to the following additional benefits:
. Floating Medical Insurance Coverage of Rs. 250,000/_ per annum
' Round the clock Group personarAccident lnsurance coverage
. Group Term Life lnsurance Coverage

' Employees' compensation insurance benefit as per the Emproyees'
. Gratuity, on separation after 4 years and 240 calendar days of
Payment of Gratuity Act

* Flexible Benefit Plan: Your compensation has been structured to
empowered to apportion components of your salary in a manner that
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within orescribed ouiclelines

' women associates joining cognizant will be entitled to Maternity leave as per the Maternity Benefit
(Amendment) Acl,2017

# Provident Fund Wages: For the purpose of computing PF wages to provident Fund, pension Fund &EDLI Scheme, PF Wages shall be Monthly Gross Salary as fer Annexure A of this letter excluding"Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include paymenti
made through "Special Payout". Determination of PF Wages for the purpose of contribution: pF
contribution shall be payable on the earned PF wages or PF wiges as per thls letter, whichever is lesser. #
Eligibility to ESI shall be decided by deducting 1ne ndvance-d Statutory Bonus, Employer pF & ESI
contribution from the monthly Gross Compensation (AGCi 12) as per Anneiure R of tnis letter. Contribution
to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate rn aparticular month which includes any recurring (or) adhoc special payouts during the month. ESI shall be
continued till end of the contribution period (Apr to Sep & Oct to Mar), if the AssJciate contributes even for
one month in the said contribution period

Monthly

8575

5145

800

1250

1800

2000

4243

650

Yearly

102,900

61,740

9,600

15,000

21,600

24,000

50,916

7,800

293,556

20,000

313,556

19,500

4,949

339,005

Compensation Act,2010
continuous service, payable as per

ensure that you are adequately
suits you the best. This plan will



To,
Mr. Abdul Rahiman
S/o Kadar Basha
HNO :5-1-173,
City/Village : Chudi,
Mandal : Kowthalam,
District : Kurnool_51g333.

Date:20.10.2020,

Sub : Letter for Traininq

we extend to you our warmest welcome to our family of Divi's Laboratories Limited.
with reference to your application and discussions had with you , we are pleased to offer you a one-year training in
Production Department, at Unit-2, situated at chippada Vlllage, Bhemmunipatnam Mandal, Visakhapatnam District
on the on the following terms and conditions.

You will be on training for a period of one year from the date of reporting as a trainee and you will be paid a
stipend of Rs.16000/- per month during your training period. j : .

You will be required to undergo pre-training medical check-up as this.offer is subject to your medical fitness
and you will be required to undergo periodical medical check-ups durihg your training period . your training
will be terminated , if you are not found medically fit.

I

Training is given at any one of the departments, bianches & manufacturing units of the organization,
depending on the requirement at the sole discretiori of management. lf required, you may be asked to

You shall be liable to be transferred/posted to any location,department & unit of the organization, depending
on the requirement for training. Upon such transfer, you will automatically be governed by lhe service
conditions, rules,regurathns and other terms as appricabre at such new prace.

lf you Intend to discontinu" rju training during the training period, you have tb give three months prior
notice in writing cjr return three months stipend in lieu thereof, which may be modified from time to time
and the same will b0 notified.

After completing your training, the organization, at its sole discretion, may or may not offer employment
and no trainee shall have the right to demand absorption in employment of the organization.

You are entitled to seven casual and five sick leaves during your training period. you will also be covered
under ESI act,1948.

This offer of training is based on the information furnished in your application . lf, at any given time, it comes
to the knowledge of the management that any of this information is incorrect or any relevant information has
been suppressed, then your training based on this letter of training, is liable to be terminated, without any
notice or any stipend in lieu thereof.

3.

4.

6

6.

.........48478
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T EA.LAJI SE$HA SAI
C;o ,t*dha*h Group af institutions.
br Jc:r;(h Negar. Narayanavanam Rcac{.
'*ai.?., a!",avar&m. Puitur _ 517Sg j

$ubj*rt:

rle*r T *AL&,31 SE$0{& SAt,

"ile ar* pleased to offer you an apprentlreship oppoiiunity with DND Global rechr:ology & solutions, : , ., .,, , .
: . ", . : 1,1,:. ;,:: :, :,:..,.: : :.:, . :,, ; :,.. i..r,',:..,,.'..,'

Thls apprenliceship cpportuniiyr ivil| commence trcut uth o*tober , zg11. During apprenticeship. yau will be avtardcr:a siipend of Rs' 10,0001- (Rupees Ten Thousan d a*lyj p*r. ,onih u*d wirt be subject to TDs.'{our assign*reni ,rrijib* vaiia far a p*riad of 6 l'rzsnths ft *m the daie of yaur i*ining and may $r rriffy not get exiended I revi**a &rid th;;tcl*cision is pui'ely subjeci to organiza.li':*al n**d *na *ppr"oit rro* nlln*gument. your reporting manag*r vr.iii i;;*)agabhushana Ge*dhara dur!&g the p*riad *l y*ur *ppt"€ntiseship r,viih DND Giobai re*hnology & sol;-rtions

You will also be requirec! lo read through the lerm$ end conditions of the ofler and will be reguired to sign ihe sarr:*as yaur conflrmation ta acherB to the ccnci?ions specified. -Your apprenticeship rnay be remr.,;,.,ii*o wi11roui notir:e irrreasBns deenred unacceptable as per the cadt ai conduct cr rny biur"n of the terms anc cc,ncitions and i or ii ycurpei"iormance is not as pel expected standards, defined ly yolr r*po,ting rnanager. Ftease srgn a copy of ihiiapprenticeship letter cor:firming your acc*piance t* join us'on ,:r'nefore 4lh *st*b*r, Z0.lT failing rvhirl; thisa6:prenticeship offer stands void,

We lsok foraard la a mulually rewarding asscciation with you ai DIJD Global Technology & Solutions

Y**rs airrcerely,

For DND Global Technology & Solutions

K$SLQadtly
Dirastor - ?luman ?,e*o.*rees

cl!Lt-.-

TEF.M$ AI{D E&hiE'TIOflJ$ OF COI..ITR&#T
eil#.cff Lt$r 0F D**tJblErQT&

/\.
z^:

/ ,----.i - \i, !' ''* Xr'.t-,*jA-/ _*, :

ushana Ge*dhera
ca0

C/o. Siddharth lnstitute of Engineering and Technology
siddharth Nagar. Narayanavanarn Road, Narayanavanam. puttur - 51T sg1

98407 82372 I 97 91 007 364
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CHARANKUMAR ORUGANTI

*i* 3id1l*afin Group of lnsiitutions,
iinth ank Nagar, lrlarayanavanarn Roac,j,
.\iare!3ng'.,ana.$. puitur - Sr.Z 5il

*ubje*l:

'Ne are pieased i0 offsr you an apprer:ticeship cpporlunity with DND Glcbal Technoiogy & $olutions, ):, .. ;..!.'.: . : .,. j ,.t:,,:).;. , l'

T*is. apprenliceship oppcr"tunily v,riii commance *a* *tit **tribtlr , \frtry. iluring apprenticesirip, you will be *waicleda $tipend af Rs"?0,000/- {Rupees Terz Thrtusartti oniy} p*r *onih and wiil be subject ta TDs. your assignmeni ,rillbe valid for a oeriod of 6 rn*nths frcw lhe dale a( yo,lijlhhs *nu *uy'*. may not get exirnded 1 r-evised ancl theoecision is purely subiect 1c *rganizaticnal need 
"n* 

aiprouil fronr Managernent. ycur reporting manager vdiii i:i*fuagabhushana Geedhara duri*g tlr* periocl af yaur apprenticeship wiih nrub ctonat r*"i",*oiolf a sclulions.

You wili also be required io read through the terfils and condiiions ef ihe offer and will be required to sign the san:e
as your corifinnation to adhere to the conditions *pecified. -Your apprenticeship may be terminated wiiirout irutice f*rreasons deemed unaccepiable as per the code of conduct or any breach of the tenns and conditions and i or if voi;rperformance is ncrt as per expected standards, defined by your reporting manager. please gg, ,""roy' ;i'i;;apprenliceship leiter confirmlng your acceptance to join us'on or'befor6 4th oitober, tal, faiiing which inis
appreniiceship offer stands void,

We lcok forvvard to a muiually rewarciing association r.viih yo,"r at DNn Globai Technology &. $oluiians.

Yours sincereiy,
For DND Global Technclogy & Solutions

Director - Hurnan Reseurues

tratf,.!

TEp.&g AtvD cc,fi{*lTtoftis oF c&guTfr.scr
{:blEC{, 

'_tS? 
0F DOCUMgzu?$

Nagabhushana Geedhara

cr0

t

C/o. Siddharih lnstrtLrte of Engineering and Technology
Siddharth Nagar, Narayanavanam Road. Narayanavarram, puttur - S1T 581

98407 82372 I 9791 007364
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August 24,2fl12

RAVILLA DHEERAJKRISHNA

.11* SiCdharth Gr-oup of Institulions
S' Jitarih trlagar, Narayanavanam ROad,
l'.iaravanevanam, Puitur ^ 31?581

Gubia*t:

'Na a're pleased to offer you an apprenticeship opportuniiy with Di\.lD Global rechnoiogy & solutions, .:. . ..::-.. ,. i ,,.. ,:,:.:., , ,::i,..,,:i,.;t.r_..:,,

This appr*nlrceship oppcriunity virill cofilmence frrrm a.th *q*qber , z*17. iluring apprerrticeship, ycu rvili be awaiile,;ia stipend of fts' 10,000i- {Rupees Ten Thou*arrd cniy} p*r rnorin ani wilt be subject to TD$. your *ssignnreni rriijr€ valic for a period of 6 rnonths from the dal.e o{ vo,liitining un* *"y o,, may not get extended I r*vis*d 6fl(i ihr,;ceciston is pur*ly sub.iect to organrzational need ano approvit rrom Managenrent. yaur repofiing i,nafiEs€/ rv;ii i,i:i{agabh*shana Geedhara during the peria* of yeur epprenticeship wlth orui ctorat recrrnoiog/ a sotr.riions.

You will also be requirecl lo read ihrcugh tile tefils *rrd conditions cf ihe olfer and will bc required to sigr.: ihe sai]lc
as ysur confinnatior: lc adhere to the crnciitiorts specified. -'{*ur apprentice*hip may be ierrninated wiil*ui irr,tir;* il:-reasons deemed ur:accepiable as per the ccde sf conduct ,:r any'nieacn of the terms and conditions ai:d I ar ii y*u.rperformance is noi as per expected starldards. defined by ynur reporting manager. plnase sign a copy ai ii,ii*apprenticeship leiter coniirming ycur accepience ta join us'on or'hefor6 4th *it*ber, Sgliiailing *fiion ti^,,s
apprenticeship offer atands vcid.

We iock forvuard to a mi:tually rewarcling association r.vith you at DND Glcbal Technalogy & $olutians.

Yours sincereiy,

For DND Global Technology & $olutions

*irect*r - llumara Res*ur*ag

r.tuLL.-

*I{HCK LIST OF DOCUMEruTS

l{agabhus}'lana Geedhara

er{}

I

C1o. Siddharth lnstitr-rte of Engineering and Technology
Siddharth Nagar, Narayanavanam Road. Narayanavanem, Puttur - 512 SB1

984A7 82372 I 97 I 1007364
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A,ug**t 24, 281?

K.DINAKAR

*lt: *iddhan* Group af Instiiutions
3,: l'ia-"t f \lagar, Narayanavanarn Roacl,'t?i3,i',2 r219m. PU:IUf - 5..75e1.

Subje*t:

'/ours si*cerely,
For DND GlobalTechnoiogy & Solutions

-ifris 
apprenticeship *ppcrtunity will coftmance frqrn 4ttt **t*ber , 2*ly. During apprenticesirip, you will aa a.,t!aia*r:a slipend of Rs' '!0,000i- iRupees T** TYt*usartd only) p*, ,"nonih and will he subjeci io TDli. your assignn:ent ,.r.riiibe valic for a periac oi & ra*rtl?zs fron ihe 4a1e *i r*o,ii 1li*int anc **y'.,, ffisy not get exlendecl i r-evisecj and ihtrcecislon is purel'y subiect tc *rga,:izalio*al neeel 

"n* 
aiproull rram l,/anagement. your reporting manager vrili i.:cirlagabhusha *a G*ad*ara during the period af your apprenticeship vrith oru6 ctoral rs;hn;id; & sntuiions.

You will alsa be required tc read thrcugh tire lerms and canditians crf the aller andwill be required to sign the sacrqlas vour confinnation to adhere io the canciilipns specified. -Your appreniiceship rnay be terminated wiihoui rrr:tic;e flrreasons deemed unaccepiable as per the code of conduct ar any 
'breaci'r 

of the terms and conditions and I ar i! yetuperformance is not as per expeced sl*ndards. deiined ny your repo(ing manager. please sign a copy of thisapprenticeship leiter confirming your accepience to join us"on or'lrefor6 4th oitoberl, z*ll faiting which ihis
apprenticeship offer stands void.

'"9e lcck farward to a inr.:tually rewarciing association lvith you at OND Global Technology & $oluiians

ldagabh ushana Geedhara

croDirestor - I,{uman Resourees

EruCL".

TE&MS AtqD efir*$tTt0lJ,* 0F sfrhtTR.&fi?
*F{ECK LI$? OF ilOCUMSTTS

C/o. Siddharth lnstitLrte of Engineering and Technology
Siddharth Nagar, Narayanavanam Road, Narayanavanam, puttur- S17 Sg1

98407 82372 I 9V91007364
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&.ugust 24. A&jZ

KAGITHAALA PUDI DINESH

I ; Sirdnarth Grottp of lnstitutions
ji::i^,ari|. Nagar, Narayanavanarn Roaci,
.';arevaxavafiam. Puitur ^ 5i7591

"i,ia 
er* pieaser) io off*r

This apprenticeship oppo(uniiy will conmellce from 4th oetaber , 2*17.|-)uring apprenticeship, you wilt be av;ar(e.,ia slipend of Rs' 10,0001- {Rupees Ten Thousand only} p*r *onin ,ni wiil be subject to TDS. your assignnr ert"..r;i!:rle va{id for a period of 6 *rsnths from the crt* otvo,ii ifini"g-";;;yor rnay not get exlended i reviseci ancj ih*;decision is purely subiect to organizational need ano approrll rr** lrl*nrgu*ent.. your reporting mana*er r/rrr l:,.ji{agabhusha na Geadhara duriig the perio* cr your appienticeship witn brun Global rechno{ogy & solLrtions.

You v'rill also be required lc read thrcugh th* ,*rms and candifi*ns af the alfer a*dwil{ be required to sigri ihe safr]ea5 yaa{ csr*ifffia''l}11 ia adher* io the conditj*ns specified. -'{*ur aippre*i:cest",ip may f:ete;"mineted vsiii:**i i1i.ti(;i: lrireasons deemed urraccepiable as per the er:de of conduct or u*i l'r*u"t oi the tarnrs ano *oncitions and r rsr if ...1<tarperfcrmance is not ss p€r expected slandards. c{efined by t;;; reporting manager. Rtea.se sign a co,ry af :hi$apprentiseship letter coniirming ycur acceptence to join du"un oi'Lltore 4.th octcber, z*12 failing whirh thisappreniiceship of,rer siands void.

vtle r'aak forward to a mr-rtually rewarciing association r,vith yoir at DND Global rechnology & $olutions,

*ubja*t:

Yours sincerely,

Fcr DND Global Technology & Solutions

*ir*ct.>r - *uman Re***sr*,e*

riuLL.-

TE&l\&$ &fi]D CCi't&!TiOSJS OF C&NTRAC?
*HECIA LIS? OF *O9,\)MENT*

x--

?|agabk us*ana G** dlz ara
Le.LJ

C/o. Siddharth lnstiiLrte of Engineering anci Technology
siddharth Nagar, Narayanavanam Roacl. Narayanavanam, putiur - 517 5g"1

s84"07 82372 / 9791007364
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A"ugust ?.4, 201?

VURANDURI GURUPRASAD

il* *iddhafh Gr"oup of lnstituiions.
S;:jha,-il ;vaEar Ljarayanavanam Roarj.
i\arayaiie,\lafiafi.1, puitur - $,tZ 591

$ubjeet:

For DND Giobal Technology & Solutions

0irect*r - Hunran Re*orirces

Et\rcL"-

TEPMS AMD CGNB'TIOfUS OF COMTRACT
*?,xe,f,. Lt$T {)F DOCUMSTTS

'''hi*erepieasedtogtlery0uanapprei.riic*shipapportuniiywirhsl'JDGlobalTechnology&Soiutions.

. ' rv'urIrL) {vr(Ir urau uruodl I *iutlrlclogy aE ttolullon

T?'is a;'prenliceship oppo*unily vurll €ommence trarn &wt **tober , 2*17. tluring apprenticeship, ycil wlll De awar<1*r.\a *tipend of Rs' 10'0001- {Rur}8es T*rt ?hau*artc-nniyl p-r 
"".ti *i wiir be sutrject ia TDs.. your assignmeni r.viilbe valic for a lerisd o{ 6 rn*nlks trcrcr the dal* c,i yo,ji;li*ing-uni *uy'*. m*y nst gst Bxi*nded / r*vised Br{i *-r*cecisian is purely sui:iect to *rganizatl*nai need *n* aiprorJi rron Minagenrent. your reporiing manager vaili r,:eNagabhushana Geedhara during th* perioci cf your apprenticeship wiih DND Glc,bal rechnology & soLrlions

You wili also be required io read through th* lerms and conditions of ihe offer and will be required {o sign ihe sar:rcas your confinnatiot1 ts adhere to the concjilions specified. -vour apprenticeship may be terminated wiihcut is*Iic* i*ireasons deerned urracceptable as per the code pf conduct or uny;liuu"il-of the te rms and conditions and i ar if ,iaurpe#ormance is not as p€r expected starrdards, dfine! nv voui *porting manager. please d; ; 
""or' 

-r'ur-apprenticeship leiter confirming ycur acceptance to join us'on or'netori ath o*ctcber,-ioti'rnlti,.,g wpich thirapprenticeship offer stands void.

vVe Jook forvvard io a ari.rtually rewarciing association lvlth you at DND Global Technology & soluiicns.

Yo*rs eincereiy,

N*gabhuehana Gesdhara

CEO

C/o. Siddharth lnstitule of Engineering and Technology
siddharih Nagar, Narayanavanam Rcacl, l,.larayanavanam, puttur- s17 sB.1

98407 82372 I 9791007364
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NAGALLA MAHESH

i"i',: SiCdhat',.h Gror.lp of jnstitutions.
S:l:hai1f; Nagar. lr,'arayanavanam Road,
'.3r-?y31avAnam. Puitur - 5.i7581

Subjee t:

'{aur* si*cer*iy,
For DND Global Technolagy & Solutions

Directar - Hqrman Resoun*es

r.tuLL_-

T€F,&S AruO C*TIDATIOhJS OF CCTTRACr
*HECV, LttT *F DO*i.JM gru?s

hlagabhushana Geedhara "t-*'/

i-his apprenticeship opportunity wiii commefice irom *tlt **taber , z*17 . iluring apprenticeship, yau will oe a\,tai(*..a stipend of Rs. 10,0001'iRupees Ten Thousand ontry) per mcnih and rr,rill ne subject to TDs.'iour assignmeni .."r:,:
b€ va{lc for a period ol 6 nronths frcm the date cf youi.lolning and rnay or rney nst get extenced i revised anri 1l-r+cecision is purely subject to organization*l neecl and approv*l frorn Minagement. your repofiing manager e,/rtj ;-;-irlagabirush*na Geedhara during the peroci ot your- *pprenticeship with oruil crolar r-"i --[s;'i soluliqns.

You v'rill also be required lo read through the terms and conditions cf the offer and will be require<i io sign inf; saijic
as your cor,firrnation to adhere io the conditions specified. -Your apprenticeshrp may be terminaled wiii-roiil ,oti.e i'i:;leascns deemed unaecepiable as per the code of conduct or any hreach of the terms and candii.ions and i or if -v-*urptrformance is not'as per expected siafldards, defined by your reporling manager. plaaee sign a copy rrf ihi.rapprenliceship ,etier uonfirming your acceptance to jcin us-on or'befor6 4.th sltober, 2017 failing *hi*i-, ih,s
appreniiceship offer siands void.

We lcok forvvard fo a muiually rewarc{ing ass*riaiion rviih yorr at OND Glcbal Technology & $aluiicns.

G*n
crCI

Clo. Siddharth lnstitute of Engineering and Technology
Siddharth Nagar, Narayanavanam Road, Narayanavanam, puttur - S17 Sgl

98407 82372 I 9791007364
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K.MOHAN

: ; S;rdharth Group of lnstitutions-ji::!'arth 
Nagar. Narayanavananr Roacl

:la13\':.r.rtanam. PU.itur ^ S.,Z ag1

t\,e A:e pteaSeC to Aff * VOL., An ,ann16ntir *r!.,in aFn^..4.,-,r.
:, : . .t .yo,: 

an 
.:T:ertic*ship 

cpFc'1rtuniiy wiih DilD Glcbal rechnoiogy & $olutions, ,, ,... 
:

This apprentrceship opportunity will commence kom &thoctober , 2017. During apprenticeship, you r,vil b* eurniils,:ra stipend of Rs' 10'0001'{Rupees Ten Tnousand-only} p-,. *ortn *ri wiir be subject to TDs. your assigrrnreiir .r.r:i,l'e valtc for a period oi 6 rnonthe rtn'' ir',u o*r*,oiiluf ioining.and may or may not get extended / r-evisec arrri i!:*oecision is purelv sui:rect to organizational need anrJ apprc:v*i irom ivlinagement. your reporting manaoer ,.,.;r: ,,Nagabhushana heed-hara *ur;ig ti; perlo.i'nrlrtur epprenticeship with DND Globa! Techno{ogy, rt sal*{ians.
You wili alse be required lc rearf thrcugh th* ?*rms and, candilions cf the atfer andwilt be requirecl to sign the san:ras yaur confintalioi'l io Bdher* io the c*ndilicns specifled. -voor appren,iceship may br terminated ryiihoiii rirtice f;:rreasons deemed unaccepiable as per the code oi conouct oianv [i"r.i-""i the terms ,*0 *onaitions and r or 1y**r.performance is noi as per expected standards. dellne! by voiri r*iorting *rr.,ug*r. prur** ulgn 7 ropy of ihis
:X||:Xli:::il[#i::t:::l'il[: 'o" 

acceptance to join ris'on oiiero'e ath oitouer,'ititi'rrrring vi,hieh riii,t

we icok forv'rard to a mr-rtually rewarciing association r,vith you at DND Global rechnology & $olutions.

Subj**t:

Yours sincereiy,

For DND Globai Technclogy & Solutions

ciirect*r - Human Reeources

firucL.-

TEe.Mg &ND **r**ff\*tj* *F C&tuTfrAc?
{:*ECX r-l$7 AF DOeumEzu?B

,J,i.-*&xrx=.
,{BgLReddy

C/o. Siddharth lnstirute of Engineering and Technology
Nagar, Narayanavanam Road. Narayanavanam, puttur_ 517 SBI

984A7 82372 I 97 91007364

Siddharth
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A,*rSuat 24, Z*1?

D NIKIL

i,i* *iCdhanh Group cf lnstitutions.
3,t :l,afrf Nagar, Narayanavanam Road.
!arsysiEvanarn. puttur _ 511591

subject:

'14* a're pleased to ofier you an sppreiliiceship apparlunity with 3i.,iD Gl*bal rechnoiogy & soluiions, ,, ; ;;... .,. .,I , uu, il ruruuy G outui.iul I

This apprenticeship oppo*unity will comrnence ft*rn &tlt october , 20trT. During apprenticeship, ycu wili .ae 
eward*:,'a stipend of Rs' 10,0001- {Rupees Ten Thousae'rd onlyJ p*r *ooii't und will be subject to TDs. your assig.rni er.i wrlibe v5{ic for a pericd of 6 r4onths from the dat* ti vo,ii;bini*g-*nc ruy'o. may not get extended i r*visecj anci tl.:rcecision is purely subiect to organizational neerl *nc *pprorii rronr ti,lanagement. your reporting mansfier !,/il! l-r+Nagabhusha na Geedhara duriig the period cf youi'appienticeship with nru6 crooar r*"r.1r"[g;'s. sotulions.

You wili also be required lc read thraugh ihs terms and conditions of ihe offer and will be required to sigr: the same:as your corrfirrnation i<: adhere io the conditions specified. -Your apprentireship rnay b* termina.ted uyiii.rout ilotics {rireasons deemed unaccepiable as per the cr:de of conductir uny br**.il of the ternls and condi.i.ions and I ar il v*.urpedormance is not as per expecied slandanis. detined ry your reporting manager. please -iq, , '*"ry ;r',;i,apprenliceship leiter confirnring your acce?iance to joifi us"on or'hefori 4th o-*tober, 201z failing viihi*h ii:isappreniiceship offer stancis void.

We iook foryvard fo a muiualiy rewarciing asscciation r,vith yo,".t at DND Global Technology & Soluiions,

Yours eincereiy,

For DND Global Technoiogy & Solutians

*ireet*r - Numarc Re*$urce*

EhtfL"-

TERffiS Ail'E CGT.JBITION$ OF SCfrITRAf;T
**EEN LET OF DOEUMEMTS

Na ga btr usha na Geedhara
c*0

t4,

C/o. Siddharth lnstitute of Engineering and Technology
siddharth Nagar, Narayanavanam Road, Narayanavanam. puttur- s17 sB.1

98407 82372 I 97s1007364
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Augu*t 24, Z{J1?

G PRASHANTH REDDY

.1i'a .Siddharlh Group cf lnstitutions.
Si* j,^ai'ih Nagar, Narayanavanarn Road.
'la13'i::evanam. Puttur _ S1ZSg1

6ubi**t:

Ycurs sincereiy.
For DND Global Technciogy & Solutions

Oirectcr - l.luman Resources

trtul-L.-

TEgr&& eruD carupiTt(}r*,* aF c*NTRp.*y
{:*ECn Lt$? 0F aOeuMEruTS

\,:
lI

Thrs appreniiceship oppo*unity wiii coi'tlmence {raryt e** {s*taber , z{}17. During apprenticeship, yori will rte awarde*a slipend of Rs' 10's001- {RuI:ees T*rt Thsuea*d ar*y} p*r *onin uncj wiil be subject io TDs. your aesignnrenl isiiibe va{id for a period ai & m*nths from the dats af vo,ii;i*i*g *;;;t*. may not gei exiended / revised anrir.:ececision is purely subiect to *rganizati*nal *eed ui* apprarlt iro* lllrrrg*menl. your reporting manager wili h*Nagahhusha na Geedhara duriig 'llre periax atl ysui *pprenticeship with DND Global rechnology & soi*tions.
You will also be requireo to read thrau€h the ternrs and, ccndiiions of the ofier and will be required to $ign .ihe sanreas yaur csnfirtnatiorl io adhere to the rcnciilions speuifled. -Ycur *pprenticesh,p may be terminated witirout riotice f+rreasons deemed unacceplable as per the code of conduct or;rfi;;;;i;f the terms ,no .onaifions and / or if yourperformance is no't as per expecded slandards, dgfined by tJ"; *p"rting manager. please sign a copy *f thisapprenticeship leiter confirming your acceplance to join us'on or'hefor6 4th oitouer,,loti ruilng whjch ihisapprenticeship offer stands void.

We lcak forward to a m.ltually reurarcling ass*ciation lvith yor.l at Dl.,D Glchal Technol*gy & solutians.

Nagabhushana Geedhara
gEo

C,ro. Siddharth lnstitute of Engineering and Technology
siddharth Nagar, Narayanavanam Road. Narayanavanam, Futtur * 817 sg1

984A7 82372 I 9791007364

,.@
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VADDI SAI DIIEEP REDDY

"1i* .Siddhafi.h Group of jnstitutions.
Sr j :lar1l Nagar. Narayanavanam Roaci
?*ara'iarevanam, puitur - lil581

Subjeet:

'f"l* ar7 rleased t1 ofl*lY:Y a1 appreirticeship oppoftuniiy with ill,.tD Gtabat rechnotogy & $oiurions,

Yo*rs sincer*iy,
Fcr DND Gtobal Technology & Soluiions

This eppreniiceship opporluniiy vrill cofi')mence iram *t*october , z{r17. During apprenticeship, ycu will be awfrrilel:a stipend of Rs' 10,0001- {Rupees Ten Thousarrd ontry} p*, *onir, ano wirr be sulrject to TDs. 'your *ssignn-r enl wi.)tbe valic for a neriod of 6 ri'lonths from ihe date cf v",ii ilinlng ana *rv'or ffiay not get extended i revisec{ anci thr:*acisian is purely subject la *rganizalional neecl 
"n* 

aiprouli rrarn utlnagement. your r*pofting menager iryili trrft'lagabhusha na Geedh*ra during the period af your"epprenticeship witrr orrl6 ci.orr i."ir";[di * so,urionr.

You wiil also be required to rearl through ths ternls and con<Jitions of the offer and will be required to sigfi the sari]ras your confirrnation to adhere to the conditions specified. -Your apprenticeship may be terminated witirout rrolice ir:irea$ons deemed unacceplable as per the code oi conduct or uny hruu"rl of the terrns ano canoitions and i ar i{ y**.rperformance is no'i 'as per expected standamis, defined nv yooi *porting manager. nrease sig rt a .ory a! i.hi:,apprenliceship leiter coniirn'l;ng ycur atcepiance to join uston or'before 41fu {t*tab*r, 2017 faiiing whi;h ihi.tappreniiceship offer siands void.

We lock forward to a mr.riualiy rewarciing association r,viih yort fft D,.,JD Global Techne,logy & Solutions,

{Siract*r - Hulman Re*aurces

xN*L.-

TERMS AhJD CC}hIDITI*NS OF *OflITRA*r
**ECY, L$? OF DO*UMFru?S

Iila ga bh usha na Geedha ra

ce{}

C/o. Siddharth lnstitLrte of Engineering and Technology
siddharth Nagar, Narayanavanam Roaci. Narayanavanam, puttur - s17 sB1

98447 82372 I 9791007364
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t+uguat 7.4, 2&1V

7hI $?INWACULLJ V
)i* .3tddharth Gror"ip of lnstituliens.
S,:la!'aif Nagar. l.larayanavanam Roacl,
i,iateyarauanam, puitur - Si75g1

*ubia*t:

'fours sincereiy.

Fcr DND Globai Technolcgy & Solutions

Director - Human Resourreg

trt\tflt -

TERMS AruD CC.T\,T1?I*ru* *F COT,ITR,4.CT
**ECN 

'-l3T 
f}F DA6UMEilYg

U*ar $&l $RI|\JIVA$ULU V,

iit ere plea$ed to after ycu an appre|liiceship oppoiluniiy wirh Di\D Glabal rechnoiogy & solurions,, 1.,:.-..j1..': :.ii; ::...':,,.) ,1,'::::.;;;.';,.,;.1;... 
-'-- -or

This appreniiceship oppci"tunily wi{i caffimanaa trorn 8.ttt **t*ber , 2fr17. t}uring apprenticeship. ycu will be awaideia stipand crf Rs" 10,0001- {Rup*es Tert Th*u*anti only} p*r *or,ih and rraill be subject to TDs. r'our assignment willbc valid for a i:erioci ai & mrtr,th* frorr the dat* af vo,ii jiining 
"n* 

**v'or. mey not gei exiended i revised anei il,rececision is purely sub.iect tc *rgar:lzational neerl anu aiprcvit rronr nlanagement. your repor'ti*g msnager v,;rl! h*iriagablrushana Geeelhara duri*g tlre p*ri** r:{ your epprenticeship with oruil ciarat r*"r'nohgy * so{utions.

You will alss be requirect la read thrcugh the lerms and conditions oi the offer and will be requirerl to sign ihe same3s ypg'' corrfinnation to edhere to the conditions specified. -Your apprenticeship may be terminated without rtalice frtrreasons deemed unaccepiable as per the code of conduct or any 
'breach 

of the terms and conditions and I or if ;v*irrperformance is not as per expected standards, deflned ny your rcpot"ting manager. please sign a copy $f iilisapprenliceship leiter confirming your accsptance to join us'on or'befor[ aft detoher, zili falling which ihi:
apprenticeship offer etands void.

We icok forward fo a mutually rewarc{ing associatjon r.viih you at t}ND Gloha{ Technalogy & $olutions.

CfrO

Clo. Siddharth lnstiiute of Engineering and Technology
Siddharth Nagar, Narayanavanam Road, Narayanavanam, puttur - S'17 581

984A7 82372 I 9791007364
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''.i'i* are please<j to of.fer vo.u an appreiiticeship oppo*unity with CIlJD Glohal rechnoiogy & $oiutions, .:: ,:.:. . :, , ;.., . t ' : ,. ., t r.: .t: ;;: ,..t., ,-,;.i.1 .

This appreniiceship oppo(unity v'iiil comrnance fram 4th october , z*ly.lluring *pprenticsship, ycu ){,.ill 0e a.uiraii:ecla *tipend of Rs' 10,000/- {Rupees Tsrt Th*usartti onxy} p*, *ooir, und wifi be sub.lect ta TDs. your aesignm *r,,t,:..tii:be valid ior a per'iod of 6 mant&s trsm lhe riste cf yorii;li*lng-*nu *ry"o. may not get extended i r-evlsed ancj ilececision is pr'rrely suQect t* *rga*izatitrt*! need *na *iprorll rrom Managernent. your reporting mana*er ,,./ill heiiJagabhusha na Gead?tara durirg the periad c't yeur *pprenticeship with DNil ctonal recrrn;G;; scluiisns.

You v'rill also be required io read thrcugh tl'ls t€rms and conr]ifions of the alfer and wiil be required to sign ih* sanr*as your confirmation ic adhere to the conditions specified. -Your apprenticeship may be terminated ryiihaut natic* frireasons deemed unacceptable as per the e'ode si conduct ar ,,.'y [i*""n of the terms ano conc:tions and I or if yci;rpe#ormance is nol as per expected standards, clgfined ny youi reporting manager. please sign a copy of ihi:rapprenticeship letter confirming your acceptance to join us'on or 
'neiore 

4fix octsber , 2017 failing which thisapprenticeship offer stands void.

we iook forward to a muiually rewarciing association r.vith you at DND Glohal Technology & $aluiions.

&ugust 24, Z&17

NOOKATA SAI

f,,i;: Siddhat'h Gror-lp of Jnstituti*ns.
Sil;ha,:.1^ ilagar. Narayanavanarn Roacj,'rB13',,31,?13flffm, puitur - SiZ5g1

.3ubja*t:

Youre sincerely,
For DND Giobal Technoiogy & Solutions

birect*r - Hurnan Reso*rceE

EN6L..

TERMS AI\JD EATTITIOIdS Or C&ruTBACr
*bl"Ec*t t_,sY oF 0ocuMf;,NY$

CEO

' Cla. Siddharth lnstitLrle of Engineering and Technology
siddharth Nagar, Narayanavanam Roacl. Narayanavarram, puttur- s17 sB1

984A7 82372 I 9V91007364
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August 74,201V

TIRUMANYAM SETHU KUMAR

lrc $lCdharth Gr-or"rp of lnstitutions.
3;r:l' ai"il- Nagar. Narayanavanam Roacl,
':;ar e,. z\avanarn. puitur - g1 Z5g1

Suft!**t:

'/ours sincerely,

Fcr DND Global Technology & Solutions

bira$.rsr - *urcan Res.**rr:as

{:*ECK L}S? OF I,}OC,UME,NV9

t? t

'Ne are pleased tcl offer you an appreirticeshlp oppoiluniiy with DtrlD Global rechnoiogy & solutions, , , ,
. 1 : I !'i' t..rJ t.. -..::

This apprenticeshir opportunity'aili commer:ce fuarr. &tltostober , zo11. During apprenticeship, you will be s.,raarrleira slipend of Rs' 10,0001' {Rupees Ten Thousand oniy} p"r. *rnii, ani wirr be subject to TDs. your assignnr ent wtitbe va{id for a peritd of 6 *T enthe from the dal* *{ vo,ji ilini"g'*nu *uy'o,. may not get exl*nded 1 revised anrj ir.rr*ecision is purely subiect lo $rgariiza\ional i'ieed 
"n* 

u$prorJi rrorn l,ranagement. ycur r*porting manager .nili *c.irlagabhr'rsha na Geedihara during the periad a'|you, *pplnnti***nip ,riir- rr{i ctolai re"i.,noiod a soiuli*ns.

You v'rill alsc bc required io r8act ihrcrgh ths t€rms and candilians af the atfer and will be required to sigri ihe sairreas your canfirinatior: ir; adhere io the conditj'rrrs specified. -Your apprentice$hip rnay be terminated y/itnsut i-rstice frire8$ons deemed unaccepiable as per the code of conduct or any Lreach of the terms and canditions ancl i ar ir, 
.yct:r

pefformance is not as per expeeied st*ndards, cleflned uy your reforting manager. please sign a copy 6l tirisspprenliceship ,etter confirming yaw atceplanse to join us 
"on 

or 
^befor6 

4th oitcber:, ia* failing which ihisapprenticeship offer stands void.

We iaak forrvard lo a rnr;tually rewarding association r,vith you at DND Global Techr-rol*gy & Salutions.

tiagabh ua?zana &ee dha r a

LEtJ

Clo. Siddharth lnstitute of Engineering and Technology
siddharth Nagar, Narayanavanam RoacJ. Narayanavanarn, puttur- r17 sBl

98447 82372 I 9791 007364
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{,uq*st 24,2&17

SHAIK MEERJAVALI

i,i;: .Siidnarl?, Gr-oup cf lnstitutions.
:a:i :hail \iagar, r{arayanavanam Road,
lr3r3\,'313vailam, Puitur - 517581

1utui*r;t: c{er of Aorrgnti*uuhip *iih orvs G{qga! Teo.h*qroov & $nroti*np

"'il* a're pieased to offer you an appreirticeship apFcflunity with DND Glcbal rechnology & so,utions, .1, ,. ;: 1,:i:. ,

-l-his 
apprenticeship.oppor{unily wili commence from 4th oetober , 2*17. During apprentic*ship, ycu will be awarcleija siipend of Rs' 1CI,000i- {Rupees T*rt Th*usa*d onxy} p*r *onii', and v,riil neluo;ect to TDs.'.your assignnr er*. \r!,i:be valic for a l:erisd of 6 rnor*l1s fran lho ciat* *f youiloining anc may or mey nsi get exiended 1 r-evlsed and iiredecis;on is purely subject 1* *rganizali*nal need and approvit from Managernent. your r*pofting manag*i wlti ,t*irlagabhusha na G*edhara during th* perioci cf your apprenticeship with DNb Global rechnoiuj/ o sclutions.

You vaill also be required ic reac{ thrcugh tire terms and condilions of the offer and will be requireri to sign ihe samees your confirinatiolf ic adhers io the ffondilioirs specified. -Yrsur apprenticesfrip rnay be iernrinated lvithout irotice f*rreasons deemed unaccepiable *s per the c*rie pf conduct ,rr any'breach of ihe lerms and conditions and / ar i{ tt*triperformance is not as per expected siandards, cieflned by your reporting manager. please sign a mpy ot 1l1sapprenliceship letter confirming yow atcerllanse lo join us'on or'befori 4th oltober, ia* feiling which this
apprentic*ship offer stands void.

We look fonvard to a mr.rtually rewarciing associaiion r,vith you ai DNn Glabal Technology & $oluiisns.

Yours sincerely,
Fsr DfilD Global Technology & Soluiions

*irect*r - Hurnan ?.*s*ssr*es

EruCL,.

T€RMS eSB COI'lDl?t*N,g AF *&NT&q4*T
*HECN Lt$T I?F DOEUMET',TS

fda ga bl': usl"ra na Geed?zara

cs0

C/o. Siddharth lnstitLrle of Engineering and Technology
siddharth Nagar, Narayanavanam Road. Narayanavanarn, puttur- 517 sB1

98407 82372 I 9791007364
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Auguet Z4, ZfilZ

VALMETI sUBRAMANYAM

Cra $iddharth Group of lnstitulions
3i::,1 znr^'iiagar, Narayanavanarn Rcail,
lcars'.,?iB'..arlam. puitur - g1 7Ig 1

3utuie*t:

Your* sincereiy,

Fsr Df{D Gtobal Technclogy & Solutions

''Ne are pieased lo a"fer you an apprenticeship oppo*unity with Dl,jD Gl*bal rechnolcgy & $oluiions, .: : .::,.1.,: ..:1., :,t,...,:;: li-.,1:,::,,.1,,;_ :,.

This apprenticeship oppo(unity wili cofflmence from 4th october , 2017. During apprenticeship, you wiil be *..cq.ardrr.ia stipend of Rs' 10,000/' {Rupees Ter Thausand only} p*, *onii-', anrr witt ue suLject io rDs'. 
''iour 

assig,nrenl .,?ilbe valic for a period of 6 montire from the date o{ vo,ii itini*g-"na muy'or. may not get exiended I *vised and ti,:rdecision is purely subiect to *rganizaticnal need an* apprav}i rro,'n lltanagement. your repaftingmanager,;iili t){:hJagabhusha na &e*dhara during the psrioci of your eppre;rticeship wiih DND Glabal rechnology & solutrions.

Youwill alsobe requirealoreadthrcughthe?erfils ardcandili*nscf the alferandwill berequiredtosigrrih€$emsas yaur csrfirmaliafl tc sdhere to the conoitigns speci{ied. -Ycur apprenticesl'rip may be terminated wiiiiout iratice frrreasons deemed utracceptable as per the code of conduct ,:r 
"ny 

Liea"i',-or the terms and ccnditions and I ar il ..tc*r
performance is no'i as per expected standaffis, clifin"ed uy your r*portns manaser. rrease s,gn a cspy- of lhisapprenlicesh'p leiter coniirming Yaur acc*plance to jatn us'st'i ot 'bsfore 

4t!.r october , 201v failing which iiiisappreniiceship offer siands void.

we iook forward to a mutually rewarc{ing assaciation with you at DND Glcbal rechnology & $olutians.

*iract*r - lluma"l ft-rs*urees

YN*L,-

T€RffiS At',D C0lrtDlTtfrSJS OF CGTUTRAC?
*I|EC{,'*1*T OF DOTUMET*TS

hla ga bl'r usha na Geedhara
CEO

C/o. Siddharth lnstitute of Engineering and Technology
siddharth Nagar, Narayanavanam Road. Narayanavanam, putrur- s17 sgi

984A7 82372 I 9791007364
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A"ugu*2 ?4, ZO|T

VELIGANDLA VASANTH KUMAR RAJU
):r: *)ddhafih Grou$ of lnstituti*ns
-c;i;i^ai1f. Nagar, Narayanavanam Road,
I ;313y3,tE'.,3rlGm. PUitur - S4.Z iB1

subie*t:

'l'le are pleased to otter you an spprei-rticeship apporlunity with DND Global rechnoiogy & soiuiions, ,r ,. ,;1:,: , ' :

. t' ..i1,

This e pprenticeship opportunity wiil cornmencs tmm 4tlvoctober , z*l1. Lluring apprenticeship, you wili be awarrje(a slipend of Rs' "10,000/' {Rupees Ten Thousand only} p", *onil, ani utt be subject io TDS. your assignprent wiiib€ valic for a period of 6 rnonthe lram lh* rlal* a{ v",iiil*l*g ;;;;"r rnay nct get extended i revised anrj the'lecision is purely :ubject to organizational ne*d *no *fprouJt rrom nllanagernent. your reporting mana*er ,,],iij ir{jftJagabhushana Geedhara during the period o( your apprenticeship with DNil ctonit recnn;G; * saLrtiens.

You vvili also he requirecl io rearl through the ?errns and ccndifions cf lhe aller and will be required to *ign l\* sart*as yuJr c0nfiriilalion 1o adhere 1o the conditions tpecifi*d. -Yaur appr*nticcship may be ter.minated vstllit*uiirutics fi.,rleasons deemed unaccepiable as per the cr:d* of conduct ar uny br*u"n of the terms and eondi,tions and I et i{, r*urpetlarn"ance is noi as per expecied staftdar*s. cl*iined ny your r*porting manager. ptease ,*[r"-"or'-t'",i--apprenticeship leiter confirming yaur ateaptance t0 join us 
"an or 'nJiore 

4.tl.l Oltober, Z*12 failing which ihisapprenticeship offer atands void.

i#e iook forurard ta a |nutuelly reuuarcling association lvith you at DND Globat Technology & $oluiians

Yours sincereiy,
For DND Global Technclogy & Solutions

{Siractar - Huma": Re*aur*es

&NCL,-

TERMS AND C&ruBETIOTJS OF CGFITRACT
*I,4ECK LI$T OF DOCUMENTS

tiagabhwakana Geedhara

*r*

C/c. Siddharth lnstitute of Engineering and Technology
siddharth Nagar. Narayanavanam Road. Narayanavanam, puttur- s.l7 sB1

s8487 82372 I 9791 007364

W
, *o". 4iWi/""'
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Augus? 24,2A1?

KANDUKURI VENKATA SURESH BABU

*i* *iddharlh Group of Jnstituiions.
S;i:hafth Nagar, Narayanavanam Road,
':tar zv 2 

", at! anam, puitur - S1T 591

*ubje*t:

Yours sincerely,
Fsr DND Global Technology & Soluiions

Airecl*r - Human Res*urcea

r*t7t

'{Eftl\n* P.ND CCtf.lflTt*fiS OF S&friTfrACT
*I,ECY, L}S? OF DOCtJMEru?S

".'i/a aie pleaseri to offer you an appreirticeship opporlunity with DND Global Technology & $oiulions, .,,

This apprenticeship *pportuniiy wiii cofi''lmence trar* 4lt'toctober , z*17. During apprenticeship, ycu wili .ae 
awarq*:ja stipend of Rs' 10,CI00/- {Rupees 7*n Thausartd aniy} perl?lonih and v.riil be subject tc TDs your assignm er.t".*illbe valid for a peritc o{ & rn*r,ths {rarr lhe date o{ ,*o,ii jlinhg a"u *rv ol- may not g*t extended / r*vised an(t \*ddeais;on i*.purely suhject 1* *rganizalian*l neecl ane appravlt tri'orn Manager.ner:t. your repo*ingmsnaqer Hill h*'*lagabhushana Geadhara during th* peri*ct cl ytur apprenticeship with DtrlD Global Technoiogv a sclulians.

You wili also be requirecl tc reacl thrcugh ths ter,]ls and canditions of the offer and will be require<J to sign ihe sai:rcas your confinnation to adhere to the cond:tions specified. -Yaur apprenticeship rnay be terrninated yyilhout nalice {*rreasons deemed unaccepiable as per the code of conduct or any'nieacir of the terms and conditions and I ar it, vtsurpeformance is not as per expected standartjs, defined by yaur repofiing manager. please -,s* - ,.ly ;t',:r-apprenticeship ,etter confirrning your acceptance to join us 
"on 

or 
'befor6 

4th oitober:, iolz failing which this
apprenticeship of{er stands void.

lVe look forv'rard to a rnr"riually rewarcling association with you at Dl!D Global Technology & Solulions.

I{agabl'rushana Geedhara

CEO

C/o. Siddharth lnstitLrte of Engineering and Techncllogy
siddharth Nagar, Narayanavanam Road. Narayanavanam, puttur- s.i7 581

98407 82372 / 9791 007364



LETTqR OF ApPOTNTTI'

22 June2018

Dear Mr. KAMMA DHARMA THEJA

,,IJ': iT;ffi':J:T ff X,T*l;i:,ff :H':#r-,[,[Trvi 
ew with us, we have prea sure i n orreri ns

1. DESIGNATIAM you will be designated as ,,Service Advisor,,,

2. COI"TPENSATION: you Monthly Satary will be 12,000/Gross.

3' PLA.E oF woRK:,You itill be placed at.our Bangaiore office. However, your services aretransferable to any place in tire countrv witnin *re Ci;;;, or to any of its associare or srsterconcerns or'its subsidiary at any place in India or auroua *nether existing today or which maycome up in future at any time ar ihe sote;;r*ilJ;;fi. n,unun.*.nr.
4' 

ff[,::tt*o 
DUTy: you wi, be reportrng to ,,service 

Manager,. or any person nominared

5' PRoVTDENT FUND: You will be eligible for Provident Fund as per provident Fund rures.
6' SECRECY: You will not give out to anyone by word ol mouth or othenvise particulars of detailsof designing process, iechnical t<now-rrow, ,*.urity u'iunqu**nts, administration andlororganizalional m-atters pertaining to in. Co*piny, *n,.t 

, 

*uV be your personal privilege toknow by virtue of being in tf,e eriptt]yment of the Company.

7' EFFEcrrvE DATE oF APPoINTMENT:. You are required to3oin by 30.05.201g. In case youdo nol report for work bv tt''ii o.t*,,rhis offei;;li,iJniautomaricaily withdrawn, unressextended by the rnanagement' ptease bring atong *iin ,J, *r copies of your recent passportsize photographs and coples or vour clrtiricates and proof of your residence.

8' PR0BATToH : 

-You 
urill be on probation for a period of 6 rnonths from the date or .loining',vork, but if the management is not saiisrieo *itf.l youiw-orianO conduct, your services shalf be

liable to termination wltnour 
'"t""-.t-alv,lime ounnglor'Jn.completion of the probationaryperiod. This period of probation-*irr-o* riabre ro ru.n'urt"i-,rion(si as tir"-*u""6"*ent rnay

ffi [ kil:: iffi .tT::"_11 il',.?: il l*," t, ffi ;;i,;;;i,ffi; 
.;;,',r,ffi 

, yo u w i,,

# 6sB, i00n Rins *,*^3iliffllq!{i#l!L*" 
Bansa,ore _ 560 078ph : e1-80._41107eee IageiEsoo, i"* ,lritziiy-,.E-mail : sates@lath.ang.1ffq..ori7;ervice@tarhan 

giford.com
www.lathangiford.com

W Latham



LETTqR oF ApPOTNTMENJ

22 June 2018

Dear Mr. VELIGINDLA PRASAD

with reference to your application and the subsequent interview with us, we have pleasure in offeringyou an appointment on rhe foilowing terms and conditions:

1' DESTGT{ATralv: you wit be designated as ,'service Advisor,,,

2. COI"|PENSATION: you Monthly Salary will be 12,000/Gross,

3' PLACE oF woRK:.You will be placed at.our Bangalore office. However, your services aretransferable to any place in the Country vrithin the ail;;y or to any of its associate or sisterconcerns or its subsidiary at any place in India or abroad whether existinq today or which maycome up in future at any time at the soie discretion or fl.,. n,.nugemenr.

4' 
fff,:ltt*n 

DUYY: You r'vill he reporting to "seruice Franager,, or any person nominated

5' PRoVTDENT FUND: You will be eligible for Provident Fund as per provident Fund rules.

6' SECRECY; You will not give out to anyone by word ol mouth or otherwise partrculars of detailsof designing process, technical know-how, r*.urilr u"angernenls, administratio n andlororganizational matters pertaining to the coloinv, rJnich'may be your personar privirege toknow by vi(ue of being in the eriploymenr or ihe ibrpin1,,

7' EFFEcrryE DATE oF APPOTNTMENT;. You are required to .1oin by 30.05.201g, In case ,roudo not report for work by this date, this offer rviil sdn; automaticalty withdrawn, untessextended by the management. Please bring along wiir, vou"two copies of your recent passportsize photographs and copies of your certificates and proof ,:f your residence.

8' PR0BATToN : You will be on probation for a period of 6 months from the date or Soiningwork' but if the management is not satisfieo witn your wortiano conduct, your services shal be
'iable 

to termination witnouf notice it dny time ouringrr'on.completion of the probationaryperiod' This period of probation will be liable to sucn-extension(s) as Lhe management maydeem fit in its sole discretion and unless an order in wntinq confirming you is given, you wi,not be deemed to have been made permanent.

# 6 88' o o: *, 
!.nn*5i.l,?fr il?3i'i {Hfi# lli, {ru,n sa o re . soo o ze

E-mail : sates@lathangiford.com / service@tathangiford.com
www.lathangilord com



f-ETT"ER OF APPOTNTMEU

Dear Mr. M SAt THEJA

22 June 2018

we have pleasure in offering
with reference to your apprication and the subsequent interview with us, ,

you an appointment on the following terms and conditions:

1' DESTG'ATIA^/: you wi, be designated as .,ssryice Advisor,,.

2. COI'IPENSATION: you Monthly Salary wiil be 12,000/Gross,

3' PLACE oF woRK:.You will be placed at our Bangalore office. However, your services aretransferable to anv place in the Country *iinin mu ii;;;r";; to any of irs associate or srsrerconcerns or its subsidiary at any place in India or abroab *h.tn., existing today or which maycome up in future at any time at the sole discretion or tne manaqement.

4' 
fff,fl:trn 

o DUTy: you rviil be reporting to*service Manager,. or any persdn nominated

"5' PRoVTDENT FUND: You will be eligible for Provident Fund as per provident Fund rules.

6' SECRECY: You will not give olt to anyone by word sf mouth or otherwrse particulars of detairsof designing process, technical kno'w-trow, r*.uritv" urruniements, administration and/ororganizationar matters peftaining r0 the compunv, *ni.n' ,J, o" your personar privirege toknow by virtue of being in theeriployment oi ine cb*pinv, 
-,

7' EFFEcrrvE DATE oF APP0TNTMENT: Youare required to join by 30.05.201g. Incaseyoudo not report for work by this date. this offer wiil stand lutomaticatty withdrawn, uniessextended by the management. Please bring along *ith t;; two-copies of your recent passporrsize pholographs and copies of your o.rtiri.rt iu;i;;;Jf ;fir residence.

8' PRoBATT0H : You urill be on probation for a period of 6 months from the date or loiningwork' but if the management is not satisfied with your *or[.r,0-.onduct, your services shal bel'able to termination without notice al iny time ouring/or on lompletion of the probationaryperiod' This period of probation wili be liable lo sucrr-extensiJn(s) as fhe management maydeem fit in its sole discretion ana unteis'an order in *riiing ;onfirming you is given, you r,vi,not be deemed to have been made permanent.

# 688, 100n nins noao,l?,tillilg,flli#l;ll1.e, 
Bansarore .s60 078ph : e1_80.{1107eee I aggs6e0o, Fax',1ti'iziiy-,.

E-mair : sares@rarhawiford.::i,if 
fjl_d.,iljiJirJiJ 

.",



LTTTER OF APpOINTMENT

22 June20l8

Dear Mr. M.SIDDIK

with reference to your application and the subsequenl interview with us, we have pleasure in offeringyou an appointmenl on the following terms and conditions:

7' DESIGNATTOM you wi* be designated as.,service Advisor,,.

COMPENSATION: you Monthly Satary will be 12,000/6ross.

PLACE oF woRK: You will be placed at our Bangalore office. However, your services aretransferable to any place in the Country rtlthin the Cimpany o, to uny of its associate or sisterc0ncerns or its subsidiary at any place in India or abroad *h.th;; existing today or which mayc.me up in future at any time at the sore drscretion of the manigemenr.

REPCIRTTNG DUTY: You rvitl be reporting to "service Managier,. or any person nominatedby hrm.

PRoVTDEHT FUND: You will be eligible for Provident Fund as per provident Fund rules.

SECRECY: You will not give out to anyone by word of mouth or otherwise partrculars of detailsof designing process, iechnical t<now-now, security arrangernents, administration and/ororganizalional matters pertaining to the company, whrch miy be your personal privilege toknow by virtue of being in the employmenf of tfre Company, 
.-. --

EFFECTT'E DATE OF A,''TNTMENT: you a,re required tr:.;oin by 30.05.201g. In casevoudo not report for work by this dale, this offer viiil stand automa6catty withdrawn, unl'u"r:extended by the management. Please bring along wirh you rwo .opi". of your recent passportsize pholographs and copies of your certificites and proof of your-.&i0.n.".

PRoBATIoN : You r"iill be on probation for a period of 6 months from lhe date or loiningwork' but if the management is not satisfied with your *o* anJ.onouct, you, services sha* beliable to termination without notice al any time during/or on .o*ftution of the probationaryperiod' This period of probation will be tiauie to such-extensi"ntri u, the management maydeem fit in its sole discretion and unless an order in writinl ioni"in,ng you is given, you willnot be deemed to have been made permanent.

# 6s8, 100n Rins *ry !^?tflr!iT3'$fi,*h!t*.-, Bangarore-560 078ph : e1_80{1107es9 i 4e336900, rax: qiii{iti-'-
E+nail : sales@lathangiford.com / service@lathan;iford.com

wwrv. latha ng if ord. com

2.

3.

4.

5.

6.

8.

r%a



;." t". i'";t 't . 't!, -..i t "q4 .n\. t"'" ,t'vt.
.1ii

YT*** US F1IF4 TrC PW. LTA"
?r*ti*irtn lnves\w*:r*: tarlinqt ?lar*, CT*tr .

- trl-B iPdrt-ll). APIIC lncrrstrif,l park,
{ I lq.?t}

lji'i .r 91. ,4qfi84)(r6213i415 Fax+At

- uz.fl 1 1* &y lgwpT t*?37 * 4
Gaiulamawly,nrn, Attllr post,

8V7 21.71**3 firfi*il: liyl;.r..lr,r:, ir. i:

Renigunfa, Chifi"nor, Andhraprarle:il;, lr-rr1,;.r

Ref:2019/GETME/0085
24 April20t8

Dear Mr. BANDARU ASHOK KUMAR

I arn writtng this with refnrense to ysur *pplication to Mls lndo U$ &/llfvl Tec Fvt L.td,. and r{r
lns *er*anal discu*sisn that ws h*d with,y*u.

V'J* ars pleas*d t* rsff*r y*u th* p**iti*fi *t *rx*w*** *,ngineer Trainse at lnde U* Mllvl T*r:?vt LNd. Y*u will b* p**l*d xt inv**tmw.nt *efiti{lg Stlarztln T*rvpathi" Ysu v,tilN r*p*r* t* Wr"
?{agaraiu ft wtt* i* in*harg* af Ma*hi*e ***W etrh* ?Nant"

r'Ue offer you a comp*n$atron of Rs.'tr 8#, fi75/-p"a {Rupees One Lakh Eighty Tliortsarr(j
{:itt* Hundr€r3 and *eu*nty fiv* *nly y*r A*nurn! *tz ***tt* **mpany baxi*.'Ttz* *realc*p rsl
th* r,*mp*n$atien fiec,kag* ,* *n*l$**d w*th t?tiu f**xr.

it.ittrllY nrrte tfrat yr:u wrll nr:t b* entitlsrJ la any *th*r bgnefitg CIr perqut$lte$.

Ytsu will be qn lraining l*r a p*ri*rt at *n* y*:ar tr*rn lh* datr *f iainrng th* mmpany_ *rs**,;1
trarning your s*rvic*fi arc d*t*rmi*a*** fr*rx th* *i** *f th* **r*{a*y with *n* rr}*{\u,.1,b**tir* *r salary in li*u th*r**(.

{}uri*g traininE \/{3u *,*n r*xig* {r*m t?t* servrc*s a{ th* c*rT1p*r3y by Titsing *,lear *rw mrsnl?t
rt;sli**- {}n **rzfinn*ti*rt yr>zs *a* r**:tgn {r*m th*t servic** *t t?t* iu*piry ?iy giv*tg 4*ar Tw**r:nt*x n*lixe^ $ubject to lh* *ppr*v*l rt y*ar sl*perior" you sen g"tv* 

"* 
sharl*r notice than

*'rhat ts pre**,rt*ed h*r* t* a**ve pr*vid** y*t) **rv {ni a minirium p*ri*d *f S*%, t:f t?*:n*li*a period subject lo a nninin'lum cf *nu m*nlh, po$f rexignatian. fur lh* tislance nat*Qperiad ysu can either surrender leave t* y*ur sredit *r ffi* pail t*, the *ame.

Y*u may hav* lrs us*rk irt, xhift* a* and wh** r*qair** *xxr;d ** *rga*ixati**al r*q*ir*wz**t*.{|a**d *rt *rgxnizati**at r*q*ir*m*nl* y*xr **rvi*xs rmxy b* tr*n*{*rrxd tr*m *r:* N**ali*n t*
'"** 

*th*r a*d trtsrrt lh* pr****t **rnpany t* any t>t"h*r **rfip*{}y i* ttt* ur*\-ir,} *{ eny *thxra*g*cial* *ampa{\'{ r*tfuer {:t; *r l**"atx* .

*"x6*' *{lir*: J13 t53*/A} strxt - 7, *xe * 2, *irnalgat *}agar, H,Sd*ra*xd,T*l*ngan*, \n*za 5a*A1g
Ct*rptsral* *{frc*: 45{?}, xlf\u* I*duxlrial Ar*x, fr**ak*tx,'frangai*r*, {.xr*atak*, Ifidia srrs *i- 

-- "
??*** - +.918* zz04 &frt){..}, fnx - *gz g* zzgt t*24, v$***it*lwwwi.,nd*;;;.;.-;" 

- "'



,; !"-. I'\t
). b: \b.?, ;*,)',*ii:r"',
w._

$\t** AS WLWTft pW. LTU.
? r ertEi*n l*vcstmen? {.xxtirzga Ft*nt, t[?1 - U A& I 1.*&? Z*%W1{J?3? {}4

{rf:; {perttl}, *?ric tidt:*trial" r*rk, *,;;;;;,W;;,'-ii i'*nu,
'ih' "t'91 t13*fi8q5&e7l3/411fax+*I8?v 

22vLW3 flnail: l1:i;t;7:i;1.;|i7:t,t.ri-r,t,:,y;i.;.i:

&**igu*te, *tittrwr, &**krapr,:rJ**lt, lrt*t;:

Ref:2018/GETMB/002
24 April20t8

Dear Mr. K FATHE MOHAMMED KHAN
t arn wrtling lki* wit* r*f*rsnc* t'CI y*ur appli**ri*n t* M& rnda {."}$ MrM Te*, ?vt Lrd.. a*d tr{}the p*rsonar dls*u$$i*t\ tfuat we hed v*rtk ts**s 'yt'a " 'ui"' Lrd) tvtltvt

v'l* ar* plsa$*4 to offer y*a th* pa*itirm *f #radu*wHnginearTrainesat {ndo u$ lt4lM j.erilvt Ltd You wrll tle posfad at inve*tm *nt.*esting Br** in Tirupathi" you wlr reporl rn fitrr.Nagaraiu R who r*inxharge *f M**hin* unii ixilrl"irrant

w* *ffcr yo* a **tnpen*eti** *t \r1,&*, *T*/- p"x {fr,up*s* *n* Lakh ffighry ThrstsxartrS{:'iv* frundr*d and *ev*ns {iv* *nly p*r 
.&"rzrzwrtzS i* **xt. *:* **mp**y ba*i*. rh* br*a*,rsyt *{th * **r*p *na ati * n p a t *"ag* i* * * *r*i*d with tt-i,a tb**| r ."

wx:r3ly ntste that v*u will n*t b* *nlillrld t* xrry *th*r b*n*til**r p*rqui*ite*"

Yr:ri will be on trainrng for a perio d of tlne.yswr fraffl ttre date *f iainingthe eiornpany iluil*Ll
Ii;lli.i#]fi:f;ffi ,l;?.1f,-rminabtre 

'tiorn th* *r*e or u,* co*piny w*h one"mc,nth r

llttnng t'raining y*Lt *'"eft r**ign tr*nz th* xswix** *{ th* c*{r}*eny by giving *l*ar *xrr rx*nttttststi**" *n *rs*tirmati*n y*uZ*n r**rg* {r*m th* *r*u** *t ttz* *#mpe*y t:y givwsg rr*ar Tw*rn*nth* nstice" *u\e*t ts lh* appr*iat.nt y;*; ;;eii*r, yeu xan givx * ***r1*r n*ti** rhantr'sh*t. i* ysr***,ri*** h.*1* i* aU*v* pmui,)*tS .y*-;;;; fur a minir**wt p*ri** *t 5**1,; *t i.hen*tie* p*riad xubi*ct trs a winirrzxrr: *,t *n* liinryt,'pJ* r*xig*ati*rz. {*r tts* *ara*** rz*ti**prtrt*r) v'u *an *irh*r *urr**d*r r*art* r* y*ar *radii. *, o* pay f*r th* *xm*.
Y** may hav* t* wok i* *hifls ax arzd wh*rt r*q*irxdbassd *n *rganizatignalrequirements.*a*ed an *rganizati*.*al ,*qr",ir*iirtl* y{Ju{ x*.ruic*srnay b* tr*n {*rr*d fr,,m **e l*cati*n t*':e:x;ffi{:# xr.r;ff:xxx*ai' ';-;;; *;';;'**n*'un;;;';; "s'*or *r any *thxr

Fc'gd. Office: 213 {539/AJ Str*er .7, *xe 
l:*,r,o,*r,*.Nagar,}-iyderatrad, Tetangana,lndra lt002gLorporar€ affice: 4s{.?}, y.IAr}* Indusrrtar arr*ar4**x*,**, *ngi*w*, K*rrl t:aka, zr:dix s*z 114?h*rt* - -tgl 8* ZS.{}4 fl*{}t}, ?ax - +g1 ** Z'S*"f #*2.4, V,l*ttxit*i ii**"*rn:*_xtirn.*rsrn



ffi ,?\{ }t, } ,\ r;r, ;
'ffr

I{\t** US WtWTf:C pW. t3I"
F r eciei*n i*vestr**f **ttngx ?r anr, clN - uz.*]. L*Art \t]**w {*?3? {}4

{ri{;fr 
(?art^tT}, A?*c rrtd*xtr'*at ?xrk, *^:Ji*r,iav**,'-iii, io'

[:h i't.]l t)3*1tt4tib6?l3l4l5F;txtet fill l27lW3 fmAll: ,:ri,i.i,..i:rir;:ii, :i;i

ft*nigur$.a, tttit|*lr, b"ndhraprade$it, lrvli;,t

Reft2018/GETME/005s
24 Aprit20t8

Dear Mr. PUTTUR HEMANTH KUMAR

I am rarrrting thir with ref*renee tCI y*tsi appli*atir3*t* lkl/s lndo u$ MIM rec pvt Lid . and trsthe personal diseussion that we had vttrh y*u, -- ''"v 'I ruu rJir rvrrt{r

\fde ar* pleax*r) la rsff*r y*u *.h* p*eil**n *t *rad*al* *ngineer Tr*&*es at tn*ry L)* f*llr- 7 e*?vl' LN*' Yau will ** p*xt*d at, inve*tm*nt.**i{ii,n* rr,ff, *n Tirx*pathi. y*ut wilt r*p*rt trs t*r.?^agar*iu R vr** i* in**argv af r***hin* xh*p n*i*Lbtunt

w* *ff*r yau e **mpe**elirsr, *f #,s-1, **, *7*l- y>"* {fr.up*ex *n* Lakh ff.iEhly I?:*uxartrtl:bt* Hundr*d and **v*n$ f iv* **ly p*r &"nnwrm| i* **xt. t* x*rnpany **xix" T,k* l:rxakt.t;t *tthe c*mpen*a{:i*n packag* i* ***lt*x*t} wi?* *tta l,***r.

l(inrlly rrr:te that you will not be entitleel tn any uth*r benefita or perquisites.

Yrsu vtrll be on Lratninu trsr a p*rr*d att *1* v*ar fr*rw lke datt- *f tr*ini*g th* *,*mpany. *r*rusrstramir:g y*ur **rytces are d*t*rmi*ab** t1*m *:i *id* *{ th* **mpany wirh on* m*nrh,snr:tir,* *r xalary in ltxu tk*r**{.

*rtrirtg lrai*ing v*u Q"*rl r*xigrt tr*r* lfie *ervrcrl* *f Lh* **rwperxy by giving *ls*r *** rn*nt?tn*ti**' *n **ntirmali*n y*u4an r**igxrr*,mtu*-w;;;;. $ th* *,*t71px{1y by givktg r;i*ar Tw*rn*nthx n*tiae' *ubi**t' t* th* appr*itral.ar viui*-p-ri-i you *a{,, giv* a x**rt*r nori** rhan'*qhat ix pr*s*rrb*r* h*r* i* a**iit pr*vid*d y** i*iu" k; *-;;;;ii,riui $*ri** *f s*v/,t *t t**n*tt*s p*ri*d xubiett t* a minimurn *l rsn* rnnnth, ,** resignation . f ar the h*lance natr*e*err*cl yOu can erth*r surrend*r leave t* y*ur trsdii *{ xar.,pay frr th* sarne"

Y*tt may have tc waf" in shifts as and wh*n r*q*ir*r) bxxr;d ** *rganizati**al r*q*ir*w:*nt*.*a**d *n arganizati*rtal req*ir*m*nt* y*tsr **,,;i*J**'ay b* tran*f*rr*d tr*m *st* l**ali*n t*'::.:f&mf::; #;.r;ff,f.ru:;;v G-*",v-itn'ei e,*mpx*v i* trz* sr*tss: *r ar,y *th*r

lz'*E*' *{ilir*: 21J {s39/tr,.i3ttrl- zo La;** e, 
1:t1mravx 

Na*ar, *y*xra,*x, ,T*ranqarsa, r*dia 5**az.*trsrp*rar* afftc*: 4st?j, Kleri& h*asrrrar hrey,Hyxak*L*, wrzg*r*r*, K*r*a*Lta, tr"xdia s*?. LL4Ph*n*' +9r &* 27fr4 &?,t1{}, Fax - +gtr ** zzgz r.szy, v,r*bsi|t*f iuww.io**ty*rn"**rrr
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DeaTMT.MSKESAVA

***igunt*, Chitteior, Andhrapr"adeslt, lrvita

Reft20t8/GETME/002s
24 April20t8

I arn wrrling *ix with r*f*r*n*e t* y*ur agpti**ti*n t* ?dllx t*d* t j* l&*M T** fvt Ltd,, and trs

\/"1* ar* pl*a**d l*. *{t*r y*u th* p**lli*m *t ffirxdw*l* *ngr**ar Traixu** at ln** U& Wl,& 1**.?vt' Lt*' You will ** p*xlxt| at. inv**tm*n?..*x*tii,g Na*t in v*rupattti. y*u wiitr r*prsfr. t* wr"Hxgxraiw Rwh* is inc,harge *f r*aahtw* n*i,p a,ti*['pr*nt

w* *ffer yau a compsn$afi*n *f 
T*.1, &*,57*l- p.a {Rupees one Lakh trighty Thou*anrJ?iv* Hundred and **v*ng {iv* *nly p*r anium3 #i*xt rt} **{y1p&*y b*xix. Th* br*ak*st *{l?te **mpanaati*n pa*kaE* ix *n*r*x*d w*tt: tki* tb.|,*,r-

f'trttlly n*1"* thaly*t: will n*t ** *nlrtl*rj Tx x.ny r*th*r *wrz*{itx *r p*rqutxit*x.

Yrsu will be ** trair*ng t*r a p*ri** *f *ne y*ar frr,m ffi* dyy *t 1*i*ixg th* **mp*ny" *w**yslrainmg yaur s*rvices are d*L*rmirzaw* riirx txx'xi"x* *f tfu* c,*rapxrzy t*ilh *** rn*nilt *t:*ti** *r *.*lary i* li*w lfu*rx*t.

l)uring training YaLt *&r1 r*xig* tr*m t** *errtt*r*x*f the companyby grvrng clear *ne rnonthtrollce' on confirmation you Can resign fr*rn lhwu**i**u *t th* c,*mpenyby givrng *l*ar Tw*rn**lhs notice' $ubject to the appr*imt,rst y*ui iipiniur, y*t) *an giv* ashrrrsr notic* ihan'whal i* pr**crtb*d h*r* in abovi pr*vid** you uiii t*r a r.n,l:rmum peri*d at 5{}ul, rs{ t*,*ftoti** p*rir:* *u*i*ct l* a mininzur* *t on* *|irrl{, pix,z r*xipnafi*n. ff*r *:* L:*la**,* **tir:*peri*d v*u can erth*r *urr**d*r r*av* N*,g*ar r;;d;; {{*u* pay {*r th* *arn*.
Y*tt may *av* t* w*rk in xhitts a* an* wh** r*q*ir*d *a*** {3* *d*erriz*tt***l r*q*ir*m**t*,*a*ed *rt *rgar*izati*rzal rxquir*rN*ntx y**r x*vw*** *:,uy ** tr***{*rr** ioorn *rz* l*calisn ?.*t** ollt*r a*d fr*rn L*e pr*x*nt' **ffifta.fty t* any *?^k*r **{T.plut1y in tfu* wr*up sr. sny *rh*ra*s**ial* c.ompafiy wlz*r*v*r ks**t*tj.

'lc€d. 
Office:213 {539lAl_slrert 7, L*ne - 2. utmavatNagar,t-"tyderaf:ae], Telrirrgana, indla Srl0029ctsrp rat* *{frt*: '4${?}, t'1f4t}* ln*asLrEal fi,r*a, l4**ak*t*, *xxqalar*.' K&rrzat&ka, .,"*dia 5*3 x1t4?hrsn* - **L ** z2*4 fr**r), Yitx - **1. ** zr*? 1.&24, v,/*b*it*: ,ax*w.i***-r,,*ry2.r*nz
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Ref:2018/GETME/O052
24 April2018

Dear Mr. KIRANKUMAR REDDY.D.y.

I arn writing thi* wit* ret*.r*n** t* y*ui mpplie#ti*n l* t*l* tnda us liltr Te*Fvt Ltd . antt trst*e per*unal di*cu**ton lhat w* had with y**s. " 44v 4 '/ t!"'{t

\'1"/E: are Pleased ta offer yrt* t?t* p*eiti*n *l *r***sa1d* *ngin*ar Trarnaa at lnd* U* *fiM I e*,?vl Ltd' You will be pa*t*d al inves;trnsnt"*asti,n'* ptfft in Tirwpathi. y*u v,till r*p*rttn Mr.l4agaraiu Rwha i*in*harg* *f Manhin* *h;*p *ti*ibr*nt
w* *Nf*r yo* a c#mpe{r*ati** *f ftrx.x, &*, *?*l- p"a {Rup**x *rz* Laktr tr"tghts Th**xart*{:ive Llundreri and **v*r*y {i't* *nl"g p*r ,tr***m} *rz *,**t t* *.*ntpaxy ***i*^ T.?t* *r*xkLrp {}{thr: **mp*nsxti',n pa*kag* i* ***raxad with thi* tbt**r"-

Nindty rtrste thaty*ts vtill n*t** *r"*itl*et t* a*y *t.h*r bex*fil* *r p*rqui*it,*x,

Ynu wrll be an iralninE lar a p*ri*d al *n* y*ar fr*rxthe date af joining the compa ny *t:rnr;traffitn{} your servrces are deterrninabl*Ni*m th* nide af *lt* [,**{ui:r,g wtlh on* mon*r,ct"tettc,* *r xalary rn li*w t.h*r*rst.

{}urt*g lraining yaL, *'rttl r**tgr* tr*nt t*a **.rvrr:*x *{ {.he campany by giving *i*r*r r**u rn*nl?zrz*ti**' ** ***{irrnali*n y*u r,*n rx*ign.frr,* mi ui,*ii,ce* *t th* t"*r,-rfte*y tty giv*sE *l*ar Tw**trsnl** notic€. sub!**t' t* th* appr*i;xl rrt yir:l *puior. you *en giv* a &*fffr*{ n*ti*e r*a*what i* pr***ribed h*r* i* ab*v* pr*uid*d yuu i&** *i * iiii,,i"* 6*ri** *t $r)% rfi then*ti** p*ri*d xubiect N* a mimmum *t *n* mt*t*tk, g*xt raxignali*n. tr*r th* *alan** n*tic*perirsd y*u can *ith*r *tsrr*nd*r l*avr t* y*ur *r*dit *, o* p.v iii ti-;;;_.
\{rsu may have t* w*rk in shifts as and wh** requir*d based *n *rganiaatianal requirements.*a*ed *n arga*izati*nal requir*m*nl* y*ur x*rw*** may b* tran*{*rr*d fr*m *x*}*catiCIn t*t** tsth*r anrj lrrsrtt l*e pr***nt **rxpxny l* **y *tk*r e*mpany irt th* #r*up or erly **sxr**s**iat* *emfrany w**r*v*r l*xat*d _

ficgd. Oi{rce: llJ 1539,: t,) Slreet - 7,|^ar,e" 2, ttrrr,ayat Ndgar, Hyderabad" Telangana, lnda S,a*CZgttsrp*rate aff:ce: 45{p}, KIA** lndw;trial Ar*a, ?1*sak**n **rzgal*r*, K*rna{akfr, I*dia 5{:?" 1t14??:r:n* - + 91 8* Z2*4 8*1")tt, F;sx - .y*L *0 Z7g? ,tt*24, W***it*i u,,t.untw"inr:*-rrzirt.*r:rn
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Ref:2018/GETME/0016

24 Aprit20t8

Dear Mr. VEILAPAGAR|KR|SHNA SAI

! arn'atiling thix witk refxr*n*e t* y*ur afrfrli*ati** t* ?llls lndo *J$ Mthll ra* Fvt Ltd.. anr) t.r:l?t* personal di$*ussr(o,.1 lhat we tza* with y*u.

\l''l* ars pleased to cffer yCIu ths po*|{** *f &rxd},*l* *ngin*er TreEw& at lndn t )* $filw T*r:?vt Lld^ Yoa will b* p*xt*d at invr,*trn*nt.*a$tt;; Wif, in T*rupathi. you wtfi rep*rt t* &&r.Nagaraiu fr,uth* i* in*harg* *f Manhr*e x**,p i*txil pt*nt

zN* *ff*r y*u a c*ffip*r2*ati*n *f ft,x.1' &*, *7*l- p-a {Rupees One Lakh trighty Th*uxa**{:i"t* Hu*dr*d and **u*nly fiv* *xl;y p*r &,n*ww1 ixz u*xt t* *xmpxxy bax*x. Th* *r*ak*p r,{tn/;: e*{"}penuati*n pac,k*g* ix *n*t*ixr| wit?t rkiw rbi*,r" 
"

{'rtdly nrste thal y*u will *ot *s *ntitled t* xny *lhsr banefilc*r perquisrte*.

Yrr1l ryifl h'e on frarning lu a p*riorl sl *n* y*ar from the date of joining the company D*rrnuttatrtrtg yaw *s{vtces are determsnabtf- ti*rvs t:ni xia* at lh* **mpany wilh an* rnonth srlatice ar xalary tn li*u th*r**L

**rrrtg lrai*ing yoLt *&fi r**igrs tr*r* t*e *erv?x** r:r th* **mpeny *y giving *l**r r*** mrsrx,hrt*lit:*' *n c*rzfirmati*n y*wVan r**rgn twi, tn*-airi;'**u *t t** c**3$eny tty givury el*ar Tw*rn*nth* notiee' Subi**t" tr the appr*iat.of t";;;#iii*y,yo* ran giv* **h*rr*r noti** thars"whxl i* pre*crib*d hxre i* a*ai* pr*uiri** y** ii,*i f*r a minir,,um pxri*d *l 5*% *{ tk*rt*t'ic* p*riad *ubi*cf l* a minirczurx r:l un* *:,*ti, pi*t r*xign*ti**. f *r th* halan** n*tr**p*rtrsd yau can *ithxr *urr*nder l*ave t* y*ur *r*dtt *r *.an pay f*r th* xarn*"

Y*u raay hav* l* watk in'shifts a* a*d wh*x r*qutrxdbased *n organixati*nal requirements.*a*ed ** orgarsizati*nal requir*me*ls y*zx **ii****i*y b* Nran*f*rr*d fr*rn *** Na*ari*r: t*'::-:ffiX*{:il Xf.f;:;:,;'.X{#,i;;i 
xi-.i'v .tn*' *o*p**v in th* sr*tsp *r er\v *rh*r

fc$d' offrcr:: )LJ {539.tA} sfrer-'r-7. L,:rte ' 2, H,t.w.ay.at*unur,Hyderatrac.l. Teraqqana, In*a \i)*az9c*{wtale affic*: '45d3}, xl*** lndat*trliat}- &rryrfry,1ak*t*n **nqal*re, t{.*rxataka, T.*dia s*t 114?lxs** - -t*1 *{} ZZ*4 8*t}t}, Ffi.y, - .*g'a ** Z?tgT 1ttT4, V,l*?s*it*ii**.1***-ruzirx.**rn
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Renigunffi, Chittoor, Andhraprade slt. ind';t

Ref:2018/GETMEi0026
24 Aprit20t8

Dear Mr. JALLA TATHEESH

I arn wrtling thix with rsf*r*r'c* t* \t*ur ap*licaliot3 t* *A/s lndo u$ t&lhrt T** ?vt Ltd.. a** ,*the rrersonar rJtscr.rssrnE.r that we had wiry).fau '- {yr{', 
'rtuu rr* rvtttvt

v"l* ar* Pleased lo alfet y.att.l*e.prs*tti'** *t &radt**& #,ngtnvar Tr*xne* at ln*ry l)* ?,*lhfr 1*t:?vt Lttl' Yau witl ** p';*t*d at ini**trw*nt"*xiin$ ory, in Tirupat*,ti. y*a wiltr r*p*rt t* t*r.Hagar*iu R wh* i* i**harg* *f Ma*h1n* 
"aup 

itirt['rwnt
wr: *ff*r you a a}mpen*atiCI'of fts 1 s0, fi7fit- p.a {Hup*s$ one Lakh f;ighly Thousarrrll"*1q l'41x14red snrJ *ev*nty Five cnly p*r &n*u*tl # eart ta compan y b**w.1-he *r*ak*rs r:llna Lompensati.,n package i* enelassd wrth rhi* l*&wr.

fitndty nate thalv*u'ttill rt*N tt* xntitlr:d t* axy *tk*r ts***filc *r p*rquixit**.

Yrsu will be on Lraining t*r a p*ri** xl {3n* y*ar {r*r* lh* darn *t 1*i*ixg th* *,*t*pan,y. ,.r}*ru.zv

:::,:#r.,r::,,.fr*,l,,ii| ,il?.!i,*,minau* 
d;,r rx?" xi'c* *r th* Co*{*o,y with *** **n;uo;

*ttrmg fraining YaL) c.i*t1 w&tgn frsm l** **rvi*x* *f lh* csntpeny by gtving *lsu,t r*** rnqnt*rtttttt;tt {}n crtrxtirmati*n y*u-*an r**rgn fr*n't rnu *suwrls of fh* t*fftpu,ny by giving clear Tw*ntonths notice' subject to lhe appr*ial.*t yaur ripii*r, y*u xa(1giva * shorter norice th*nwhat i* pre*crib*d here in ansi* pr*uiri*d vnu i6ii f*r a rnrnimur* p*ri*rj al **ol,t ts{ r.?.*notice periad xubie*t' 1* a minirnum *j on* *,i*tt , Bixt r*xtgnati*n. f *r ttt* ?salan** n,;ti**;s*rt*rj you *an *ither surrender l*av* t* zr*ur eredit *r *atr pay t*t t*t* *am*
Yrtt; may have t* wrsr?' in xhift* a* an* wh*n r*qtsir*d *a**d *n *rga*izati**xl r*q*ir*me*t*.waa*d *n *rganiza?.irmxl r*qtzir*m**t* yorr, **rui*** may b* tran*{errqd fr*rn **e l*cati*rt t*::r:tr;X|{:# X&f;:;:,f.X#n;;v 6"i"i .th'*i *,*xrpxrry in t*x sr*try *r any *Nhxr

L'r'$d' office : )1j r.s39 A) stre-ct - 7 n Lan* - r. ?ti*ay.at r,ragar , tlyderabarJ,Terangana, Indta ,jfiaazgcrsry":rar* affrce: .rstp), {"'At}tJ rnd,a,st:riar Ar*a-, {.4**xk*ze, *angai*r*, Kxrxat*k*, tr*drd s{:z 114?11*{1* - "t*1 8A ZZ*4 88t\t}, Fax - +gL a* zs*"r ffis.ur, w,ti*;,ik*i iu*w.ix**-nzirn"**r*
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tht** as r4lr4 Tre pw. LW"
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:ri$X {part-li}, APIIC inr,rrstriat park, fidr};;;;-d;;,'l,iu, o'u,

i\t i<.ll q")W845li(r71'3!4 \Fax+rtl B?? Z|7LW;3 flmall: i,,1,,,,.,,,, ji:,i.] j1,

lle*tqttnta, Chittrxr, Andhrapr arJe\lt, lrx1,i;

Ref:2018/GETME/0058
24 April2018

Dear Mr. RAYAPATT RAVTTHEJA

I am writing this with referenee to y*uy applicati*n t* hils lndo u$ Mlfut rs* pvt Ltd , erld trtth* peraanal dlsclrssrrr* thal we had witk y*u.

w* ar* pleas*d t* rs{t*r yau th* p**ilr*n *t *rxdu,*t* *ngineer Trai**eat trns* l)& *e*e?vt Ltd' Y*u wrll lt* p**:t** at, irw***r'a*n 
.*x*ti|i|u pt*, i* Tirwpattti. y**. wllN r*p** t*74a6ara1*t #"vttt* ix i**?tqrg* *t Maufuir** xh*p *{X*$r*n,

w* *lN*r y#u a **mpr,n*ati*fi *t ft"x 1, &t3, 57*1- p"a {w,up**s *** Lakh trig?rty Th*usan*?iv* l4undr*d arsd Sev**ly Fiv* *nly pxr 
"&,nnum) 

on ***t t* **mpany b*xix^"Th* ltr*akupt *{t'lw r:*mpen*atian packag* t* *n*raxr** with t?ti*tb**r^

xtndlY note that you will not be entltled t* any *th*r berefit* *r p*rqur*rtrs.

Yr;u will be an traininrs l*r a p*ri*d at *rze v*w.r {r*m th* dat* *f iainixg lh* **rTjpany. **rurylrantng yr:ur s*rvtc** &r* **t*rminabl* li*n th* x*el* *t th* tniv*i,y wilh *n* mcrnil":,s**lt** ar xalary in li*u lhxr*r;f .

{}tmrzg training y$Lt c'ert r**igrr tr*m t** *ervi***; ts{ tk* c*rwwafty *y g,ing cl*,at (*rw: mr:nl{tttslir:*' ** **ntirmattc'n yau *an restp*fr*nztlz* r*rii,**u *t t?t* u*ffipeny by givtng cl*ar Ttx*rni:nths natice $ubie*t to the approial of your uup*tur, you {en give a shorter notice thanwhat * prescribed here in abov* pr*uided y** u*r* toia mini:,;u;ferioo nf 50?i, o{ rhert*ti*e p*riwi 'tubject t* 'a 
minimum *t *n* rnanth, p,**t rerignati* n. ff*r lre balanc * nottr*;sort*d you can either surrender leave t* y*ur *,r*dit *t *en pay {rsr th* xarne.

Yr:t; rnay hav* l* w** in **i{t* x* artri w**ti r*q*sir** *x*** ** *rganixati**41 req**r*xt*rslts-*a*ed *n organizati**;,zt r*q*ir*rn**t* y**r **wi*** rnay b* tran*fxrr*d tr*rn *** tr**ali** trst** rslh*r and tr*rn t?te pr*x**t x*mpantT ?.* *ny *th*r **rrrpst31! in lk* gr*up or ar\y *lh*ra**r:*,iaL* carfipany wt:r*r *v * r Vsr:xt** _

tec
?*r"

F'*Ed' *{lirr::2L3 tfiue} *tr**t - z, L*** * z, *irn*ya|.?,}a*ar, ?,yderabad.Tei*ngana, lndra st:fi*2g{rsrp*rate *{frce: 45{"?}, K1l\t}* l.*rits*lrial Ar*a, Hu;ik*t*, **ig*i**, t{.*xtat*ka, Z*dta S{*Z LL4Pitoile - +91 B0 zzfi| F,?,t)rj, Fax *gL B0 2lg/ r6)i4, webtite.-r,rww.,ndo-mirn.corn
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Ref:2018/GETME/0088
24 ApritZDLS

Dear Mr. P.SA| BHARGAV

I arn writing thix with reference to y*r:r a:ppli* r.i*?1lr* ?,/ll* lnd* ** wlM T** *,qt Ltd.. an| ?r:the personar rjiscugsron that w* had wirh'y*u 
-* rYrrD r{r(rrr rri) rvtttv,

v{s ar* pteas*d la *ffxr yau th* p**rti*m *t ffiradaxt* Enginear Trar*s* at lnds L}* f&l?,A 1**?vt Ltd Yoa wtll b* p*slr,d at, i*v**trwwnt.e,**tiitg nlunt in tirupathi. you wrll r*p*rlta illr.HaEaraiu R wh* tx tn*,*arq* *{ Ma*hi** **ip aa-ix['pwnr

vrla *ff*r you a {omper'*atif}n rfi R*1, &*, fi7fi|- p.a {{l,upeax onw Lakh Hiuhty Thousanrti:rue Hundred and $eventy Five only pxr Annuntl nn e*st N* *:*mpa*V basis. The breakrrFr olthe *ampen*ati*n pa*kage rs **cloas r) wrth *"*i* i*tLr,r.

$'tndty rt*t* that y*ts will n*t** *ntitl*4 t.* any ath*r b*n*frta *r p*rq*t**tx*.

Yrsu wrll ?;e ryn trair,i*g f*r a p*ri*ri *t *n* vx*r {r*m tkw d*t* *t laimxg th* *,*mpany. *ts*t,ty4Lratning your *e{vtcfls are d*t*rminabl* tiurn txi *ra* *f *t* **rapa*y with *n* rnrnth,s**ti** *r *alary in li*u l.h*r*r:|.

{-}r"rrrng trainrng yaLt c'an re&tgrt fr*nr the *e{vt*#& nf the cCIrnpany by grving al*ar *{o rncnfl.rftd>lrc*' on confir:rn alr*n yau *an reslgn fr*rn lhr *eruice* *f th* **rr\pany by givrng clear Twamrnths notice' subject to the appr*i*l'*r yuui *p*riur, you fiafi give a shortnr na*w *tanwhal' ix pr***'rib** h*r* i* *h*v* pr*uidud y** *i*i t*r a rninimarut p*rr*d *N 5*% *{ tk***lir* p*ri** xubi*q|' t* a r*inir*um r.:! onu ii*ttr,i." r*xignati*m. f *r ??t* ?salan** n*ti**p*ri*r) y*u can *itk*r x*rr*rtd*r l*att* trs yrtur *r**ii *, ** pay t*r ltt* *ar**
Y*tt may hav* t* w*rk irt *:*itt* x* arrL *s**n r*r4tsirxd Lsm*** *n *rga*ixali**al r*q**r*nse*t**ased ** *rganizati*rzxl req*ir*m*nlx y*tzr xxntir:*i i:,ay ** tran*&rri*"irn* nn* ,*cal',n t*t** *th*r and tr*m th* pres*nt *rsrns:*r'ty t* any *lh*r r,*rytpenv in yh* *r*\)p er afiy *l*xrassrscialg comCIany whergtsgs rocated. 

vlt't'attv 't* L'ttr

ftcgd' a{{rce: 21J {5391A) $tr*et - 7, L;r*e ' 2, fivnayal.Nagar,r-{yderai:ao, Ter*ngana, lndm s{}rJCZgt*rprsrat* offic*: "*5{?}, Y,t&**trrzdts*Lrial kry,fr*xxk*t*, *i*xga*zr*, {.*rrzat*ka, .l"*dta 
s{r;. 114?ls'sx* - + 91 8* 2234 *fi{}t}, Ftlv - +g,r E* z7*'i L*2.4. w***nei iww.t*r)*_rnim.**rn
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,r*rt*i*n 1.*\/est{.11e*t C*\Ni!g! Flar*, t,t:t - UZgt L*&? rgw{Tt*23?t)4
;rf:;, {part-\I}, Apllc r.i*ss:itri,li parb., *ixt*vnandy&m, &n$ y*tr,
rlll 1{}t t}:,*t}945*€,7_ljj/4i5 *ax+*} *VV LVZLM)J Etnatt:,.i1.,,.ri..# 

.1 .,, . t.:it:.

**nig:rta, (;bi*]i'*rsr, &"n*hr*prad*51i, lrzrjit

Ref:2018/GETME/0056
24 Aprit20tB

Dear Mr. MADDTPATLA UDAYSA!

I am wrtttng this with refereftce to your a,rpli cationto M/$ rndo us MrM Tec pvt Ltri afid rot*t* per*anal dircu*sro{} ,hatw* ha* w;th y*u

v"l* ar* pleasud l* *tf*r y{}L) tn* p{}*ilt{}n *I *radu*t* *ngin*ar Tratner al lnd* tJ* *&l?Aler:ftvt Lld You wrll be p*it*d at inv*stm*nt.*a*tjn$ rqot tn Tirwpathi ysu wiy rep*rtrtn fi/tr.tragaraju R wha i* tnr,harge *t Mac,hi,,* 
"nip-atif,I'phnt

we *{fer ysu a compensati*n *t ft'*1, &fi,57fi1- p"a {Rup*e* ons Lakh Eighty Thau*anc1l:iv* Hundr*d and *ever*y Fiv* *nly'p*r 
"Annarxz: 

[i-***t t* x*mp*rzy b*xix 'Th* 
?sr*aku7t *rth* *,*mp*n*a?ian pa*k*g* ix *n*r*x*d with tttt* tbtr*|,r.

*'t*dly rt*t* that tsou wilrnot be entrile* t* a*ycther b*n*fit* *r p*rqui*it*x.

Yrsu will b* *n tratning t*r a p*ri*d *t *n* y**.r fr*m lhe *at* *t 1*ining tk* *,*t*pany. *rsrutrltrarning Yaur $*rvtces are d*t*rrninaw* ri*,rx *nL xi-rix *t th* **mpxny wilh *n* rfif]nu:,srrotice or salary in lreu frereof

Durrng fr"ainrng you can rerign frrnn the *ervi*as *f the company by g|ing*t**, on* rnnnfirt':tsli** o* cqnfrrmati*n y*wZan r**igrz {r*r* lhs **rviwas *t th* **tr1pu,ny hy gtvutg *l*ar Tw*r***l*x nati'**' *uble*t t* t** *ppr*i*|.*l vioi sopiriuo, y*u x*{1 giv* a x**rt*r nafiu* rharswh*t' i* pr***rt**d **r* i* *b*vi prnuirbi ;;.-;;;; f*r a mirztrn*r* p*ri*d *f 5**/* t>r, !?:**rsti*'* yterirsd xubi*ct' t'* a minwrzum *! *n* *,i,*d, p**t r*xig*ati*n. {*r .gt* *alan** n*trr;*p*ri*r) v*u can *tth*r xurr*n**r r*av* 
.to 

vi*, iiiil,t {,-i** p*i tui t;* *i**
Y** may hav* t* w*rk i* xhitt* a* and wh*n r*quirx* *axed *n *rga*ixmtt**al r*qts*r*m*nt*.*ased an organtzati**al r*quir*m**t* y*rsr **wi*xs may b* tr*nxi*rr*i"tnorn *x* l**ali** t*
'::.::Y;ffutr:# #?.f;:::,f.ffXf;;i d-..i .t;;;'.;;,;:,;;;'; [:'r,our *{ a{\v *thxr

**gd. *trirr:: 213 ts3*/A) *tr**t - 2, {*** - z,l4im*yat r4agar, fryr}eraL:ad,.trerangana, rndu_ s,,,},,tfr29t*ryaat* *fficu: LSd?), XIk** Industrial fil*a, frrsxak*t*, **ngaktra, *xrrzat*ka, L*dta S*Z L1t4?h*n* - + g1 &* zz*4 *frt?{}, fax - +*2 &* zyg! 1.&2.;+, v,r*b*ir*i i**.in***nt*n.r*rn
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lhID* US MIH TrC PW"" LTD
F reriei*n tnv**t nt*:r* *,3ti ;tg! 

ptanr, CIft . UZ&i 1**x,%WWffiW*)4# {;S-* {Pert-tT}, h*ttt tittrr:y,triat F*rk, **ir.i,iffi,'T#r'*rr,5i7\2A ' ' '-*r'

{}r: 1ri1 t}3r}{)8'456&21'j/4i5 {:ax+*i g?? Z.yt{}*J t:mail: itlii;,+:i;:iilril, liir,

fr;er**tint*, thitMr, hn*hray:r***stt, Lndi;:

Reft20l8/GETME/O019
24 Aprit20tB

Dear Mr. NIMMAKAYAIA VENKATESH

I am wriling lhix wilh ret*r*n*e t* Y*ur efrplie*ti{,t\ t* Ml* Indo u$ tvll** T*e pvt Ltd.. a*rj t.*the personar rjisc,sslon that we had with you. 
'- rYr'e rr'\'rL., Lro tvt*vt

v'l* ar* plfja*ed lo. *ff*r y*u tn* p**,ti*r1 *f &ra*.u*t* **gin*er Tre*n&* at lndrs L)* h&lw T*ravtLld' You wrll be post*d at invsstrfi*nt.*eutifis p,qnt in Tirupathi yauwill report fn fulr.HaEaraiu R who ix in*harg* *f Manh*** **i,e iair,['hr"nt

W* *ffer yau a *,#mp*n*alirifi *f \u 1, &*, #?#l_ p.a {ftupe*x *ne Lakh trighty Th*uxafi*tr'*t* *urtdred and *evfrnw {iv* anly p*r &*rusn*? ir*-*xxtt* x*mpany *axir^ Th* *r*akup *{t** r,*mS:e*aati*n paekag* i* ***l*s*d wr*t?t t*:,a W*ir.'

Nt*rily nat* that"y*u vltll n*t.** *nlitlr*ri to efi{ *th*r b*x*{rl* *r p*rqui*il*x"

Yrsu wi*l be sn trair*ng far a p*rirld *t {3ns y**r tr*m th* dat* *f laining th* **mpany *u**t1t{atntng your servrces are determinxbt* ti*rn th* *id* af th* &;pily wrth one rnonilr srri:tice r:r salary in lieu thersrf.

{}uring training yaLl *e* r*xign fr*m t** **rvtx** *t thu- *orfir3&ny *y giving. **sar **o rn**th*t>tt*x' *n **ntiwation you *an resign k*rv thi si,iiu** *t tfu* **mp.eny ?::y givt*g *l*ar Tw*rn*ntls* natice" *ubi**l l* lh* appr*ial.af yaui*upuriun" y*u *xr\ gw* a*h*rrer n*tir* rkan"uhat i* pr***rib** k.*r* i* ab*v* pr*uiri*r3 yn* *iii* t*i a m*ri|rriai $**** *t s*% *t t?,*n*ti*s p*ri*d xu?:i**t to a rni*inz*rTs *1 *** inr:,*tk-, pJ*r r*xignatr*n. f *r ys* ?s*lan** n*ti**ptri*d y*u r;an either surrend*r l*av* t* y**r *rudit *t afi Bay frsr thg_ *arn*.
Ycu may have to wak in shifts as and when r*quuedbased on organizational requirements*aaed *n organizati*.nal r*quir*m*nl* y**r **ri*** mrxy b* tran*f***dfr*m sne l**alisn t*t** rslher and trrsnz t*e' pr*x*nt **rr'ry*ny t* *ny *tit*r **$tr,er:y in lh* frr*Lj* *r a{ty ath*ra****iate e*mpany wher*v*r l**at*d.

it*grl'of{ice:21jts39iA}sfr*el'7,ra**-2,HimavalNagar,Hyderabat),-feranrsana,I*dia5$ua2g
t*rp*rat* al*c*: 45{P}, xJAl}* indaElrial Ar**, ?i***k*r*,6uirbi**, Karna*ka, T**ia soz ,1,14?h*n* - + 9r &o zzo4 fig{tr{J, ?*x - .*.gtr &* z?*? r*z.zt, w*b*rt*: ,wwtw.i*d*_rytim"**rw,



h pyr:*ixt":*nalr.|, .*.,*It* t,

l\'ttzz: 11 .3.2{}t*

l^uar l1.t'nuEqi kri,.trflil ;

lllrrl:qt'.rllt, xri.trr 1r r.r:. lr,gll \,"t1!t {t.,,., ,;
."rtur!{Eltrl ,.tri;;4i;rrrtrtlx;,{*" {ili*d$*t* l,.n*irtr,,r*-l-nuillrt r"r;.r ltr..rl
;r.t I rl r,,rrrLtqt$"nt1. l1i ;t,,UJtl.#j I t u,r e ilr.; 3t {..

'; :;{11yt {Attt!. ,itz ;zur:rr:r:t"4 Zyge.iyX.}iXtl?:

Jhr,,ri I i.",1!,. r{.r1,, lt';t lt:?rtir.

I l'tr:"ul I ltrl .tpprr'nlnrrnl tt f.rr lltr Ir;rar', f .;f',,1,q, 1f;1t (.1!,irrr,,ri.rt.r, lr.trr th"; r1.rt,. ,r1..1, r1111;1g

': l. ,.tmwng'illr** frWkn{lt: l* +u;r salnr,y p;*r fi*n,ir u ,ru [J L:,. J{; i ., n.tt}t* fi't L ly,L;Llal)

1 4lrtnrrl,ttir: t't"firit,irlft n'l [:ltr;'1,,?{:;r!!.'fi1 r 16 g,,ngp-"f i,rr,rt tlir i!,riq.--1,,i f#r.,1t( i'.,.ar (ltf,:d*lrhjtll, $,i5,\}
*r*yl*w*,t* lii"tngirzu**ris'Tru*tt** v,ill aub. nt:&ti*,it21.3, r;*trt* 1,.1 i,11., ,;xjrtr

7*jrrL..t:

'H'"lr'.i rr3'tEl-rtr,,r!\ \ !1i .' lr hr: r!11 rr,r,:. l"r"llrr rrrlrr;r:,..1 rr;isl,rr11,*63.r1 ili1.i, rrrJ..rpr ,\lyLlr;.ii!- [,r
11,p;trg ilrrl v,lir-tl rl:,rr liu (rr!.ilutrl !i,r::r l*,irirre

lr Yrirr rrrli |ri" rril,ri:r,tl l, lii.rl rrr ;rrri ,.l,ili r., tlrrtrtxJ ?-rv tti;rrt:lprtr.rtt llrrcrr linr{ ?cr ir:.ie

7,tr'*tr rlull cfiI?1 rqllI r*l;rr(c r,d.iSttrrl lr, rJtr;rrr*.1 shJll rrCIt pirc r*h:z.,rrv !a;y try r;r trrplurrrf ul'irr,t,;tg fir*
intrre;ts $i' llr{ i:i;sltrnrrn

Tha*\ts f^,:"$Wd|.
", . { t,

n&Y Yr4%,7 rtw Lra

&p**&:a\*, t 4n : 'F'ra*1x1*w,*W* 
{ .WWfr Wuah*qtw$&gw$*ffierl*t*

t hT Xfru{ ;f, jk f;,; $i X;&f.*ti W{ p ; { ,.,,H

i3(:i iJt,i{1/,k 1l?



r;&\' "s,),&lt; .rutg::p;.{.;., r;* ;
lit',**1

;,'tilt .i"

dll 1,.t,1,

?u4,r:*:tl+,:

"*."t&.a;t

D*6r lt u6g;gll Hit xrx*l*lt, :

?,: l'....t,,r;1,,.1, .-.1,,.".., ". t. lr..l
,yt$.t Af*, ltt:t'*lrt .,.;1 t.Lt,;il.r::t1 .i., l tN..e*.,u;al,: L:.telrlltr..t s l..r."ti
*rt& **ndilirt* e:w: tlitryu,J it *r t rnt,,t,:r.:

*"[,*ri*d :Tlti* ayg-,i,;rLsr.t11q{r{. i,; {!tr l}i,: 1:i:ri,:::,J ,, j d,ur r i*rr

V{WrnB*r'r"l:*tl*re yt.;q,1,;1y,iu;.. ,1,i.1,,){ 
:i;ul;1r,,,, {:r.r r,t,ti.;i111i1 .,rr,,rr:rt

3."41Xl;ttlll|iqti:t1ix;,1i,,rt1,rf .} r11rlq,i,_"r6;rrt i.:{.r ;{ti-itrt,,:ljt-t:i
{)rasSuatt lingirrre.cl-r I ,-;urrr r. rrrll .rrrt, ! r!it. t,l. - t;r,

,4"'tZte taxna,y,*lg1en, ;qi L^t,t-,t lu.*i t,, trrr!rr, r:r 1!t.,it{.it;71::i:t::,

arti*r:

t;tgt*iirttflrtrrrlt

S.Wulex & rvgztl.rztir::*r: \'r,rr * ill 1,,-. i:".\ tr lr,.J, tty, ,lr* rt:.n

\'*&a* a*rj'*hiu,ll *.trs'y \.,., i..rrl,,r,:,-.,.1 :r,.r;r {.} l,i,r?,j

li Yrrl uill lr* rrnirrrr.,i l,r .qrr,re ,ri ;tr,,, ,;:til,i :r,,,!i;,.:,. 1q:,J 1,,

?,Y*a *lz,ul\L t:(^{:{':; L.rLr? t)*,,iv.:i irt,irtttteLi \,,1 11t.rLt ;itr$ iltitll ttul
tl\kY.$,li r-f lltr , tl\ir.,Iir-:,.

'{hartlsa &fr*yardx

pvTLT#

i1 7:13iy,

ittr;tUa\lV

lt{{ l*glt1,

;*

t.t::l'ntfi| &y,,i\4

,.: tl't'...:f,l1i,t

' !; tr,' ,r-,,. !.ib ll'

,.:tr,tilfi. tlw,

SFee iaEist dn . Precis$*sl CF{f tVWt . ,r

[6iru i,""]
f*6t,iy*

}AV EH.GI

,,-@@tu,**__.



hlE tf lT A*

Dear Mr.V Chandrababu.

For Meditab Software (India) Pvt Ltd,

Human Resource Team
I hereby agree that I will perform my duties at Meditab Software (lndia) Pvr. Ltd.

7 July 2018

Subject: Offer Letter

with reference to your application and subsequent discussions with us, we are pleased toofl.er you the position of Data Science Analyst Trainee. A detailed appointment letter willbe issued to you after vour joining and on completion of the necessary formalities.

Your date of .ioining will be 6th August 2018. on receipt of this letter, kindly send your
acceptance within three days from the date of issue of this letter. This offer stands valid lnlytillthat time. The terms and conditions of your employment are as follows:
' By signing this, it is understood that effective fiom the date ofjoining you will be serving

with us for 36 months with the following conditions:
l' An amount equivalent to 20% of your salary will be deducted from your salary every

month, the accumulated amount will not exceed Rs. 1,50,000/-. The accumulated
amount will be given to you (without interest) at the end of your 36 months of service.
In the event you leave Meditab during this period of 36 months, you will be liable to
pay us the amount calculated as:
Rs. 1,50,000 - (20% of your salary * number of months in Meditab employment)

' The first 3 months of your employment will be training period followed by 3 months of
Probation period. Only upon successful completion of your Training and probation period
shall your seruices be confirmed with the organization.

We think it is pertinent, at this juncture, to bring to your knowledge that subsequent to your
joining, you will be required to sign a confidentiality agreement not to disclose any
confidential information at any time during or after your employment.

For a period of three (3) years (the "Non-Competition Period") after resignation or
termination, you will not, either individually or in conjunction with any other person(s) or
business entity or in any other manner whatsoever, have interest in, or enter into employment
with any of the Corporation's clients, Value Added Reseller, Competitor(s) and/or vendor.
You agree that you will not attempt to establish business relation with any of the company,s
Clients, Value Added resellers, competitors and/or vendors. You also agree that you rvill not
attempt to directly or indirectly, on your own behalf or on behalf of or in conjunction with any
person or legal entity, recruit, solicit, or induce any employee of the Company with whom yol
had personal contact or supervised while performing your Job Dutiei, to terminate their
employment relationship with the Company.

Accepted



ffi r\ntr*rcem

Dear Mr. K. Dilliprasad,

For Meditab Software (India) pvt Ltd,

HM
I hereby agree that I will perform
Accepted _

Subject: Offer Letter
with reference to 

-your application and subsequent discussions with us, we are preased to
offer vou the posititn 

"r f;;l;i"n.. orr,d i;ri;;: A detaired appointmenr retter wi,be issued to you afte. you.l;i;;;.rd on compretion of the necessary formarities.
Your date of 'ioining will be^6th August 201g. on receipt of this letter, kindly send your
ff ffrjtiff Jili :T[": .TJ : *:T, :xi "m ru ""fi[::fl r;i*[*r. 

iiti, a . u r i ; ; ; y
' 
,;U'fl[?l?';".#:ffiil[:ijmfi' ;J:". orlo,ning vou wi,, be servingI' An amount equivarent * ioir'rryour sarary wiil be dedyclld^ from your sarary every

ffLll; ff, ;:':l:l'l'd u*9r11 wilt not i*...i nr. r,s0,000/-. rhe accumurated

fii*,;trffi ,,:ffi ,#,s,!I,r,".iil1f 
,:.xf :i,:,T:;,:tilI,trnln:m::

Rs' l'50'000 - (20% of your ruiury * number of months in Meditab emproyment)' The first 3 months of your t'ployr.nt will be training period foilowed by 3 months of

,,, i;ii iiil !il* :# I Jff h:i T lfl i : ""U*,,;;;; l'3,, r,u i n i n g u n a e.J u a t i o n p e r i od
wethink it is pertinent, at this jrn.tr.., to briig,o yorr'r.nowredge that subsequent to yourJolnrng' you will be required to sign u.onid"riiuilty'ug...ment not to discrose anyconfidentiar information at any time du-ring or after your emproyment.

For a period of three (3) years (th: "Non-competition. period,,) after resignation ortermination' you will not, elther individuaily ,.1; ;;j;n".,ion 
.with any other person(s) orbusiness entity or in any other manner whatstev.., rrur"'inierest in, o. .ni.. into emproymentwith any of the corpoiation't .ti"rir, value Adied n.r.iLr, competitor(s) andlor vendor.You agree that you will not utt.*piio establish urrir.rr r.lation with any'of the company,sclients' value Added. re,sellers, .orp.,i,o., andlor vendors. you arso agree that you wi, notattempt to directly or indirectly, on ytu. orvn behalf o. on u.trutrof or inlonjunction with anyperson or regar entity, recruit, ioricii, or induce r, .,-,pr"* of 

!,he_company with whom youhad personal contact- or superuised whire n".r"'.*ir!;; Job Duties, to terminate theiremployment relationship witir the Company.

7 July 2018

my duties at Meditab Software (lndia) pvt. Ltd.



tufrtrnrT*,W

Dear Mr. N.Ganesh,

Human Resource Team
I hereby agree that I will perform my duties at Meditab Software (lndia) pvt. Ltd.

7 July 2018

Subject: Offer Letter

with reference to your application and subsequent discussions with us, we are pleased to
9ff9r you the position of Iiata Science Analyst Trainee. A detailed appointment letter willbe issued to you after your joining and on completion of the necessary fbrmalities.

Your date of joining will be_6th August 2018. on receipt of this letter, kindly send your
acceptance within three days from the date of issue of thisletter. This offer stands valid onlytillthat time. The terms and conditions of your employment are as follows:
' By signing this, it is understood that effective from the date ofjoining you will be serving

with us for 36 months with the following conditions:
I' An amount equivalent to 20Yo of youi salary will be deducted from your salary every

month, the accumulated amount will not exceed Rs. 1,50,000/-. The accumulated
amount will be given to you (without interest) at the end of your 36 months of service.
In the event you leave Meditab during this period of 36 months, you will be liable to
pay us the amount calculated as:
Rs. I ,50,000 - \20% of your salary * number of months in Meditab employment)

' The first 3 months of your employment will be training period followed by 3 months of
Probation period. Only upon successful completion of your Training and probation period
shall your services be confirmed with the organization.

We think it is pertinent, at this juncture, to bring to your knowledge that subsequent to your
joining, you will be required to sign a confidentiality agreement not to disclose'any
confidential information at any time during or after your employment.

For a period of three (3) years (the "Non-Competition Period") after resignation or
termination, you will not, either individually or in conjunction with any other person(s) or
business entity or in any other manner whatsoever, have interest in, or enter into employment
with any of the Corporation's clients, Value Added Reseller, Competitor(s) and/or vendor.
You agree that you will not attempt to establish business relation with any of the company,s
Clients, Value Added resellers, competitors and/or vendors. You also agrie that you will not
attempt to directly or indirectly, on your own behalf or on behalf of or in conjunction with any
person or legal entity, recruit, solicit, or induce any employee of the Company with whom yoi
had personal contact or supervised while performing your Job Dutiei, to terminate their
employment relationship with the Company.

Accepted

ffi

For Meditab Software (India) Pvt Ltd,



h/1x^*lT&w

Dear Mr. K.V.Lokesh,
Subject: Offer Letter

With reference to your application and subsequent discussions with us, we are pleased to

offer you the position of Data Science Analyst Trainee. A detailed appointment letter will

be issued to you after your joining and on completion of the necessary formalities'

your date of joining will be 6th August 2018. On receipt of this letter, kindly send your

acceptance wiihin thiee days from the date of issue of this letter. This offer stands valid only

till that time. The terms and conditions of your employment are as follows:

. By signing this, it is understood that effective from the date ofjoining you will be serving

*itt', ,t for 36 months with the following conditions:

I. An amount equivalent to 20oh of youi salary will be deducted from your salary every

month, the accumulated amount will not exceed Rs. 1,50,000/-' The accumulated

amount will Le given to you (without interest) at the end of your 36 months of service'

In the .u.nt yo,i leave Meditab during this period of 36 months, you will be liable to

pay us the amount calculated as:

Rs. 1,50,000 - (20% of your salary * number of months in Meditab employment)

o The first 3 Inonth, of your .-ploym"nt will be training period followed by 3 months. of

Probation period. only upon successful completion of your Training and Probation period

shallyouriervices be confirmed with the organization.,

we think it is pertinent, at this juncture, to bring to yolll knowledge that subsequent to your

joining, you witl be required" to sign u .onfidtntiality agreement not to disclose any

conna-eniial information ui uny time during or after your employment'

For a period of three (3) years (the "Non-competition Period") after resignation or

termination, you wili not, either individually or in conjunction with any other person(s) or

business entity or in any other manner whatsoever, have interest in, or enter into employment

with any of the Corporation's clients, Vulot Added Reseller' Competitor(s) and/or vendor'

you agree that you will not attempt to establish business relation with any of the company's

Clients, Value AddeJ resellers, competitors and/or vendors. You also agree that you will not

attempt to directly or indirectly, on your own behalf or on behalf of or in conjunction with any

person or legal entid, ;e;;uit, ioti.ii, or.induce any employee of the Company with whom you

had personal contali'o. *p"*ised while perfoiming your Job Duties' to terminate their

employment relationship with the Company'

Human Resource Team

I hereby agree that r *1i p.rrorm my duties at Meditab Software (lndia) Pvt' Ltd'

re (India) Pvt Ltd'or Meditab Softwa

bt**4

''l

,.t
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Dear Mr.C.Mahesh.

For Meditab Software (India) pvt Ltd,

HM

7 July 2018
Subject: Offer Letter

with reference to 
-your application and subsequent discussions with us, we are preased to

ofrer vou the posititn 
"f ri;;;;i",i.. anrrd i;ri;;;: A detaired appointment retter wi,be rssued to you after your jolnlnfunoon compretion of the necessary formarities.

Your date of joining will be^6th August 201g. on receipt of tlg letter, kindry send your
ff fffiliff .:irlt :T[': .TJ : *ffi , :i; i1;"* ;r,_ if f im**,1". 

il}, a 
"u r ; ; r y

' 
. 
36'31[: ;?';ifi xT;ifi:iiiffi:ft H'-T:[ 

;J : 
". 

o r; oi n i n g vo u wi,, be serv i ngI' An amount equivarent t;;0r;';;voy]i rur"ry'*jji u"d.d:rj:o rrom your sarary everyLllji, ff, il':f:1.1.d 
u,9* w,r not;*.;;i R,. r,50,000/-. rhe accumurared

[i['#:?.",{,,:il##,ltxiiJ1f,TI};:iT,:t3*t?#r,:r#tldliT[.;
Rs.1,50,000 - (20% of your rururv * number of months in Meditab emproyment)' The first 3 months of yo'r t'ptovr^.nt will be training pelod foilowed by 3 months of

,,, |#liiT !:l'*:# I J#, il'tr T lrli : :u; 1,3 ;,,;,;,, * i"o,.Jba, i o n pe r i o d
wethink it is pertinent, at this jrril;;, to bririg,o you.'r.nowredge that subsequenr to yourJolnlng' you will be required to sign u .orfid"niiality 

'agreement 
not to discrose anyconfidentiar informatio n at any time driing or after your emproyment.

For a period of three (3) years (th: "Non-competition. period,,) after resignation ortermination' you will not,'either inaiuiauuily 
".1;;;j;n".tior.with any other person(s) orbusiness entity or in any other manner whatsoev.i rr"".'i"rlrest in, o,. .ni.. into emproymentwith any of the corpoiation't .ti"rir, value aoi"J n.t ilr, co*petitor(s) androrvendor.You agree that you will not attempi io establish uurin.r, ..lation wiih any of the company,sclients' value Added. resellers, .orpoito., andlor vendors. you also agree that you will notattempt to directly or indirectly, on yourown behalf o, on u.t,utrof or in conjunction with anyperson or regar entitv, recruit, soricii, or induce r"t.;pr;y.. olrl.jorpany with whom youhad personal contact or supervis.i *nit. p..f"ili;;;; Job Duties, to terminate theiremployment relationship wit^h the Company.

I hereby agree that I wiil perform my duties at Meditab Software (rndia) pvt. Ltd.Accepted

ffi

I,t
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Dear Mr.T.Naveen,

For Meditab Software (India) pvt Ltd,

Human Resource Team
I hereby agree that I will perform my duties at Meditab Software (lndia) pvt. Ltd.
Accepted

Subject: Offer Letter

with reference to your application and subsequent discussions with us, we are pleased toolfer you the position of Data science Analyst Trainee. A detailed appointment letter willbe issued to you after your joining and on completion of the necessary formalities.

Your date of joining will be 6th August 2018. on receipt of this letter, kindly send youracceptance within three days from the date of issue of thir'l"tt.r. This offer stands valid onlytill that time. The terms and conditions of your..proyr.nt are as follows:
' By signing this, it is understood that effective irom the date ofjoining you will be servingwith us for 36 months with the following conditions:I' An amount equivalent to 20%o of your salary will be deducted from your salary everymonth, the accumulated amount will not exceed Rs. 1,50,000/-. The accumulatedamount will be given to you (without interest) at the end of your 36 months ofservice.In the event you leave Meditab during this period o136 months, you will be liable topay us the amount calculated as:

Rs. 1,50,000 - (20% of your salary * number of months in Meditab employment)o The first 3 months of your employq.lt will be training period followed by 3 months ofProbation period. only upon successful completion of y"ou Training and probation periodshall your services be confirmed with the organization."
we think it is pertinent, at this juncture, to briig to your knowledge that subsequent to yourjoining, you will be required to sign u .onid.rtiality agreement not to disclose anyconfidential information at any time duiing or after your emproyment.

For a period of three (3) years (th9 "Non-competition period") after resignation ortermination, you will not, either individually or in conjunction with any other person(s) orbusiness entity or in any other manher whatsoever, hauJinterest in, o, 
"ni., 

into employmentwith any of the Corporation's clients, value Added Reseller, Competitor(s) andior vendor.
You agree that you will not attempt to establish business relation with any of the company,s
Clients, Value Added. re_sellers, competitors and/or vendors. you also agree that you will not
attempt to directly or indirectly, on your own behalf or on behalf of or i,iconlunltion with any
person or legal entity, recruit, solicit, or in_duce any employee of the Compan"y with whom you
had personal contact or supervised while perfoiming your Job Dutiei, to terminate their
employment relationship with the Company.

7 July 2018
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Dear Mr.Danda Rajesh,

For Meditab Software (India) pvt Ltd,

Human Resource Team
I hereby agree that I will perform my duties at Meditab Software (lndia) pvt. Ltd.

7 July 2018

Subject: Offer Letter

with reference to your application and subsequent discussions with us, we are pleased tooffer you the position of Data science Analyst Trainee. A detailed appointment letter willbe issued to you after your joining and on completion of the necessary formalities.

Your date of joining will be 6th August 2018. on receipt of this letter, kindly send youracceptance within three days from thedate of issue of this letter. This offer stands valid onlytill that time. The terms and conditions of your employment are as follows:
' By signing this, it is understood that effective from the date ofjoining you will be servingwith us for 36 months with the following conditions:I' An amount equivalent to 20oh of youi salary will be deducted from your salary everymonth, the accumulated amount will not exceed Rs. 1,50,000/-. The accumulated

amount will be given to you (without interest) at the end of your 36 ,ontl.,, of service.In the event you leave Meditab during this period of 36 months, you *iir u. liable topay us the amount calculated as:
Rs.1,50,000 -\20% of your salary * number of months in Meditab employment)

' The first 3 months of your employm^e1t will be training period followed by 3 months ofProbation period. only upon successful completion of y"our Training and probation period
shall your services be confirmed with the organization.

We think it is pertinent, at this juncture, to bring to your knowledge that subsequenr to yourjoining, you will be required to sign u ronid.niiality agreement not to disclose anyconfidential information at any time during or after you, erployment.

For a period of three (3) years (the "Non-Competition period,,) after resignation ortermination, you will not, either individually or in ctnjunction with iny oit.i p.rron(s) or
business entity or in any other manner whatsoever, have"interest in, o, .ri., into employment
with any of the Corporation's clients, Value Added Reseller, Competitor(s) and/or vendor.
You agree that you will not attempt to establish business relation with any'of the company,s
Clients, Value Added.resellers, competitors and/or vendors. You also agree that you will not
attempt to directly or indirectly, on your own behalf or on behalf of or iriconjunction with any
person or legal entity, recruit, solicit, or induce any employee of the Company with whom you
had personal contact or supervised while perfoiming your Job Dutiei, to terminate their
employment relationship with the Company.

Accepted

ls
lrtl{
ln
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Dear Mr. Ramu Saikumar, 
7 JulY 2018

Subject: Offer Letter

With reference to your application and subsequent discussions with us, we are pleased to

offer you the position of Data Science Analyst Trainee. A detailed appointment letter will

be issued to you after your joining and on completion of the necessary formalities.

your date of joining will be 6th August 2018. On receipt of this letter, kindly send your

acceptance wiinin three days from the date of issue of this letter. This offer stands valid only

tillthat time. The terms and conditions of your employment are as follows:

. By signing this, it is understood that effective from the date ofjoining you will be serving

with us for 36 months with the following conditions:

I. An amount equivalent to 20Yo of your salary will be deducted from your salary every

month, the aicumulated amount will not exceed Rs. 1,50,000/-' The accumulated

amount will be given to you (without interest) at the end of your 36 months of service.

In the event you- leave Meditab during this period of 36 months, you will be liable to

pay us the amount calculated as:

itr. t,SO,OOO - (20% of your salary * number of months in Meditab employment)

o The first 3 months of your employment will be training period followed by 3 months of
probation period. Only upon successful completion of your Training and Probation period

shall your services be confirmed with the organization'

We think it is pertinent, at this juncture, to bring to your knowledge that subsequent to your

loining, you will be iequired to sign a confidentiality agreement not to disclose any

ionfidential information at any time during or after your employment.

For a period of three (3) years (the "Non-Competition Period") after resignation or

termination, you will not,'either individually or in conjunction with any other person(s) or

business entity or in any other manner whatsoever, have interest in, or enter into employment

with any of the Corpoiation's clients, Value Added Reseller, Competitor(s) and/or vendor'

you agree that you will not attempt to establish business relation with any of the company's

Clients, Value Added resellers, competitors and/or vendors. You also agree that you will not

attempt to directly or indirectly, on your own behalf or on behalf of or in conjunction with any

person or legal entity, recruit, solicii, or induce any employee of the Company with whom you

had personuf .ontuli or supervised while perfoiming your Job Duties, to terminate their

employment relationship with the Company'

Human Resource Team

I hereby agree that t *itt perform my duties at Meditab Software (lndia) Pvt' Ltd'

Accepted



brttrnlTerffi
7 JulY 2018

Dear Mr. Ankam Sisindri,
Subject: Offer Letter

With reference to your application and subsequent discussions with us, we are pleased to

offer you the position of Data Science Analyst Trainee. A detailed appointment letter will

be issued to you after your joining and on completion of the necessary formalities.

your date of joining will be 6th August 2018. On receipt of this letter, kindly send your

acceptance wiitrin th-ree days from thJdate of issue of this letter. This offer stands valid only

tillthat time. The terms and conditions of your employment are as follows:

. By signing this, it is understood that effective from the date ofjoining you will be serving

wlth us for 36 months with the following conditions:

l. An amount equivalent to ZOYo of youi salary will be deducted from your salary every

month, the accumulated amount will not exceed Rs' 1,50,000/-' The accumulated

amount will be given to you (without interest) at the end of your 36 months of service'

In the event yori leave Meditab during this period of 36 months, you will be liable to

pay us the amount calculated as:

Rs.1,50,000 - (20%of your salary * number of months in Meditab employment)

o The first 3 *onti* of you. employment will be training period followed bY.3 months of

probation period. Only upon successful completion of ytur Training and Probation period

shall youriervices be conhrmed with the organization._

We think it is pertinent, at this juncture, to bring to yoYl knowledge that subsequent to your

;oining, you will u. ,.quit.a to sign u .onfid.ntiality agreement not to disclose any

confid-ential informatio, ui uny time during or after your employment'

Human Resource Team

I hereby agree that r *itlp.rrorm my duties at Meditab Software (lndia) Pvt' Ltd'

For a period of three (3) years (the "Non-competition Period") after resignation or

termination, you wili not,'either individually or in conjunction with any other person(s) or

business entity or in any other manner whatsoever, have interest in' or enter into employment

with any of the Corporation's clients, Vufr. Adied Reseller' Competitor(s) and/or vendor'

you agree that you will not attempt to establish business relation with any of the company's

Clients, Value AddeJ resellers, competitors and/or vendors. You also agree that you will not

attempt to directly or indirectly, on your own behalf or on behalf of or in conjunction with any

person or legal .ntity, r..ruit, roti.ii, or,induce any employee of the Company with whom you

had personut .ontuli 
^o, 

,up.*isei while perfoiming your Job Duties' to terminate their

employment relationship with the Company'
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Dear Mr. V.Sukesh,

For Meditab Software (India) pvt Ltd,

Human Resource Team
I hereby agree that I will perform my duties at Meditab Software (lndia) pvt. Ltd.

7 July 2018

Subject: Offer Letter

with reference to your application and subsequent discussions with us, we are pleased tooffer you the position of Data science Analyst Trainee. A detailed appointment letter willbe issued to you after your joining and on completion of the necessary formalities.

Your date of joining will be^6th Auglst 2018. on receipt of this letter, kindly send youracceptance within three days from the date of issue of this letter. This offer stands valid onlytill that time. The terms and conditions of your.*ptoyr.nt are as follows:
' By signing this, it is understood that effective irom the date ofjoining you will be servingwith us for 36 months with the following conditions:I' An amount equivalent to 20%o of your salary will be deducted from your salary everymonth, the accumulated amount will not exceed Rs. 1,50,000/-. The accumulated

amount will be given to you (without interest) at the end of your 36 months ofservice.In the event you leave Meditab during this period of 36 months, you will be liable topay us the amount calculated as:
Rs. I ,50,000 - \20% of your salary * number of months in Meditab employment)o The first 3 months of your employment will be training period followed by 3 months ofProbation period. only upon successful completion of ylr. Training and probation period

shall your services be confirmed with the organization.
We think it is pertinent, at this juncture, to bring to your knowledge that subsequent to yourjoining, you will be required to sign u .orfid.rtiality agreement not to disclose any
confidential information at any time during or after your e*ployment.

For a period of three (3) years (the "Non-Competition Period") after resignation ortermination, you will not, either individually or in conjunction with any other person(s) or
business entity or in any other manner whatsoever, havJinterest in, o. 

"ni". 
into employment

with any of the Corporation's clients, Value Added Reseller, Competitor(s) and/or vendor.
You agree that you will not attempt to establish business relation *itf, uny'of the company,s
Clients, Value Added resellers, competitors and/or vendors. You also agree that you will not
attempt to directly or indirectly, on your own behalf or on behalf of or iriconjunction with any
person or legal entity, recruit, solicit, or induce any employee of the Company with whom yol
had personal contact or superuised while performing your Job Dutiei, to terminate their
employment relationship with the Company.

Accepted

,aP*l-
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Dear Mr. E.Yeswanth,

For Meditab Software (India) pvt Ltd,

Human Resource Team
I hereby agree that I will perform my duties at Meditab Software (lndia) pvt. Ltd.

7 July 2018

Subject: Offer Letter

with reference to your application and subsequent discussions with us, we are pleased tooffer you the position of Data science Analyst Trainee. A detailed appointment letter willbe issued to you after your joining and on completion of the necessary fbrmalities.

Your date of joining will be 6th August 2018. on receipt of this letter, kindly send youracceptance within three days from the date of issue of thi, l.tt.r. This offer stands valid onlytill that time. The terms and conditions of your employment are as follows:
' By signing this, it is understood that effective from the date ofjoining you will be servingwith us for 36 months with the following conditions:I' An amount equivalent to 20Yo of youi salary will be deducted from your salary everymonth, the accumulated amount will not exceed Rs. 1,50,000/-. The accumulated

amount will be given to you (without interest) at the end of your 36 months ofservice.In the event you leave Meditab during this period of 36 months, you will be liable to
pay us the amount calculated as:
Rs.1,50,000 - (20% of your sarary * number of months in Meditab employment)t The first 3 months of your employmgnt will be training period followed by 3 months of

Probation period. Only upon successful completion of y-our Training and probation period
shall your services be confirmed with the organization.

We think it is pertinent, at this juncture, to bring to your knowledge that subsequent to yourjoining, you will be required to sign u .onfid.ntiality agreement not to disclose any
confidential information at any time during or after your employment.

For a period of three (3) years (the "Non-Competition Period") after resignation or
termination, you will not, either individually or in conjunction with any other person(s) or
business entity or in any other manner whatsoever, have interest in, o, .nta, into employment
with any of the Corporation's clients, Value Added Reseller, Competitor(s) and/or vendor.
You agree that you will not attempt to establish business relation with any'of the company,s
Clients, Value Added. resellers, competitors and/or vendors. You also agree that you will not
attempt to directly or indirectly, on your own behalf or on behalf of or iriconjunction with any
person or legal entity, recruit, solicit, or induce any employee of the Company with whom you
had personal contact or supervised while performing your Job Dutiei, to terminate their
employment relationship with the Company.

Accepted
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l4*gha {,*g\*e*ri*g & ln{rat*rvct*r*s Ltd

APPOTNTMENT OIIDEII

I llr' Dec 201 7

To

MT. KAVUTOORI MURALIDHAR

with ref-erence to your application for emplo;-ment and personal interview held at our office.we are pleased to offer l"ott the employ'ment with our organization as ,,'frainee 
Engineer-process".

Your crc rvill be Rs'17, 000/- (Seventeen thousand RLrpees only) per month in the training periodonll'. After cornpletion or6 months training lve rviil provicre zr,o00r-.

The terms and conditions governing your emplolment rvill be subject to Service Agreementand all such rules and regulaticlns are in accorclance rvith corlrpary policy and Terms &conditions as applicable, enforced, arnended or altered tr.orn time to time.

You are requested to confirrn you date ol'joining vour date ofjoining. as the ofrer standswithdrarvn after seven rvorking days fiom the date issue of this offer, unless the date is exterrclecl b1,cotnpany, as per the admin procedures. Therefore you are advised to forward your acceptance inrvriting along with the clate ofjoining.

At the time of .f oining vou have to bring the photocop-y of the I'ollou,ilg certificates or
documents.

a

a

a

a

WI'|H BEST

SSLC Vlarksheet.

PDS/Ration Card

Provisional Certificate
Aadhar Card.

WISHES

Nlanager - General

MEGHA ENGINEERING & INFRASTRUCTURES IIMITED
.. j. '' r :

\\ (-'\ r .
\\,\\',,,\
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t4egbx Erzgi***r.i*g &'t*{ r,**ruttar *s Ltd

APPOINTN{ENT ORDER

I Itl' Dec 201 7
To

MT.NAVEEN YADAV

with relerence to your application for employment and personal intervierv held at our office.\\'e are pleased to ofl'er yor-l the employment r,vith our organization as ,,.fraine. u"**.*-;;;;;,:"
Your c]-c rvill be Rs'17, 000/- (Seventeen thousand RLrpees onry) per month in the training periodtxlr'. After compretion of 6 rnonths training we wiil provicre 2r,o00r_.

The terms and conditiotls governing your employment rvilr be subject to Service Agreementand all such rules and regulations are in accorda.ce ivith conrpany policy and Terms &c'nditions as appricable, enforcecr, arnended or artere<J fi.nr time to time.

You are requested to confirm you date oI'joining your date ofjoining, as the ofrer standsrvithdrawn after se'etl ivorking da1's from the date issue of'tlris offer, unless the date is extended bvL'otnpany', as per the admin procedures. Therefore vou are advised to fclrrvarcl ,"*'r**rrr*;;rvriting along rvith the date ofjoining.

r . 
At the time of joining vou have to bring the photocop-y of the follorving certificates or

0ocuments.

o SSLC Marksheet.
o PDS/Ration Card
r Provisional Certit'icate
o Aadhar Card.

WITH BESl'WISHES

Manager - General

MEGHA ENGINEERTNG & TNFRASTRUCTURES UMTTED . r.

I r:: ',' ' l-.1 :)':l: ti i:, i.:::,1 );j. l. ,:.:,i\r: :1 .: i .'i.
: :. . .:,.

Jt'.
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l$egtza 8,*g1n**r,r*6 & tr*{ra*rrutt*r*s Ltd

APPOINTN{ENT ORDER

fo 
I lrh Dec 201 7

MT.MARUSANI NIRANJAN

with reference to your applicalion for employ,rent and personar intervierv hercl at our office.\re are pleased to offer you the employment r'vith our organization as ',Trainee Engineer-process,,.
Your cTc will be Rs'17' 000i- (Seventeen thousancl Rupees onry) per month in the training periodonly' After compretion of 6 months training rve rvi, provicre 2r,000r-.

The terms and conditions governing your emplovment wiil be subject to Service Agreementand all such rules and regulations are in accordance i,vith Cornpany poricy and rerms &conditions as appricabre, enforced, arnendecr or artered fr.orn time to time.

You are requested to conflrm you date ofjoining your date ofjoining. as the offer standsrvithdrarvn after seven ivorking days fiom the clate issue oithis offer, unless the clate is extended by,cornpany' as per the admin procedures. Therefore you are atrvised to forward )iour aoceptance inwriting along with trre date ofjoining. 
rv rvr w.rL't ryt,,u

o".rn,'}:r:'te 
time of joining vou have to bring the ph.toc.p.y of rhe follorving cerriticates or

o SSLC l\4arkslieet.
o pDS/Ration Card
. provisionalCertiflcate

o Aadhar Card.

WITI-I BEST WISHES

JVIanager - General

MEGHA ENGINEERING & INFRASTRUCTURES IIMITED i
:'::)",: :')..:t.j

.tii:..:::l::i, )
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l'4e6h* [ngrnrenng & i*{ntvucrr*, fr*

APPOINTNTENT ORDER

IlthDec2ol7
To

MT.MUTALA REDDY MASTHAN

with reference to your application for employment and personar intervieu, herd at our office,we are pleased to offer you the erlployment i,vith our organization as ,,'frainee 
Engineer-process,,.

Your cTc r'r'ill be Rs' l 7' 000/- (Seventeen thousand Rupees onry) per monrh in the training periocronl,v'' After compretion of 6 ,ronths training we wi, provicre 2r,a*u_.

The terms and conditiotts governing your emproyment rvig be subject to Se^,ice Agreementand all such rules and regulations are in accordance with company poricy and rerms &c'.nditions as appricabre, enforcecr, amended or artered tronr time to time.

You are requested to confirm you date oI'joining your date ofjoining. as the offer stanclsrvithdrawn after seven working days from the date issue orlthis offbr, unress the date is extended b'company' as per the aclmin procedures. Therefore vou are advised to forivarcr your acceptar.. inwriting along rvith the date ofjoining.

o".r*l;r:ne 
time of joining 

-vou have to bri,g rhe photocop),01. the l.ollowing cerrificares or

r SSLC Marksheer.
o pDS/Ration Card
o provisional Certiflcate
. Aadhar Card.

WITH BEST WISFIES

Manager - General

MEGHA ENGINEERING & INFRASTRUCTURES LIMITED
(rr:iJ,::r : i i i

ji;i r ,..i ,'

,.,\^..: /\
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l{e6ha [n6,nrtnr,g & infra*ructurss llcl

APPOINTMENT ORDER

I lth Dec 201 7
To

N4r.P.SAI GANESH

with ref-erence to your application for ernplol',lnent and personal intervierv helcl at our office.wc are pleased to offer -l'oLr the emplo.v'.ment with our organization as ,,Trainee 
Engineer-process,,.

Your cTc rvill be Rs'17' 000/- (Seventeen thousand Rrpees onry) per month in the training perioclonly' After compretion of 6 rnonths training r.ve rvi, provicre 21,000/-.

The terms and conditions governing your employment rvill be subject to Service Agreementand all such rules and regulations are in accordance with company policy and Terms &conditions as appricabre, enforced, amended or artered fr"o,r time to time.

You are requested to confirm you date ofjoining your date ofjoining. as the offer stanclsrvithdrawn after seven working days from the date issue ofithis ofTer, unless the date is extended bvCcltttpany' as per the aclmin procedures. Therefore vou are advised to forrvard ,rrr'r.*,,;f,f,:lwriting along with the date ofjoining.

o..rr*lr:ne 
time of joining vou have to bring the photocop-v of rhe l.ollo$,ing cerrificates or

o SSLC N4arksheet.
o pDS/Ration Card
o provisional Certif.icate
r Aadhar Card.

WITH BEST WISHES

lVlanager - General

MEGHA ENGINEERING & INFRASTRUCTURES LIMITED

\[\r.u



fregha tr,gS***r:i*g &. *$r*strutturcs Ltd

APPOINTN{ENT ORDER

To 
I lrh Dec 201 7

MT. T SARAVAN KUMAR

with reference to lrssl application for enrployme,t and personal intervierv hercl at.ur office,wL' are pleased to offer 1'oLr the employment rvith our organizatio, as ,'Trainee 
Engineer-process,,.

Your cTc r'vill be Rs'17,000/- (Seventeen thousand Rupees onry) per month in the training perioclonly' After comprerion of 6 months training we wiil provide 21.000/-.

The terms and conditions governing your employment will be subject to Service Agreementand all such rules and regulations are in accordarice lvith co,rpany poricy and rerms &conditions as appricabre, enforced, amended or artered fr.o,r time to time.

You are requested to confirm y'ou date ofjoining your dare ofjoining. as the off.er standsrvithdrawn after se'en ivorking days l'rom the date isru. of this off'er, unless the clate is extendecl bvcotnpany' as per the admin procedures. Therefore vou are advised to forwarcl ,ou.'uffi;X:lrvriting along with the date ofjoining.

At the time of .loining vou have to bring the photocopy ol. the l.ollowing certificates ordocumcnts.

o SSLC Marksheet.
o pDS/Ration Card
o provisionalCertificate

r Aadhar Card.

WI'|I{ BEST WISHES

IVlanager - General

MEGHA ENGINEERING & INFRASTRUCTURES TIMITED :

i t !'', .:. .: .)t..,, l :,;l:.,.1,,,1-:-,:::ii I t:, i1 ;::. 17 I .i..

'!t:'1 .':,.'); I t.'t !:),, j: | !^i :'.^:

'..:i.

uu\x



WM*
fr*g?za #,n$***rung &. tr*{ra*trxtt*r** Ltd

APPOINTMENT ORDEB

I lth Dec 201 7
To

N4T. KUNCHA SIVA KUMAR

with reference to lrour application tbr employmerrt and personal intervierv held at our office.\\'e are pleased to offer yott the employment rvitl-r our organization as ,'Trainee 
E,ngineer-process,,.

Your crc will be Rs' 17, 000/- (Seventeen thousand RLrpees only) per month in the training periodonly' After completion of 6 months training we iviil provide T,*au-.
The terms and conditions governing your employment w,ilr be subject to Service Agreementand all such rules and regulatiotts are in accordance rvith cornpany policy an4 Terms &co,ditions as applicabre, enforced, amended or altered tr"o, time t'time.

Yott are requested to confirm y'ou date ofjoining,v-,our date ofjoining, as the ofrer standsrvithdrarvn after seven rvorking days from the date issue of this o{}br, unless the date is extencled by,.conrpany' as per the admin procedures. Therefore you are advised to forlard your acceptance inr.vriting along rvith the date ofjoining.

r^ ..,--At 
the time of joining you have to bring the photocopy of the following certificates oroocuments.

r SSLC Marksheet.
o PDS/Ration Card
. Provisional Certiflcate
. Aadhar Card.

\\,IIH BEST U'ISHES

Nlanager - General

MEGHA ENGINEERING & INFRASTRUCTURES tIMITED
.1'' ,", ,,.-. , :r,.

| ::1. ....:t,:lt I it , .ii:.i ,,|:-_;atl_t 
t-l ',.: i-,).: .!
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Wwffi**
l4eg?zx trzg**<r*rzg & i*fra**rurtar*x Ltd

APPOINTMENT ORDER

I 1th Dec 201 7

To

Mr. G.SUNNY

with reference to your application for employrnent and personal intervierv held at our office"we are pleased to ofrer vou the employment with our organizaiion as ', I'rainee Engineer-process,,.

Your cfC will be Rs'17,000/- (Seventeen thousand Rupees only) per month in the training period
only'. After completion of 6 rnonths training we will provicle 21,000r-.

The terms and conditions governing your employment rvill be subject to Service Agreement
and all such rules and regulations are in accordance rvith Cornpany policy and Terms &c.nditions as applicable. enforced, ai,ended or altered tr"om time to time.

You are requested to confirm yor"r date ofjoining y'our date ofjoining. as the of1'er stands
rvithdrarvn after seven rvorking days from the date issue of this ofTer, unless the date is extended by,.
Conrpany, as per the adrnin procedures. Therefore you are advised to forward your acceptance in
rvriting along with the date ofjoining.

At the time of joining vou have to bring the
documents.

o SSLC l\4arksheet.

o PDS/Ration Card
r ProvisionalCertificate
o Aadhar Card.

WI fI_I BEST WISIIES

IVlanager - General

MEGHA ENGINEERING & INFRASTRUCTURES TIMITED
... :i1tt-: ;,it :;- :1:t.1;iri::: jt t: .::lli i.1 .: i:: ,t,

,1, , : t." ' ,,,i;iyr';litrtt_l -'.,,.,i': i;},,,.;

photocopy of the following certificates or



fr*gbx **g;*e*rz*g &. Zx{ra**,r**zur*, Ltd

APPOINTNTENT ORDER

I lth Dec 201 7

To

N4r. YUGESH.C

with reference to your application for emplol,'ment and personal interview held at our office,we are pleased to offer you the employment with our organization as "Trainee Engineer-process,,.

Your crc will be Rs'17,000/- (Seventeen thousand RLrpees only) per month in the training period
onl,r'. After completion of 6 r,onths training we wiil provicre 2r,000/-.

The terms and conditiot1s governing your employment wiil be subject to Sel,ice Agreementand all such rules and regulations are in acoordance rvith con-rpany policy an<J Terms &conditions as applicable, enforcecl, arnende<j or altered fl.or, time to time.

You are requested to confirri y'ou date ofjoining your date ofjoining. as the offer stancls
withdrarvn a{ter seven working days from tire date issue of this ofI'er, unless the date is extended by,cotnpany, as per the admin procedures. Therefclre you are advised to forward your acceptance in
rvriting along with the date ofjoining.

At the tirne of joining yott have to bring the photocopy of the l'ollorving certificates or
documents.

. SSLC i\4arksheet.

. PDS/Ration Card

. ProvisionalCertificate
o Aadhar Card.

WI'I-H BEST WISHES

Manager - General

MEGHA ENGINEERING & INFRASTRUCTURES TIMITED
1:::: !:-ttt.:i.i't:'i.::j1,i'lti t,17 1;,r1 !:...i,i;,i.1i.,a: i"t!'.) !:. 11.

\k\;i,

i t;t.t:::',,:i: 
1..::' i i:.i'.':', ..1



1|.,
l.'.

l,iir-

Karthikeyan K,

Chief Technology Officer

Date: 11-08-201g

Ref:202108198J

Open Weaver lndia private Ltd,
CIN : U72900TN2020FTC f 34939
1st Floor, Smartworks Arihant Verge, OMR Service Rd,
Perungudi, Chennai, Tamil ttaOu _-OOOOSO

{A openWeaver

Emplovment Offer Letter

Dear GORLA MANOJ KUMAR NA|DU,

we are delighted to offer-you a position of Junior Engineer (Trainee) with open weaverlndia Private Limited. At open weaver w9 3re building'solutions for tomorrow,s big ideas.We look fonrvard to having you join us in this journey. 
v -

Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described inAnnexure-A. You will be eligible for other benefits as detailed out in the Annexure-A
Please do share your confirmation on acceptance of this offer before 13th Aug 201g by email.This offer is vatid for a date of joining on or befo re 21tlh AG;"it;;'8. '- ^ut

This offer & employment is subject to successful completion of background verification. We
warmly welcome you to be part of the Open Weaver family.

For Open Weaver,

Thls ts a digital document and requires no signature. Please quote reference number in all CONFIDENTIAL



Date: 1 1-08-2018

Ref: 202'1081 1BJ

Open Weaver lndia Private Ltd,

Cl N : U72900TN2020FTC I 34939

1st Floor, Smartworks Arihant Verge, OMR Service Rd,

Perungudi, Chennai, Tamil Nadu - 600096

EmPlovment Offer Letter

ffi OpenWeaver

DeaT GAJJELA PAVAN KALYAN'

we are delighted to offer you a position of Junior Engineer (Trainee) with open weaver

lndia private Limited. At Open Weaver we are building solutions for tomorrow's big ideas.

We look forward to having you join us in this journey'

Your total fixed emoluments are Rs 3,60,000/- per annum' The details are described in

Annexure-A. You will be eligible for other benefits as detailed out in the Annexure-A

prease do share your confirmation on acceptance of this offer before i3th Aug 2018 by email'

This offer is valid for a date of joining on or befo re 21th August 2018'

This offer & emproyment is subject to successfur compretion of background verification. we

warmly welcome you to be part of the Open Weaver family'

For Open Weaver,

ii{,,,t-'\-

KarthikeYan K,

Chief TechnologY Officer

This is a disitaldocument and requires no signature Please quote reference number in all CONFIDENTIAL



Date: 11-08-201g

Ret:202108128J

Open Weaver lndia private Ltd,
Cl N : U72900TN2020FTC 1 34939
1st Floor, Smartworks Arihant Verge, OMR Service Rd,
Perungudi, Chennai, Tamil NaOu _-OOOOSO

W OpenWeaver

Emplovment Offer Letter

Dear SAPpANt RUpESH,

we are delighted to.offer-you a position of Junior Engineer (Trainee) with open weaverlndia Private Limited' At cipen weaver 
.ryg 3re building'sorutions ror tomoirow,s big ideas.We look fonruard to having you join us in this lorrnuy.- 

- '

Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described inAnnexure-A' You will be eligible for oiher benefits as detailed out in the Annexure-A
Please do share your confirmation on acceptance of this offer before 13th Aug 201g byemail.This offer is vatid for a date of joining on or'before iriilargr";;;t. '" 'ar'l

This offer & employment is subject to successful completion of background verification. we
warmly welcome you to be part of the Open Weaver family.

For Open Weaver,

ii l, l:',u, -

Karthikeyan K,

Chief Technology Officer

This is a digital document and requires no signature. please quote reference number in all CONFIDENTIAL



Date. 1 1-08-2018

Ref:202108598J

Open Weaver lndia Private Ltd,
CIN : U72900TN2020FTC 1 34939
1st Floor, Smartworks Arihant Verge, OMR Service Rd,
Perungudi, Chennai, Tamil Nadu - 600096

{# OpenWeaver

Em plovment Offer Letter

Dear R.V.SATEESH KUMAR,

We are delighted to offer you a position of Junior Engineer (Trainee) with Open Weaver
India Private Limited. At Open Weaver we are building solutions for tomorrow's big ideas.
We look fonruard to having you join us in this journey.

Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described in
Annexure-A. You will be eligible for other benefits as detailed out in the Annexure-A

Please do share your confirmation on acceptance of this offer before 13th Aug 2018 by email.
This offer is valid for a date of joining on or before 21th August 2018.

This offer & employment is subject to successful completion of background verification. We

warmly welcome you to be part of the Open Weaver family.

For Open Weaver,

! J, ll t,--
l t.' \ !

Karthikeyan K,

Chief Technology Officer

This is a digital document and reguires no signature. Please quote reference number in all CONFIDENTIAL



Date: 11-08-2018

Ref:202106668J

Open Weaver lndia Private Ltd,
Cl N : U72900TN2020FTC 1 34939
1st Floor, Smartworks Arihant Verge, OMR Service Rd,
Perungudi, Chennai, Tamil Nadu - 600096

Em plovment Offer Letter

W OpenWeaver

Dear MADDIBOYINA SUDHAKAR,

We are delighted to offer you a position of Junior Engineer (Trainee) with Open Weaver
lndia Private Limited. At Open Weaver we are building solutions for tomorrow;s big ideas.
We look fonruard to having you join us in this journey.

Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described in
Annexure-A. You will be eligible for other benefits as detailed out in the Annexure-A

Please do share your confirmation on acceptance of this offer before 13th Aug 2018 by email.
This offer is valid for a date of joining on or before 21th August2olg.

This offer & employment is subject to successful completion of background verification. We

warmly welcome you to be part of the Open Weaver family.

For Open Weaver,

l:1, lr i -
'-Y

Karthikeyan K,

Chief Technology Officer

This is a digital document and requires no signature. Please quote reference number in all CONFIDENTIAL



Date: 1 1-08-2018

Ret'.202106688J

Open Weaver lndia private Ltd,
CIN : U72900TN2020FTC 1 34939
1st Floor, Smartworks Arihant Verge, OMR Service Rd,
Perungudi, Chennai, Tamil Nadu - 600096

ffi OpenWeaver

Em plovment Offer Letter

Dear K TULASIRAM,

We are delighted to offer you a position of Junior Engineer (Trainee) with open weaverlndia Private Limited. At open Weaver we are building- solutions for tomorrow,s big ideas.We look forurrard to having you join us in this journey.

Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described in
Annexure-A' You will be eligible for other benefits as detailed out in the Annexure-A

Please do share your confirmation on acceptance of this offer before 13th Aug 201g by email.This offer is valid for a date of joining on or befo re 21th August 201g.

This offer & employment is subject to successful completion of background verification. We
warmly welcome you to be part of the Open Weaver family.

For Open Weaver,

t "J. ,l I tl'. i\ t v

Karthikeyan K,

Chief Technology Officer

This is a digital document and requires no signature. prease quote reference number in ail coNFIDENTIAL



Date: 11-08-2018

Ref:202108688J

Open Weaver lndia private Ltd,
CIN : U72900TN2020FTC 1 34939
1st Floor, Smartworks Arihant Verge, OMR Service Rd,
Perungudi, Chennai, Tamil Nadu _ 600096

U openWeaver

I -1. ll r - "

i 1_' \ !

Emplovment Offer Letter

DeaT RACHAPALLT VISHNUVARDHANREDDY,

we are delighted to.offer^you a position of Junior Engineer (Trainee) with open weaverlndia Private Limited. At open weaver w9 are building'solutions for tomorrow,s big ideas.We look fonvard to having you join us in this journey.

Your totalfixed emoluments are Rs 3,60,000/- per annum. The details are described in
Annexure-A. You will be eligible for other benefits as detailed out in the Annexure-A
Please do share your confirmation on acceptance of this offer before 13th Aug 2o1g by email.This offer is vatid for a date of joining on or befo re 21th A;;;"ii01'8. '- ^ut

This offer & employment is subject to successful completion of background verification. we
warmly welcome you to be part of the Open Weaver family.

For Open Weaver,

Karthikeyan K,

Chief Technology Officer

This is a digital document and requires no signature. prease quote reference number in alr coNFIDENTIAL



Date. 11-08-2018

Ref.202108158J

Open Weaver lndia Private Ltd,
Cl N : U72900TN2020FTC 1 34939
1st Floor, Smartworks Arihant Verge, OMR Service Rd,
Perungudi, Chennai, Tamil Nadu - 600096

{,A 0penWeaver

Emolovment Offer Letter

Dear S MANIKANTA REDDY,

We are delighted to offer you a position of Junior Engineer (Trainee) with Open Weaver
lndia Private Limited. At Open Weaver we are building solutions for tomorrow;s big ideas.
We look forward to having you join us in this journey.

Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described in
Annexure-A. You will be eligible for other benefits as detailed out in the Annexure-A

Please do share your confirmation on acceptance of this offer before 13th Aug 201g by email.
This offer is valid for a date of joining on or befo re 21th August zo1g.

This offer & employment is subject to successful completion of background verification. We

warmly welcome you to be part of the Open Weaver family.

For Open Weaver,

\ ,. L, ".1-\..\,.---"'
I l.' \ \j'

Karthikeyan K,

Chief Technology Officer

This is a digital document and requires no signature. Please quote reference number in ail CONFIDENTIAL



Date: 1 1-08-2018

Ref:20210818BJ

Open Weaver lndia Private Ltd,
Cl N : U72900TN2020FTC 1 34939
1st Floor, Smartworks Arihant Verge, OMR Service Rd,
Perungudi, Chennai, Tamil Nadu - 600096

{# OpenWeaver

Em plovment Offer Letter

DeaT AMARAVATHI SREEKANTH,

We are delighted to offer you a position of Junior Engineer (Trainee) with Open Weaver
lndia Private Limited. At Open Weaver we are building solutions for tomorrow;s big ideas.
We look forward to having you join us in this journey.

Your total fixed emoluments are Rs 3,50,000/- per annum. The details are described in
Annexure-A. You will be eligible for other benefits as detailed out in the Annexure-A

llease do share your confirmation on acceptance of this offer before 13th Aug 201g by email.
This offer is valid for a date of joining on or before 21th August 2019.

This offer & employment is subject to successful completion of background verification. We

warmly welcome you to be part of the Open Weaver family.

For Open Weaver,

I I. l1\ --
I l.'\ I

Karthikeyan K,

Chief Technology Officer

This is a digital document and requires no signature. Please quote reference number in all CONFIDENTIAL



Date: 1 1-08-2018

Ref: 202108'168J

Open Weaver lndia Private Ltd,
Cl N : U72900TN2020FTC 1 34939
1st Floor, Smartworks Arihant Verge, OMR Service Rd,
Perungudi, Chennai, Tamil Nadu - 600096

(# openWeaver

Em plovment Offer Letter

Dear T VISHNU VARDHAN,

We are delighted to offer you a position of Junior Engineer (Trainee) with Open Weaver
lndia Private Limited. At Open Weaver we are building solutions for tomorrow's big ideas.
We look fonrvard to having you join us in this journey.

Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described in
Annexure-A. You will be eligible for other benefits as detailed out in the Annexure-A

Please do share your confirmation on acceptance of this offer before 13th Aug 2018 by email.
This offer is valid for a date of joining on or before 21th August 2018.

This offer & employment is subject to successful completion of background verification. We

warmly welcome you to be part of the Open Weaver family.

For Open Weaver,

i l, ir\,-.
!1.

Karthikeyan K,

Chief Technology Officer

This is a digital document and requires no signature. Please quote reference number in all CONFIDENTIAL
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OFFER CUM APPOINTMENT LETTER

Mr. Robin Vincent,
L-148, OBK Street,
Nagari,

Andhra Pradesh - 517590.

Dear Robin,

Congratulations! with reference to y.our application and subsequent
our organization, we are pleased to inform you that you have been
organization as Software Tester.

20.10.2020

interviews with us for a career in
selected for employment in our

We take this opportunity to thank & appreciate your decision to join Xenovex Technologies pvt Ltd. you
are requested to join us on or before OZ.LL.ZO2O.

You will be in probation for a period of 6 months from the date of your joining. Your gross emoluments
will be Rs. 3,30,000 /- (Three Lakh and Thirty Thousand Only) per Annum. The general terms and
conditions governing your employment are outlined in Annexure !1.

on the date of joining, you would be required to furnish photocopies of the original documents and other
listed information in Annexure lll. Please note that the submission of all the documents is mandatory to
facilitate joining, background verification / validation and appointment process at Xenovex Technologies
Pvt [td.

As confirmation of your acceptance, please sign the duplicate copy of this letter and return it to us as a
token of your acceptance. We request you to indicate joining date at the earliest.

For Xenovex Technologies Pvt Ltd.,

Abitha R,
Executive - HR
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Ref: 759545 /1780592/permt

Mr. T Dileep kumar.
8-49,Mat lavari Street,Narayanavanam
Narayanavanam Kemparapalem,Chittoar (Telangana) _ 517Sg1

Phone No: 5305530960

Subiect - Offer of Appointment

D.ear Mr.T Dileep kumar.,

It is our pleasure to welcome you to Tech Mahindra Limited.

1. With reference to our discussions, we are pleased to offer you
customersupport on U1 band, operating out of our Hyderabad office.

2. Your "Annllal Total Cash Compensation,, will be Rs. 164000.
compensation and statutorydeductions.

Date: 14-Mar-2020

appointment in our Organization as Associate

Please refer Annexure-A for details on the

3. Your remuneration package is strictly confidential between you and here after, referred as The Company and
should not be discussed with anyone nor divulged to anyone in any manner whatsoever.

4' Your employment with us will be governed by termsand conditions as specified in Annexure-B.

5. You are required to join on 14-Mar-2020 at the below mentioned location. The Offer stands withdrawn thereafter,
unless the date is extended and communicated to you in writing.

6. On the date of joining, you a re requested to report to David Rajugudi at 9:30 AM to complete the joining forma lities
at Tech Mahindra limited, [Unit 12 Plot No 35 & 36 Sy No -54 Hitech City Layout, Madhapur, Hyderabad - 5000g1], At the
time of joining, you are expected to carry originals of the documents as per Annexure - D and submit the copies of
the same to the HR Team.

7' Please note that this offer is subject to your being given a clear background check either at the time of
reporting/joining or thereafter depending upon our receipt of the background check report from the agency.

8. Kindly acknowledge acceptance of this Offer of Appointment by signing and returning the 'acceptance copy' to
David Rajugudi latest by 14-Mar-2020.

Page 1 of 25



l-
...'1],....].

tw{"TIffix?N?4YIl7L

t"*u ?*sanry #d@ "\r *rqaW
+*l ' at'' .t,=i

'fu.tr: ffzrw..*.fu,ni,' t.

ffi*l
..;11i11,r:]:

{@{w ww:;ffi4 
"M, 

ere &.l##fuW t;tt M,{wr Tw trw k'srt: ;sf ggit :, 
1 4rw *.tw}fiw, Tw fuw r}t

r:rur @urqWMfu fu@,;f ,2*1*. &n s#*r l*r{x?ry, \iot';1iw *l-fr*&4.f lwertwrr ffito al
#)/W?t*fii 41, @#ft# fieres#{rrl." rwkww\W, wha i} {r*#trl,, lli;:: *&W., \tlt]l1xb srnd r+ndtttl.rrrg of yCr.ir

*'t@trrlrenl LW rW*taty tr*n\{fr ifi<l t?t* (*nti.j{t-ii;*t il,:1,,.r;tlt;tt tf, bC *rrth $tyKl*Ud

*e{t* **rrt:tf:M .*tx*fu,mzrt th* \*strl# &t?* **i3t r1:i:t!'1* *2, tXtll' r",r,3111wfrv y.;}l$:xty*,

1t'", #,r- r3i;s::t # l.W f',rti:r.".+r{.t {.1.1 Y*: jLl2 lr,)t1tt.i4 ,.,i ii ' ,! t1ut{:.i );}...*fr *t', yf); W{ltirnhnL{: JttLl

\.].: 
.':t!\ T:.;: z:ri{v.,yt' .:lrl i'".l:i ik {}*q4!11N'J 1.1 \'rt, f*k'-, 

't4t;litt-l**b 
*i{i lz}k*,e\ r,{ l-l;* trtfftw.ry.

!'., i**"7 -,f l:,,.,.f3*" ',rr,v1, frsti -tt.d|rll;:lt1.*4t,1*i;\:{ *r? tt,"t. lti:,- 1t.:d.'it.tr,.:flts&r1(tlr${3

.- '. . , '. ' . .';.ii' . it-, t' iii,t.):::.. ;': At.:,.; :1::\;1..".,\ ;-ii\i".ii.r,.

'. ",.'::!: -...= .:.it ;:1.,' ;;ti.:.|.:t1tl3l_i).:n::a i.:,. :?.,.t:: itllil"l1; #rt* i'_;_ ; ,):l .., | : .,,..,

a..'47ttdi r..:::.j:: ,:,t,.i,,:j;1t,.\ 1..1:1il 3rirlr;7,;.r, ,i.rr'.;l ?.r,1{,!\?it{:i,11 :",it,,'. ", .',i.'

:.." . - .,".r. .:.:n.ii:- ;.f,'.lti ,t ;, t j, :)1.* tili\,..,.*' "",.ti:,..

. , .,. ,", ..:. ; t\,'; ,.i,:; &iinJ,v,tttr': .r?.:,,i11,t., ,' .r.',

ffi,aW:"-k;ffi.eU

,0,t, 
i1"11 1 ; t, :1'1i.j:.:1 iaiii) .;: il;;f.ii :?.; i?',; i

, *r,,4,i;1( t\| , 
';rrt:t','\il 

l"ii* #{X:.:}f}&:tKi,:?Ar?

.,t )f./ | I *1. CL t"11. il1 r. 
" 

t,' : .. -\ ',a'-.t. a- izlltll^i'.:

'. . t ..1 : .; r. ..; t tj: i;,t l:: ;lt ttsi z tl ,





  info@skilmine.com                 
                                                                                                   www.skill-mine.com 
 
 
 

Bangalore                                                    Mumbai 

#212, 2
nd

 Floor                                            # 7 1 4 ,  P a l m  S p r i n g  B u s i n e s s  C e n t r e ,  L i n k  R oa d ,  

Celstic Tower, Green Glen Layout                                     Malad West, Mumbai 400064, Maharashtra, India 

Bellandur, Bangalore – 560 103                                                    Tel: +91 2241701000 

 
 

Date: April 15, 2021 

 

Employee Name: Paidela Maheswar  Reddy 

Emp code: 10476 

 

Band: WL 1.3 

Work Level: Associate 

Designation: Analyst - Audio programmer 

 

Dear Paidela , 

 

We take this opportunity to recognise and congratulate you and express our appreciation for 
your valuable contribution during the year 2020-21. Your committed efforts have added value to 
our shared vision & common objectives for further growth of the organisation. 
 
In view of your performance and contributions, your revised compensation effective April 1, 
2021 will be Rs. 632500 per annum. Further detail of your compensation is mentioned in the 
Annexure. 
 
Information related to your salary is strictly confidential and we appreciate you for treating this 
communication accordingly. 

we take this opportunity to thank you for your contribution and convey our gratitude for your 

continuous services at Skillmine. 

 

 

With Best wishes                                                                                             Employee Signature  

                                                                                                                            Date: 

                                                                                                                                                                                     
 

Bijaya Tripathy 

Senior Manager-HR 
 

mailto:inf
mailto:o@skilmine.com
http://www.skill-mine.com/


  info@skilmine.com                 
                                                                                                   www.skill-mine.com 
 
 
 

Bangalore                                                    Mumbai 

#212, 2
nd

 Floor                                            # 7 1 4 ,  P a l m  S p r i n g  B u s i n e s s  C e n t r e ,  L i n k  R oa d ,  

Celstic Tower, Green Glen Layout                                     Malad West, Mumbai 400064, Maharashtra, India 

Bellandur, Bangalore – 560 103                                                    Tel: +91 2241701000 

 
 

     Annexure 
 

Paidela Maheswar  Reddy 
   

Components   Monthly Annual 

Base Salary     

Basic  18448.00 221375.00 

HRA  7379.00 88550.00 

Bonus Payable  1537.00 18444.00 

Special Allowance  21824.00 261888.00 

Allowances    

LTA (Optional)  0.00 0.00 

Total - Gross Salary   
        
49,188.00  590257.00 

      

Retirals     

PF Employer  1800.00 21600.00 

Gratuity  886.92 10643 

Group Insurance  833.33 10000 

Total Fixed Pay     632500.00 

        

Variable Pay   0% 0.00 

      

Total - Cost to Company     632500.00 
 
Employee Signature  

mailto:inf
mailto:o@skilmine.com
http://www.skill-mine.com/








07/06/2019

Ms Nutheti Suknya
Hyderabad.

Dear Sukanya,

With reference to your application and subsequent discussions we had with you, we are pleased
to offer you the position of Associate Career Consultant in TeamLease Digital Pvt Ltd. You
will be posted in Hyderabad.

Your compensation package will be Rs. 1,80,012/- per annum (Rs.11,878/- per month) on a costto
Company basis. The detailed salary break up is given in the attached annexure.

You will also participate in the company’s Performance Pay plan as applicable to your role. The
plan will be Communicated to you by your manager.

Your employment will be in accordance with the rules, regulations and policies of the company
from time to time.

A detailed appointment letter will be issued to you on your joining us not later than 10/06/2019.
This is also conditional upon you being free from any contractual restrictions preventing you
from accepting this offer or starting work on the date of joining. We will keep the offer open for
you until 8/06/2019 by which time, we hope you will send your acceptance letter to us.

We welcome you to TeamLease family and hope you have a challenging and successful career
with us.

Thanking you,

Yours faithfully
For TeamLease Digital Pvt Ltd.

Read and accepted

Sangeeta Malkhede Signature with date
Head Human Resources



Annexure forming part of offer letter dated 07/06/2019
issued to Ms.Nutheti Sukanya

Compensation Break-Up

Particulars Monthly(Rs.) Annually(Rs.)

Basic 6000 72000
HRA 2400 28800
Advance Stat Bonus 1420 17040
Special Allowance 3421 41052
Empr ESI 629 7548
PF 1131 13572
Total (A) 15001 180012

NETPAY Annexure
EARNINGS AMOUNT(Rs)
Basic 6000
HRA 2400
Advance Stat Bonus 1420
Special Allowance 3421
Gross Earning 13241

Deduction
Emp PF 1131
Emp ESI 232
PT 0
Total Deduction 1363

Net Salary 11878



 Net salary also attracts professional tax based on the job location as applicable.
 Income-tax deductions, if applicable, will be as per the Income-Tax Act, 1961
 LTA would be payable on claims and will be considered for exemption under Income
Tax

subject to receipt of valid bills for the Financial Year

Note: This statement is only for the purpose of information and is illustrative in nature.

Over and above the compensation package, you will be also covered under the following
Schemes.

 Medical Insurance Scheme for self-up to an amount of Rs.1,00,000 per annum
 Accident Insurance Scheme up to an amount of Rs.2,00,000
 Group Term Life Insurance Scheme for death coverage for Rs. 5,00,000

Documents to be furnished at the time of joining:

 Relieving letter from the previous employer or Resignation acceptance letter ( Relieving
letter to be submitted within a month of date of joining if resignation acceptance mail is
given for joining)

 Last pay slip
 Aadhaar Card Mandatory
 Govt. Issued Identity / Address Proofs such as Passport / PAN / DL / Voter’s ID Card
 Educational Certificates – Original & 1 set of Photocopy (Original copy for verification)
 3 passport size photographs
 Cancelled photo copy cheque of any of the below mentioned Bank account to which

your salary is to be credited (HDFC,ICICI,SBI,KMB,CITI,SCB, FEDRAL
BANK,AXIS)

Please note that in case you do not furnish all of the above documents, your
joining will be deferred till such time as you furnish the relevant documents.
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This offer is subject to positive background verification 

 

February 05, 2020 
 
To, 
Kupendra M 
Bangalore 
 
Dear Kupendra, 
 
RE: APPOINTMENT as Senior Technical Executive – Integrated Facilities Management 
 
We, Jones Lang LaSalle Property Consultants (India) Private Limited (“JLL”), are pleased to offer you an appointment with JLL, on the 
terms and conditions as per attached and as follows: 
 
1. Position 
 
You will be appointed to the position of Senior Technical Executive in the Building Operations Band at Level 3 within Integrated 
Facility Management. You will be reporting directly to the Senior Manager. 
 
Although you have been selected initially for the Integrated Facility Management department, your services may be utilized by JLL in 
any other department, according to the needs of the business. JLL, reserves the right, to make reasonable changes to any of your terms 
of employment, which will be communicated to you in writing. 
 
2.  Date of Commencement 
 
Your date of commencement is March 05, 2020 or earlier as agreed. You will initially base yourself out of Bangalore. You will be required 
to travel/relocate from time to time within India and Asia Pacific countries, as business requires. 
 
3. Remuneration 
 
You will be entitled to a base salary of INR 350000/- (Indian Rupees Three Lakhs Fifty Thousand Only) per annum. In addition to this 
you will be eligible for an Annual discretionary bonus as per the company policy. You will be responsible for payment of your personal 
income tax as per all applicable Indian tax laws. 
 
JLL’s policy on remuneration reviews is that they are conducted annually and are discretionary. Your performance will be measured annually 
to culminate in a decision so as to measure the quantum of bonus and change of role and responsibilities. The final decision to execute 
these recommendations rests with the management. 
 

JLL will be entitled, at any time during your employment, or in the event of termination, however arising, to deduct from your salary any 
monies due to JLL, including, but not limited to loans or advances, and any amount arising on account out of excess holiday/leave. 

 
You will be paid monthly on or around the last working day of each month or as determined, for the period covering the first day to the last 
day of each month. 
 
 
4. Medical Benefits 
 
You will be covered as under: 

(i) “Group Accident” and “Group Term Life”  
(ii) Either under Medical Insurance as per Company’s policy or Employee State Insurance as may be applicable. 
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5. Place of work 

(i) JLL has entered into an agreement with VM Ware to provide Facilities Management Services. JLL requires your services in respect of 
this agreement.  You will be deputed to VM Ware Facility, which will be your place of work unless you are notified otherwise. The place of 
work may be changed from time to time.  You will report for duty at such place of work as may be communicated to you. 

(ii) Please note that you are not an employee of VM Ware and have no relationships with VM Ware. Your relationship is and shall remain 
with JLL under all circumstances. You shall not under any circumstances claim employment or other rights from the establishment you are 
deputed to.  

(iii) You will conform to the rules and regulations pertaining to the client site you are working in, under all circumstances. Such rules shall 
include rules pertaining to hours of work, holidays or otherwise. You will be entitled to only client recognised public holidays. 
 
6. Probation 

You will be on probation for a period of Six (6) months and subject to your performance during this period, the firm, at its sole discretion, 
will either confirm you, or take a decision to release you from the services. The decision at the end of probation period will be communicated 
to you in writing. In case nothing is communicated in writing by JLL at the end of probation period, your probation period shall be deemed 
to be confirmed. This appointment is subject to one months’ notice in writing by either party during the period of probation. The firm reserves 
the right to terminate your services during the probation period by giving you a notice of one month or salary in lieu of one month. 

7. Hours of Work 

 
Your normal hours of work will be from 9:00 a.m. to 6.00 p.m. from Monday to Saturday unless specified by the client in which case client 
specified work hours will be applicable. Due to exigencies of work, you may be required to work beyond normal hours or in shifts. 
 
8. Annual Leave and Holidays 

 
You will be entitled for accrual of one casual/sick leave every month you work. Additionally, you will be entitled for fifteen privilege leaves 
for the calendar year to be accrued on pro-rata basis as well as others holidays in accordance with the applicable laws. You are encouraged 
to refer to Leave Policy for more details. 
 
 
9. Termination of Employment 

 
This appointment is subject to Two Months’ notice in writing by either party subject to the following additional obligations where termination 
takes place in the following: 
 
 
9 (i) Termination of employment without cause  
 
Either Party may terminate the employment by giving the other party a notice of Two Months’ in writing. Payment in lieu of the notice 
period, full or partial waiver of this clause would be at the sole discretion of JLL. 
 
9 (ii) Termination of your employment by JLL 
 
JLL retains its right to summarily dismiss an employee without notice pay in the appropriate circumstances such as when you have been 
considered guilty of misconduct or fraudulence. 

For a period, equivalent to notice period, JLL may, in circumstances in which it reasonably believes that you are guilty of misconduct or in 
breach of your employment terms in order that the circumstances giving rise to that belief may be investigated, temporarily suspend you 
from the performance of your duties or exclude you from any premises of JLL and need not give any reason for so doing.  Remuneration 
will not cease to be payable by reason only of such suspension or exclusion. 
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10. Restrictions after termination 
 
You covenant with us that you will not at any time, during the course of your employment with JLL or for a period of 12 (twelve) months 

after termination, in any Capacity in any Restraint Area during the Restraint Period: 

 
(i)  Induce or attempt to induce any of the employees of JLL to terminate their agreements or contracts with JLL; 
(ii) Solicit or attempt to solicit the business or customer of any client of JLL (excluding persons who become clients of JLL after the 

date of termination of your employment), or any person who during the twelve months preceding termination of your employment 
with JLL was a client of JLL; 

(iii)  Solicit or attempt to solicit the business or customer of any person whose business or customer JLL was, to your knowledge, 
cultivating at the time of termination of your employment with JLL. 

 
You separately enter into each of the covenants resulting from the combination of each separate Capacity in clause ‘a’ and with each 
separate Restraint Period with JLL. 
 
Each of these covenants shall survive termination of your employment with JLL for any reason. If any one or more of those separate 
covenants is or becomes invalid or unenforceable for any reason, that invalidity or unenforceability will not affect the validity or enforceability 
of any of the other separate covenants which remain binding on you. 
 
You acknowledge that these obligations are: 
(i)        Fair and reasonable in regard to the subject matter, area and duration; 
(ii)       Reasonably required by JLL to protect its business and goodwill and financial interests;  
(iii)      Given voluntarily and without any coercion or pressure. 
 
If any provision is void, voidable by each party, unenforceable or illegal it must be read down so as to be valid and enforceable or, if it 
cannot be read down, the provision (or where possible, the offending words) must be severed from this obligation without affecting the 
validity or enforceability of the remaining provisions (or parts of those provisions) of this obligations which must continue in full force and 
effect. 
 
The obligations set out above are made in favour of JLL and may be enforced by it by injunction proceedings without prejudice to any other 
rights or remedies which it may have. 
 
11. Definitions 
 
(i)"Capacity" means any capacity whatever including (without limitation) as a shareholder, director, sole trader, 
Partner, joint venture, consultant, agent, employee or adviser; 
 
(ii)"JLL" means any one or more of: 

(a) Jones Lang LaSalle Property Consultants (India) Private Limited; or 
(b) JLL Building Operations Private Limited; or 
(c) the JLL Group of companies; or 
(d) Any other group company that may be formed in future. 

 
(iii)"Restraint Area" means any territorial jurisdiction of India 
 
(iv)"Restraint Period" means 12 months commencing from the date of termination of your employment or any lesser amount considered 
appropriate by an appropriate court. 
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12. Undertaking / Code of Conduct / Code of Business Ethics 
 
All aspects of the JLL’s business as well as clients are to be treated as strictly private and confidential. 
Accordingly, all staff is required to sign and return the attached “Undertaking to Employer”. Likewise, JLL has an internal Code of Conduct 
and Code of Business Ethics, a copy of which can be found on the Connect website and again you are requested to sign. 
 
13. JLL’s Property 
 
In order to perform your duties on behalf of JLL, you may be supplied with property and information, which belongs to JLL. 
 
On termination of your employment, you will immediately return all property and information properly belonging to the JLL, which was 
supplied to you. 
 
14. Confidentiality Undertaking 
 
You shall at all times treat as and keep confidential all information that is the property of JLL that has not lawfully entered the public domain, 
which includes but is not limited to the names and other information contained within the JLL Database (as defined below), which you may 
become aware of during the course of your employment; 
 
You shall not use or divulge any of the information referred to above either during the period of employment or after employment ceases, 
other than: 

• in the ordinary course of your employment; 

• with the JLL prior written consent; 

• for the purpose of obtaining legal or financial advice; or 

• where ordered to disclose by a Court, Commission, or Tribunal or mediation conference in any jurisdiction.  
 
In this clause “Database” includes but is not limited to: 

• names, addresses and phone numbers of sellers, buyers and prospective sellers and buyers or the names addresses and phone 
numbers of any property owner on whose behalf a property is managed by JLL   

• financial information 

• budgets 

• JLL’s contract information 
 
Your appointment is subject to the enclosed undertaking regarding confidential information and occupations in conflict with JLL’s interest 
and you are required to sign the attached Confidentiality Undertaking prior to commencement. 
 
15. JLL Policies 
 
It is an essential condition of your employment that you must comply with all existing, reviewed and new JLL policies and procedures. Any 
breach of JLL’s policies or procedures may lead to disciplinary action. 
 
 
16. IT Policy 
 
JLL has an IT Policy, which covers the acceptable use of these systems, which you may be required to access at some stage in the course 
of your employment with JLL. You are required to sign the Acceptance page at the end of the Internet / E-mail Acceptable Use Policy as 
part of your conditions of employment. 
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17. Sexual Harassment 
 
It is JLL’s policy to prohibit in our workplace any conduct, which constitutes sexual harassment. JLL has a policy on anti-sexual harassment. 
It guarantees to deal with allegations of harassment seriously, promptly and in confidence and undertakes to protect from victimization of 
those employees who complain about sexual harassment. 
 
 
18. Severance 
 
If any provision of this contract of employment is declared or determined to be illegal or invalid by final determination of any court or tribunal 
of competent jurisdiction, the validity of the remaining parts, terms or provisions of this contract shall not be affected, and the illegal or 
invalid part, term or provision shall be deemed not to be part of this contract. 
 
19. General 
 
a)     You will be required to apply yourself wholly to the JLL’s business and no work is to be undertaken in a private capacity which conflicts 

with that of JLL 
b)     In the event of any disagreement over the interpretation of the above, the decision of the directors will be final.  
 
20. Background Verification 
 
Validity of this offer is subject to positive clearance of the Background Verification Process carried out by JLL and/or the Client. 
 
 
If the terms and conditions in this contract are acceptable to you, please sign and return this contract to us.  
On behalf of JLL, Congratulations on your new role. 
 
Yours sincerely, 
 

 
 
Hemanshu Khanna 
Head Talent Acquisition  
JLL Property Consultants (India) Pvt Ltd 
_____________________________________________________________________ 
 
I, Kupendra M, accept the above terms and conditions of employment with Jones Lang LaSalle Property Consultants (India) Pvt Ltd. 
 
 
 
Signature……………………………………   Date……………… 
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Name Kupendra M  

     

Designation Senior Technical Executive   

   

Department Integrated Facilities Management  

     

Location Bangalore  

     

Effective Date March 05, 2020  
 
 

Pay Components  Per Month (INR) Per Annum (INR) 

 Basic Pay  16,301 195,612 

 House Rent Allowance *  7,805 93,666 

 Statutory Bonus  3,260 39,122 

 Gross Salary (Cash Components) (A)  27,367 328,400 

      

 Company contribution to Provident Fund (PF)  1,800 21,600 

 Other Benefits (B)  1,800 21,600 

      

 Base Salary/CTC (A+B)  29,167 350,000 
 
 
* On production of bills and as per the provisions of the Income Tax Act 1961. 

** Employer's contribution to PF.  

Note: All figures mentioned in the document are in INR (Indian Rupees) 

  
 
 
 
 
 







opamin 
Dopamin Strategic Consultants Private Limited 

Mar 01t 2021 

GIDDALURU VAMSIKRISHNA 

Subject: Internship Offer 

On behalf of 'Dopamin Strategic Consultants Pvt Ltd' l am pleased to extend to you this offer of temporary employment as an Intern, reporting to Director, Front End Engineering. If you accept this offer, you will begin 

your internship with the company on March 04 2021. 

You will be paid Rs 15,000 per month, less all applicable taxes. As an intern you will receive "temporary 
employment" status. As a temporary employee you will not receive any of the benefits that regular company 
employees receive. 

Your internship is expected to end on June 04 2021. However, your internship with the company is at will, which means either you or company can terminate your internship at any time, with or without cause and with 
or without notice. 

During your employment you may have access to trade secrets and confidential business information 
belonging to the company. By accepting this offer of employment, you acknowledge that you must keep all of 
this information strictly confidential, and refrain from using it for your own purposes or from disclosing it to 
anyone outside the organization. In addition, you agree that, upon conclusion of your employment, you will 

immediately return to the company all of its property, equipment's and documents, including electronically stored information. 

#302 Mythri Maiden Sommasundra palaya, HSR Layout Sec 1, Bangalore 560102 
www.dopamin.in I deepali@dopamin.in | +91 9972932728 



opamin 
Dopamin Strategic Consultants Private Limited 

Acceptance 
If the terms & conditions offered herein are acceptable to you, please return a duplicate copy of this offer to 

the undersigned, duly affirming your full signature. 

lam very excited to extend you this offer on behalf of Dopamin. 

Deep ali K 

Director, Dopamin 

GIDDALURU VAMSIKRISHNA 

EmployeVCAjdna Emplbyee 

#302 Mythri Maiden 5ommasundra palaya, HSR Layout Sec 1, Bangalore 560102 

www.dopamin.in deepali@ depamin.in | +91 9972932728 
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Ref No: S10006/16DEC2019 Date: 27 Dec 2017 

A Anil  

 
 

Sub: Letter of Offer 

 

Dear A Anil, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2017 

ANNEXURE A 
 
 

NAME A Anil 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

 
Employee’s Statements 

A Anil 

 
 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    



OFFER LETTER

08-Mar-2018

Dear Prasanthi V

Delighted to appoint you for  the position of Trainee Engineer With Aarti  Industries.
Your Reporting will be on or before 29th Aug 2018. Befor that you have to undergo the
training session and get qualify The terms and conditions of the employment agreement
between you and Aarti  Industries (referred   as   “The   Company“   hereinafter)  that
governs  the  basis  of  our  mutual relationship are outlined below.

1. Remuneration

Your annual remuneration has been set as Rs.1.45,000/- Per annum, total cost to the
company.
The detailed break-up will be attached to your Appointment Letter in Annexure-
A.

2. Benefits

As part of the company prevalent welfare policy you would also be entitled to insurance
cover.

3. Probation

You will be on probation for a period of 3 to 6  months, which may be curtailed or
extended at any time during or  at the end of the said probation period at the sole
discretion of the company. During the period of probation, the offer may be terminated
either by the company or by you, by
giving one month notice.

4. Working hours & Location
a) The normal working  hours are 9:00am to 6:00pm with 30 minutes lunch break –
Monday through Friday. However, due to business exigencies you may be required to
work at different timings which may be prescribed by your manager from time to time.



b) For the businesses that  operate on 24x7 bases, you may  be required to work at
different timings including at night. In all such cases, the actual working hours shall
be as prescribed by the manager.
5. Code of Conduct
During the period of employment, you will work honestly, faithfully, diligently& efficiently 
for the growth of the company. Breach of the provision shall be treated as a 
gross violation of the terms herein and your services are liable to be terminated without 
notice.

6. Confidentiality
You understand and acknowledge that during your employment with the company you
will be exposed to terms and materials which the company has developed or which you
may  develop on behalf of the company, which the company  deems  as confidential
proprietary  information, including but not limited to conversations, records,
correspondence, files, client list, personnel data, marketing data, recruitment practices,
computer software designs and plans developed  for or provided through license
agreements to the company as well as those developed by the company for its clients.

You will hold in trust and not disclose any such proprietary information and trade
secrets during or any time after termination of your employment with the company. In
the event  of termination of your  employment, you agree to return all such information
belonging to the company.

7. Conflict of interest

Your position with the company calls for whole time employment  and you will devote
yourself exclusively to the business of the company. You will not take up any  other
work  for remuneration or work on advisory capacity or be interested directly or
indirectly in any other trade or business except as share or debenture holder of publicly
traded.

8. Notice of Termination

a) This offer letter is issued on the understanding that all the information given by you in
the application/employee data form/during the interview or data provided prior to and
/or at the time of joining is true. If it is found at any time that the information given by
you is  not correct or true or you have knowingly  suppressed any  information, the
company will  have the right to terminate your  employment at any time without any
compensation.

b) If your actions at any time constitute a serious of breach of company’s standards of 
behavior  the  company  may  end  this  contract  and  terminate  your  employment
immediately.

c) The employee authorizes the company to deduct from the employee’s payment any 
such outstanding expenses, which were or remain unpaid at the time of the termination 
of the employee’s employment.



9. Verification

a) This offer is based on the details provided by you in the company’s application form/ 
employee data form /during the interview / data provided prior to or at the time 
of joining.

b) The offer is based on  Indian laws and subject  to no adverse information  being
obtained during reference checking  with previous employers, validation of durational
qualifications or background checks and approval of your employment/immigration pass
application (what Ever applicable).

For audit purposes, you are expecting to provide, the original copies of your certificates,
like….

  Graduation Certificate
  Intermediate certificate
  S.S.C certificate
  ID Proof
  Address proof & 7 Passport size Photographs at the time of joining.

We  welcome  you  to  our  organization  and  look  forward  to  a  mutually  satisfying
relationship and building a great career for you with us. At the time of joining bring this 
letter.

For

Aarti Industries Pvt. Ltd
HR Manager
Vijayawada



Strictly Private and Confidential

28-Apr-2018

Roja Ramani.K

C/o  Ravi kumar.K, V.K.R.Puram- village & post, Chittor Dist, AP-517590 7842722186

Dear Roja Ramani. K ,

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd.

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions:

Role - Software Engineering Associate

Career level - 12

Talent Segment - Software Engineering

Your annual total cash compensation for Financial Year 2018 (FY18) is Rs. 300000/- and will be structured as per the 

attached Annexure - I.

· Your annual fixed compensation for FY18 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable.

· As part of your annual total cash compensation, you are eligible to participate in the FY18 Local Variable Bonus (LVB) 

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY18. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Local Variable Bonus guidelines.

Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or

background or reference checks, which may occur at any time prior to or after your effective start date.

Version 2 (November 2017) 1 Candidate’s Signature ____________



Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the

industry:

•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”)

Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements.

In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will  be conducted for a

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture

specific training program. If you are unable to complete the Accenture specific training program successfully, your services

with the Company may be terminated.

Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable

in cases where the Company may, in its sole discretion, elect to terminate your employment.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all

documentation identified in Annexure - II.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an

aggregate of 60% or more.

This offer is also contingent upon us working together to determine an appropriate start date for your employment which

will be communicated to you at a later date.

In  the  event  a  government  body/authority  exercising  its  jurisdiction  and  statutory  power/authority  seeks  information

pertaining  to  any  aspect  of  your  employment,  the  Company  shall  provide  such  information  to  the  government

body/authority  without  any  notification  to  you.  The  foregoing  shall  be  applicable  to  information  pertaining  to  your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

Version 2 (November 2017) 2 Candidate’s Signature ____________



We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you  and  look  forward  to  your  joining  us.  In  the  meantime,  please  do  not  hesitate  to  contact  us  at

campus.queries@accenture.com should you have anything you would like to discuss further.

After  accepting  this  offer,  we  encourage  you  visit  Countdown  to  Accenture  (http://careers.accenture.com

/Microsites/countdown/Pages/welcome-india.aspx).  This  on-line,  interactive  welcome  site  will  help  you  successfully

navigate the first days,  weeks and months of your career at Accenture. It  will  also provide an interesting overview of

company history – as well as tips on how to develop yourself (and your career) in the future.

In  case  you  have  any  feedback/  suggestion  or  have  any  query,  feel  free  to  write  an  e  -  mail  to

campus.queries@accenture.com.

Yours sincerely, ACKNOWLEDGED AND AGREED:

Bhaskar Ghosh _______________________

Lead – Global Delivery Network for Technology, India [Insert full legal name]
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ANNEXURE – I

Compensation structure for financial year 2018 (FY18) in line with Company guidelines :

Compensation Structure

Components Annual Amount Description of the components of the compensation

(INR) structure

Basic 96,775 35% of Fixed Compensation

HRA 48,388 50% of Basic

Conveyance 9,600 Taxable if Transport Benefit is availed

Special allowance 43,724 Cannot exceed Basic

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also

available)

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto

INR 25,000)

Provident Fund 11,613 12% of Basic

Gross Annual Fixed 276,500

Compensation (A)

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5%

Gross Annual Total Cash 300,000

Compensation (A+B)

Details of the variable bonus program will be communicated to you post your joining the Company.

In addition to your gross annual total compensation, you will be eligible for following benefits, which will be

governed by the Company policy:

1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per

annum. Premium for this will be paid by the Company.

•You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan 

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage

of pre-existing ailments.

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a

defined percentage of each claim, as under :

•10% of such claims for self, spouse and dependent children

•20% of such claims for parents under the separate Insurance plan

2. Personal Accident coverage up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of 

INR 500,000.

4. Gratuity as per law

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy.

6. Transport facility as per Company guidelines can be availed.
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company,  the relocation assistance will  be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines.
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ANNEXURE – II

Required documentation at the time of on boarding:

1.Two copies of your recent passport size photographs.

2.Copy of X, XII and all semester mark sheets of PG & UG Degrees.

3.Copy of Degree/PG/Diploma (as applicable) certificates.

4.Passport copy, if available (if not please apply immediately).

5.Pan Card
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ANNEXURE - III

Head Start Internship Program (HSIP) (if applicable)

Eligibility for Internship

You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as

“Company”) based on an agreement with the college management.

A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies.

During the Internship

At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully

equipped to perform in your respective roles/projects.

If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to

discontinue the internship.

Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave.

Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the

Internship & Recruitment offer could be revoked with immediate effect.

Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment

offer being revoked with immediate effect.

Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement.

Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same

college or batch.

You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or

any other documentation needs prior approval from the project manager based on client agreements and Company policy

on confidentiality.
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis.

The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable.

Break during Internship

You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules.

Leave for Internship project submission, viva, etc. will be granted on non payment basis.

Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location

until the end of the internship period.

Checks during Internship

You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources.

You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship

period. You may be required to work in shifts based on project needs at any given point in time.

Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at 

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment.

You are expected to resume work at the same location after conversion as an employee. In case of a change in location,

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time.

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level.

Stipend during Internship

You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided.
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Documentation needed at initiation of internship

Photo ID proof (like Driving License or College ID card or PAN card) to verify identity

For opening up new Bank Account, please ensure you carry the documents mentioned below:

Valid Pan Card (Mandatory)

Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID)

8 Passport size photographs
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ANNEXURE - IV

Head Start Foundation Training Program (HSFP) (if applicable)

Eligibility - HSFP

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process.

Details of the training programme - HSFP

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings.

100% attendance is expected for the training sessions.

You are expected to conduct yourself in a professional manner during all training sessions.

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and

subject guides to update your knowledge.

Feedback forms need to be duly filled and handed over to the instructor on completion of training program.

Dress code is business formals on weekdays & business casuals on weekends during training sessions.

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action.

Checks during HSFP

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed.

Identity cards should be carried by every student to the training venue and examination venue.

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be

tolerated.

User account ID, account password and the examination URL needs to be retained by all students for the duration of the

training program. Sharing of user account ID and password is prohibited.

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or

attend the exam from any other non designated venue.

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/

laboratory /examination hall.

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities.
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Strictly Private and Confidential

28-Apr-2018

Sai Prasad.T

C/o  Ramana reddy, S.S.Puram- village & post, Chittor Dist, AP-517589 8886095201

Dear Sai Prasad.T ,

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd.

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions:

Role - Software Engineering Associate

Career level - 12

Talent Segment - Software Engineering

Your annual total cash compensation for Financial Year 2018 (FY18) is Rs. 300000/- and will be structured as per the 

attached Annexure - I.

· Your annual fixed compensation for FY18 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable.

· As part of your annual total cash compensation, you are eligible to participate in the FY18 Local Variable Bonus (LVB) 

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY18. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Local Variable Bonus guidelines.

Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or

background or reference checks, which may occur at any time prior to or after your effective start date.

Version 2 (November 2017) 1 Candidate’s Signature ____________



Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the

industry:

•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”)

Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements.

In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will  be conducted for a

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture

specific training program. If you are unable to complete the Accenture specific training program successfully, your services

with the Company may be terminated.

Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable

in cases where the Company may, in its sole discretion, elect to terminate your employment.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all

documentation identified in Annexure - II.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an

aggregate of 60% or more.

This offer is also contingent upon us working together to determine an appropriate start date for your employment which

will be communicated to you at a later date.

In  the  event  a  government  body/authority  exercising  its  jurisdiction  and  statutory  power/authority  seeks  information

pertaining  to  any  aspect  of  your  employment,  the  Company  shall  provide  such  information  to  the  government

body/authority  without  any  notification  to  you.  The  foregoing  shall  be  applicable  to  information  pertaining  to  your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you  and  look  forward  to  your  joining  us.  In  the  meantime,  please  do  not  hesitate  to  contact  us  at

campus.queries@accenture.com should you have anything you would like to discuss further.

After  accepting  this  offer,  we  encourage  you  visit  Countdown  to  Accenture  (http://careers.accenture.com

/Microsites/countdown/Pages/welcome-india.aspx).  This  on-line,  interactive  welcome  site  will  help  you  successfully

navigate the first days,  weeks and months of your career at Accenture. It  will  also provide an interesting overview of

company history – as well as tips on how to develop yourself (and your career) in the future.

In  case  you  have  any  feedback/  suggestion  or  have  any  query,  feel  free  to  write  an  e  -  mail  to

campus.queries@accenture.com.

Yours sincerely, ACKNOWLEDGED AND AGREED:

Bhaskar Ghosh _______________________

Lead – Global Delivery Network for Technology, India [Insert full legal name]
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ANNEXURE – I

Compensation structure for financial year 2018 (FY18) in line with Company guidelines :

Compensation Structure

Components Annual Amount Description of the components of the compensation

(INR) structure

Basic 96,775 35% of Fixed Compensation

HRA 48,388 50% of Basic

Conveyance 9,600 Taxable if Transport Benefit is availed

Special allowance 43,724 Cannot exceed Basic

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also

available)

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto

INR 25,000)

Provident Fund 11,613 12% of Basic

Gross Annual Fixed 276,500

Compensation (A)

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5%

Gross Annual Total Cash 300,000

Compensation (A+B)

Details of the variable bonus program will be communicated to you post your joining the Company.

In addition to your gross annual total compensation, you will be eligible for following benefits, which will be

governed by the Company policy:

1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per

annum. Premium for this will be paid by the Company.

•You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan 

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage

of pre-existing ailments.

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a

defined percentage of each claim, as under :

•10% of such claims for self, spouse and dependent children

•20% of such claims for parents under the separate Insurance plan

2. Personal Accident coverage up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of 

INR 500,000.

4. Gratuity as per law

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy.

6. Transport facility as per Company guidelines can be availed.
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company,  the relocation assistance will  be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines.
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ANNEXURE – II

Required documentation at the time of on boarding:

1.Two copies of your recent passport size photographs.

2.Copy of X, XII and all semester mark sheets of PG & UG Degrees.

3.Copy of Degree/PG/Diploma (as applicable) certificates.

4.Passport copy, if available (if not please apply immediately).

5.Pan Card
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ANNEXURE - III

Head Start Internship Program (HSIP) (if applicable)

Eligibility for Internship

You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as

“Company”) based on an agreement with the college management.

A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies.

During the Internship

At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully

equipped to perform in your respective roles/projects.

If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to

discontinue the internship.

Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave.

Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the

Internship & Recruitment offer could be revoked with immediate effect.

Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment

offer being revoked with immediate effect.

Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement.

Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same

college or batch.

You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or

any other documentation needs prior approval from the project manager based on client agreements and Company policy

on confidentiality.
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis.

The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable.

Break during Internship

You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules.

Leave for Internship project submission, viva, etc. will be granted on non payment basis.

Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location

until the end of the internship period.

Checks during Internship

You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources.

You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship

period. You may be required to work in shifts based on project needs at any given point in time.

Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at 

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment.

You are expected to resume work at the same location after conversion as an employee. In case of a change in location,

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time.

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level.

Stipend during Internship

You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided.
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Documentation needed at initiation of internship

Photo ID proof (like Driving License or College ID card or PAN card) to verify identity

For opening up new Bank Account, please ensure you carry the documents mentioned below:

Valid Pan Card (Mandatory)

Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID)

8 Passport size photographs
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ANNEXURE - IV

Head Start Foundation Training Program (HSFP) (if applicable)

Eligibility - HSFP

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process.

Details of the training programme - HSFP

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings.

100% attendance is expected for the training sessions.

You are expected to conduct yourself in a professional manner during all training sessions.

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and

subject guides to update your knowledge.

Feedback forms need to be duly filled and handed over to the instructor on completion of training program.

Dress code is business formals on weekdays & business casuals on weekends during training sessions.

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action.

Checks during HSFP

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed.

Identity cards should be carried by every student to the training venue and examination venue.

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be

tolerated.

User account ID, account password and the examination URL needs to be retained by all students for the duration of the

training program. Sharing of user account ID and password is prohibited.

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or

attend the exam from any other non designated venue.

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/

laboratory /examination hall.

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities.
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March 3, 2018

Dear K.AMARNATH                                          Address: Ascendas Phase 1, 4th Floor,
B.Tech, Electrical and electronics engineering                   Pinnacle Building, International Tech  
Siddharth Institute of Engineering and Technology.          Park, Taramani Road, Taramani,
                                                                                             Chennai, Tamil Nadu 600113.
Candidate ID: 7881507                                                         

In  further  Continuation  to  our  discussions,  we  are  pleased  to  offer  you  the  role  of Junior
Analyst Trainee in Amararaja Pvt. Ltd, Hyderabad.

During your  probation  period of 24 months,  which includes  your  training  program,  you  are
entitled to an Annual Total Remuneration of Rs. 66000. This includes incentive indication of
Rs.10,  000 as  well  as  adaptive  contribution  of  Rs.12000 towards  benefits  such as  Medical,
Accident, Life Insurance.

Your appointment governed by the team and condition of employment presented. Your also rules
governed by other rules, regulations and practices those that may change from time to time. At
the time to joining please submit the following documents.

 Photocopy of Certificates and Mars sheets
 Four Passport Size Colored Photos
 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarifications please reach us at
www.amararaja.com

Yours Sincerely

For Amararaja Group of Companies Pvt. Ltd.,

HR Manager

I have read the offer, understood and accept, the above mentioned terms and conditions.

http://www.amararaja.com/
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March 3, 2018

Dear A.VARUN KUMAR                               Address: Ascendas Phase 1, 4th Floor,
B.Tech, Electrical and electronics engineering                   Pinnacle Building, International Tech  
Siddharth Institute of Engineering and Technology.          Park, Taramani Road, Taramani,
                                                                                             Chennai, Tamil Nadu 600113.
Candidate ID: 7881507                                                         

In  further  Continuation  to  our  discussions,  we  are  pleased  to  offer  you  the  role  of Junior
Analyst Trainee in Amararaja Pvt. Ltd, Hyderabad.

During your  probation  period of 24 months,  which includes  your  training  program,  you  are
entitled to an Annual Total Remuneration of Rs. 66000. This includes incentive indication of
Rs.10,  000 as  well  as  adaptive  contribution  of  Rs.12000 towards  benefits  such as  Medical,
Accident, Life Insurance.

Your appointment governed by the team and condition of employment presented. Your also rules
governed by other rules, regulations and practices those that may change from time to time. At
the time to joining please submit the following documents.

 Photocopy of Certificates and Mars sheets
 Four Passport Size Colored Photos
 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarifications please reach us at
www.amararaja.com

Yours Sincerely

For Amararaja Group of Companies Pvt. Ltd.,

HR Manager

I have read the offer, understood and accept, the above mentioned terms and conditions.

http://www.amararaja.com/
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DXC Technology India Private Limited (formerly known as CSC Technologies India Private Limited)
CIN: U72900TN2015FTC102489
Registered Office:
Unit 13, Block 2, SDF Buildings, MEPZ-SEZ, Tambaram Sanatorium, Chennai (Tamil Nadu) - 600 045.
Ph: +91-44-22628080 / 22623880, Fax: +91-44-22628171
Website: www.dxc.technology

12/10/2018

 

B.Manoj  

 

Dear B.Manoj,

We are pleased to extend to you an offer of employment with DXC Technology ("DXC" or "The 
Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you 
are being considered for.
 

This offer of appointment is subject to positive feedback on your reference checks and conditional upon 
successful background checks (which may include criminal checks, verification of previous employment, 
education verification, credit check and appropriate identification verification) being conducted either by 
DXC or an appropriate third party, and the results of such background checks being favorable in DXC's 
reasonable opinion.  If this condition is not satisfied, then this offer of appointment will be void or will 
become void, on notice by DXC.  If the terms & conditions are acceptable to you, kindly send us an 
acceptance mail at the earliest and confirm your date of joining.

 

Along with this letter of employment we are also forwarding to you other relevant information for your 
perusal.
 

At DXC Technology, we are greatly excited about the challenging and rewarding work environment. You 
will be an important part of the leading global information technology company and part of a culture that 
is driven to improve and outperform.

 

To accept the offer of employment, please E−sign by providing your full name and unique identifier.
 

We welcome you to join us in this exciting journey.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   

Arun D Rao
Director - Human Resources

* This is an electronically generated letter and hence does not require a signature.

 

Arun D Rao (Dec 11, 2018)
Arun D Rao

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAMKI6m1UnzBRIPNl7qW25Vm3OSmBMk0CK


 

12/10/2018

 

 

B.Manoj  

30-286,vijaylakshmi colony,santhapet

chittoor, 517001
India

 

 

Dear B.Manoj,

 

Welcome to DXC Technology! We are glad to have you with us and look forward to a long and mutually 
rewarding association.

We have pleasure in appointing you as Associate Application Developer at DXC Technology India 
Private Limited of DXC Technology ("DXC" or "The Company"). Your date of appointment is effective 
from your date of joining, which shall be on or before 12/18/2018. Your job level at DXC is 3.

Your appointment with DXC Technology India Private Limited is on the following terms and conditions.

 

You are expected to report at 8th to 10th Floor, Block 3, A Wing Survey no. 31/1, Chikkannhelli Village, 
Sarjapur Main Road Bangalore, Karnataka 560035 at 10:30 am to complete your joining formalities.

 

Compensation and Benefits
 

1.0 Salary
Your Fixed Gross Salary will be INR 324,000.00 per annum and Total Gross Salary inclusive of Incentive 
Compensation (at an indicative payment of 100%) will be INR 340,200.

 

1.1 Basic Pay
You will be eligible for a Basic Pay which will be INR 129,600.00.

 

1.2 Provident Fund
You will participate in the Company's Provident Fund Scheme.  The Company will contribute monthly an 
equivalent of 12% of your Basic Salary to the fund. This is inclusive of statutory remittance by the 
company towards employee pension scheme maintained with the Regional Provident Commission, 
wherever applicable.
 

1.3 Gratuity
You will be eligible for payment of Gratuity as per the provisions of the Payment of Gratuity Act, 1972.
 

1.4 Insurance
Medical Insurance coverage is extended to employee, spouse and up to two children on a family floater 
basis for INR 500,000. You have an option to top it up by INR 200,000 or INR 400,000 or INR 600,000 or 
INR 800,000 by paying an additional premium. You can also cover parents/in laws by paying premium in 
the same floater. Group personal accident insurance (GPAP) coverage is 3 times of Fixed Gross Salary 



or INR 1,000,000 whichever is higher. Group term life insurance coverage is 2.5 times the Fixed gross 
salary. The premium payable for these insurance benefits forms a part of your compensation.

ESIC coverage is as per the provisions of the Employee State Insurance Act, 1948
 

1.5 Flexible Benefits
You will be eligible to receive benefits under the Flexible Benefit Plan of the company and the maximum 
cost to company in providing such benefits shall not exceed the amount as mentioned in Fixed Gross 
Salary after allocation to (1) Basic Salary, (2) PF, (3) Bonus Advance, if applicable. A broad guideline 
applicable to you is attached in Annexure (II) to help you determine the plan.

 

 

 

2.0 Incentives
You will be eligible to participate in one of the Company's discretionary Incentive Compensation Plans 
based on the job assigned to you. Your annual target Incentive (at a payment of 100%) for the job title 
upon joining is INR 16,200. This incentive can vary depending on individual, group and company 
performance, and can be nil if one or more of the said criteria are not met.

Incentive Compensation Plans will be administered as per the provisions of the respective plans, details 
of which can be asked to be shared after joining. Employees joining on or after 1st Jan until and including 
31st March will not be eligible for any payout for the period from date of joining until 31st March in the 
year of joining.

 

Probation:
You will be on probation for a period of six months from the date of joining. At the end of the probation 
Period of six months your performance will be assessed and your employment with the Company will be 
confirmed subject to your satisfactory performance.

The company reserves the right to extend your said probation period for a further period of three months. 
During your probation period, your employment may be terminated by either party with one month notice 
in writing or payment of one month salary in lieu of notice period.

Working Hours
The work timings are at the sole discretion of the Management and would normally consist of a 45 hours 
work week. These are subject to change as per business requirements. Same numbers of work hours 
are expected even when you are on an assignment abroad unless communicated otherwise by an entity 
of the company. The general working hours will be 9:00 am to 6:30 pm., Monday through Friday, with half 
hour break for lunch. Employees may also be expected to work in shifts based on business requirements.

 

Annual Earned Leave:
You are entitled to 15 days leave of absence on full pay per year and un-availed leaves are accumulative 
as per current Company policy. Other terms and conditions will be applicable to you as per the prevailing 
Leave Policy.

 

Paid Casual Leave:
The entitlement is for 12 days in a year. Other terms and conditions will be applicable to you as per the 
prevailing Leave Policy.

 

Holidays:
The Company observes 12 holidays in a year which may consist of fixed days of holidays and flexible 
ones and may be availed as per policy in force.



 

Transferability:
During your employment with the Company, your services can be transferred to any of the locations in 
India or abroad or any function or department or platform or technology within company offices or client 
locations or any associate or subsidiary company of the Company whether existing or to be set up in 
future on the same terms and conditions at the sole discretion of the Management. The benefits linked to 
such transfers will be governed by the respective Company policy in force from time to time.
 

Non-Disclosure:
Due to the proprietary nature of our products and services, all employees are expected to maintain the 
highest level of confidentiality and will be required to sign an agreement not to disclose any information 
with respect to the Company. Your salary details are confidential; failure to maintain confidentiality will 
invite disciplinary action and may even result in termination of your services as per the policy of the 
Company.
 

Business Code of Conduct and Ethics:
All employees are expected to maintain the highest level of ethical conduct and are required to sign our 
Code of Ethical Business Conduct / Conflict of Interest certificate. Any instance of improper conduct 
including but not limited to misconduct, gross negligence or abandonment of the position to which you 
have been appointed shall constitute sufficient grounds for immediate termination of your services 
without any notice or payment in lieu of.
 

Information Security:
All employees are expected to maintain the confidentiality and integrity of the information assets and 
comply with the Information Security Policies. Employees are expected to maintain confidentiality of 
information residing in mobile computing devices such as portable laptops, notebooks, palmtops, other 
transportable computers and storage media. Employees are responsible for maintaining information 
security outside the premises of organization and outside the normal working hours.
 

Notice for Termination:
The written notice required for termination of employment by either party will be in accordance with the 
following:
1. 2 months for Level 1 to 6
2. 3 months for Level 7 and above
 

For clarity purposes, please note that your notice period will be dependent on your Level at the time of 
your separation with the Company irrespective of the reason for separation. You would be required to 
serve the stipulated notice period and early release would be at the sole discretion of the Management. 
In case you leave your employment without giving requisite notice, no relieving letter will be issued and 
settlement of dues will be at the sole discretion of the Management. However, under the Company's 
disciplinary procedure your services can be terminated without any notice period.
 

Service Agreement:
Post your joining, should you accept any specialized training whether in India or abroad, you will be 
required to commit to serve the Company for a minimum period of 12 months as per the Company policy. 
You will be required to enter into a Service Agreement, as per the Company's policy on Training, 
supported with a Guarantee in the form and manner decided by the Company. You are under no 
obligation to accept any
training requiring a commitment to serve the Company on your part. However, once accepted by you, it 
will be a binding contract.
 

Retirement Age:
All employees on rolls of the Company will retire from the services of the company on reaching the age of 



60.
 

Non-Smoking Policy:
Smoking is prohibited in the office premises other than the specifically assigned zones, if any.
 

Joining Requirements:
You are required to contact HR department on the date you report for work as per terms of this letter at 
10:30 A.M. You are required to submit a copy of the following documents for joining:
• Relieving letter(s) / Acceptance of resignation from all your previous organizations
• Experience letter(s) from all your previous organizations
• Photocopies of all educational certificates (Class X onwards)
• Mark sheets / Consolidated mark sheets of all educational qualifications (Class X onwards)
• Three recent passport size photographs
• All relevant pages of your Aadhaar card, Passport, Driving License and PAN card
• Last month Pay-slip of your last organization / Form 16 of the last financial year / Last month bank 
statement depicting salary credit from your last organization

Please bring originals of all documents which will be returned to you after verification except service 
agreement which will be retained by the Company (if applicable).

This offer/appointment is subject to the condition that you indemnify and also certify that all the 
information (like educational qualifications, work experience, past salary drawn and all other information) 
supplied by you to the Company to get an employment with the Company, is accurate and nothing has 
been given untrue. If it is later found that you had supplied inaccurate/untrue/false information, then the 
Company reserves the right to terminate your services without any notice and seek appropriate damages 
or reimbursement of financial expenses incurred towards your training, relocation, any other allowances, 
etc. This is without prejudice to any other rights which the Company may have against you.
 

The Company reserves the right to change the terms and conditions of your employment and its policies 
and procedures at any time.
 

Please sign a duplicate copy of this letter confirming your acceptance of the above terms and conditions 
of appointment and return it to us for office records.
 

We are excited about your decision to join the company and wish you a long successful career with the 
Company.

 

Annexure II

Flexible Benefits Plan Guidelines
Upon joining, subject to total salary entitlement, employee has the option to re-structure the flexi salary 
by selecting from a pool of allowances given below.
 

House Rent Allowance
0 - 50% of annual basic salary.  To be supported by at least one receipt per quarter (as proof of rent 
paid) from the landlord.
 

LTA
Can be claimed for Income Tax benefit twice in a block of 4 yrs as declared by IT Ministry. Maximum 
amount of Rs 2,00,000 per annum can be allocated.
 

Meal Coupon
Maximum of Rs 26,400 per annum. The entire amount becomes tax free.



 

Transport Allowance
Maybe used to opt for Company Car Lease if in levels Professional 1 and above. If car not availed, tax 
exemption as per conveyance allowance limits in tax rules are provided.
 

Fuel, Maintenance & Chauffeur Allowance may be claimed from Transport Allowance for both company 
car and self-owned car subjects to limits defined in the policy.
 

Telephone / Broadband Reimbursement
Telephone and broadband expenses reimbursement can be opted from within kitty from flexible benefits 
as per policy.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Arun D Rao
Director - Human Resources

* This is an electronically generated letter and hence does not require a signature.

 

 

 

I accept the above referred Pay and Benefits and the general terms and conditions of employment

 

{{Sig1_es_:signer2:signature}}   
_____________________________________________

B.Manoj  

 

{{Dte_es_:signer2:date}}

 

 

 

Candidate Physical Signature (to be completed first day of work):
 
I accept the above referred Pay and Benefits and the general terms and conditions of employment
 
_____________________________________________
First Name  Middle Name  Last Name
 

Arun D Rao (Dec 11, 2018)
Arun D Rao

Manojkumar (Dec 11, 2018)

Dec 11, 2018

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAMKI6m1UnzBRIPNl7qW25Vm3OSmBMk0CK
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAMKI6m1UnzBRIPNl7qW25Vm3OSmBMk0CK


______________________________________________
Date
 
______________________________________________
Place
 

Annexure III
 

 

Dear  B.Manoj  ,

 

Please note that you must submit a copy of your Permanent Account Number (PAN) card on your date of 
joining at company. By acknowledging this document, you undertake that you shall be solely responsible 
for any consequences arising due to non submission of your PAN copy and company shall not be 
responsible for the same, in any manner whatsoever.

 

 

Date: {{Dte_es_:signer2:date}}

 

{{Sig1_es_:signer2:signature}}   
 B.Manoj  

 

 

FOR Company

 

{{Sig1_es_:signer1:signature}}

Arun D Rao
Director - Human Resources
 

* This is an electronically generated letter and hence does not require a signature.

 

FOR Employee

 

Name         :  B.Manoj  

 

Arun D Rao (Dec 11, 2018)
Arun D Rao

Manojkumar (Dec 11, 2018)

Dec 11, 2018

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAMKI6m1UnzBRIPNl7qW25Vm3OSmBMk0CK
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAMKI6m1UnzBRIPNl7qW25Vm3OSmBMk0CK


{{Sig1_es_:signer2:signature}}
 

 

Date           : {{Dte_es_:signer2:date}}

 

Manojkumar (Dec 11, 2018)

Dec 11, 2018

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAMKI6m1UnzBRIPNl7qW25Vm3OSmBMk0CK


 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Ref No: HR/Campus/2018100234 

 

Siddhartha Institute of Engineering and Technology, Tirupathi 

 
 
 

Letter of Intent (''LOI'') 

 
 
 

 
With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 
are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India 

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069

to this letter. 

Date: 29-Nov-2017

Mr. BAPUJI.P

Dear BAPUJI.P,



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will  be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

 
 
 
DINAKAR.S 
 
 
Software Engineer/Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: „Post training incentive‟ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will  be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful  completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 

 
Date: ________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Director – Recruitment Candidate Name: BAPUJI.P
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Ref No: HR/Campus/2018100234 

 

Siddhartha Institute of Engineering and Technology, Tirupathi 
 
 

Letter of Intent (''LOI'') 

 
 
 
Dear LAKSHMI PRASANNA.S 

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 

are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India 

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069

to this letter. 

Ms. BHANU PRAKASH P

Date: 29-Nov-2017



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will  be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 2 of 3



 
 
 

ANNEXURE 1 

 
 
 
LAKSHMI PRASANNA.S 

Software Engineer /Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: „Post training incentive‟ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will  be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful  completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 

 
Date: ________________________________ 
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Director – Recruitment Candidate Name: BHANU PRAKASH.P.



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Feb 2018 

 

Name: C HARSHAVARDHAN 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Feb 2018      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 
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Ref No: S10006/16DEC2019 Date: 27 Dec 2017 

D Naveen 
 

Sub: Letter of Offer 

 

Dear D Naveen, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2017 

ANNEXURE A 
 
 

NAME D Naveen 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

 
Employee’s Statements 

D Naveen 

 
 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    



 

 

 
To, 

Dasari Usha  

 

. 

Date: 06th November 2017 

 
 

Sub: - OFFER LETTER 

 

Dear Dasari Usha, 

Congratulations! We are delighted to extend this offer of employment for the position of Trainee Consultant 

with BIGWORKS TECHNOLOGIES PRIVATE LIMITED. 
 

 
We look forward to welcome you to BIGWORKS TECHNOLOGIES PRIVATE LIMITED and as a member of 

the company. 

 
The components of your initial salary and annual CTC are Rs. 2,80,600/-per annum (Rupees Two Lakh 

Eighty Thousand Six Hundred per annum only) set forth in ANNEXURE 1. Your variable pay will be 

calculated based on your performance against the given KRAs. The Company will make all required statutory 

benefit contributions. Your salary may be amended from time to time according to Company policy, and in 

accordance with applicable law. Monthly Payroll is payable by the 05th of every month. 

 
The salary details are strictly private and confidential and details in this letter must not be disclosed or 

discussed with others. 

 
We look forward to your support and enthusiastic involvement in the current and forth-coming projects for 

achieving higher goals for the Company. 



 

. 

ANNEXURE 1 

Name : Dasari Usha 

 Designation : Trainee Consultant 

Location : Hyderabad 

 

Component Monthly Yearly 

Basic 10,000 1,20,000.00 

HRA 4,000 48,000 

Other Allowance 6,000 72,000 

Gross Package 20,000.00 2,40,000.00 

Employer Pf 1,200.00 14,400.00 

PF Administrative Expenses - 

Employer Contribution 

 

100 
 

1200 

Other Allowance 1,650 19,800 

Gratuity 2,083 25,000 

Total CTC - 2,80,600 

 

*Please note that your final net salary will be subject to statutory deductions as per the applicable laws of 

the land. 

 
Signed on Behalf of BIGWORKS TECHNOLOGIES PRIVATE LIMITED 

 

 
 

Sriram Thota 

Director 

I  of PAN No  having read and understood the terms and 

conditions of this offer hereby accept the appointment of Trainee and confirm that I shall commerce work on 

  at 11.00 am. In the event that I am unable to commence work on the mentioned 

date, I shall inform the company in writing two (2) weeks prior to the mentioned date. 

 
 
 

Signature Date 



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Feb 2018 

 

Name: D ANITHA 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Feb 2018      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



Feb 20,2018

SATHISH KUMAR.N
Siddharth Institute of Engg & Tech
Puttur - 517583

Dear SATHISH KUMAR.N , 

We refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services as 
Jr. Engineer - GBS Engineering  in  Grade 23.  Your base location would be Chennai, subject to change as deemed by the
company. We look forward to having you on board on Feb 27,2018 at 8.30am at our Chennai office. The address is: 

Flextronics Technologies India Pvt. Ltd 
Global Business Services, 6th Floor, 
Campus 5, R M Z Millennia Business Park,
No. 143, Dr. MGR Road, 
Kandanchavadi, Chennai - 96. 

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your 
CTC. This offer is valid subject to your clearing the Reference check. As discussed, you will be issued a detailed appointment 
letter once you submit us the provisional certificate from the college. The provisional certificate copy needs to be submitted 
within 3 months from the date of joining or 15 days from the announcement of results or date announced by the university 
thereof, whichever is earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms mentioned 
in the same. 

You would be reporting to Vijaikrishnan S, Manager - GBS Engineering on the date of joining; reporting is subject to change
post joining, if required. 

Please bring along the original & 2 copies of the below documents with you on your date of joining: 

1.    Print out of this Offer letter. 
2.    Six passport size photographs (Formal attire with a white background) 
3.    Details of your passport, driving license. 
4.    PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of acknowledgement 

receipt that it has been applied. 

We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of
your acceptance. We look forward to having you on board with us at the earliest. 

Thanking you, 

Yours faithfully, 

For  Flextronics  Technologies  (I)  Pvt.  Ltd.
Global Business Services 

Abraham Joseph 
Human Resources 

Corp Off: RMZ Millennia Business Park, 7th Floor, Campus II, No.143 Dr. MGR Road, Kandanchavadi, Chennai - 600096, India | +91-44-6625 1200 Main/ +91-44-22542250 Fax 
Regd Off: Plot No 3. Phase II, SIPCOT Industrial Park, Sandavellure C Village, Sriperumbudur Taluk, Kancheepuram Dist. | Tel: +91-44-6710 5000 
www.flextronics.com | CIN - U31909TN2001PTC070708 

http://www.flextronics.com/


ANNEXURE 1 

Name: Sathish kumar.N
Designation:  Jr.  Engineer  -  GBS  Engineering  
Grade: 23 
Compensation Structure: 

Component Annual (INR)
A Basic 69,630 Taxable Component

House Rent Allowance
34,815

40% of Basic for Non Metro Cities
50% of Basic for Metro Cities

Medical Reimbursement 15,000

Education Allowance 2,400

Conveyance 19,200

Special Allowance * 70,769 Taxable Component

Other Allowance* 0 Taxable Component

Cash Pay 2,11,814
Retirals

B P.F* 21,240 Employer Contribution

C Gratuity As per legislation

CTC 2,33,054
D Target Bonus** 16,946

Total Target Cash 2,50,000

Flexible Benefits Plan:

Component Maximum eligibility per
annum

Criteria for claims

Gifts Rs. 4,500/- voucher Annually
Meal Vouchers Rs. 26,400/- Monthly(Vouchers to be distributed once in a quarter)

(*) - You can also avail the above Meal Vouchers and Gifts as coupons. Please note that this is not an additional component, it
will be deducted from Special Allowance/Other Allowance. If coupons are availed, then the cash portion of your salary will
reduce to extent of coupons chosen and PF contribution may change as per government regulations. 

(**) - You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your quarterly 
gross salary.  Actual payout will be determined on the basis of Flex Worldwide/Site performance announced by corporate. 
Please note that to be eligible for the quarterly bonus you must be actively employed by the Company for at least fifty percent 
of the applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of days actively at work 
during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter. 



In addition, there is a 

     Hospitalization coverage for self and dependent’s up to Rs.4,00,000/- per annum. (with 10% co-pay for dependent 
parents limiting upto Rs.2.5 lakhs) 

 Personal Insurance Cover of Rs.10,00,000/-
 Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 8.00 AM & 11.00

AM. 
a.   Grade 21 - Rs. 500/month 
b.   Grade 22/23 - Rs.600/month. 
c.    Grade 24/25/26 - Rs.1200/month. 
d.   Grades 27 & above - Rs. 2000/month. 

     Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a.   Grade 21 to Grade 25 - Rs. 300 
b.   Grade 26 to Grade 28 - Rs. 500 

Data Privacy & Protection 

Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’s in place Flex meets the 
necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the Flex 
Organisation. 

Personal data (including sensitive data) relating to you which has been or is in the future obtained by the Company may be held
and processed by the Company or any associated company either by computer or manually for any purpose relating to the
administration, management and operation of your employment, (including payment of wages and maintenance of attendance,
performance and conduct records) or in relation to the Company's legal obligations or business needs. 



Feb 20,2018

SRIVASTA.K
Siddharth Institute of Engg & Tech
Puttur - 517583

Dear SRIVASTA.K , 

We refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services as 
Jr. Engineer - GBS Engineering  in  Grade 23.  Your base location would be Chennai, subject to change as deemed by the
company. We look forward to having you on board on Feb 27,2018 at 8.30am at our Chennai office. The address is: 

Flextronics Technologies India Pvt. Ltd 
Global Business Services, 6th Floor, 
Campus 5, R M Z Millennia Business Park,
No. 143, Dr. MGR Road, 
Kandanchavadi, Chennai - 96. 

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your 
CTC. This offer is valid subject to your clearing the Reference check. As discussed, you will be issued a detailed appointment 
letter once you submit us the provisional certificate from the college. The provisional certificate copy needs to be submitted 
within 3 months from the date of joining or 15 days from the announcement of results or date announced by the university 
thereof, whichever is earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms mentioned 
in the same. 

You would be reporting to Vijaikrishnan S, Manager - GBS Engineering on the date of joining; reporting is subject to change
post joining, if required. 

Please bring along the original & 2 copies of the below documents with you on your date of joining: 

1.    Print out of this Offer letter. 
2.    Six passport size photographs (Formal attire with a white background) 
3.    Details of your passport, driving license. 
4.    PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of acknowledgement 

receipt that it has been applied. 

We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of
your acceptance. We look forward to having you on board with us at the earliest. 

Thanking you, 

Yours faithfully, 

For  Flextronics  Technologies  (I)  Pvt.  Ltd.
Global Business Services 

Abraham Joseph 
Human Resources 

Corp Off: RMZ Millennia Business Park, 7th Floor, Campus II, No.143 Dr. MGR Road, Kandanchavadi, Chennai - 600096, India | +91-44-6625 1200 Main/ +91-44-22542250 Fax 
Regd Off: Plot No 3. Phase II, SIPCOT Industrial Park, Sandavellure C Village, Sriperumbudur Taluk, Kancheepuram Dist. | Tel: +91-44-6710 5000 
www.flextronics.com | CIN - U31909TN2001PTC070708 

http://www.flextronics.com/


ANNEXURE 1 

Name: Srivasta.k
Designation:  Jr.  Engineer  -  GBS  Engineering  
Grade: 23 
Compensation Structure: 

Component Annual (INR)
A Basic 69,630 Taxable Component

House Rent Allowance
34,815

40% of Basic for Non Metro Cities
50% of Basic for Metro Cities

Medical Reimbursement 15,000

Education Allowance 2,400

Conveyance 19,200

Special Allowance * 70,769 Taxable Component

Other Allowance* 0 Taxable Component

Cash Pay 2,11,814
Retirals

B P.F* 21,240 Employer Contribution

C Gratuity As per legislation

CTC 2,33,054
D Target Bonus** 16,946

Total Target Cash 2,50,000

Flexible Benefits Plan:

Component Maximum eligibility per
annum

Criteria for claims

Gifts Rs. 4,500/- voucher Annually
Meal Vouchers Rs. 26,400/- Monthly(Vouchers to be distributed once in a quarter)

(*) - You can also avail the above Meal Vouchers and Gifts as coupons. Please note that this is not an additional component, it
will be deducted from Special Allowance/Other Allowance. If coupons are availed, then the cash portion of your salary will
reduce to extent of coupons chosen and PF contribution may change as per government regulations. 

(**) - You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your quarterly 
gross salary.  Actual payout will be determined on the basis of Flex Worldwide/Site performance announced by corporate. 
Please note that to be eligible for the quarterly bonus you must be actively employed by the Company for at least fifty percent 
of the applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of days actively at work 
during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter. 



In addition, there is a 

     Hospitalization coverage for self and dependent’s up to Rs.4,00,000/- per annum. (with 10% co-pay for dependent 
parents limiting upto Rs.2.5 lakhs) 

 Personal Insurance Cover of Rs.10,00,000/-
 Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 8.00 AM & 11.00

AM. 
a.   Grade 21 - Rs. 500/month 
b.   Grade 22/23 - Rs.600/month. 
c.    Grade 24/25/26 - Rs.1200/month. 
d.   Grades 27 & above - Rs. 2000/month. 

     Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a.   Grade 21 to Grade 25 - Rs. 300 
b.   Grade 26 to Grade 28 - Rs. 500 

Data Privacy & Protection 

Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’s in place Flex meets the 
necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the Flex 
Organisation. 

Personal data (including sensitive data) relating to you which has been or is in the future obtained by the Company may be held
and processed by the Company or any associated company either by computer or manually for any purpose relating to the
administration, management and operation of your employment, (including payment of wages and maintenance of attendance,
performance and conduct records) or in relation to the Company's legal obligations or business needs. 
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Ref No: S10006/16DEC2019 Date: 27 Dec 2017 

G Anand Kumar  

 
 

Sub: Letter of Offer 

 

Dear G Anand Kumar, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2017 

ANNEXURE A 
 
 

NAME G Anand Kumar 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

 
Employee’s Statements 

G Anand Kumar 

 
 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    



 

 

 
To, 

Gajulamandam Sangeetha  

. 

Date: 06th November 2017 

 
 

Sub: - OFFER LETTER 

 

Dear Gajulamandyam Sangeetha, 

Congratulations! We are delighted to extend this offer of employment for the position of Trainee Consultant 

with BIGWORKS TECHNOLOGIES PRIVATE LIMITED. 
 

 
We look forward to welcome you to BIGWORKS TECHNOLOGIES PRIVATE LIMITED and as a member of 

the company. 

 
The components of your initial salary and annual CTC are Rs. 2,80,600/-per annum (Rupees Two Lakh 

Eighty Thousand Six Hundred per annum only) set forth in ANNEXURE 1. Your variable pay will be 

calculated based on your performance against the given KRAs. The Company will make all required statutory 

benefit contributions. Your salary may be amended from time to time according to Company policy, and in 

accordance with applicable law. Monthly Payroll is payable by the 05th of every month. 

 
The salary details are strictly private and confidential and details in this letter must not be disclosed or 

discussed with others. 

 
We look forward to your support and enthusiastic involvement in the current and forth-coming projects for 

achieving higher goals for the Company. 



 

. 

ANNEXURE 1 

Name : Gajulamandyam Sangeetha 

Designation : Trainee Consultant 

Location : Hyderabad 

 

Component Monthly Yearly 

Basic 10,000 1,20,000.00 

HRA 4,000 48,000 

Other Allowance 6,000 72,000 

Gross Package 20,000.00 2,40,000.00 

Employer Pf 1,200.00 14,400.00 

PF Administrative Expenses - 

Employer Contribution 

 

100 
 

1200 

Other Allowance 1,650 19,800 

Gratuity 2,083 25,000 

Total CTC - 2,80,600 

 

*Please note that your final net salary will be subject to statutory deductions as per the applicable laws of 

the land. 

 
Signed on Behalf of BIGWORKS TECHNOLOGIES PRIVATE LIMITED 

 

 
 

Sriram Thota 

Director 

I  of PAN No  having read and understood the terms and 

conditions of this offer hereby accept the appointment of Trainee and confirm that I shall commerce work on 

  at 11.00 am. In the event that I am unable to commence work on the mentioned 

date, I shall inform the company in writing two (2) weeks prior to the mentioned date. 

 
 
 

Signature Date 



 

[On Board Confirmation Offer Letter] 

 IMPULSE EXCEL SOFTWARE  

Hi P NAVEEN, 

 

We are pleased to inform you that after careful consideration, Impulse Excel Software Pvt. Ltd. have 

decided to extend this offer of employment. This decision is made in part, on the information provided by 

you in your resume submitted to us. 

 

We are pleased to confirm offer of employment to you as a  

“Software Trainee” to join at the earliest (DOJ Will be Confirmed Shortly). 

Your appointment is subjected to submission of the following documents. 

 

1)  Permanent and Temporary address proof of your residence. 

2)  Relieving letter from previous employer.(If any) 

3)  All the experience certificates claimed in your latest resume. 

4)  Photo copies of all your educational qualifications. 

5)  Latest salary slips of your previous employer (If any) 

6) Passport Photos, PAN Card Number 

7)  Any Photo Identification card 

 

We hope you accept this offer and look forward to your coming on board. Could you please send your 

confirmation mail on this regard. 

 

This is for your information and requests you to send the Joining 

Confirmation mail at the earliest. 

B. VISWANATH | HR Manager – IMPULSE EXCEL 

T: +91 1147287766 | hr4impulse@.com 

IMPULSE EXCEL | www.impulseexcel.com India  

 

 

 

mailto:hr4impulse@.com
http://www.impulseexcel.com/


 

[On Board Confirmation Offer Letter] 

 IMPULSE EXCEL SOFTWARE  

Hi SANDEEP.K, 

 

We are pleased to inform you that after careful consideration, Impulse Excel Software Pvt. Ltd. have 

decided to extend this offer of employment. This decision is made in part, on the information provided by 

you in your resume submitted to us. 

 

We are pleased to confirm offer of employment to you as a  

“Software Trainee” to join at the earliest (DOJ Will be Confirmed Shortly). 

Your appointment is subjected to submission of the following documents. 

 

1)  Permanent and Temporary address proof of your residence. 

2)  Relieving letter from previous employer.(If any) 

3)  All the experience certificates claimed in your latest resume. 

4)  Photo copies of all your educational qualifications. 

5)  Latest salary slips of your previous employer (If any) 

6) Passport Photos, PAN Card Number 

7)  Any Photo Identification card 

 

We hope you accept this offer and look forward to your coming on board. Could you please send your 

confirmation mail on this regard. 

 

This is for your information and requests you to send the Joining 

Confirmation mail at the earliest. 

B. VISWANATH | HR Manager – IMPULSE EXCEL 

T: +91 1147287766 | hr4impulse@.com 

IMPULSE EXCEL | www.impulseexcel.com India  

 

mailto:hr4impulse@.com
http://www.impulseexcel.com/


HRD/3T/11-12/NIOT-168                                                           May 5, 2018

Mr. CHANDRASEKHAR REDDY.K
Candidate ID: 4247223
D/o K.RAMOORTHY,
Bairagi patteda,tirupathi

Chittoor Dist-517562
Andhra Pradesh
Ph: 9502373525

Dear CHANDRASEKHAR REDDY.K,

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are
delighted to offer you the Role of  Systems Engineer in  Job Level 3.  Your Role Designation will  be  Systems
Engineer - Trainee and your Personal Level will be 3.

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June
17, 2018

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are
expected  to  enter  into  an  agreement,  which  details  the  scope,  terms  and  conditions  of  your  employment,  the
necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your
employment with the company will stand confirmed subject to the terms and conditions as per Company policies.

The location of posting would be communicated to you upon successful completion of training. The duration of the
classroom training and the location of posting will be purely based on business requirements. Company will solely
reserve the right to make any further changes to the date of joining.

Your employment will be governed by the rules, regulations and policies of the Company.

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 
acceptance.
Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 
joining us.

Yours sincerely,

NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development

Encl.: Annexure to the offer (as applicable to you).



Annexure to your Offer of Employment [HRD/3T/11-12/NIOT-168] as Systems Engineer / 
Systems Engineer - Trainee

Welcome to Infosys!

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in
Job Level 3 . Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3.
This is to be read in conjunction with your offer of employment dated May 5, 2011.

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels.

1. Training Period:

The  training  program  would  consist  of  classroom  training  and  on-the  -job  training.  The  duration  of  the
classroom training would be purely based on business requirements. Your confirmation will be based on your
positive contribution to the Company’s objectives. Based on business requirement, period of training can be
extended for a further period of six months or part thereof. Your continued employment with the Company is
subject to your meeting the qualifying criteria during and at the end of the training.

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15%
of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The
details of this scheme will be communicated on your joining.

2. Probationary Period and Confirmation as a Permanent Employee:

You will be on probation for a period of 12 months after completion of your regular training and allocation to
the Unit.  Please note  all  confirmations in  the  Company can take place only on the 1st  day of  the  month
succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms
and  conditions  included  in  the  Confirmation  Policy  of  the  Company.  Further  details  are  enclosed  in  the
Information Sheet.

3. Earned Leave:

There  would  be  only  one  type  of  leave,  which  is  Earned  Leave.  During  the  1 st and  2nd year  (including
probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The
leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee
joins the Company in quarter three of the financial year 2011 - 2012, his / her leave eligibility would start in
quarter three of the financial year 2011 - 2012. For the purpose of leave credit quarter three of the financial year
2011 - 2012 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in
the first quarter of the employee’s employment.

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be
credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3 rd year
onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company
from the date of joining. The table below is indicative or based on the assumption that the employee joins on the
first day of a quarter.



Year / Quarter Quarter 1 Quarter 2 Quarter 3 Quarter 4 Total

During probationary period 4 4 4 3 15

1st & 2nd year of service 4 4 4 3 15

3rd year onwards 5 5 5 5 20

4. Increments and Promotions:

Your growth in the Company and increase in salary will solely depend on your performance and contribution to
the Company.

Post  completion of  your  training,  your  monthly Total  Gross  Salary will  be  a  maximum of  Rs.  27,084 as
applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be
effective from the 1st day of the month succeeding completion of training and allocation to the Unit.

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has
been detailed in the Compensation Details sheet (Annexure II).

5. Notice Period:

During the probation  period,  if  your  performance  is  found to be unsatisfactory or  if  it  does  not  meet  the
prescribed criteria, your training / employment can be terminated by the Company with one month notice or
salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or
salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment,
the  Company  will  have  the  discretion  to  relieve  you  only at  the  end of  the  three  month’s  notice  period.
Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The
Company may terminate your services immediately on disciplinary grounds.

6. Agreement:

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will
be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement
details  the  scope,  terms  and  conditions  of  your  employment,  the  necessary  training  and  the  contractual
obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of
allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as
the first day of the subsequent month post completion of applicable training. Please note, non-execution of
notarized Service Agreement  at  the time  of your  joining the Company may result  in denial  to join in the
services of the Company.

7. Transfer:

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 
such time, the compensation applicable to a specific location will be payable to you.

8. Health Insurance Plan: Group Health Insurance Scheme (FY 2011 - 2012):

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will
be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides
you and your family including your spouse and two children up to the age of 22 years with a cover of Rs.
2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company
policy and may be revised from time to time.



This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans
(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax
rebates.

9. Group Life Insurance Scheme:

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides
you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death,
and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare
Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150.

10. Background Checks:

The Company may, at its discretion conduct background checks prior to or after your expected joining date to
validate  your  identity,  the  address  provided by you,  your  education details  and details  of  your  prior  work
experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such
background checks. In this connection, you are required to furnish the documents listed in “Offer Annexure for
India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the
Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate
action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the Company
feels  the  need  to  further  validate  such  facts,  the  company  may  at  its  sole  discretion,  ask  you  for  further
information, to substantiate the details that you have earlier provided to the Company, in advance of initiating
appropriate action.

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of
the same, you will be required to undergo a criminal background check, the cost of which will be borne by you.
This check will be initiated on the date of your joining.

11. Other Terms & Conditions:

You agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member /
Employee of any other organization or entity engaged in any form of business activity without the consent of
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may
be withdrawn at any time at the discretion of the Company.

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the
expenditure  as  per  Company policies.  Expense  claims,  which  are  received after  30 days  from the  date  of
incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned
period would be deducted from the salary.

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our
campus recruitment programme 2010 - 2011. These eligibility criteria for the Role of a Systems Engineer, has
already been clearly communicated to you and your college during the selection process. You will also have
completed  all  studies,  course  requirements  and  examinations  required  for  the  award  of  the  educational
qualification recorded by you in your application for employment with Infosys.



You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these
proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the
relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and
any condonation of delay in submission of the same will be at the Company’s discretion

In  Infosys,  there  are  policies  that  are  linked  to  performance  management,  career  growth  and  annual
compensation review of an employee, these policies will be applicable to you.

You will be governed by the rules, regulations and policies of the Company as applicable to you.

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is
also conditional upon the execution of the “Non Compete Agreement” (Annexure III).

Welcome to the Infosys family.

Yours sincerely,

NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development



Annexure I (Compensation post Training)

COMPENSATION DETAILS (All figures in Rs. per month)

NAME Mr.Chandrasekhar reddy.K

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee

1. MONTHLY COMPONENTS

BASIC 7,730

FIXED DEARNESS ALLOWANCE (FDA) 1,100

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s

Education Allowance, Transport Allowance and Miscellaneous Allowance) 11,470

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly
1,678basis)

MONTHLY GROSS SALARY 21,978

2. ANNUAL COMPONENT

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the
88

advance (95%) paid out on a monthly basis)

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + FDA) 1,060

GRATUITY - 4.81% of (Basic + FDA) 425

FIXED GROSS SALARY (FGS) (1+2+3) 23,551

At an indicative At an indicative

4.
At an indicative Payout of Payout of

INCENTIVE COMPONENTS Payout of 15 % 12.5 % 10 %

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of
27,084FGS)

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of
26,495FGS)

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of
25,906FGS)

OTHER BENEFITS

Scheme Eligible Amount in Rs. Interest
Monthly Margin Money

Installments (To be borne by the employee)

SALARY LOAN
(subject to submission of 12,000 Nil 12 Nil
Trainee Agreement)

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan /
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant
loan policy at that time.



Annexure II (Compensation during the Training Period)

COMPENSATION DETAILS (All figures in Rs. per month)

NAME Mr. Chandrasekhar reddy.K

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee

1. MONTHLY COMPONENTS

BASIC 6,420

DEARNESS ALLOWANCE (DA) 1,100

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s

Education Allowance, Transport Allowance and Miscellaneous Allowance) 9,277

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly
1,429basis)

MONTHLY GROSS SALARY 18,226

2. ANNUAL COMPONENT

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the
75

advance (95%) paid out on a monthly basis)

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + DA) 902

GRATUITY - 4.81% of (Basic + DA) 362

FIXED GROSS SALARY (FGS) (1+2+3) 19,565

At an indicative
At an indicative At an indicative

5.
Payout of Payout of

INCENTIVE COMPONENTS Payout of 15 % 12.5 % 10 %

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of
22,500FGS)

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of
22,011FGS)

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of
21,522FGS)

OTHER BENEFITS

Scheme Eligible Amount in Rs. Interest
Monthly Margin Money

Installments (To be borne by the employee)

SALARY LOAN
(subject to submission of 12,000 Nil 12 Nil
Trainee Agreement)

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan /
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant
loan policy at that time.



Annexure III (Non Compete Agreement)

I, ____________________  do hereby acknowledge and confirm the following:-

(1) I am accepting employment  with Infosys Technologies Limited (“Infosys”).  Now, as per the presents
below,  I  agree  to  the  following terms  herein,  and  acknowledge  that  this  is  a  material  condition  of  my
employment with Infosys Technologies Limited.

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys (each such client hereinafter referred to as a “Customer”).

(3) In  consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the
termination of my employment with Infosys for any reason, I will not:

a. accept any offer of employment from any Customer, where I had worked in a professional capacity
with that Customer in the twelve (12) months immediately preceding the termination of my employment
with Infosys;

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such
Named Competitor would involve me having to work with a Customer with whom I had worked in the
twelve (12) months immediately preceding the termination of my employment with Infosys.

For the purposes of this Non Compete Agreement, “Named Competitor” shall mean the following entities and
their wholly owned subsidiaries:-

i. Tata Consultancy Services Limited
ii. Accenture Limited
iii. International Business Machines Corporation
iv. Cognizant Technology Solutions Corporation
v. Wipro Limited

Place: Employee Signature:

Date: Employee Name :

Acknowledged by Infosys Technologies Limited:



INFORMATION SHEET

1. Probationary Period and Confirmation as a Permanent Employee

You will  be on probation for a period of 12 months  after  completion of your  regular training and
allocation to the Unit. Please note all confirmations in the Company can take place only on the 1 st day
of the month succeeding completion of probation period. Your confirmation as a permanent employee
is subject to the terms and conditions included in the Confirmation Policy of the Company.

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible)
certification program two months prior to the first due date of confirmation. For more details on STAR
certification,  you  are  requested  to  contact  your  respective  batch  owners  or  the  Infosys  Leadership
Institute (ILI) representatives at the training / posting location.

In addition to the performance during the training period, you are required to have all the documents as
mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of
confirmation. If you do not complete the e-docket on or before this date, then the confirmation would
be postponed by three months from the initial due date of confirmation and you would be confirmed on
the 1st day of the subsequent month only. The period of probation can be extended by 3 months per
instance of  non -  completion for  up to  four  times  (up to  a maximum of one year).  Copies of  the
following will constitute the required documents:

a) Class 10 (or equivalent) Marks Sheet (s)
b) Class 12 (or equivalent) Marks Sheet (s)
c) Graduation Marks Sheet (s)
d) Final Graduation Degree Certificate
e) Post Graduation Marks Sheet (s) (if applicable)
f) Diploma Certificate (if applicable)
g) Prior Experience Certificate (s) (if applicable)
h) Passport
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team)
j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days
before  the  day  of  joining  and  note  that  disclosure  of  PAN  is  a  pre-condition  for  your
confirmation into the system”).

You are required to complete your e-docket within 6 months from the initial due date of confirmation 
beyond which your services with the Company may be terminated.

2. Ex - Gratia / Bonus

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of
the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter.
The mode of payment for Financial Year 2010 - 2011 will be as follows: 95% of the Bonus amount
mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount
will  be paid out  in the end of the Financial Year after adjusting the advance (95%) paid out  on a
monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the
same.



Illustration:

Bonus  amount  mentioned  in  the  Compensation  Details  sheet  (at  a  payout  of  100%) for  a  certain
employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee
per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out
at the end of the fiscal year.

3. Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month. The components are
as  follows:  House  Rent  Allowance,  Leave  Travel  Allowance,  Medical  Allowance,  Transport
Allowance, Children’s Education Allowance and Miscellaneous Allowance.

You can split the BOA under the above-mentioned components according to your preferences and tax
plans.  You would  be  eligible  for  tax  exemptions  under  the  different  components  as  per  the  rules
determined by the Income Tax Authorities.

4. Passport & Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of
joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having
applied for the same.

5. Date of Joining Extension

As per the Company policy, only one extension in Date of Joining would be granted based on medical
exigencies. The extension date would be given within the validity period of 6 months from the initial
date  of  joining.  Please  note  that  any  request  for  extension  must  be  supported  with  documentary
evidence  (Medical  records  and  certificate)  .  All  the  requests  are  to  be  sent  to
offer_extension@infosys.com.  The Company will review the case based on the documents provided
and we may extend the Date of Joining based on business requirements. All such requests for the date
of joining extension have to be made at least a week before the initial date of joining. Granting this
extension is solely at the discretion of the Company.

6. National Skills Registry Policy (NSR)

Infosys  has  always  believed  in  surpassing  customer  expectations  and  has  created  several  new
benchmarks and standards in security, service & quality, and in order to do this, we have maintained a
strong  focus  on  compliance.  NASSCOM,  the  premier  industry  organization  has  conceived  the
“National  Skills  Registry” that  promises  more  effective information security standards.  It  aims  to
register all the people working in our industry on a web -enabled database and uniquely identify each
industry person based on bio-metrics. In case you have not registered your self with National Skills
Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of
your registration with National Skills Registry will have to be borne by you. You would be required to
register  with  the  National  Skills  Registry irrespective  of  whether  you  are  in  a  technical  role  or  a
business enabling role”. For more information on national skills registry for registration, please visit
www.nationalskillsregistry.com. This  kit  contains  the  document  on  steps/procedures  for  NSR
registration.

Note: This document gives indicative details of all plans. Their implementation is governed by policies
of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest
details and specifics of each plan are available with the Human Resources Department.

mailto:offer_extension@infosys.com
http://www.nationalskillsregistry.com/


HRD/3T/11-12/NIOT-168                                                           May 5, 2018

Mr. KAMAL KUMAR B.V
Candidate ID: 4247215
D/o MURALI.V,
Korlagunta,Tirupathi

Chittoor Dist-517562
Andhra Pradesh
Ph: 9652398741

Dear KAMALKUMAR B.V,

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are
delighted to offer you the Role of  Systems Engineer in  Job Level 3.  Your Role Designation will  be  Systems
Engineer - Trainee and your Personal Level will be 3.

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June
17, 2018

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are
expected  to  enter  into  an  agreement,  which  details  the  scope,  terms  and  conditions  of  your  employment,  the
necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your
employment with the company will stand confirmed subject to the terms and conditions as per Company policies.

The location of posting would be communicated to you upon successful completion of training. The duration of the
classroom training and the location of posting will be purely based on business requirements. Company will solely
reserve the right to make any further changes to the date of joining.

Your employment will be governed by the rules, regulations and policies of the Company.

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 
acceptance.
Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 
joining us.

Yours sincerely,

NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development

Encl.: Annexure to the offer (as applicable to you).



Annexure to your Offer of Employment [HRD/3T/11-12/NIOT-168] as Systems Engineer / 
Systems Engineer - Trainee

Welcome to Infosys!

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in
Job Level 3 . Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3.
This is to be read in conjunction with your offer of employment dated May 5, 2011.

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels.

1. Training Period:

The  training  program  would  consist  of  classroom  training  and  on-the  -job  training.  The  duration  of  the
classroom training would be purely based on business requirements. Your confirmation will be based on your
positive contribution to the Company’s objectives. Based on business requirement, period of training can be
extended for a further period of six months or part thereof. Your continued employment with the Company is
subject to your meeting the qualifying criteria during and at the end of the training.

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15%
of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The
details of this scheme will be communicated on your joining.

2. Probationary Period and Confirmation as a Permanent Employee:

You will be on probation for a period of 12 months after completion of your regular training and allocation to
the Unit.  Please note  all  confirmations in  the  Company can take place only on the 1st  day of  the  month
succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms
and  conditions  included  in  the  Confirmation  Policy  of  the  Company.  Further  details  are  enclosed  in  the
Information Sheet.

3. Earned Leave:

There  would  be  only  one  type  of  leave,  which  is  Earned  Leave.  During  the  1 st and  2nd year  (including
probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The
leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee
joins the Company in quarter three of the financial year 2011 - 2012, his / her leave eligibility would start in
quarter three of the financial year 2011 - 2012. For the purpose of leave credit quarter three of the financial year
2011 - 2012 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in
the first quarter of the employee’s employment.

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be
credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3 rd year
onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company
from the date of joining. The table below is indicative or based on the assumption that the employee joins on the
first day of a quarter.



Year / Quarter Quarter 1 Quarter 2 Quarter 3 Quarter 4 Total

During probationary period 4 4 4 3 15

1st & 2nd year of service 4 4 4 3 15

3rd year onwards 5 5 5 5 20

4. Increments and Promotions:

Your growth in the Company and increase in salary will solely depend on your performance and contribution to
the Company.

Post  completion of  your  training,  your  monthly Total  Gross  Salary will  be  a  maximum of  Rs.  27,084 as
applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be
effective from the 1st day of the month succeeding completion of training and allocation to the Unit.

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has
been detailed in the Compensation Details sheet (Annexure II).

5. Notice Period:

During the probation  period,  if  your  performance  is  found to be unsatisfactory or  if  it  does  not  meet  the
prescribed criteria, your training / employment can be terminated by the Company with one month notice or
salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or
salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment,
the  Company  will  have  the  discretion  to  relieve  you  only at  the  end of  the  three  month’s  notice  period.
Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The
Company may terminate your services immediately on disciplinary grounds.

6. Agreement:

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will
be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement
details  the  scope,  terms  and  conditions  of  your  employment,  the  necessary  training  and  the  contractual
obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of
allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as
the first day of the subsequent month post completion of applicable training. Please note, non-execution of
notarized Service Agreement  at  the time  of your  joining the Company may result  in denial  to join in the
services of the Company.

7. Transfer:

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 
such time, the compensation applicable to a specific location will be payable to you.

8. Health Insurance Plan: Group Health Insurance Scheme (FY 2011 - 2012):

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will
be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides
you and your family including your spouse and two children up to the age of 22 years with a cover of Rs.
2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company
policy and may be revised from time to time.



This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans
(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax
rebates.

9. Group Life Insurance Scheme:

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides
you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death,
and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare
Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150.

10. Background Checks:

The Company may, at its discretion conduct background checks prior to or after your expected joining date to
validate  your  identity,  the  address  provided by you,  your  education details  and details  of  your  prior  work
experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such
background checks. In this connection, you are required to furnish the documents listed in “Offer Annexure for
India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the
Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate
action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the Company
feels  the  need  to  further  validate  such  facts,  the  company  may  at  its  sole  discretion,  ask  you  for  further
information, to substantiate the details that you have earlier provided to the Company, in advance of initiating
appropriate action.

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of
the same, you will be required to undergo a criminal background check, the cost of which will be borne by you.
This check will be initiated on the date of your joining.

11. Other Terms & Conditions:

You agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member /
Employee of any other organization or entity engaged in any form of business activity without the consent of
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may
be withdrawn at any time at the discretion of the Company.

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the
expenditure  as  per  Company policies.  Expense  claims,  which  are  received after  30 days  from the  date  of
incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned
period would be deducted from the salary.

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our
campus recruitment programme 2010 - 2011. These eligibility criteria for the Role of a Systems Engineer, has
already been clearly communicated to you and your college during the selection process. You will also have
completed  all  studies,  course  requirements  and  examinations  required  for  the  award  of  the  educational
qualification recorded by you in your application for employment with Infosys.



You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these
proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the
relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and
any condonation of delay in submission of the same will be at the Company’s discretion

In  Infosys,  there  are  policies  that  are  linked  to  performance  management,  career  growth  and  annual
compensation review of an employee, these policies will be applicable to you.

You will be governed by the rules, regulations and policies of the Company as applicable to you.

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is
also conditional upon the execution of the “Non Compete Agreement” (Annexure III).

Welcome to the Infosys family.

Yours sincerely,

NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development



Annexure I (Compensation post Training)

COMPENSATION DETAILS (All figures in Rs. per month)

NAME Mr.KAMAL KUMAR B.V 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee

1. MONTHLY COMPONENTS

BASIC 7,730

FIXED DEARNESS ALLOWANCE (FDA) 1,100

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s

Education Allowance, Transport Allowance and Miscellaneous Allowance) 11,470

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly
1,678basis)

MONTHLY GROSS SALARY 21,978

2. ANNUAL COMPONENT

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the
88

advance (95%) paid out on a monthly basis)

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + FDA) 1,060

GRATUITY - 4.81% of (Basic + FDA) 425

FIXED GROSS SALARY (FGS) (1+2+3) 23,551

At an indicative At an indicative

4.
At an indicative Payout of Payout of

INCENTIVE COMPONENTS Payout of 15 % 12.5 % 10 %

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of
27,084FGS)

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of
26,495FGS)

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of
25,906FGS)

OTHER BENEFITS

Scheme Eligible Amount in Rs. Interest
Monthly Margin Money

Installments (To be borne by the employee)

SALARY LOAN
(subject to submission of 12,000 Nil 12 Nil
Trainee Agreement)

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan /
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant
loan policy at that time.



Annexure II (Compensation during the Training Period)

COMPENSATION DETAILS (All figures in Rs. per month)

NAME Mr. KAMAL KUMAR B.V

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee

1. MONTHLY COMPONENTS

BASIC 6,420

DEARNESS ALLOWANCE (DA) 1,100

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s

Education Allowance, Transport Allowance and Miscellaneous Allowance) 9,277

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly
1,429basis)

MONTHLY GROSS SALARY 18,226

2. ANNUAL COMPONENT

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the
75

advance (95%) paid out on a monthly basis)

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + DA) 902

GRATUITY - 4.81% of (Basic + DA) 362

FIXED GROSS SALARY (FGS) (1+2+3) 19,565

At an indicative
At an indicative At an indicative

5.
Payout of Payout of

INCENTIVE COMPONENTS Payout of 15 % 12.5 % 10 %

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of
22,500FGS)

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of
22,011FGS)

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of
21,522FGS)

OTHER BENEFITS

Scheme Eligible Amount in Rs. Interest
Monthly Margin Money

Installments (To be borne by the employee)

SALARY LOAN
(subject to submission of 12,000 Nil 12 Nil
Trainee Agreement)

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan /
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant
loan policy at that time.



Annexure III (Non Compete Agreement)

I, ____________________  do hereby acknowledge and confirm the following:-

(1) I am accepting employment  with Infosys Technologies Limited (“Infosys”).  Now, as per the presents
below,  I  agree  to  the  following terms  herein,  and  acknowledge  that  this  is  a  material  condition  of  my
employment with Infosys Technologies Limited.

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys (each such client hereinafter referred to as a “Customer”).

(3) In  consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the
termination of my employment with Infosys for any reason, I will not:

a. accept any offer of employment from any Customer, where I had worked in a professional capacity
with that Customer in the twelve (12) months immediately preceding the termination of my employment
with Infosys;

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such
Named Competitor would involve me having to work with a Customer with whom I had worked in the
twelve (12) months immediately preceding the termination of my employment with Infosys.

For the purposes of this Non Compete Agreement, “Named Competitor” shall mean the following entities and
their wholly owned subsidiaries:-

i. Tata Consultancy Services Limited
ii. Accenture Limited
iii. International Business Machines Corporation
iv. Cognizant Technology Solutions Corporation
v. Wipro Limited

Place: Employee Signature:

Date: Employee Name :

Acknowledged by Infosys Technologies Limited:



INFORMATION SHEET

1. Probationary Period and Confirmation as a Permanent Employee

You will  be on probation for a period of 12 months  after  completion of your  regular training and
allocation to the Unit. Please note all confirmations in the Company can take place only on the 1 st day
of the month succeeding completion of probation period. Your confirmation as a permanent employee
is subject to the terms and conditions included in the Confirmation Policy of the Company.

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible)
certification program two months prior to the first due date of confirmation. For more details on STAR
certification,  you  are  requested  to  contact  your  respective  batch  owners  or  the  Infosys  Leadership
Institute (ILI) representatives at the training / posting location.

In addition to the performance during the training period, you are required to have all the documents as
mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of
confirmation. If you do not complete the e-docket on or before this date, then the confirmation would
be postponed by three months from the initial due date of confirmation and you would be confirmed on
the 1st day of the subsequent month only. The period of probation can be extended by 3 months per
instance of  non -  completion for  up to  four  times  (up to  a maximum of one year).  Copies of  the
following will constitute the required documents:

a) Class 10 (or equivalent) Marks Sheet (s)
b) Class 12 (or equivalent) Marks Sheet (s)
c) Graduation Marks Sheet (s)
d) Final Graduation Degree Certificate
e) Post Graduation Marks Sheet (s) (if applicable)
f) Diploma Certificate (if applicable)
g) Prior Experience Certificate (s) (if applicable)
h) Passport
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team)
j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days
before  the  day  of  joining  and  note  that  disclosure  of  PAN  is  a  pre-condition  for  your
confirmation into the system”).

You are required to complete your e-docket within 6 months from the initial due date of confirmation 
beyond which your services with the Company may be terminated.

2. Ex - Gratia / Bonus

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of
the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter.
The mode of payment for Financial Year 2010 - 2011 will be as follows: 95% of the Bonus amount
mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount
will  be paid out  in the end of the Financial Year after adjusting the advance (95%) paid out  on a
monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the
same.



Illustration:

Bonus  amount  mentioned  in  the  Compensation  Details  sheet  (at  a  payout  of  100%) for  a  certain
employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee
per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out
at the end of the fiscal year.

3. Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month. The components are
as  follows:  House  Rent  Allowance,  Leave  Travel  Allowance,  Medical  Allowance,  Transport
Allowance, Children’s Education Allowance and Miscellaneous Allowance.

You can split the BOA under the above-mentioned components according to your preferences and tax
plans.  You would  be  eligible  for  tax  exemptions  under  the  different  components  as  per  the  rules
determined by the Income Tax Authorities.

4. Passport & Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of
joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having
applied for the same.

5. Date of Joining Extension

As per the Company policy, only one extension in Date of Joining would be granted based on medical
exigencies. The extension date would be given within the validity period of 6 months from the initial
date  of  joining.  Please  note  that  any  request  for  extension  must  be  supported  with  documentary
evidence  (Medical  records  and  certificate)  .  All  the  requests  are  to  be  sent  to
offer_extension@infosys.com.  The Company will review the case based on the documents provided
and we may extend the Date of Joining based on business requirements. All such requests for the date
of joining extension have to be made at least a week before the initial date of joining. Granting this
extension is solely at the discretion of the Company.

6. National Skills Registry Policy (NSR)

Infosys  has  always  believed  in  surpassing  customer  expectations  and  has  created  several  new
benchmarks and standards in security, service & quality, and in order to do this, we have maintained a
strong  focus  on  compliance.  NASSCOM,  the  premier  industry  organization  has  conceived  the
“National  Skills  Registry” that  promises  more  effective information security standards.  It  aims  to
register all the people working in our industry on a web -enabled database and uniquely identify each
industry person based on bio-metrics. In case you have not registered your self with National Skills
Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of
your registration with National Skills Registry will have to be borne by you. You would be required to
register  with  the  National  Skills  Registry irrespective  of  whether  you  are  in  a  technical  role  or  a
business enabling role”. For more information on national skills registry for registration, please visit
www.nationalskillsregistry.com. This  kit  contains  the  document  on  steps/procedures  for  NSR
registration.

Note: This document gives indicative details of all plans. Their implementation is governed by policies
of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest
details and specifics of each plan are available with the Human Resources Department.

mailto:offer_extension@infosys.com
http://www.nationalskillsregistry.com/


                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Feb 2018 

 

Name: K BARGHAVI 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Feb 2018      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Feb 2018 

 

Name: K EESUFVALI 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Feb 2018      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 
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DR - BPS/RH6529979/207717/Bangalore/December/V1 
 

OFFER OF EMPLOYMENT 

PRIVATE & CONFIDENTIAL 

December 21, 2020 

B Kokila, 

 
Dear B Kokila, 

 
Welcome to Mphasis! 

 
It was a pleasure meeting you to explore a career opportunity with Mphasis BPO Division. 

 
 

Based on our discussions, we are pleased to offer you the position of Processor, in Band 5, Level 3 

with our organization. The gross compensation will be INR 4,60,000 /- (Four Lakhs Sixty Thousand 

rupees only) per annum. The details of the terms and conditions of the offer of employment are 

detailed in the enclosed annexure. 

 
Mphasis is defined by a strong and intrinsic culture that sets us apart. Our DNA, while evolving 

through various transformations, has still fundamentally been driven by the same core values. 

Customer centricity has been one such tenet that influences every Mphasian. We strive to 

understand our customer’s need, staying ahead of the curve to deliver best-in-class service. Equally 

crucial, is our outcome focus, wherein our eyes stay on the end result without compromising on our 

quality, ethics and people. We draw our greatest strength from our people. Hence, empowering our 

workforce has gone hand-in-hand with greater accountability, thereby creating responsible citizens of 

the world. As we redefine what business success means in the changing landscape, we believe in 

inculcating the spirit of experimentation so that established systems and ways of doing things are 

constantly tested, questioned and disrupted. Imagination, innovation and the ability to take risks are 

fundamental characteristics that make us shatter boundaries. 
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These shared values and beliefs are the influencers of everyday work culture at Mphasis that has 

eventually built our ethos. It is what integrates us across technologies, platforms and geographies. 

We are proud of it and we eagerly welcome you to the Mphasis way of life. 

 
This offer of employment is contingent upon you fulfilling the background verification process that the 

organization will conduct. We look forward to you joining us at our Bangalore office on December 23, 

2020. Please keep your recruiter informed, in case of advancement in the joining date. 

Please endorse your acceptance by duly signing the duplicate copy of this letter on all sheets at the 

bottom on the right corner and return to the undersigned. 
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ANNEXURE – 1 

 

SALARY OFFER SHEET 
 

Component Monthly Gross Annual Gross 

Basic 17,250 2,07,000 

House Rent Allowance 8,625 1,03,500 

Leave Travel Allowance NA NA 

Special Allowance 3,842 46,100 

Ex-Gratia/ Bonus1 4,500 54,000 

TOTAL FIXED CASH 34,217 4,10,600 

Performance Incentive 1,917 23,000 

Variable Pay2 NA NA 

TARGET CASH COMPENSATION 36,133 4,33,600 

Employee Provident Fund 1,800 21,600 

Mediclaim Insurance Premium 400 4,800 

TARGET COST TO COMPANY 38,333 4,60,000 

 
Details of Incentive Plan: 

(1) Max Performance Incentive The Company shall pay this incentive as per the 

performance incentive plan based on the employee's 

performance against set targets every month. You will be 

entitled to incentives only if you are employed in the 

Company for the entire month. Your supervisor shall share 

with you the performance incentive plan details at the time 

of your joining. 

Note: 
1. As per Statutory regulations, if your covered under Payment of Bonus act, this component 

will be paid as “Bonus” if not will be paid as “Ex- Gratia”. 

 
2. Variable Pay will be payable on Quarterly basis. Amount shown is payable on 100% Target 

achievement. The company and unit/function performance achievement against the target 
measured quarterly shall determine the payout under the Variable Pay Plan. Note: Variable 
Pay is governed by the provisions of Variable Pay Plan (available on Mphasis Intranet) and 
the same will be reviewed from time to time. 

3. Statutory deductions like ESI, Professional Tax and Income Tax (if any) will be deducted at 
Source and will be applicable as per stipulations. 
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Additional Benefits: 

 
• You are covered under the Group Mediclaim Insurance for a sum insured of INR 300,000 per 

annum. This mandatory coverage also includes your spouse and 2 children. As per the 

policy, you have an option to enroll your dependents (parents/parents-in-law) by paying 

additional premium. 

• You are covered under Group Personal Accident Insurance or INR 500,000 per annum. 

• Meal Card: You will be eligible to enroll for a meal allowance of INR 2,200 per month. This is a 

voluntary option and will be adjusted with your special allowance. 

• As per the Maternity Benefit (Amendment) Act, 2017, women employees are eligible for 

Maternity Leave of 26 weeks. Adoption Leave and Paternity Leave are also applicable as the 

case may be. Please refer to the Company Policy for more details. 

• NA 

• 
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ANNEXURE – 2 

 
TERMS OF EMPLOYMENT 

 
Your employment at Mphasis(“Mphasis") will be governed by the Mphasis policies as modified 

from time to time. Copy of the present policy will be made available to you on your joining 

Mphasis. In particular and without prejudice to the foregoing statement, some of the more 

significant terms and conditions that govern your employment, subject to modifications from time to 

time, are detailed below. 

1) Hours of Work 

1.1. A working day shall comprise of nine hours. 

1.2. You may be required to work on a shift. Shifts may be scheduledacross24 hours a day, 7 

days a week and 365 days a year, subject to applicable laws. The shift timings may change 

from time to time which you will be notified in advance. 

1.3. Employees at the client site shall follow the working hours as applicable at client site. 
 

2) Place of Employment 

2.1. During your employment with Mphasis, you will be liable to be transferred or deputed to 

any of the offices, departments of Mphasis or its Associates, Subsidiaries or Group Companies, 

whether in India or abroad. 

2.2. In the event of transfer or deputation of your services your salary and other benefits will 

be determined in accordance with Mphasis policies prevalent at that time. 

 

3) Travel 

You may be required to travel, whether in India or overseas, in connection with office work at 

short notice. 

 

4) Salary and Benefits 

4.1. Salary shall be reviewed on an annual basis depending on the date of joining and you 

shall be notified of the amount of your salary entitlement for the succeeding year, depending 

upon your performance during the year. 

4.2. Notwithstanding the provisions of Clause 4.1, you acknowledge that it is Mphasis policy to 

review the salary payable to its employees for successive financial years and such reviewed 

salary may be higher or lower than the salary received for the previous financial year 

depending upon the overall performance of the Company. 

4.3. In addition to salary, you shall also be entitled to receive other benefits as applicable 

under Mphasis’ policy. The Company shall, in its sole discretion, be entitled to amend, vary, 

and modify any of the terms and conditions of the policy with regard to the benefits that are 
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offered to you. 

 
5) Relocation: 

5.1. You are eligible for relocation expenses reimbursement as per the company policy. In the 

event of your separation within 12 months of joining Mphasis, this amount has to be paid back 

to the company. 

 

6) Leave Entitlement Policy 

All employees are eligible for an annual paid vacation. Please refer to the employee 

handbook or contact the HR department for further details regarding the Company’s leave 

and vacation policy. 

 

7) Termination 

7.1. Your employment with Mphasis is subject to termination on: 

7.1.1. Mphasis may terminate your employment at any time giving you at least two 

months’ prior notice in writing or payment of your then current salary prorated for 

any shortfall in notice; and 

7.1.2. You may terminate your employment by giving Mphasis at least two months’ 

prior notice in writing. 

7.2. Mphasis reserves the right to, at its sole discretion, substitute the notice period by paying 

you salary in lieu of the notice period. 

7.3. For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement in the event you wish to terminate your employment with Mphasis, and that your 

termination/resignation letter (by whatever name it is called) will be accepted by Mphasis only 

on your satisfying the mandatory notice period as stated in Mphasis’ HR handbook. Further, 

till such time as Mphasis accepts your resignation letter, you will be deemed to be an 

employee of Mphasis and the terms and conditions of your employment will still continue to 

bind you.8.4. Mphasis shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 

7.4.1. You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Mphasis’ policies and code of conduct; or 

7.4.2.You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by any 

criminal court, being involved in fraudulent acts, etc.) or commit any act which in the 

opinion of Mphasis is likely to bring Mphasis any disrepute whether or not such act is 

directly related to the affairs of Mphasis; or 

7.4.3. You commit any breach of any of your duties or obligations under this agreement or 

the policies of Mphasis. 
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7.4.4. There is discrepancy in the copies of the documents/certificates given by you as 

proof in support of the information provided by you. In the event of termination under 

Clause 7.4.2, you shall not be entitled to any benefits whatsoever. 

 

8) Mode of Communication 

For any service of notice or communications of any kind, you will be informed by email or 

ordinary post at the address given by you at the time of your employment or such other 

address as may be intimated by you to the management thereafter. 

 

9) Confidentiality 

9.1. You agree at all times during the term of your employment and thereafter (Without limit of 

time); 

9.1.1. To hold the Confidential Information in strictest confidence, and not to use attempt 

to use the same, except for the benefit of Mphasis, and 

9.1.2. Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Mphasis. 

9.1.3. You agree to return to Mphasis all proprietary information, including copies on 

paper, harddrive, disk,tape and other media, upon completion or termination of any 

project or upon cessation of your employment with Mphasis ITServices. 

9.2. For the purposes of Clause 10.1.,“Confidential Information” means any of Mphasis 

proprietary or confidential information, technical data  ,trade secrets or know-how, whether 

(oral or written or in electronic format and whether marked confidential or not), including but 

not limited to; research, business plans, products, product improvements, processes and 

process documents ,services, projects ,proposals ,all work produced by you whether during 

normal working hours or not, computer program, documentation, customer lists and 

customers (including, but not limited to, customers of Mphasis with whom you become 

acquainted), markets, software, developments, inventions processes, formulas, technology, 

designs, drawings, engineering, marketing, distribution and sales methods, sales and profit 

figures ,finances ,techniques ,strategies ,discoveries, the title and description of any patents 

or patent applications filed by Mphasis in any country or jurisdiction (until the same is 

generally available to the public), and any other business information of Mphasis including its 

business plans, practice methodologies and technologies (including computer software), 

training materials ,personnel information, client lists and information regarding the business 

needs, strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents or other 

tangible property and all information that comes to your knowledge which would but for this 

employment would not have been accessed by you, whether such information is intangible 

form or not, written or otherwise and formal or not. Confidential Information however shall not 
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include knowledge, skills or information which is common to the business of Mphasis or which 

is generally known outside Mphasis. 

9.3. You understand that retaining the confidential nature of the confidential information is of 

utmost importance to the business of Mphasis and in addition to the terms stipulated in this 

agreement here in you agree to execute a Non Disclosure Agreement with Mphasis. 

 

10) Intellectual Property 

10.1. You agree that any proprietary rights whatsoever, including but not limited to, patents, 

copyright and design rights as a result of the development of and/or the application of all 

work produced by you during or as a consequence of your employment, whether alone or in 

conjunction with others and whether during normal working hours or not, including but not 

limited to any invention, design, discovery or improvement, computer program, 

documentation, confidential information, copyright work or other material which you 

conceive, discover or create during or in consequence of this employment with Mphasis shall 

belong to Mphasis absolutely. 

10.2. You agree, at Mphasis’ expense, to provide, during and after this employment, all such 

assistance as Mphasis reasonably considers necessary, to secure the vesting of such rights 

in Mphasis or Terms of Employment Mphasis its nominees (including waiver of any such 

rights including author’s special rights under Section 57 of the Copyright Act 1957). 

11) Data Privacy Compliance Policy 

You consent to the terms and conditions of the Data Privacy Compliance Policy stated 
below:– 
11.1. You consent to the processing of your personal data in accordance with Mphasis data 

privacy policy (the "Policy"), a copy of which can be obtained upon request; 

11.2. In particular, you explicitly consent to: 
 

• The collection and processing of sensitive personal data about you to the limited extent 

and for the purposes described in the Policy; 

• The transfer worldwide of personal data held about you by Mphasis to other employees 

and offices of Mphasis’ worldwide organization and to third parties where disclosure to such 

third parties is required in the normal course of business or by law; and use of your 

personal images and voices in marketing material ,videos, etc. 

11.3. The reference to information "about you" includes reference to information about third 

parties, such as spouse and children (if any), which are provided to Mphasis by you on their 

behalf. The reference to “sensitive personal Data” may be understood to include reference to 

the various categories of personal data identified by European and Other applicable data 

privacy laws as requiring special treatment, including in some circumstances, the need to 

obtain explicit consent. These categories comprise personal data about racial or ethnic origin, 
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political opinions, religious or other similar beliefs, trade union membership, physical or mental 

health, sexual life or criminal record. 

11.4. In addition, you agree to treat any personal data to which you have access in the course 

of your employment strictly in accordance with this Policy and other Mphasis policies and 

procedures. In particular, you will not use any such data other than in connection with and to 

the extent necessary for the purposes of your employment. 

12) Non-Compete 

You undertake and agree to maintain client exclusivity and to this end, during the validity of 

this agreement and for a minimum of 2 years thereafter, you shall neither solicit business nor 

offer product/services and/or conduct any business ,that directly competes with the kind of 

product/services that is offered by Mphasis to such client ,either directly or indirectly with any of 

Mphasis, client or any third party exposed to you,. In case you violate this provision, a 

minimum amount of Rs.3lakhs shall be payable by you to Mphasis as damages. 

13) Non Solicitation of Employees and Clients 

You agree that during the period of your employment with Mphasis, and for one year after the 

date of termination of such employment (regardless of   whether this cessation of employment 

is voluntary or involuntary, or caused by the breach of this Agreement by either party), other 

than on behalf of Mphasis, you will not, either directly or indirectly: 

(A) solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, hire, or 

recruit, any employee of Mphasis; or 

(B) adversely affect the business prospects of Mphasis by soliciting, diverting, taking away, 

hiring, or recruiting, or attempting to solicit, divert, take away, hire, or recruit, the business of 

any client, customer, potential client, potential customer, person, or entity with whom you 

had dealings as an Employee of the Mphasis or any purpose related in any manner to the 

business of Mphasis. 

(C) You agree the foregoing restrictions are reasonable both as to time and extent given the 

nature and scope of Mphasis’ present business and the duties of your employment. 

 

14) Warranty 

14.1. You warrant that your joining Mphasis will not violate any agreement to which you are or 

have been party to. 

14.2. You warrant that you will not use or disclose any confidential or proprietary information 

obtained from a third party prior to your employment with Mphasis. 

14.3. You warrant that you will comply with all Mphasis applicable policies and standards and 

shall perform your services in manner consistent with the ethical and professional standards 

of Mphasis. 
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14.4. You warrant that you possess all the requisite certificates, licenses, permits, work visas, 

clearances to be able to lawfully perform the services. 

 

15) Indemnification 

You agree to indemnify Mphasis for any losses or damages sustained by Mphasis caused by 

or related to your breach of any of the provisions contained in this Terms of Employment. 

 

16) Retirement 

Your age of retirement from the service will be on completion of sixty years. However, you may 

opt for voluntary retirement at any age before sixty years during your services in the 

establishment if you are unable to continue in service satisfactorily. The actual date of 

retirement shall be the last working day of the calendar month in which your 60th birthday falls. 

 

17) General 

17.1. This agreement contains the entire agreement between the employee and Mphasis, and 

no alteration or variations of the terms of this agreement will be made unless done so in 

writing.   Mphasis reserves the right to amend the terms of the agreement with prior intimation 

of thirty days’ notices to the employee. shall be valid unless made in writing and signed by 

both the parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non disclosure. 

17.2. This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore (Karnataka). 

17.3. This agreement shall remain current and in force, irrespective of whether you are under 

employment of Mphasis or not. 

17.4. Should any part of this agreement be declared illegal or unenforceable, the parties 

here to will co-operate in always open to them to obtain substantially the same result or as 

much thereof as may be possible, including taking appropriate steps to amend, modify or alter 

this agreement. 

If any term or provision of this Agreement shall be hereafter declared by a final adjudication 

of any tribunal or court of competent jurisdiction to be illegal, such adjudication shall not 

alter the validity or enforceability of any other term or provision unless the terms and 

provisions so declared are expressly defined as a conditions precedent or as of the essence 

of this agreement, or comprising an integral part of, or inseparable from the remainder of 

this agreement. 

18) Background Verification Clause 

We are considering all the details given by you in your resume and references provided are to 

the best of your knowledge. This offer letter can be withdrawn anytime if any of the details 

provided in the resume or reference check happens to be negative. 
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Acknowledgement and Acceptance of Appointment with Mphasis 

 
 

I,__________________________________________________ have read and understood the 

above terms and conditions governing my employment with the company and hereby accept the 

above-mentioned appointment in totality. 

 

I confirm my acceptance of the offer and shall report for work on December 23, 2020. 

 
 
 
 
 
 
 

 
Signature :  

Name :  

Date :  

Place :    
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ANNEXURE – 3 

 
List of mandatory documents that needs to be uploaded in the tool as part of your offer release 

process and to proceed further with your onboarding formalities. 

 

Sl. No Details Description 

1. Photograph Soft copy of white background passport size photograph 

 
2. 

 

Education 

Documents 

Highest education; i.e.; degree / post-graduation completion certificate 

(Provisional Certificate/ Consolidated Marks sheets/ all semester marks 

card) 

3. Identity Proof Passport/ PAN Card/ Election ID/ Driving Licence/Aadhaar Card. 

 
 

4 

 
Employment 

Details 

Current Employment: last 3 months salary slip along with a copy of the 

offer letter 

Previous Employment: Relieving letter/ experience letter (which 

captures start date, end date & position details) 

5 LOA Signed Scanned copy of - Letter of Authorization (LOA) 

 
Please note, your offer has been made based on the information furnished by you. However, if there 

is a discrepancy in the copies of the documents/certificates given by you as a proof in support of the 

above, the company reserves the right to revoke the offer. Being an ISO certified company, it is 

important for you to submit these documents on or before your date of joining us. Your joining the 

Company is subjected to you furnishing all of the above documents and duly verified by Mphasis. 

 

 
You are required to report to the HR department on your day of joining. 

Contact Person : Vinusha M 

Contact Number 9148866425 

Contact EmailID : vinusha.m@mphasis.com 

 
Office Address : Bagmane World Technology Centre, WTC 4,4th Floor, K. R. 

Puram Marathahalli Ring Road, Doddenekundi, Bangalore 

 

Reporting Time : 10.00 am 
 
 
 
 

Digitally signed by DS MPHASIS LIMITED 1 
Date: 2020.12.21 11:30:08 UTC 
Reason: Authorised by Srikanth Karra 
Location: Bangalore 

mailto:vinusha.m@mphasis.com


 

 

 
To, 

Kurapati Sushmitha 

. 

Date: 06th November 2017 

 
 

Sub: - OFFER LETTER 

 

Dear Kurapati Sushmitha, 

Congratulations! We are delighted to extend this offer of employment for the position of Trainee Consultant 

with BIGWORKS TECHNOLOGIES PRIVATE LIMITED. 
 

 
We look forward to welcome you to BIGWORKS TECHNOLOGIES PRIVATE LIMITED and as a member of 

the company. 

 
The components of your initial salary and annual CTC are Rs. 2,80,600/-per annum (Rupees Two Lakh 

Eighty Thousand Six Hundred per annum only) set forth in ANNEXURE 1. Your variable pay will be 

calculated based on your performance against the given KRAs. The Company will make all required statutory 

benefit contributions. Your salary may be amended from time to time according to Company policy, and in 

accordance with applicable law. Monthly Payroll is payable by the 05th of every month. 

 
The salary details are strictly private and confidential and details in this letter must not be disclosed or 

discussed with others. 

 
We look forward to your support and enthusiastic involvement in the current and forth-coming projects for 

achieving higher goals for the Company. 



 

. 

ANNEXURE 1 

Name : Kurapatti Sushmitha 

Designation : Trainee Consultant 

Location : Hyderabad 

 

Component Monthly Yearly 

Basic 10,000 1,20,000.00 

HRA 4,000 48,000 

Other Allowance 6,000 72,000 

Gross Package 20,000.00 2,40,000.00 

Employer Pf 1,200.00 14,400.00 

PF Administrative Expenses - 

Employer Contribution 

 

100 
 

1200 

Other Allowance 1,650 19,800 

Gratuity 2,083 25,000 

Total CTC - 2,80,600 

 

*Please note that your final net salary will be subject to statutory deductions as per the applicable laws of 

the land. 

 
Signed on Behalf of BIGWORKS TECHNOLOGIES PRIVATE LIMITED 

 

 
 

Sriram Thota 

Director 

I  of PAN No  having read and understood the terms and 

conditions of this offer hereby accept the appointment of Trainee and confirm that I shall commerce work on 

  at 11.00 am. In the event that I am unable to commence work on the mentioned 

date, I shall inform the company in writing two (2) weeks prior to the mentioned date. 

 
 
 

Signature Date 
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Ref No: S10006/16DEC2019 Date: 27 Dec 2017 

M Dinesh Babu 

 
 

Sub: Letter of Offer 

 

Dear  

M Dinesh Babu, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2017 

ANNEXURE A 
 
 

NAME M Dinesh Babu 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10006/16DEC2019 Date: 27 Dec 2019 

 

 
Employee’s Statements 

M Dinesh Babu 

 
 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Feb 2018 

 

Name: M HEMANTH 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Feb 2018      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 
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Ref No: S10006/16DEC2019 Date: 27 Dec 2017 

M Jyothendra 

 
 

Sub: Letter of Offer 

 

Dear M Jyothendra, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2017 

ANNEXURE A 
 
 

NAME M Jyothendra 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

 
Employee’s Statements 

M Jyothendra 

 
 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    
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To, 

Mesa Sravani 

. 

Date: 06th November 2017 

  
 

Sub: - OFFER LETTER 

 

Dear Mesa Sravani, 

Congratulations! We are delighted to extend this offer of employment for the position of Trainee Consultant 

with BIGWORKS TECHNOLOGIES PRIVATE LIMITED. 
 

 
We look forward to welcome you to BIGWORKS TECHNOLOGIES PRIVATE LIMITED and as a member of 

the company. 

 
The components of your initial salary and annual CTC are Rs. 2,80,600/-per annum (Rupees Two Lakh 

Eighty Thousand Six Hundred per annum only) set forth in ANNEXURE 1. Your variable pay will be 

calculated based on your performance against the given KRAs. The Company will make all required statutory 

benefit contributions. Your salary may be amended from time to time according to Company policy, and in 

accordance with applicable law. Monthly Payroll is payable by the 05th of every month. 

 
The salary details are strictly private and confidential and details in this letter must not be disclosed or 

discussed with others. 

 
We look forward to your support and enthusiastic involvement in the current and forth-coming projects for 

achieving higher goals for the Company. 



 

. 

ANNEXURE 1 

Name : Mesa Sravani  

Designation : Trainee Consultant 

Location : Hyderabad 

 

Component Monthly Yearly 

Basic 10,000 1,20,000.00 

HRA 4,000 48,000 

Other Allowance 6,000 72,000 

Gross Package 20,000.00 2,40,000.00 

Employer Pf 1,200.00 14,400.00 

PF Administrative Expenses - 

Employer Contribution 

 

100 
 

1200 

Other Allowance 1,650 19,800 

Gratuity 2,083 25,000 

Total CTC - 2,80,600 

 

*Please note that your final net salary will be subject to statutory deductions as per the applicable laws of 

the land. 

 
Signed on Behalf of BIGWORKS TECHNOLOGIES PRIVATE LIMITED 

 

 
 

Sriram Thota 

Director 

I  of PAN No  having read and understood the terms and 

conditions of this offer hereby accept the appointment of Trainee and confirm that I shall commerce work on 

  at 11.00 am. In the event that I am unable to commence work on the mentioned 

date, I shall inform the company in writing two (2) weeks prior to the mentioned date. 

 
 
 

Signature Date 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

 

 

 

16-Dec-2017 

 
Dear Moshisai K, 

B.E / B.Tech, Electronics and Electrical Engineering 

Siddharth Institute of Engineering & Technology 

 
Candidate ID – 13937288 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance 

and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs. 

24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Name: Moshisai K  Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10375 124,500 

2 HRA of basic* 6225 74,700 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7175 86,100 

 
Annual Gross Compensation 

 
355,500 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
378,000 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
18,000 

 
Gratuity 

 
5,986 

 
Annual Total Remuneration 

 
401,986 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage 

• Round the Clock Group personal accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this 

letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination 

of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible 

Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as 

per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which 

includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if 

the Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

 
1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are 

active on Cognizant's payroll on the day the incentive is paid. 

 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



.
Date: 06th November 2019

To,
Mudukuppam Hemachandra
Mittakandriga(V & P), 

Ramachandra puram (M), 

Chittoor, AP - 517501

Sub: - OFFER LETTER

Dear Mudukuppam Hemachandra,
Congratulations! We are delighted to extend this offer of employment for the position of Trainee Consultant

with . BIGWORKS TECHNOLOGIES PRIVATE LIMITED

We look forward to welcome you to  and as a member ofBIGWORKS TECHNOLOGIES PRIVATE LIMITED

the company.

The components of your initial salary and annual CTC are per annum (Rupees Two LakhRs. 2,80,600/-

Eighty Thousand Six Hundred per annum only) set forth in . Your variable pay will beANNEXURE 1

calculated based on your performance against the given KRAs. The Company will make all required statutory

benefit contributions. Your salary may be amended from time to time according to Company policy, and in

accordance with applicable law. Monthly Payroll is payable by the 05th of every month.

The salary details are strictly private and confidential and details in this letter must not be disclosed or
discussed with others.

We look forward to your support and enthusiastic involvement in the current and forth-coming projects for

achieving higher goals for the Company.



.

ANNEXURE 1

Name      :     Mudukuppam Hemachandra

Designation      :     Trainee Consultant

Location      :     Hyderabad

Component Monthly Yearly

  Basic 10,000 1,20,000.00

  HRA 4,000 48,000

  Other Allowance 6,000 72,000

  Gross Package 20,000.00 2,40,000.00

  Employer Pf 1,200.00 14,400.00

  PF Administrative Expenses -

  Employer Contribution
100 1200

  Other Allowance 1,650 19,800

  Gratuity 2,083 25,000

  Total CTC - 2,80,600

  

*Please note that your final net salary will be subject to statutory deductions as per the applicable laws of

the land.

Signed on Behalf of BIGWORKS TECHNOLOGIES PRIVATE LIMITED

Sriram Thota

Director

I _____________________ of PAN No____________________ having read and understood the terms and

conditions of this offer hereby accept the appointment of Trainee and confirm that I shall commerce work on

______________________at 11.00 am. In the event that I am unable to commence work on the mentioned

date, I shall inform the company in writing two (2) weeks prior to the mentioned date.

______________________ ______________________

Signature Date



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

 

 

 

16-Dec-2017 

 
Dear Muralikrishna Chukka, 

B.E / B.Tech, Electronics and Electrical Engineering 

Siddharth Institute of Engineering & Technology 

 
Candidate ID – 13937290 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance 

and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs. 

24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Name: Muralikrishna Chukka Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10375 124,500 

2 HRA of basic* 6225 74,700 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7175 86,100 

 
Annual Gross Compensation 

 
355,500 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
378,000 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
18,000 

 
Gratuity 

 
5,986 

 
Annual Total Remuneration 

 
401,986 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage 

• Round the Clock Group personal accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this 

letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination 

of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible 

Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as 

per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which 

includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if 

the Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

 
1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are 

active on Cognizant's payroll on the day the incentive is paid. 

 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 
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Ref No: S10006/16DEC2019 Date: 27 Dec 2017 

N Akhil kumar 

 
 

Sub: Letter of Offer 

 

Dear N Akhil Kumar, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 



Page 2 of 5  

 
 
 
 

Date : 27 Dec 2017 

ANNEXURE A 
 
 

NAME N Akhil Kumar 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

 
Employee’s Statements 

N Akhil Kumar 

 
 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    



[On Board Confirmation Offer Letter] 

IMPULSE EXCEL SOFTWARE 

 

Hi P NAVEEN, 

 
 
We are pleased to inform you that after careful consideration, Impulse Excel Software Pvt. Ltd. have 

decided to extend this offer of employment. This decision is made in part, on the information provided by 

you in your resume submitted to us. 

 
We are pleased to confirm offer of employment to you as a 

“Software Trainee” to join at the earliest (DOJ Will be Confirmed Shortly). 

Your appointment is subjected to submission of the following documents. 

 
 

1) Permanent and Temporary address proof of your residence. 

2) Relieving letter from previous employer.(If any) 

3) All the experience certificates claimed in your latest resume. 

4) Photo copies of all your educational qualifications. 

5) Latest salary slips of your previous employer (If any) 

6) Passport Photos, PAN Card Number 

7) Any Photo Identification card 

 
 

We hope you accept this offer and look forward to your coming on board. Could you please send your 

confirmation mail on this regard. 

 
 

This is for your information and requests you to send the Joining 

Confirmation mail at the earliest. 

B. VISWANATH | HR Manager – IMPULSE EXCEL 

T: +91 1147287766 | hr4impulse@.com 

IMPULSE EXCEL | www.impulseexcel.com India 

http://www.impulseexcel.com/


[On Board Confirmation Offer Letter] 

IMPULSE EXCEL SOFTWARE 

 

Hi BALAJI M, 

 
 
We are pleased to inform you that after careful consideration, Impulse Excel Software Pvt. Ltd. have 

decided to extend this offer of employment. This decision is made in part, on the information provided by 

you in your resume submitted to us. 

 
We are pleased to confirm offer of employment to you as a 

“Software Trainee” to join at the earliest (DOJ Will be Confirmed Shortly). 

Your appointment is subjected to submission of the following documents. 

 
 

1) Permanent and Temporary address proof of your residence. 

2) Relieving letter from previous employer.(If any) 

3) All the experience certificates claimed in your latest resume. 

4) Photo copies of all your educational qualifications. 

5) Latest salary slips of your previous employer (If any) 

6) Passport Photos, PAN Card Number 

7) Any Photo Identification card 

 
 

We hope you accept this offer and look forward to your coming on board. Could you please send your 

confirmation mail on this regard. 

 
 

This is for your information and requests you to send the Joining 

Confirmation mail at the earliest. 

B. VISWANATH | HR Manager – IMPULSE EXCEL 

T: +91 1147287766 | hr4impulse@.com 

IMPULSE EXCEL | www.impulseexcel.com India 

http://www.impulseexcel.com/
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16-Dec-2017 

 
Dear Nikitha Kodaganti, 

B.E / B.Tech, Electronics and Electrical Engineering 

Siddharth Institute of Engineering & Technology 

 
Candidate ID – 13937296 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance 

and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs. 

24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Name: Nikitha Kodaganti Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10375 124,500 

2 HRA of basic* 6225 74,700 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7175 86,100 

 
Annual Gross Compensation 

 
355,500 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
378,000 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
18,000 

 
Gratuity 

 
5,986 

 
Annual Total Remuneration 

 
401,986 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage 

• Round the Clock Group personal accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this 

letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination 

of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible 

Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as 

per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which 

includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if 

the Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

 
1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are 

active on Cognizant's payroll on the day the incentive is paid. 

 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 
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Capgemini Technology Services India Limited 

Plant 2,’C’ Wing, 1st Floor, Godrej IT Park, 

Godrej & Boyce Compound, Gate No. 2,  

L.B.S. Marg, Pirojshanagar, Vikroli (West), 

Mumbai-400 079, Maharashtra, India. 

Tel:+91.22.6686 0500 | Fax: +91.22.6755 7066 

www.capgemini.com 

 
 
 
Date: 12/21/2017 

 

Ref No: HR/Campus/201820276 
 
 
 
Ms. K Nikitha 
Siddhartha Institute of Engineering and Technology  

 
 
 

Letter of Intent (''LOI'') 
 
 
Dear Nikitha, 

 
 
With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, 

Tirupathi, we are pleased to inform that you have been shortlisted for the position of Analyst and A4 
with Capgemini Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/Institute for award of the degree/diploma subject to the 
minimum passing percentage/grade/rank/class as determined by Capgemini. 
 

The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your final semester degree/diploma examination. 
 
The date of joining and the location of posting will be purely based on business requirements of 
Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the 
location of posting.  
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Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall contain 
details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject to 
satisfactory performance your employment will be confirmed (vide written confirmation) at 

the end of six months or such other extended period as Capgemini deems fit. 
3. You may be required to undergo classroom training for a duration which will be purely based 

on business requirements. During the training period, your performance will be evaluated 
periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment 

with the Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 
 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 
discretion, revoke this Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, 
within seven days of the issuance of this letter. 
 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com . 
 

 
 

Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 

 
 
 
Sayyad Asad Kadri 
Senior Director – Recruitment 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
 
K Nikitha 
 
Analyst and A4 

 
 
You will be under probation for six (6) months from your date of joining Capgemini. During this period 
your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,40,000/- 
(Rupees Two Lakhs Forty Thousand only). Subsequent to your successful completion of 
training and probation, your all-inclusive annual target compensation (on a cost to company 

basis) will be revised to INR 3,15,000/- (Rupees Three Lakhs Fifteen Thousand only). Your 
compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the 
time of making payment. 
 
  
 
 

 
 
 
Sayyad Asad Kadri     Signature: ___________________________ 
Senior Director – Recruitment   Candidate Name: K Nikitha 

Date: ______________________________ 



DR - BPS/RH6529979/207717/Bangalore/December/V1

OFFER OF EMPLOYMENT
PRIVATE & CONFIDENTIAL

December 21, 2020

P Bhanu  Prakash Reddy,
No : 4-60, Vejjupalli (V), Pullikillu (P), G. D Nellore,
Chittoor

Dear P Bhanu Prakash Reddy,

Welcome to Mphasis!

It was a pleasure meeting you to explore a career opportunity with Mphasis BPO Division.

Based on our discussions, we are pleased to offer you the position of Processor, in Band 5, Level 3

with our organization. The gross compensation will be INR 4,60,000 /- (Four Lakhs Sixty Thousand

rupees only) per annum. The details of the terms and conditions of the offer of employment are

detailed in the enclosed annexure.

Mphasis  is defined by a strong and intrinsic culture that  sets us apart.  Our DNA, while  evolving

through  various  transformations,  has  still  fundamentally  been  driven  by  the  same  core  values.

Customer  centricity has  been  one  such  tenet  that  influences  every  Mphasian.  We  strive  to

understand our customer’s need, staying ahead of the curve to deliver best-in-class service. Equally

crucial, is our outcome focus, wherein our eyes stay on the end result without compromising on our

quality, ethics and people. We draw our greatest strength from our people. Hence, empowering our

workforce has gone hand-in-hand with greater accountability, thereby creating responsible citizens of

the world. As we redefine what business success means in the changing landscape, we believe in

inculcating the spirit of  experimentation so that established systems and ways of doing things are

constantly tested, questioned and disrupted. Imagination, innovation and the ability to take risks are

fundamental characteristics that make us shatter boundaries.
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These shared values and beliefs are the influencers of everyday work culture at Mphasis that has

eventually built our ethos. It is what integrates us across technologies, platforms and geographies.

We are proud of it and we eagerly welcome you to the Mphasis way of life.

This offer of employment is contingent upon you fulfilling the background verification process that the

organization will conduct. We look forward to you joining us at our Bangalore office on December 23,

2020. Please keep your recruiter informed, in case of advancement in the joining date.

Please endorse your acceptance by duly signing the duplicate copy of this letter on all sheets at the

bottom on the right corner and return to the undersigned. 
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ANNEXURE – 1

SALARY OFFER SHEET

Component Monthly Gross Annual Gross

Basic 17,250 2,07,000

House Rent Allowance 8,625 1,03,500

Leave Travel Allowance NA NA

Special Allowance 3,842 46,100

Ex-Gratia/ Bonus1 4,500 54,000

TOTAL FIXED CASH 34,217 4,10,600

Performance Incentive 1,917 23,000

Variable Pay2 NA NA

TARGET CASH COMPENSATION 36,133 4,33,600

Employee Provident Fund 1,800 21,600

Mediclaim Insurance Premium 400 4,800

TARGET COST TO COMPANY 38,333 4,60,000

Details of Incentive Plan:
(1) Max Performance Incentive The  Company  shall  pay  this  incentive  as  per  the

performance  incentive  plan  based  on  the  employee's

performance against set targets every month. You will be

entitled  to  incentives  only  if  you  are  employed  in  the

Company for the entire month. Your supervisor shall share

with you the performance incentive plan details at the time

of your joining.

Note:
1. As per Statutory regulations, if your covered under Payment of Bonus act, this component

will be paid as “Bonus” if not will be paid as “Ex- Gratia”.

2. Variable Pay will be payable on Quarterly basis. Amount shown is payable on 100% Target
achievement. The company and unit/function performance achievement against the target
measured quarterly shall determine the payout under the Variable Pay Plan. Note: Variable
Pay is governed by the provisions of Variable Pay Plan (available on Mphasis Intranet) and
the same will be reviewed from time to time.

3. Statutory deductions like ESI, Professional Tax and Income Tax (if any) will be deducted at
Source and will be applicable as per stipulations.
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Additional Benefits:

• You are covered under the Group Mediclaim Insurance for a sum insured of INR 300,000 per

annum. This  mandatory coverage also includes your spouse and 2 children.  As per  the

policy,  you  have  an  option  to  enroll  your  dependents  (parents/parents-in-law)  by  paying

additional premium.

• You are covered under Group Personal Accident Insurance or INR 500,000 per annum.

• Meal Card: You will be eligible to enroll for a meal allowance of INR 2,200 per month. This is a

voluntary option and will be adjusted with your special allowance.

• As per  the  Maternity  Benefit  (Amendment)  Act,  2017,  women employees  are  eligible  for

Maternity Leave of 26 weeks. Adoption Leave and Paternity Leave are also applicable as the

case may be. Please refer to the Company Policy for more details.

• NA

•
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ANNEXURE – 2

TERMS OF EMPLOYMENT

Your  employment  at Mphasis(“Mphasis")  will  be  governed  by  the  Mphasis policies  as  modified

from  time  to  time.  Copy  of  the present  policy  will  be  made  available  to  you  on  your  joining

Mphasis.  In  particular  and  without  prejudice  to the  foregoing  statement,  some  of  the  more

significant terms and conditions that govern your employment, subject to modifications from time to

time, are detailed below.

1) Hours of Work

1.1. A working day shall comprise of nine hours.

1.2. You may be required to work on a shift. Shifts may be scheduledacross24 hours a day, 7

days a week and 365 days a year, subject to applicable laws. The shift timings may change

from time to time which you will be notified in advance.

1.3. Employees at the client site shall follow the working hours as applicable at client site.

2) Place of Employment

2.1. During your employment with Mphasis, you will be liable to be transferred or deputed to

any of the offices, departments of Mphasis or its Associates, Subsidiaries or Group Companies,

whether in India or abroad.

2.2. In the event of transfer or deputation of your services your salary and other benefits will

be determined in accordance with Mphasis policies prevalent at that time.

3) Travel

You may be required to travel, whether in India or overseas, in connection with office work at

short notice.

4) Salary and Benefits

4.1. Salary shall be reviewed on an annual basis depending on the date of joining and you

shall be notified of the amount of your salary entitlement for the succeeding year, depending

upon your performance during the year.

4.2. Notwithstanding the provisions of Clause 4.1, you acknowledge that it is Mphasis policy to

review the salary payable to its employees for successive financial years and such reviewed

salary  may  be  higher  or  lower  than  the  salary  received  for  the  previous  financial  year

depending upon the overall performance of the Company.

4.3. In addition to salary, you shall  also be entitled to receive other benefits as applicable

under Mphasis’ policy. The Company shall, in its sole discretion, be entitled to amend, vary,

and modify any of the terms and conditions of the policy with regard to the benefits that are
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offered to you.

5) Relocation:

5.1. You are eligible for relocation expenses reimbursement as per the company policy. In the

event of your separation within 12 months of joining Mphasis, this amount has to be paid back

to the company.

6) Leave Entitlement Policy

All  employees  are  eligible  for  an  annual  paid  vacation.  Please  refer  to  the  employee

handbook or contact the HR department for further details regarding the Company’s leave

and vacation policy.

7) Termination

7.1. Your employment with Mphasis is subject to termination on:

7.1.1.  Mphasis may terminate your employment at any time giving you at least two

months’ prior notice in writing or payment of your then current salary prorated for

any shortfall in notice; and 

7.1.2. You may terminate your employment by giving Mphasis at least two months’

prior notice in writing.

7.2. Mphasis reserves the right to, at its sole discretion, substitute the notice period by paying

you salary in lieu of the notice period.

7.3.  For  abundant  caution,  it  is  hereby  clarified  that  you  cannot  waive  the  notice  period

requirement in the event you wish to terminate your employment with Mphasis, and that your

termination/resignation letter (by whatever name it is called) will be accepted by Mphasis only

on your satisfying the mandatory notice period as stated in Mphasis’ HR handbook. Further,

till  such  time  as  Mphasis  accepts  your  resignation  letter,  you  will  be  deemed  to  be  an

employee of Mphasis and the terms and conditions of your employment will still continue to

bind you.8.4. Mphasis shall have the right to terminate your employment immediately without

notice or payment in lieu of notice if:

7.4.1. You neglect, refuse, fail or for any reason become unable to perform any of your

duties under this agreement or comply with Mphasis’ policies and code of conduct; or

7.4.2.You are guilty of any misconduct whether or not in the performance of your duties

(including but not limited to being an undischarged insolvent, being convicted by any

criminal court,  being involved in fraudulent acts, etc.) or commit any act which in the

opinion of Mphasis is likely to bring Mphasis any disrepute whether or not such act is

directly related to the affairs of Mphasis; or

7.4.3. You commit any breach of any of your duties or obligations under this agreement or

the policies of Mphasis.
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7.4.4. There is  discrepancy in the copies of the documents/certificates  given by you as

proof  in support  of the information  provided  by you.  In the event  of termination  under

Clause 7.4.2, you shall not be entitled to any benefits whatsoever.

8) Mode of Communication

For any service of notice or communications of any kind, you will be informed by email or

ordinary post at the address given by you at the time of your employment or such other

address as may be intimated by you to the management thereafter.

9) Confidentiality

9.1. You agree at all times during the term of your employment and thereafter (Without limit of

time);

9.1.1. To hold the Confidential Information in strictest confidence, and not to use attempt

to use the same, except for the benefit of Mphasis, and

9.1.2.  Not to  disclose  or divulge  the Confidential  Information  to any  person  or entity

without written authorization of Mphasis.

9.1.3. You agree  to  return  to  Mphasis  all  proprietary  information,  including  copies  on

paper, harddrive,  disk,tape  and  other  media,  upon completion  or termination  of any

project or upon cessation of your employment with Mphasis ITServices.

9.2.For  the  purposes  of  Clause  10.1.,“Confidential  Information”  means  any  of  Mphasis

proprietary  or  confidential  information,  technical  data  ,trade  secrets  or  know-how,  whether

(oral  or written or in electronic  format  and whether  marked confidential  or not),  including but

not  limited  to;  research,  business plans,  products,  product  improvements,  processes  and

process documents ,services, projects ,proposals ,all work produced by you whether during

normal  working  hours  or  not, computer  program,  documentation,  customer  lists and

customers  (including,  but  not  limited  to, customers  of  Mphasis  with  whom  you become

acquainted),  markets,  software,  developments,  inventions processes,  formulas,  technology,

designs,  drawings,  engineering,  marketing,  distribution and sales methods,  sales and profit

figures ,finances ,techniques ,strategies ,discoveries, the title and description of any patents

or  patent  applications  filed  by  Mphasis  in  any  country  or  jurisdiction  (until  the  same  is

generally available to the public), and any other business information of Mphasis including its

business  plans, practice  methodologies  and technologies  (including  computer  software),

training  materials  ,personnel  information,  client  lists  and  information  regarding  the  business

needs, strategies and technologies of present and prospective clients and internal Company

publications, whether directly or indirectly, or by drawings or inspection of documents or other

tangible property and all  information that  comes to your  knowledge which would but  for  this

employment  would  not  have been accessed by you, whether  such information is  intangible

form or not, written or otherwise and formal or not. Confidential Information however shall not
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include knowledge, skills or information which is common to the business of Mphasis or which

is generally known outside Mphasis.

9.3. You understand that retaining the confidential nature of the confidential information is of

utmost importance to the business of Mphasis and in addition to the terms stipulated in this

agreement here in you agree to execute a Non Disclosure Agreement with Mphasis.

10) Intellectual Property

10.1. You agree that any proprietary rights whatsoever, including but not limited to, patents,

copyright and design rights as a result of the development of and/or the application of all

work produced by you during or as a consequence of your employment, whether alone or in

conjunction with others and whether during normal working hours or not, including but not

limited  to   any   invention,  design,  discovery  or  improvement,  computer  program,

documentation,  confidential  information,  copyright  work  or  other  material  which  you

conceive, discover or create during or in consequence of this employment with Mphasis shall

belong to Mphasis absolutely.

10.2. You agree, at Mphasis’ expense, to provide, during and after this employment, all such

assistance as Mphasis reasonably considers necessary, to secure the vesting of such rights

in Mphasis or Terms of Employment Mphasis its nominees (including waiver of any such

rights including author’s special rights under Section 57 of the Copyright Act 1957).

11) Data Privacy Compliance Policy

You  consent  to  the  terms  and  conditions  of  the  Data  Privacy  Compliance  Policy  stated
below:–
11.1. You consent to the processing of your personal data in accordance with Mphasis data

privacy policy (the "Policy"), a copy of which can be obtained upon request;

11.2. In particular, you explicitly consent to:

•The collection and processing of sensitive personal data about  you to the limited extent

and for the purposes described in the Policy;

•The transfer worldwide of personal data held about you by Mphasis to other employees

and offices of Mphasis’ worldwide organization and to third parties where disclosure to such

third parties  is required  in the normal  course  of business  or  by  law; and  use  of your

personal images and voices in marketing material ,videos, etc.

11.3. The reference to information "about you" includes reference to information about third

parties, such as spouse and children (if any), which are provided to Mphasis by you on their

behalf. The reference to “sensitive personal Data” may be understood to include reference to

the various categories of  personal  data  identified by European and Other  applicable  data

privacy laws as requiring special  treatment,  including in some circumstances,  the need to

obtain explicit consent. These categories comprise personal data about racial or ethnic origin,
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political opinions, religious or other similar beliefs, trade union membership, physical or mental

health, sexual life or criminal record.

11.4. In addition, you agree to treat any personal data to which you have access in the course

of your employment strictly in accordance with this Policy and other Mphasis policies and

procedures. In particular, you will not use any such data other than in connection with and to

the extent necessary for the purposes of your employment.

12) Non-Compete

You undertake and agree to maintain client exclusivity and to this end, during the validity of

this agreement and for a minimum of 2 years thereafter, you shall neither solicit business nor

offer product/services and/or  conduct  any business  ,that  directly  competes with the kind of

product/services that is offered by Mphasis to such client ,either directly or indirectly with any of

Mphasis,  client  or  any  third  party  exposed  to  you,.  In  case  you  violate  this  provision,  a

minimum amount of Rs.3lakhs shall be payable by you to Mphasis as damages.

13) Non Solicitation of Employees and Clients

You agree that during the period of your employment with Mphasis, and for one year after the

date of termination of such employment (regardless of  whether this cessation of employment

is voluntary or involuntary, or caused by the breach of this Agreement by either party), other

than on behalf of Mphasis,  you will not, either directly or indirectly: 

(A) solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, hire, or

recruit, any employee of Mphasis; or

(B) adversely affect the business prospects of Mphasis by soliciting, diverting, taking away,

hiring, or recruiting, or attempting to solicit, divert, take away, hire, or recruit, the business of

any client,  customer, potential client, potential customer, person, or entity with whom you

had dealings as an Employee of the Mphasis or any purpose related in any manner to the

business of Mphasis.

(C)You agree the foregoing restrictions are reasonable both as to time and extent given the

nature and scope of Mphasis’ present business and the duties of your employment.

14) Warranty

14.1. You warrant that your joining Mphasis will not violate any agreement to which you are or

have been party to.

14.2. You warrant that you will not use or disclose any confidential or proprietary information

obtained from a third party prior to your employment with Mphasis.

14.3. You warrant that you will comply with all Mphasis applicable policies and standards and

shall perform your services in manner consistent with the ethical and professional standards

of Mphasis.
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14.4. You warrant that you possess all the requisite certificates, licenses, permits, work visas,

clearances to be able to lawfully perform the services.

15) Indemnification

You agree to indemnify Mphasis for any losses or damages sustained by Mphasis caused by

or related to your breach of any of the provisions contained in this Terms of Employment.

16) Retirement

Your age of retirement from the service will be on completion of sixty years. However, you may

opt  for  voluntary  retirement  at  any  age  before  sixty  years  during  your  services  in  the

establishment  if  you  are  unable  to  continue  in  service  satisfactorily.  The  actual  date  of

retirement shall be the last working day of the calendar month in which your 60th birthday falls.

17) General

17.1. This agreement contains the entire agreement between the employee and Mphasis, and

no alteration  or variations  of the terms of this agreement will  be made unless done so in

writing.  Mphasis reserves the right to amend the terms of the agreement with prior intimation

of thirty days’ notices to the employee. shall be valid unless made in writing and signed by

both the parties here to. This agreement supersedes any prior agreements or understandings

between the parties relating to the matter of proprietary rights and/ or non disclosure.

17.2. This agreement is made under and shall  be construed according to the laws of India.

Employee agrees to submit to the jurisdiction of the courts of Bangalore (Karnataka).

17.3. This agreement shall remain current and in force, irrespective of whether you are under

employment of Mphasis or not.

17.4. Should any  part  of  this  agreement  be  declared  illegal  or  unenforceable,  the parties

here to will  co-operate in always open to them to obtain substantially the same result  or  as

much thereof as may be possible, including taking appropriate steps to amend, modify or alter

this agreement. 

If any term or provision of this Agreement shall be hereafter declared by a final adjudication

of any tribunal or court  of competent  jurisdiction to be illegal,  such  adjudication shall not

alter the validity or  enforceability  of any other term or provision  unless  the terms and

provisions so declared are expressly defined as a conditions precedent or as of the essence

of this agreement, or comprising an integral  part  of, or inseparable from the remainder of

this agreement.

18) Background Verification Clause 

We are considering all the details given by you in your resume and references provided are to

the best of your knowledge. This offer letter can be withdrawn anytime if  any of the details

provided in the resume or reference check happens to be negative.
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Acknowledgement and Acceptance of Appointment with Mphasis

I,__________________________________________________  have read  and  understood  the

above terms and conditions governing my employment with the company and hereby accept the

above-mentioned appointment in totality.

I confirm my acceptance of the offer and shall report for work on December 23, 2020.

Signature : _____________________________________ 

Name : _____________________________________

Date : _____________________________________

Place : _____________________________________
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ANNEXURE – 3

List of mandatory documents that  needs to be uploaded in the tool  as part  of your offer release

process and to proceed further with your onboarding formalities.

Sl. No Details Description

1. Photograph Soft copy of white background passport size photograph

2.
Education 

Documents

Highest education; i.e.; degree / post-graduation completion certificate   

(Provisional Certificate/ Consolidated Marks sheets/ all semester marks 

card) 

3. Identity Proof Passport/ PAN Card/ Election ID/ Driving Licence/Aadhaar Card.

4
Employment 

Details

Current Employment: last 3 months salary slip along with a copy of the 

offer letter

Previous Employment: Relieving letter/ experience letter (which 

captures start date, end date & position details)

5 LOA Signed Scanned copy of - Letter of Authorization (LOA)

Please note, your offer has been made based on the information furnished by you. However, if there

is a discrepancy in the copies of the documents/certificates given by you as a proof in support of the

above, the company reserves the right  to revoke the offer.  Being an ISO certified company, it  is

important for you to submit these documents on or before your date of joining us. Your joining the

Company is subjected to you furnishing all of the above documents and duly verified by Mphasis.

You are required to report to the HR department on your day of joining.

Contact Person  : Vinusha M

  Contact Number : 9148866425

Contact EmailID       : vinusha.m@mphasis.com 

Office Address : Bagmane World Technology  Centre, WTC 4,4th Floor, K. R. 

Puram Marathahalli Ring Road, Doddenekundi, Bangalore

Reporting Time : 10.00 am
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Ref No: S10006/16DEC2019 Date: 27 Dec 2017 

P KAVITHA 

 
 

Sub: Letter of Offer 

 

Dear P KAVITHA, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2019 

ANNEXURE A 
 
 

NAME P Kavitha 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

 
Employee’s Statements 

P Kavitha 

 
 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    
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Ref No: S10006/16DEC2019 Date: 27 Dec 2017 

P Kiran 

 
 

Sub: Letter of Offer 

 

Dear P Kiran, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2017 

ANNEXURE A 
 
 

NAME P Kiran 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

 
Employee’s Statements 

P Kiran 

 
 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    
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Ref No: S10006/16DEC2019 Date: 27 Dec 2017 

P Manoj  

 
 

Sub: Letter of Offer 

 

Dear P Manoj, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2017 

ANNEXURE A 
 
 

NAME P Manoj 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 



Page 4 of 5  

 
 
 
 
 

 

6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10006/16DEC2019 Date: 27 Dec 2017 

 

 
Employee’s Statements 

P Manoj 

 
 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    



 

 

 
To, 

Pulukollu Siva Prasad  

 

. 

Date: 06th November 2017 

  
 

Sub: - OFFER LETTER 

 

Dear Pulukollu Siva Prasad, 

Congratulations! We are delighted to extend this offer of employment for the position of Trainee Consultant 

with BIGWORKS TECHNOLOGIES PRIVATE LIMITED. 
 

 
We look forward to welcome you to BIGWORKS TECHNOLOGIES PRIVATE LIMITED and as a member of 

the company. 

 
The components of your initial salary and annual CTC are Rs. 2,80,600/-per annum (Rupees Two Lakh 

Eighty Thousand Six Hundred per annum only) set forth in ANNEXURE 1. Your variable pay will be 

calculated based on your performance against the given KRAs. The Company will make all required statutory 

benefit contributions. Your salary may be amended from time to time according to Company policy, and in 

accordance with applicable law. Monthly Payroll is payable by the 05th of every month. 

 
The salary details are strictly private and confidential and details in this letter must not be disclosed or 

discussed with others. 

 
We look forward to your support and enthusiastic involvement in the current and forth-coming projects for 

achieving higher goals for the Company. 



 

. 

ANNEXURE 1 

Name : Pulukollu Siva Prasad 

Designation : Trainee Consultant 

Location : Hyderabad 

 

Component Monthly Yearly 

Basic 10,000 1,20,000.00 

HRA 4,000 48,000 

Other Allowance 6,000 72,000 

Gross Package 20,000.00 2,40,000.00 

Employer Pf 1,200.00 14,400.00 

PF Administrative Expenses - 

Employer Contribution 

 

100 
 

1200 

Other Allowance 1,650 19,800 

Gratuity 2,083 25,000 

Total CTC - 2,80,600 

 

*Please note that your final net salary will be subject to statutory deductions as per the applicable laws of 

the land. 

 
Signed on Behalf of BIGWORKS TECHNOLOGIES PRIVATE LIMITED 

 

 
 

Sriram Thota 

Director 

I  of PAN No  having read and understood the terms and 

conditions of this offer hereby accept the appointment of Trainee and confirm that I shall commerce work on 

  at 11.00 am. In the event that I am unable to commence work on the mentioned 

date, I shall inform the company in writing two (2) weeks prior to the mentioned date. 

 
 
 

Signature Date 



 

 

 
To, 

Pasupuleti Reddysekar  

. 

Date: 06th November 2017 

 
 

Sub: - OFFER LETTER 

 

Dear Pasupuleti Reddysekar, 

Congratulations! We are delighted to extend this offer of employment for the position of Trainee Consultant 

with BIGWORKS TECHNOLOGIES PRIVATE LIMITED. 
 

 
We look forward to welcome you to BIGWORKS TECHNOLOGIES PRIVATE LIMITED and as a member of 

the company. 

 
The components of your initial salary and annual CTC are Rs. 2,80,600/-per annum (Rupees Two Lakh 

Eighty Thousand Six Hundred per annum only) set forth in ANNEXURE 1. Your variable pay will be 

calculated based on your performance against the given KRAs. The Company will make all required statutory 

benefit contributions. Your salary may be amended from time to time according to Company policy, and in 

accordance with applicable law. Monthly Payroll is payable by the 05th of every month. 

 
The salary details are strictly private and confidential and details in this letter must not be disclosed or 

discussed with others. 

 
We look forward to your support and enthusiastic involvement in the current and forth-coming projects for 

achieving higher goals for the Company. 



 

. 

ANNEXURE 1 

Name : Pasupuleti Reddysekar 

Designation : Trainee Consultant 

Location : Hyderabad 

 

Component Monthly Yearly 

Basic 10,000 1,20,000.00 

HRA 4,000 48,000 

Other Allowance 6,000 72,000 

Gross Package 20,000.00 2,40,000.00 

Employer Pf 1,200.00 14,400.00 

PF Administrative Expenses - 

Employer Contribution 

 

100 
 

1200 

Other Allowance 1,650 19,800 

Gratuity 2,083 25,000 

Total CTC - 2,80,600 

 

*Please note that your final net salary will be subject to statutory deductions as per the applicable laws of 

the land. 

 
Signed on Behalf of BIGWORKS TECHNOLOGIES PRIVATE LIMITED 

 

 
 

Sriram Thota 

Director 

I  of PAN No  having read and understood the terms and 

conditions of this offer hereby accept the appointment of Trainee and confirm that I shall commerce work on 

  at 11.00 am. In the event that I am unable to commence work on the mentioned 

date, I shall inform the company in writing two (2) weeks prior to the mentioned date. 

 
 
 

Signature Date 



OFFER LETTER

08-Mar-2018

Delighted to appoint you for  the position of Trainee Engineer With Aarti  Industries.
Your Reporting will be on or before 29th Aug 2018. Befor that you have to undergo the
training session and get qualify The terms and conditions of the employment agreement
between you and Aarti  Industries (referred   as   “The   Company“   hereinafter)  that
governs  the  basis  of  our  mutual relationship are outlined below.

1. Remuneration

company.
The detailed break-up will be attached to your Appointment Letter in Annexure-
A.

2. Benefits

As part of the company prevalent welfare policy you would also be entitled to insurance
cover.

3. Probation

You will be on probation for a period of 3 to 6  months, which may be curtailed or
extended at any time during or  at the end of the said probation period at the sole
discretion of the company. During the period of probation, the offer may be terminated
either by the company or by you, by
giving one month notice.

4. Working hours & Location
a) The normal working  hours are 9:00am to 6:00pm with 30 minutes lunch break –
Monday through Friday. However, due to business exigencies you may be required to
work at different timings which may be prescribed by your manager from time to time.

Dear Rahul.S

Your annual remuneration has been set as Rs.2.45,000/- Per annum, total cost to the



b) For the businesses that  operate on 24x7 bases, you may  be required to work at
different timings including at night. In all such cases, the actual working hours shall
be as prescribed by the manager.
5. Code of Conduct
During the period of employment, you will work honestly, faithfully, diligently& efficiently 
for the growth of the company. Breach of the provision shall be treated as a 
gross violation of the terms herein and your services are liable to be terminated without 
notice.

You understand and acknowledge that during your employment with the company you
will be exposed to terms and materials which the company has developed or which you
may  develop on behalf of the company, which the company  deems  as confidential
proprietary  information, including but not limited to conversations, records,

computer software designs and plans developed  for or provided through license
agreements to the company as well as those developed by the company for its clients.

You will hold in trust and not disclose any such proprietary information and trade
secrets during or any time after termination of your employment with the company. In
the event  of termination of your  employment, you agree to return all such information
belonging to the company.

7. Conflict of interest

Your position with the company calls for whole time employment  and you will devote
yourself exclusively to the business of the company. You will not take up any  other
work  for remuneration or work on advisory capacity or be interested directly or
indirectly in any other trade or business except as share or debenture holder of publicly
traded.

8. Notice of Termination

a) This offer letter is issued on the understanding that all the information given by you in
the application/employee data form/during the interview or data provided prior to and
/or at the time of joining is true. If it is found at any time that the information given by
you is  not correct or true or you have knowingly  suppressed any  information, the
company will  have the right to terminate your  employment at any time without any
compensation.

b) If your actions at any time constitute a serious of breach of company’s standards of 
behavior  the  company  may  end  this  contract  and  terminate  your  employment
immediately.

c) The employee authorizes the company to deduct from the employee’s payment any 
such outstanding expenses, which were or remain unpaid at the time of the termination 
of the employee’s employment.

6. Confidentiality

correspondence, files, client list, personnel data, marketing data, recruitment practices,



9. Verification

a) This offer is based on the details provided by you in the company’s application form/ 
employee data form /during the interview / data provided prior to or at the time 
of joining.

b) The offer is based on  Indian laws and subject  to no adverse information  being
obtained during reference checking  with previous employers, validation of durational
qualifications or background checks and approval of your employment/immigration pass
application (what Ever applicable).

For audit purposes, you are expecting to provide, the original copies of your certificates,
like….

  Graduation Certificate
  Intermediate certificate
  S.S.C certificate
  ID Proof
  Address proof & 7 Passport size Photographs at the time of joining.

We  welcome  you  to  our  organization  and  look  forward  to  a  mutually  satisfying
relationship and building a great career for you with us. At the time of joining bring this 
letter.

For

Aarti Industries Pvt. Ltd
HR Manager
Vijayawada



OFFER LETTER

12-Mar-2018

Dear N UMAPATHI

Delighted to appoint you for  the position of Software Trainee Engineer With Raj
Groups. Your Reporting will be on or before 29th Sep 2018. Before that you  have to
undergo the training session at Kingstorm management and get qualify The terms and
conditions  of the employment agreement between you and Raj Groups (referred   as
“The  Company“  hereinafter)  that  governs  the  basis  of  our  mutual relationship are
outlined below.

1. Remuneration

Your annual remuneration has been set as Rs.1.45,000/- Per annum, total cost to the
company.
The detailed break-up will be attached to your Appointment Letter in Annexure-
A.

2. Benefits

As part of the company prevalent welfare policy you would also be entitled to insurance
cover.

3. Probation

You will be on probation for a period of 3 to 6  months, which may be curtailed or
extended at any time during or  at the end of the said probation period at the sole
discretion of the company. During the period of probation, the offer may be terminated
either by the company or by you, by
giving one month notice.

4. Working hours & Location
a) The normal working  hours are 9:00am to 6:00pm with 30 minutes lunch break –
Monday through Friday. However, due to business exigencies you may be required to
work at different timings which may be prescribed by your manager from time to time.



b) For the businesses that  operate on 24x7 bases, you may  be required to work at
different timings including at night. In all such cases, the actual working hours shall
be as prescribed by the manager.

5. Code of Conduct
During the period of employment, you will work honestly, faithfully, diligently& efficiently 
for the growth of the company. Breach of the provision shall be treated as a 
gross violation of the terms herein and your services are liable to be terminated without 
notice.

6. Confidentiality
You understand and acknowledge that during your employment with the company you
will be exposed to terms and materials which the company has developed or which you
may  develop on behalf of the company, which the company  deems  as confidential
proprietary  information, including but not limited to conversations, records,
correspondence, files, client list, personnel data, marketing data, recruitment practices,
computer software designs and plans developed  for or provided through license
agreements to the company as well as those developed by the company for its clients.

You will hold in trust and not disclose any such proprietary information and trade
secrets during or any time after termination of your employment with the company. In
the event  of termination of your  employment, you agree to return all such information
belonging to the company.

7. Conflict of interest

Your position with the company calls for whole time employment  and you will devote
yourself exclusively to the business of the company. You will not take up any  other
work  for remuneration or work on advisory capacity or be interested directly or
indirectly in any other trade or business except as share or debenture holder of publicly
traded.

8. Notice of Termination

a) This offer letter is issued on the understanding that all the information given by you in
the application/employee data form/during the interview or data provided prior to and
/or at the time of joining is true. If it is found at any time that the information given by
you is  not correct or true or you have knowingly  suppressed any  information, the
company will  have the right to terminate your  employment at any time without any
compensation.

b) If your actions at any time constitute a serious of breach of company’s standards of 
behavior  the  company  may  end  this  contract  and  terminate  your  employment
immediately.

c) The employee authorizes the company to deduct from the employee’s payment any 
such outstanding expenses, which were or remain unpaid at the time of the termination 
of the employee’s employment.



9. Verification

a) This offer is based on the details provided by you in the company’s application form/ 
employee data form /during the interview / data provided prior to or at the time 
of joining.

b) The offer is based on  Indian laws and subject  to no adverse information  being
obtained during reference checking  with previous employers, validation of durational
qualifications or background checks and approval of your employment/immigration pass
application (what Ever applicable).

For audit purposes, you are expecting to provide, the original copies of your certificates,
like….

  PG/Graduation Certificate
  Intermediate certificate
  S.S.C certificate
  ID Proof
  Address proof & 7 Passport size Photographs at the time of joining.

We  welcome  you  to  our  organization  and  look  forward  to  a  mutually  satisfying
relationship and building a great career for you with us. At the time of joining bring this 
letter.

For

Raj Groups (P) LTD
HR Manager
Vijayawada



OFFER LETTER

12-Mar-2018

Dear C H VAMSI KRISHNA

Delighted to appoint you for  the position of Software Trainee Engineer With Raj
Groups. Your Reporting will be on or before 29th Sep 2018. Before that you  have to
undergo the training session at Kingstorm management and get qualify The terms and
conditions  of the employment agreement between you and Raj Groups (referred   as
“The  Company“  hereinafter)  that  governs  the  basis  of  our  mutual relationship are
outlined below.

1. Remuneration

Your annual remuneration has been set as Rs.1.45,000/- Per annum, total cost to the
company.
The detailed break-up will be attached to your Appointment Letter in Annexure-
A.

2. Benefits

As part of the company prevalent welfare policy you would also be entitled to insurance
cover.

3. Probation

You will be on probation for a period of 3 to 6  months, which may be curtailed or
extended at any time during or  at the end of the said probation period at the sole
discretion of the company. During the period of probation, the offer may be terminated
either by the company or by you, by
giving one month notice.

4. Working hours & Location
a) The normal working  hours are 9:00am to 6:00pm with 30 minutes lunch break –
Monday through Friday. However, due to business exigencies you may be required to
work at different timings which may be prescribed by your manager from time to time.



b) For the businesses that  operate on 24x7 bases, you may  be required to work at
different timings including at night. In all such cases, the actual working hours shall
be as prescribed by the manager.

5. Code of Conduct
During the period of employment, you will work honestly, faithfully, diligently& efficiently 
for the growth of the company. Breach of the provision shall be treated as a 
gross violation of the terms herein and your services are liable to be terminated without 
notice.

6. Confidentiality
You understand and acknowledge that during your employment with the company you
will be exposed to terms and materials which the company has developed or which you
may  develop on behalf of the company, which the company  deems  as confidential
proprietary  information, including but not limited to conversations, records,
correspondence, files, client list, personnel data, marketing data, recruitment practices,
computer software designs and plans developed  for or provided through license
agreements to the company as well as those developed by the company for its clients.

You will hold in trust and not disclose any such proprietary information and trade
secrets during or any time after termination of your employment with the company. In
the event  of termination of your  employment, you agree to return all such information
belonging to the company.

7. Conflict of interest

Your position with the company calls for whole time employment  and you will devote
yourself exclusively to the business of the company. You will not take up any  other
work  for remuneration or work on advisory capacity or be interested directly or
indirectly in any other trade or business except as share or debenture holder of publicly
traded.

8. Notice of Termination

a) This offer letter is issued on the understanding that all the information given by you in
the application/employee data form/during the interview or data provided prior to and
/or at the time of joining is true. If it is found at any time that the information given by
you is  not correct or true or you have knowingly  suppressed any  information, the
company will  have the right to terminate your  employment at any time without any
compensation.

b) If your actions at any time constitute a serious of breach of company’s standards of 
behavior  the  company  may  end  this  contract  and  terminate  your  employment
immediately.

c) The employee authorizes the company to deduct from the employee’s payment any 
such outstanding expenses, which were or remain unpaid at the time of the termination 
of the employee’s employment.



9. Verification

a) This offer is based on the details provided by you in the company’s application form/ 
employee data form /during the interview / data provided prior to or at the time 
of joining.

b) The offer is based on  Indian laws and subject  to no adverse information  being
obtained during reference checking  with previous employers, validation of durational
qualifications or background checks and approval of your employment/immigration pass
application (what Ever applicable).

For audit purposes, you are expecting to provide, the original copies of your certificates,
like….

  PG/Graduation Certificate
  Intermediate certificate
  S.S.C certificate
  ID Proof
  Address proof & 7 Passport size Photographs at the time of joining.

We  welcome  you  to  our  organization  and  look  forward  to  a  mutually  satisfying
relationship and building a great career for you with us. At the time of joining bring this 
letter.

For

Raj Groups (P) LTD
HR Manager
Vijayawada
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Ref No: S10006/16DEC2019                                                                                                      Date: 27 Dec 2019

P Reddy Shekar
Bangalore
Karnataka

Sub: Letter of Offer

 

Dear P Reddy Shekar,

This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD
(hereinafter referred to as ) and your subsequent interview you had with us.Foiwe

We are pleased to offer you as , with Foiwe. You can join us on or before 16 Dec 2019. FoiweSystems Analyst
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any
kind.

The details of your compensation structure are given in  and terms and conditions of your employment, Annexure “A”
Employee Statement as  and Annexure “B” Annexure “C”.

We welcome you to a pursuit of excellence with .Foiwe

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back
to us. To help complete joining formalities, we request you to carry your all original documents for verification along
with their photocopies on the date of joining. The documents required as under:

    • Original offer letter issued by Foiwe
    • Five Passport size photographs
    • Proof of Education Qualification
    • Experience Certificate and relieving letter
    • Proof of salary
    • Copy of passport
    • Copy of Driving license or Election ID Card
    • PAN Card

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are
requested to report at 10:00 am and contact  at our Bangalore office on the day of your joining.Kristy Banerjee

 

Yours truly,
For FOIWE INFO GLOBAL SOLUTIONS PVT LTD.

Kristy Banerjee                     
HR Executive

 Signed and Accepted

Date:                           

Enclosed:   1. Annexture A
                    2. Annexture B
                    3. Annexture C
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Date : 27 Dec 2019 

                                                 ANNEXURE A

 

NAME P Reddy Shekar
DESIGNATION Systems Analyst

SALARY COMPONENT
Compensation

Rs. Per Annum

Compensation

Rs. Per Month

A : Basic Salary    
Basic 70,008.00 5,834.00
TOTAL (A) 70,008.00 5,834.00
B : Non Basic Salary    
HRA 56,004.00 4,667.00
Flexi Basket 12,648.00 1,054.00
Productivity Bonus 81,204.00 6,767.00
TOTAL (B) 149,856.00 12,488.00
     
GROSS SALARY (A+B) 219,864.00 18,322.00
C : Others    
Provident Fund - Employer Contribution 10,740.00 895.00
ESI Contribution 4,512.00 376.00
Gratuity 3,360.00 280.00
TOTAL (C) 18,612.00 1,551.00
TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00

                                                                 

NOTE:

1.       Statuary deductions as per respective acts and laws.

2.       Productivity Bonus** - This has three components in it 

a.       Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly

b.      Monthly Productivity - Based on monthly KPI and targets. Paid Monthly

c.       Annual KPI adherence - Paid annually based on annual target achieved and KPIs

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and
target achieved against the team KPIs and may vary month to month.

3.      **Productivity bonus components and eligibility may be revised time to time and will be governed by
different incentive schemes. This will be notified through internal communicaiton. The notified structure will
overwrite Annexture A / A1   

 

Yours truly,
For FOIWE INFO GLOBAL SOLUTIONS PVT LTD.

Kristy Banerjee                     
HR Executive

 

Accepted :_________________________________________________

                                                                                                                                       Employee Name :

                                                                                                                                       Date:
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                                                                               ANNEXURE B

Ref No : S10006/16DEC2019                                                                                                            Date: 27 Dec 2019

                                                                                                                

Terms of Employment

1. During your employment with . (Hereinafter referred to as ),FOIWE INFO GLOBAL SOLUTIONS PVT LTD Foiwe
we expect you to work with a high standard of initiative, efficiency and economy.

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion
of Management by one or more terms of six months duration. After completion of the probation period, till such time
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your
compensation can be revised but is subjected to performance.

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60
days salary in lieu thereof if it does not have any business impact to Foiwe.

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions /
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and
conditions of the employment applicable at the place of posting.

(b) Company also reserves the right to send you for training within or outside India and in such event & when you
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) /
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making
arrangements, and making the considerable expenditure for making specialized training available, the Company shall
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your
inspection.

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be
liable to reimburse the amount to the company within 15 days of such notifications.

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years
from the date of your joining.

A. Transportation to the place of posting from existing locations.

B. Loan to repay your existing borrowing.

C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall
forthwith pay the shortfall to the company.

 

Accepted :_________________________________________________

                                                                                                                                       Employee Name :

                                                                                                                                       Date:
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6. During your employment with the Company, you will be governed by the service rules and regulations of the
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct,
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave.

7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information
regarding your remuneration / terms of employment to any other employee of the Company except your immediate
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith,
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge,
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect
notwithstanding any other terms mentioned in the appointment letter.

8. You are required to deal with the Company’s money, material and documents with utmost honestly and
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in
this letter.

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or
Bio-data are correct and that you do not have any criminal record.

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity
part-time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities
of the Company in any way. Any action contrary to the above would render your service liable for termination
notwithstanding any other conditions in the appointment letter.

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner
nominated by the Company.

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or
conduct with your past employers.

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15
days of such notification.

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein.

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed
that there is no other commitment or understanding.

 

 

Accepted :_________________________________________________

                                                                                                                                       Employee Name :

                                                                                                                                       Date:
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                                                                       ANNEXURE C

 

Ref No : S10006/16DEC2019                                                                                             Date: 27 Dec 2019                 
     

 

Employee’s Statements
P Reddy Shekar

 

 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in

    a) Offer letter

    b) Annexure A

    c) Annexure B

    d) Annexure C

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in
the offer letter.

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the
aforesaid documents and i am not relying upon any terms other than as set forth.
I agree to the terms and conditions of employment and freely make the statements set forth above.

 

 

Signed and Accepted : _____________________________  Date :  ____________________

 

Name :  _______________________________________________________

 

Permanent Address :     ___________________________________________
                                       

                                       ____________________________________________
                                       

                                       ____________________________________________

 

Contact Details :             ____________________________________________

 



 

   
 
 

1 | P a g e  
 

PFSweb Global Services Pvt. Ltd. 
Bhartiya City, 8

th
 floor, Block 1, Milestone Buildcon,  SEZ., 

Chokkanahalli Village, Bengaluru – 560064. Phone: 

+91.80.6743.0000 

CIN: U74900KA2015FTC084527 www.pfsweb.com  
 
 

Date: 18.01.2021 
  
Tallapaneni Sai Prasad  
S/O: Tallapaneni Seshaiah 
Ramapuram, Thippayapalli 
Cuddapah, Andhra Pradesh - 516107  
 
 
Dear Tallapaneni Sai Prasad, 
  
We refer to our Letter of Salary Offer dated 18th January 2021 duly accepted by you. In view of your 
acceptance of the same, we at PFSweb Global Services Pvt. Ltd. “PFSweb”/ “Company”, are pleased to 
offer you a position of Trainee Credit Analyst. You will be located at our office situated at 8th floor of 
Block-1, (BCIT) Bhartiya City, Milestone Buildcon Pvt. Ltd., SEZ, Thanisandra Main Road, Chokkanahalli 
Village, Bangalore, PIN-560064. 
 
PFSweb is a wholly owned subsidiary of PFSweb Inc., founded in the year 1994. In the year 1999, PFSweb 
Inc. expanded globally and issued an IPO to become a public company - NASDAQ (PFSW). We are a 
leading global provider of comprehensive eCommerce solutions. We focus on creating the ultimate 
branded shopping experience for the world's leading brands with our highly customized, flexible, and 
collaborative solution offering. These solutions empower consumers to shop how and where they want, 
receiving products and services by a method of their choice. To know more about us please visit 
www.pfsweb.com. 
  
Your all-inclusive annual remuneration package will be Rs.3,00,000 [subject to deduction of tax at source (“TDS”) 
and other statutory payments as may be applicable]. Management reserves the right to increase or decrease the 
salaries, at its sole discretion from time to time. 
 
 
We have enclosed a copy of the Employment Agreement, which you need to sign and return to us 
indicating your acceptance of the terms and conditions contained therein. Please note that your initials 
are required on all the pages of the enclosed Employment Agreement.  

 
 
 
 
 

 
 
 

http://www.pfsweb.com/
http://www.pfsweb.com/


 

   
 
 

2 | P a g e  
 

PFSweb Global Services Pvt. Ltd. 
Bhartiya City, 8

th
 floor, Block 1, Milestone Buildcon,  SEZ., 

Chokkanahalli Village, Bengaluru – 560064. Phone: 

+91.80.6743.0000 

CIN: U74900KA2015FTC084527 www.pfsweb.com  
 

Employment Agreement 
 
Employment Status:  
 
Your appointment with the Company shall be based on the following terms and conditions and further 
subject to the terms and conditions contained in (1) Annexure-A (Terms of Employment), (2) Annexure-B 
(Elements of Compensation); and (3) Annexure-C (Documents to be submitted on the Date of Joining). 
 
Date of Joining: 19th January 2021 
Place of Work: Bangalore 
 
Please note that PFSweb believes in re-engineering as a continuous process and therefore your 
designation, responsibilities and location are subject to modifications in line with the re-engineering 
process and the exigencies of the Company’s requirements. 
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Emoluments Table 

 
Employee 

Name 
Tallapaneni Sai 

Prasad 
Designation 

Trainee Credit 
Analyst 

      Salary Structure 

Sl. No Components Components details Monthly Annual 

A Fixed 

1 Basic Salary 50% of Base Salary 15500 186000 

2 House Rent Allowance 40% of Basic Salary 6200 74400 

B Special Allowance 

3 Special Allowance Base Salary-Fixed 755 9058 

  Optional Benefits 

4 Meal Coupons 
Optional Benefit, Eligible for Rs. 
1100 per month. Default amount 
will be set as 0 

0 0 

5 
Internet and Telephone 
Reimbursement 

Optional Benefit, Eligible for Rs. 
1500 per month.  

0 0 

6 
Leave Travel 
Allowance 

  
Optional Benefit, Eligible for 10% of 
Basic Salary. Default amount will 
be set as 0 

0 0 

C Base Salary = (1+2+3+4+5+6) 22455 269458 

7 Provident Fund 12% of Base Salary or INR 1800  1800 21600 

8 Gratuity 
Deemed Value 

745 8942 *Calculated at 4.81% of the basic 
Salary. 

D Total Retiral Benefits (Company Contribution) 2545 30542 

          

  **Total Cost to Company = (C+D)                                                                                300000 

**The above stated elements of compensation are taxable as per applicable Income Tax Laws. All the 
figures are in INR (India Rupees) only. 

Note : Special Allowance consists of Telephone & Internet Reimbursement (up to max Rs. 1500/- per 
month) and Electronic Food Coupons (Rs.1100/- per month) and LTA (10% of Basic Salary) 

Other Company Benefits 

PFSWEB Group Mediclaim Insurance Policy 

Medical Coverage  5L Per Family 

Family Member Covered 
Employee + Spouse+ dependent children upto 2 + 2 
dependent parents (either parents or in-laws ) 

Group Life Insurance Policy 

4 times of annual CTC of an Employee 

India Personal Accidental Insurance Policy 

2 times of annual CTC of an Employee 

 
The above remuneration is subject to Income Tax and other statutory deductions. 
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ANNEXURE A 
TERMS OF EMPLOYMENT: 

 
During the term of your employment with the Company, you will be subject to all rules and regulations 
in accordance with Company policy as applicable, enforced, amended or altered from time to time. 
 
COMPENSATION & BENEFITS: 
 
Your annual compensation will be as per the Emoluments Table provided herein and will be subject to 
deduction of tax at source and other statutory deductions as may be applicable. Further, your annual 
compensation shall be subject to change based on any of these inputs or on promotion or depending on 
the options exercised by you for claiming certain tax friendly benefits/ exemptions on your joining. 
 
Your total compensation package is the sum total of Base and Retirals mentioned below: 
 
Fixed Elements of Base Compensation 

 
 Basic Salary, House Rent Allowance (HRA), Special Allowance, Leave Travel Assistance (LTA) 
 
Benefits & Other Allowances:  

 
 Leave Travel Allowance (LTA): You are eligible for LTA, which will be equal to 10 percent of your 

annual basic salary. This will be administered on annual basis and will be subject to income tax 
provisions.  
 

 You will be covered under a group Mediclaim Policy.  
 

Retirement Benefits:  
 

 Provident Fund (PF):  You will be a member of the Provident Fund Schemes and the Company’s 
contribution to the said fund will be as per the provisions of the Employees’ Provident Funds and 
Miscellaneous Provisions Act, 1952. 

 
 Gratuity: You will be eligible for Gratuity as per the provisions of the Payment of Gratuity Act, 1972.  
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DEDUCTIONS: 
 
Your emoluments as detailed above will be subject to deduction of Income Tax and other statutory 
deductions wherever applicable.  Income Tax will be deducted at source from your taxable income. It 
will be computed as per Income Tax Rules, after considering declarations/documents furnished by you 
as per the rules of the Company in force from time to time. 
 
RELOCATION EXPENSES: 
 
This clause is only applicable to you if your package includes a component on relocation/Joining Bonus. 
The Company agrees to cover your relocation benefits and expenses in accordance with the Company’s 
India Domestic Relocation Policy as amended from time to time. If you leave the Company within 12 
(twelve) months from the date of your re-location, you shall be liable to re-pay all relocation expenses/ 
Joining Bonus on or before the day of your full and final settlement at the Company. 
 
PERFORMANCE REVIEW/APPRAISAL: 
 
Based solely on your satisfactory performance, you will be eligible for increment/ salary revisions. Your 
performance review/appraisal shall be held periodically. 
 
WORKING HOURS:  
 
The normal expected standard working hours are 10.00 am to 7:00 pm from Monday to Friday. However, 
there may be occasions where you may be required to work beyond these hours and you are expected to 
cooperate accordingly. Your salary includes compensation for any such additional hours. 
 
LEAVE POLICY: 
 
You will be entitled to leave, holidays and other service benefits as per the rules of the Company as 
amended from time to time. 
 
1. Privileged Leave (PL) or Earned leave (EL):- These are leaves which an individual team member 

accumulates or earns by the end of every month. 1.5 days of PL or EL is added to team member’s 
account. PL‘s or EL’s cannot be accumulated beyond 30 (thirty) days at any given point in time. 
Any leave beyond 30 (thirty) days would get lapsed. 

 
2. Casual Leave (CL):- Team member accumulates 0.5 day leave by the end of every month. Team 

members cannot club PL/EL with CL. Team members will have to avail these leave(s) separately. 
Accumulated CL gets expired at the end of the annual year, i.e. by December end every year. 

 
3. Maternity Leave: - All expecting female employees are eligible to avail the maternity leave for the 

http://www.pfsweb.com/


 

   
 
 

6 | P a g e  
 

PFSweb Global Services Pvt. Ltd. 
Bhartiya City, 8

th
 floor, Block 1, Milestone Buildcon,  SEZ., 

Chokkanahalli Village, Bengaluru – 560064. Phone: 

+91.80.6743.0000 

CIN: U74900KA2015FTC084527 www.pfsweb.com  
first two children. A team member is entitled to avail 6 (six) months of paid leave & another 3 
(three) months of unpaid leave with the prior approval from management and their respective 
supervisor (with effect from 1st April 2017). In the event of a miscarriage, in lieu of maternity leave 
the employee will be eligible for a total of 6 (six) weeks of miscarriage leave. Maternity leave has 
to be availed in one stretch. Maternity Leave cannot be clubbed with any other type of leave. 

 
 
4. Paternity Leave: - All married male employees are eligible to avail the paternity leave for the first 

two children. Paternity leave can be availed for a period of 5 (five) working days either after 
delivery or within 6 (six) months of the delivery with prior approval. An application for Paternity 
Leave must be supported by a medical certificate, certifying the expected date of delivery. The 
application is to be submitted a month before the employee wishes to avail such leave. 

 
Table to calculate Total number of leaves in a Year: 

 

 Per Month   Per Year  

PL CL  TOTAL PL CL TOTAL 

1.5 PM 0.5 PM  2 PM 18 PA 6 PA 24 PA 

 
PROBATION: 
  
 You will be on probation for a period of 3 (three) months from the date of your joining the Company 

(‘Probation Period’). The Probation Period can be extended further, if your performance/conduct is 
not satisfactory.  At the conclusion of your Probation Period and on your performance being 
satisfactory, your employment with the Company shall be confirmed in writing. 

 Based solely on your performance during the Probation Period, the management reserves the right 
to retain/ terminate your services. If performance is found unsatisfactory during the Probation 
Period, then the employee’s services would be terminated by providing 1 (one) month notice period.  

 For voluntary resignation in the case of unsatisfactory performance during the Probation Period, 
team members should provide 1 (one) month notice. 

 
NOTICE PERIOD AND TERMINATION: 
 
 After the completion of Probation Period, both you and the Company will have an option of 

terminating the employment. This option may be exercised at any time by either party, by providing 
the other party with 3 months written notice subject to terms and conditions set forth herein below. 

 
 The employment offered under this Agreement shall be valid until either party terminates it by 

giving to the other party the number of days of prior notice specified above. Such notice may be 
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given at any time during the course of employment. You are employed by the Company “at will” and 
not for any specific term. 
 

 The Company reserves the right, at its sole discretion, to terminate your employment without 
providing the required period of notice, by paying salary in lieu of notice. 
 

 Where you have notified the Company of your voluntary termination, the Company reserves the 
right to accept your resignation anytime during the notice period stipulated above. You shall not be 
entitled to any salary or any benefits after the effective date of termination of your employment 
with the Company. 
 

 In the event you do not provide the required period of notice, before voluntarily terminating your 
employment, the Company reserves its right to forfeit your salary for the requisite notice period. In 
addition, the Company shall also be entitled to adjust any amounts outstanding against you from 
your salary, accrued vacation or expense reimbursements, as may be legally permissible. 
 

 You acknowledge that if you fail to provide the minimum notice period of 3 months as stated above, 
the Company is bound to suffer substantial damages caused due to improper transition of work, 
delay in completion of project, hiring and training of your replacement as per our client’s 
requirements. Therefore, considering the gravity of damages that could be suffered by the Company, 
the Company reserves its right to assess and recover such damages from you as it deems fit. 
 

 In case of breach of these Terms of Employment or misconduct (which includes amongst other 
things failure to return to work after vacation, absconding from work, taking actions injurious to the 
Company’s business or reputation, undertaking fraudulent acts, obtaining a criminal conviction), the 
Company may terminate your employment without prior notice and without any payment in lieu of 
notice, and all benefits shall be withdrawn with immediate effect. 
 

 There will be no waiver of the aforesaid notice period requirements unless otherwise specified in 
this letter or subsequently communicated to you. 

 

 The Company may terminate the employment of an employee for any reason that would seriously 
affect the Company’s business or its employees.  

 
Following are few of such cases: 
 
1.  False information in the employment application form. 
2.  Any physical or mental illness of objectionable nature that would interfere with normal work of 

others. 
3.  Conviction by any criminal court for any offence involving moral turpitude. 
4.  Involvement in any act that would adversely affect the secrecy & security of any information 

pertaining to the Company’s business. 
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5.  PFSweb Management shall have the right to terminate employment for unacceptable 

performance and also in respect of an employee who does not meet the job requirements. 
  

 Upon the termination of your employment for whatever reason, you shall immediately deliver to the 
Company all records, documents, plans, letters, papers, computer files and other materials of every 
description (including all materials made or compiled by you, as well as to all materials furnished to 
you by anyone else in connection with your employment and all copies of or extracts of any such 
materials) within your possession or control relating to the affairs and business of the Company. 

 

REPRESENTATIONS AND WARRANTIES:   
 
You represent and warrant to the Company that: (i) you are free to enter into this employment with the 
Company without violation of any third party rights and that your employment with the Company will 
not result in violation of any agreement or restrictive condition you may have with any third party 
including any former employer; (ii) you are not a party to any arrangement or agreement which will 
compromise your ability to carry out your duties for the Company; (iii) all information provided by you to 
the Company, including information set forth in your résumé, information provided during the interview 
process, and information in any employment application, is truthful and accurate; and (iv) you will not 
disclose to the Company, or induce the Company to use, any confidential or proprietary information or 
materials belonging to any third party, including any of your previous employer/s. 
 

CONFIDENTIALITY: 
 

 You shall promptly inform and disclose to the Company all ideas, inventions, designs, improvements 
and discoveries that you create alone or in collaboration with others during the term of this 
Employment Agreement, that relate to the business of company, whether or not you conceived of 
such during normal business hours. The proprietary rights in such improvement, invention or 
discovery shall vest with the Company.   You shall be bound to join with the Company to apply for 
Letters of Patent for the said inventions, improvements or discoveries and you shall at the cost of the 
Company, do everything necessary to vest the same for the Company. For this purpose, the 
expression ‘Company’ also includes associated or subsidiary companies of PFSweb. 
 

 You acknowledge that during the course of your employment with the Company, you shall have 
access to proprietary information, trade secrets and other confidential information, which is a 
valuable asset of the company, and its disclosure or unauthorized use will cause the Company 
substantial harm and damage. 

 

 “Confidential Information”, as used in this Confidentiality clause, shall mean and include all 
information, which comes to your knowledge on day to day working or is gathered through your 
tenure of service with the Company, irrespective of the fact whether you receive such information 
orally or in writing. In addition, Software devised by you during the course of your employment 
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and/or required for new projects of the Company shall be deemed to be Confidential Information 
and is the property of the Company. 
 

 You undertake not to disclose, except as instructed in writing by the Company, or required by a 
legally constituted authority for the purpose of laws regarding disclosure, or for the purpose of filing 
with any Government authority, the said Confidential Information. You accept that these restrictions 
are reasonable and necessary to protect the Company’s bona fide interest. You acknowledge that 
the breach of this Confidentiality clause will cause irreparable harm, loss and injury to the Company 
and the Company shall be entitled to institute proceedings for temporary restraining order and/ or 
permanent injunction by any Court of competent jurisdiction to prevent breach of this clause.   This 
remedy is available to the Company in addition to any other remedy available to it at law or in 
equity. 

 
NON-COMPETITION AND NON-SOLICITATION: 

 
 During the term of this Employment Agreement, and for a period of 6 (six) months after the 

termination of this Agreement, you shall not accept an offer to become an officer, director, partner, 
member, manager, principal, employee, agent, representative, consultant, independent contractor 
or other capacity of or for, or any way assist, any other business venture which is a direct competitor 
of the Company, whether paid or unpaid, without first soliciting and receiving the prior express 
written consent of the Company. 

 During the term of this Employment Agreement, and for a period of 6 (six) months after the 
termination of this Agreement, you shall not solicit, induce, or encourage any customer of the 
Company or any end client of the Company to offer employment and you shall not accept 
employment from any such customer or end client. 

   During the term of this Agreement, and for a period of 1 (one) year after the termination of this 
Agreement, you shall not, directly or indirectly, solicit, induce, or encourage any employee, 
consultant, agent, or any client of the company with whom you have worked or about whom you 
have gained Confidential Information, to terminate his or her employment, agency, contractual or 
customer relationship with the Company, or to transfer business to any entity that is in the same or 
similar line of business of the Company. 

 
PERSONAL INFORMATION: 
 

 You acknowledge and understand that PFSweb will process your personal information including your 
sensitive personal data or information (“Personal Information”) for purposes set out in the Data 
Privacy Policy which is available on the Company’s intranet.  

 
 By accepting the terms of employment, you hereby consent to the collection and disclosure of your 

Personal Information by PFSweb to and from third parties and for the transfer of your Personal 
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Information by PFSweb to PFSweb group companies, suppliers and customers within and outside 
India, where it is necessary for purposes related to your employment or where it is legally required. 
The reference to “sensitive personal data” above is to the categories of personal data identified by 
data privacy laws as requiring special protection. 
 

 You also agree to comply with the Personal Information Protection Policy (‘Policy’) which is available 
on the Company’s intranet in all the data processing activities which you may perform on PFSweb’s 
behalf. In particular, you agree not to use any Personal Information other than in connection with 
and to the extent necessary for meeting the business requirements of PFSweb. 

 
INSIDER TRADING: 
 
Please note that during the period of your employment with PFSweb and for a reasonable period 
thereafter, you will be strictly required to follow guidelines regarding insider trading and that will 
require compliance with U.S. Securities laws, including but not limited to not sharing of non-public 
information about PFSweb or any of its Clients or affiliates that may trigger insider trading violations, 
with anybody, including spouse and family. 
 
ABSCONDING CLAUSE: 
 
If you absent yourself without approved leave or remain absent beyond the period of leave originally 
approved or subsequently extended, the same shall be considered as your having voluntarily terminated 
the employment with the Company without giving notice, unless you return to work within 3 (three) 
days of the commencement of such absence, and give an explanation to the satisfaction of the Company 
regarding such absence.  
 
TRAVEL: 
 
You may be required to travel on the Company work and you will be reimbursed expenses as per the 
Company policy.  
 
WORK SHIFTS: 
 
Please note that PFSweb may require you to work in shifts as determined by business needs. Reasonable 
effort will be made to give you advance notice of such shift changes to minimize any inconvenience to 
you. Your work timings may vary according to the shift assigned to you.  
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EMPLOYMENT RESTRICTIONS: 
 
Your employment with PFSweb is conditional upon your not being employed simultaneously, whether 
full time or part time or as a contractor, with any other organization, person or entity. In the event you 
opt to become a partner in a partnership firm or a Director on the Board of any company, you are 
required to seek prior written approval from Vice President, People Success, of the Company. PFSweb 
will have the sole discretion to approve or disapprove such a request based on PFSweb’s Code of Ethics 
and other internal guidelines for deciding such requests. 
 
BACKGROUND CHECK: 
 
This clause is applicable to you during your Probation Period also. 
 
Your appointment is subject to the verification of your credentials, testimonials and other particulars 
mentioned by you in your application at the time of your appointment. If the particulars given by you 
are in any way found to be inaccurate or misleading, your employment shall be deemed to be 
automatically cancelled and your services will be terminated.  
 
CHANGE OF ADDRESS: 
 
You shall keep PFSweb informed of your latest postal address at all times and intimate in case of change 
of address. Any communication sent to you by PFSweb on your last known address (as intimated by you) 
shall be deemed to have been duly served notwithstanding the fact that you have changed your 
address. 
 
MISCELLANEOUS: 

 
 You represent and warrant that you have full power and capacity to enter into this Employment 

Agreement and that you are not currently obliged to perform any other services under any other 
contract of agreement, whether it be written or oral, which would prohibit you from entering into 
this Agreement and performing the services and duties required under this Agreement. You also 
agree to indemnify and hold Company harmless from any and all judgments, liabilities and expenses 
that may be assessed against or incurred by the Company as a result of your breach of any other 
contract or agreement by performing services for the Company. 
 

 You acknowledge that the Company can assign the employee to work for an associate or subsidiary 
of the Company on secondment or transfer, either full time or part-time, in any part of India or 
overseas as decided by the Management.  
 

 You will be governed by the rules laid down by the Company from time to time with regard to 
working hours, leave, holidays etc., You shall be required to abide by the administrative instructions 
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and rules and regulations as in force from time to time for the effective and smooth working of the 
Organization. 
 

 You acknowledge that this Employment Agreement is issued to you on the basis of your educational 
qualifications and previous work experience as submitted to us in your resume when you applied for 
a position in the Company. You also acknowledge that the Company will as a matter of course verify 
these qualifications either independently or through a third party agency, and that if any 
misrepresentation of educational qualifications, work experience or compensation is discovered, 
your services shall be terminated with immediate effect without any notice period or compensation. 
 

 You hereby agree to abide by all the policies of the Company, applicable to your employment. 
 

 The normal age of retirement shall be on your completion of 58 years of age.  
 

 It is agreed that it shall be open to the Management of the Company from time to time, to add, 
modify, or abrogate any remuneration, benefits, facility or perquisites that may be extended to you 
on review of the Company’s functioning, finances and prospects and you shall be bound by the 
Company’s decision in this regard.  
 

 If felt necessary, the Company may get you medically examined and your appointment is subject to 
your being declared medically fit by a doctor appointed by the Company. 

 
 The above mentioned terms shall not considered to be changed/ deemed to be changed unless they 

are communicated to you in writing by the authorised signatory of the Company. 
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A. Retirals (Company Contribution) 
 

5. Provident Fund (PF) 

As per the current rules and regulations governing the Company’s PF scheme, the 
person contributes 12% of the basic salary to the fund and the Company 
contributes an equivalent amount, as per the provisions of the Employees’ 
Provident Funds and Miscellaneous Provisions Act, 1952. In case the basic salary is 
less than INR 15,000, the contribution shall be INR 1,800. 
 

 
Monthly 

6. Gratuity: 

Gratuity is calculated on (Monthly base salary*15/26). It is payable when a person 
leaves the services of the Company after completion of a minimum of 5 years up to 
a maximum of INR 10,00,000 as per the Payment of Gratuity Act, 1972.  

 
 

As per gratuity 
guidelines. 

 
The above stated elements of compensation are taxable as per applicable Income Tax Laws. 
 
 
 
 
 
 
 
 

                 Annexure “B” 

                                 Elements of Compensation Frequency of 
  Payment/ Claim 

 

1. Basic salary  

  Basic Salary would be 50% of Gross Salary Monthly 

2. House Rent Allowance (HRA) 

HRA   is   paid   to   employees   to    meet    cost    of    rental    accommodation. HRA 
is a 40% of Base Salary. 

 
Monthly 

3. Leave Travel Assistance (LTA) 

LTA would be 10% of Base salary. It can be claimed only once in a year and is 
exempt from income tax twice in a slab of 4 years 
 
For the other two years, LTA amount paid will be treated as taxable. 
 

 
 

Monthly 

4. Special Allowance 

The  special  allowance would be the remaining component of the Gross Salary Monthly 
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Other Benefits 
  

 
  

 
Benefits 

Frequency of 
Payment/ Claim 

1. Group Medical Insurance 

This is a group medical insurance cover for PFSweb employees during their 
employment with PFSweb with a total floating medical cover of INR 5,00,000 per 
family. For more information, please read through the details available on the 
PFSweb’s Sharepoint Portal. 
 

 
 

Annual 

2. Group Life Insurance  

Term Life Insurance (TLI) is the most basic form of life insurance. If the death of the 
insured individual occurs within his/her tenure of employment with PFSweb, the 
insurance company shall pay 4 times the Current compensation of the employee. For 
more information, please read through the details available on the PFSweb’s 
Sharepoint portal. 
 

 
Annual 

3. Group Personal Accident Insurance  

Group Personal Accident Insurance is an insurance cover wherein, in the event of the 
person sustaining bodily injuries resulting solely or directly from an accident by 
external, violent and visible means, resulting into disablement, employee is covered 
upto a limit of 2 times the Current Compensation of the employee. For more 
information, please read through the details available on the PFSweb’s Sharepoint 
portal. 
 

 
Annual 
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Annexure "C": 
 
Documents to be submitted prior to joining for Background Check purpose 
(Scanned format required): 
 
 Scanned Documents Required:  
1. ID & Address proof for current & permanent address. (Aadhaar Card is Mandatory)  
2. PAN Card (Mandatory)  
3. Passport.  
4. Last 3 months pay-slip.  
5. Last 2 company relieving & experience letter. (Can be shared a day before the joining date)  
6. Mark sheets from 10th standard to Degree & PG.  
7. 1 Passport size photo.  
 
Please send us a scan copy of the above original documents in JPEG format within 10 working days 
from the date of offer and carry the Originals of the same for verification on your joining date.  
 
Please Note: If you “DO NOT” have the PAN card, immediately apply for it, by logging on to the 
below link https://tin.tin.nsdl.com/pan/index.html 
 
Note: Any delays in submitting the PAN details will lead to delay in processing your salary. 
 
 
Documents Clause: 
 
Within 30 days from your date of joining you shall have to submit all the pending documents else 
company has all the rights to decide on continuation of our employment. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.pfsweb.com/
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Annexure: 
 

(A) Appearance and Dress Code Guidelines: 
 

The purpose is to provide general guidelines to ensure a consistent and professional dress code that 
leads to business like appearance. All employees are expected to follow the standards mentioned 
above and inculcate this as self-discipline to better our Company image and present oneself 
professionally to our colleagues, visitors, suppliers and the public in general. 
Monday to Thursday – Employees are expected in Business Formals 
 
1) Personal Appearance – Illustrative list of expected standards. 
 
Acceptable standards  
(1.1) Hair should be clean, combed, and neatly trimmed or arranged  

(1.2) Beards, mustaches should preferably be short and neatly trimmed  

(1.3) Fingernails are to be short and clean; Women should manicure nails, avoid loud color 

Unacceptable standards  
(1.4) Visible tattoos  
(1.5) Visible piercings, other than on the ears. For women, nose piercing is acceptable. 
(1.6) Excessive body odour, Bad breath 
(1.7) Shaggy, untidy hair is not permissible regardless of length.  
 
 
 
(2) Dress code – Illustrative list of expected standards. 
 
Acceptable standards  
(2.1) Smart casual – casual but smart (step up from business casual, but not as dressy as Formal work 
attire) 
(2.2) Business casual – Clothing ornamented with logos only when these logos are appropriate, e.g. 
PFSW Company logos 
(2.3) Business formal –Formal shirts (no round neck), Trousers, skirts, Sarees and Salwar-suits  
(2.4) Semi formal – Full suit with vest optional, Tie. 
 
Unacceptable standards  
(2.5) Athletic clothing, singlets, shorts of any length, floaters, hats.  
(2.6) Any shirt containing potentially offensive words, terms, logos, pictures, cartoons, or slogans. 
 (2.7) Weekend wear or party wear such as spaghetti/tank tops etc 
 (2.8) Ripped, torn, dirty jeans. 
 
Friday – Employees may opt to come in Business Casual. 
Men can wear jeans, Collared T-Shirts and sports shoes. Flip-flops, floaters, sandals are not 
acceptable.  
Women can wear jeans, casual shirts, tops. Party wear saree / top, flashy jewellery, capris, and flip-
flops are not acceptable. 
The above-mentioned terms of your offer letter will not be considered to be changed/ deemed to be 
changed unless they are communicated to you in writing by authorized signatories of the Company.  
 

http://www.pfsweb.com/
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The above-mentioned terms of your offer letter will not be considered to be changed/ deemed to be 
changed unless they are communicated to you in writing by authorized signatories of the Company.  
 
 
We look forward to you joining us at an early date. 
 
Thanking you, 
 
  
Nagaraj Dhirendra Petkar 
Director of Shared Services - India 
 
 
 
Offer Accepted: ____________________                                                     Date: ____________________ 
 

http://www.pfsweb.com/


 
 
 
 
 
 
 
Offer: Computer Consultancy  
Ref: TCSL/DT20142452488/Pune  
Date: 31/01/2018 

 

Ms. MAHESH REDDY C.V  
D/o C.Gurunath Reddy,FLAT No.114,NORTH WING(WEST)  
Srinivasa Residency, Sai Jyothi Nagar,  
Tirupathi,Chittoor(D), 
 
Andhra Pradesh. 
 
 
 

Dear MAHESH REDDY C.V, 

 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 

of the application development and maintenance projects across any of the business units of 

TCSL. 

 

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and 

conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 

becoming effective upon successful completion of the Initial Learning Programme (ILP). 

 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS 

 

BASIC SALARY 
 

You will be eligible for a basic salary of `9,700/- per month. 

 

BOUQUET OF BENEFITS (BoB) 
 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to redistribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 

1.  House Rent Allowance (HRA) 
 

Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

2.  Conveyance Allowance 
 

You will be eligible for a conveyance allowance of `800/- per month. 

 

3. Leave Travel Allowance  
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 

salary or pro-rata amount, in case you join during the financial year. This will be disbursed on a 

monthly basis along with the monthly salary. To avail income tax benefits, you need to apply 

for a minimum of three days of leave and submit supporting travel documents. 
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4.  Sundry Medical Reimbursement 
 

You will be eligible for reimbursement of sundry medical expenses incurred by you for you 

and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join 

during the financial year. This will be disbursed on a monthly basis along with the monthly 

salary.To avail tax benefit you may submit medical bills for the same at the end of each 

calendar quarter. At the end of the financial year, the unavailed amount will be taxable. 

 

5.  Food Coupons 
 

You will be eligible for food coupons of `500/- per month. 

 

6.  Personal Allowance 
 

You will be eligible for a monthly personal allowance of `2,880/- per month. This component is 

subject to review and may change as per TCSL's compensation policy. 

 

PERFORMANCE PAY 

 

1.  Monthly Performance Pay 
 

You will receive a monthly performance pay of `4,950/- .The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your 

own ongoing individual performance 

 

2.  Quarterly Variable Allowance 
 

Your variable allowance will be `550/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo 

a change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

Performance Pay will be effective upon successful completion of the Initial Learning 

Programme. 
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OTHER BENEFITS 

 

Health Insurance Scheme 
 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 

HIS offers the following benefits:  

1.  Basic Cover 
 

i. Entitlement - Includes domiciliary expenses up to `5,000/-per insured person and 

hospitalisation expenses up to `95,000/- per insured person. 

 

ii. Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if you 

wish to cover dependant parents/parents-in-law or remaining children (over and above the 

first two children), the applicable premium per insured person is to be borne by you. 

 

2.  Higher Hospitalisation 
 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

 

i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family 

floater coverage towards hospitalisation expenses, over and above the individual basic 

coverage. 

 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 

* The above Health Insurance Scheme is subject to revision.  
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Loans 
 

You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 
 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 

you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 

with the rules framed by the Trust from time to time for medical and educational purposes and in 

case of death of members while in service. 

 

Professional Memberships 
 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

 

RETIRALS 

 

Provident Fund 
 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

 

Gratuity 
 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.  
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TERMS AND CONDITIONS 

 

1.  Aggregate Percentage Requirements 
 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard 

Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination 

which includes successful completion of your final semester/year without any pending 

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria, 

marks/CGPA obtained during the normal duration of the course only will be considered to 

decide on the eligibility. 

 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified by 

your University/Institute and as per TCSL selection guidelines. 

 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work 

experience. The management reserves the right to withdraw/revoke the offer/appointment at 

any time at its sole discretion in case any discrepancy or false information is found in the 

details submitted by you. 

 

2. Disclaimer  
Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to 

its other rights. 

 

3. Training Period  
You will be required to undergo class room and on the job training in the first twelve months 

(including the Initial Learning Programme as set out herein below), during which period you 

will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to assist 

you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time 

if your performance is not found satisfactory. 

 

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your 

services by giving you one month's notice or one month's basic salary in lieu thereof. The terms 

and conditions of the training will be governed by TCSL's training policy. TCSL reserves the 

right to modify or amend the training policy. 

 

If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 

4. Working Hours  
You may be required to work in shifts and/or in extended working hours as permitted by law. 

You may be required to work beyond your existing working hours depending upon the 

business requirements/exigencies from time to time. 

 

5. Mobility  
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to you 

at the time of transfer. 

 

6. Compensation Structure/Salary components  
The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions  
Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 
 
 
 
8. Alternative Occupation/Employment  

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 

9. Confidentiality Agreement  
As part of the joining formalities, you are required to sign a confidentiality agreement, which 

aims to protect the intellectual property rights and business information of TCSL and its 

clients. 

 

10. Service Agreement  
As TCSL will be incurring considerable expenditure on your training, you will be required to 

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 

which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 

expenditure. 

 

11. Overseas Deputation/International Assignment Agreement  
If you are on international assignment, you will be covered by the TCSL International 

Assignment policy from the date of deputation. Accordingly, you will be required to sign the 

applicable Overseas Deputation/International Assignment Agreement/s. In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the 

Notice Period mentioned below. 

 

This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 

12. TERMS and CONDITIONS  
The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct  
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 

14.Notice Period 
 

TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof shall 

be payable by TCSL when the traineeship is discontinued/terminated on account of any 

misconduct, either during the period of traineeship or upon expiry of the traineeship. During 

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30 

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to 

pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after 

joining in accordance with Clause No.10. 

 

If you are covered under Deputation Agreement/International Assignment Agreement, either 

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written 

notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the 

interest of the business and current assignment, to ask you to complete your notice period. 

 

15. Retirement  
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 

age submitted by you at the time of joining. 

 

16. Pre-employment Medical Certificate  
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL), which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens  
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and/or any other permissions and/or documentation as prescribed by the Government of 

India. 

 

18. Background Check  
Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining. 

 

If the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 

19. Submission of Documents  
At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card  
You are required to submit a copy of your PAN card along with other joining forms, 

immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory 

requirement for processing salary. 

- Standard X and XII mark sheets  
- Degree certificate and mark sheets for all semesters  
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

Postgraduate) 

- Birth Certificate/Proof of Age  
- Work permit and/or any other documentation as prescribed by Government of India  
- Passport  
- 6 photographs  
- Medical Certificate  
- An affidavit/notarised undertaking stating:  

*There is no criminal offence registered/pending against you *There 

is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 
 

The original documents will be returned to you after verification.  
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20. Initial Learning Programme (ILP)  
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The 

said training forms a critical part of your employment with TCSL and is an ongoing process. 

TCSL continues to make investment on training and continuing education of its professionals. 

This will be of immense value to you as a professional and a large part of the ownership and 

commitment has to come from you. 

 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation criteria 

which will be very transparent will be used as a basis for allocating people to projects/roles. 

We would request that the training be taken very seriously to enable you to add maximum 

value to your professional and personal growth. 

 

21. Letter of Appointment  
You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 

22. Rules and Regulations of the Company  
Your appointment will be governed by the policies, rules, regulations, practices, processes 

and procedures of TCSL as applicable to you and the changes therein from time to time. 

 

23. Compliance to all clauses  
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill 

one or more of the terms and conditions and/or failure to clear one or more tests successfully 

would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 

Joining letter, the offer will stand automatically terminated at the discretion of TCSL. 

 

We look forward to having you in our global team. 

 

Yours Sincerely, 
 
 

 

For TATA Consultancy Services Limited  
 
 
 
 
 
 
 
 

 

K Ganesan 
 

Global Head Talent Acquisition & AIP 
 

 

Encl: Annexure 1: Gross Salary Sheet 
 

Annexure 2: List of TCSL Centres  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile  
 
to validate the offer letter 
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 GROSS SALARY SHEET Annexure 1 
   

Name  Mahesh reddy.c.v  

Designation  Assistant System Engineer-Trainee  

Institute Name  Others  

Table 1: Compensation Details (All Components in INR)  
 

Component Category Monthly Annual 

1) Fixed Compensation   

Basic Salary 9,700 1,16,400 

Bouquet Of Benefits # 9,368 1,12,420 

2)  Performance Pay **   

Monthly Performance Pay 4,950 59,400 

Quarterly Variable Allowance* 550 6,600 

3) Annual Components/Retirals   

Health Insurance NA 4,500 

Provident Fund 1,164 13,968 

Gratuity 466 5,599 

Total of Annual Components & Retirals 1,631 24,067 

TOTAL GROSS 26,199 3,18,887 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSL defined Structure as given in Table 2 will be applicable. 
 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 
 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme. 
 

Table 2: TCSL defined structure for BoB (All Components in INR) 
 

 Component Category Monthly Annual  

 House Rent Allowance 3,880 46,560  

 Conveyance Allowance 800 9,600  

 Leave Travel Assistance 808 9,700  

 Sundry Medical Reimbursement 500 6,000  

 Food Coupons 500 6,000  

 Personal Allowance 2,880 34,560  

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420  
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Offer: Computer Consultancy  
Ref: TCSL/DT20142452488/Pune  
Date: 31/01/2018 

 

Ms. REDDY SANDEEP.M  
D/o M.SUDHAKAR REDDY,FLAT No.125,NORTH WING(EAST)  
Sangeetha Residency, Balaji colony,  
Tirupathi,Chittoor(D), 
 
Andhra Pradesh. 
 
 
 

Dear, REDDY SANDEEP.M 

 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 

of the application development and maintenance projects across any of the business units of 

TCSL. 

 

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and 

conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 

becoming effective upon successful completion of the Initial Learning Programme (ILP). 

 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS 

 

BASIC SALARY  

You will be eligible for a basic salary of `9,700/- per month. 

 

BOUQUET OF BENEFITS (BoB) 
 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to redistribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 

1.  House Rent Allowance (HRA)  

Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

2.  Conveyance Allowance  

You will be eligible for a conveyance allowance of `800/- per month. 

 

3. Leave Travel Allowance  
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 

salary or pro-rata amount, in case you join during the financial year. This will be disbursed on a 

monthly basis along with the monthly salary. To avail income tax benefits, you need to apply 

for a minimum of three days of leave and submit supporting travel documents. 
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4.  Sundry Medical Reimbursement 
 

You will be eligible for reimbursement of sundry medical expenses incurred by you for you 

and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join 

during the financial year. This will be disbursed on a monthly basis along with the monthly 

salary.To avail tax benefit you may submit medical bills for the same at the end of each 

calendar quarter. At the end of the financial year, the unavailed amount will be taxable. 

 

5.  Food Coupons  

You will be eligible for food coupons of `500/- per month. 

 

6.  Personal Allowance  

You will be eligible for a monthly personal allowance of `2,880/- per month. This component is 

subject to review and may change as per TCSL's compensation policy. 

 

PERFORMANCE PAY 

 

1.  Monthly Performance Pay  

You will receive a monthly performance pay of `4,950/- .The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your 

own ongoing individual performance 

 

2.  Quarterly Variable Allowance  

Your variable allowance will be `550/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo 

a change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

Performance Pay will be effective upon successful completion of the Initial Learning 

Programme. 
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OTHER BENEFITS 

 

Health Insurance Scheme 
 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 

HIS offers the following benefits:  

1.  Basic Cover  

i. Entitlement - Includes domiciliary expenses up to `5,000/-per insured person and 

hospitalisation expenses up to `95,000/- per insured person. 

 

ii. Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if you 

wish to cover dependant parents/parents-in-law or remaining children (over and above the 

first two children), the applicable premium per insured person is to be borne by you. 

 

2.  Higher Hospitalisation 
 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

 

i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family 

floater coverage towards hospitalisation expenses, over and above the individual basic 

coverage. 

 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 

* The above Health Insurance Scheme is subject to revision.  
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Loans 
 

You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 
 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 

you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 

with the rules framed by the Trust from time to time for medical and educational purposes and in 

case of death of members while in service. 

 

Professional Memberships 
 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

 

RETIRALS 

 

Provident Fund 
 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

 

Gratuity 
 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.  
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TERMS AND CONDITIONS 

 

1.  Aggregate Percentage Requirements 
 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard 

Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination 

which includes successful completion of your final semester/year without any pending 

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria, 

marks/CGPA obtained during the normal duration of the course only will be considered to 

decide on the eligibility. 

 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified by 

your University/Institute and as per TCSL selection guidelines. 

 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work 

experience. The management reserves the right to withdraw/revoke the offer/appointment at 

any time at its sole discretion in case any discrepancy or false information is found in the 

details submitted by you. 

 

2. Disclaimer  
Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to 

its other rights. 

 

3. Training Period  
You will be required to undergo class room and on the job training in the first twelve months 

(including the Initial Learning Programme as set out herein below), during which period you 

will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to assist 

you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time 

if your performance is not found satisfactory. 

 

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your 

services by giving you one month's notice or one month's basic salary in lieu thereof. The terms 

and conditions of the training will be governed by TCSL's training policy. TCSL reserves the 

right to modify or amend the training policy. 

 

If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 

4. Working Hours  
You may be required to work in shifts and/or in extended working hours as permitted by law. 

You may be required to work beyond your existing working hours depending upon the 

business requirements/exigencies from time to time. 

 

5. Mobility  
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to you 

at the time of transfer. 

 

6. Compensation Structure/Salary components  
The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions  
Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 
 
 
 
8. Alternative Occupation/Employment  

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 

9. Confidentiality Agreement  
As part of the joining formalities, you are required to sign a confidentiality agreement, which 

aims to protect the intellectual property rights and business information of TCSL and its 

clients. 

 

10. Service Agreement  
As TCSL will be incurring considerable expenditure on your training, you will be required to 

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 

which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 

expenditure. 

 

11. Overseas Deputation/International Assignment Agreement  
If you are on international assignment, you will be covered by the TCSL International 

Assignment policy from the date of deputation. Accordingly, you will be required to sign the 

applicable Overseas Deputation/International Assignment Agreement/s. In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the 

Notice Period mentioned below. 

 

This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 

12. TERMS and CONDITIONS  
The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct  
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 

14.Notice Period 
 

TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof shall 

be payable by TCSL when the traineeship is discontinued/terminated on account of any 

misconduct, either during the period of traineeship or upon expiry of the traineeship. During 

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30 

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to 

pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after 

joining in accordance with Clause No.10. 

 

If you are covered under Deputation Agreement/International Assignment Agreement, either 

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written 

notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the 

interest of the business and current assignment, to ask you to complete your notice period. 

 

15. Retirement  
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 

age submitted by you at the time of joining. 

 

16. Pre-employment Medical Certificate  
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL), which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens  
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and/or any other permissions and/or documentation as prescribed by the Government of 

India. 

 

18. Background Check  
Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining. 

 

If the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 

19. Submission of Documents  
At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card  
You are required to submit a copy of your PAN card along with other joining forms, 

immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory 

requirement for processing salary. 

- Standard X and XII mark sheets  
- Degree certificate and mark sheets for all semesters  
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

Postgraduate) 

- Birth Certificate/Proof of Age  
- Work permit and/or any other documentation as prescribed by Government of India  
- Passport  
- 6 photographs  
- Medical Certificate  
- An affidavit/notarised undertaking stating:  

*There is no criminal offence registered/pending against you *There 

is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer  

The original documents will be returned to you after verification.  
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20. Initial Learning Programme (ILP)  
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The 

said training forms a critical part of your employment with TCSL and is an ongoing process. 

TCSL continues to make investment on training and continuing education of its professionals. 

This will be of immense value to you as a professional and a large part of the ownership and 

commitment has to come from you. 

 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation criteria 

which will be very transparent will be used as a basis for allocating people to projects/roles. 

We would request that the training be taken very seriously to enable you to add maximum 

value to your professional and personal growth. 

 

21. Letter of Appointment  
You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 

22. Rules and Regulations of the Company  
Your appointment will be governed by the policies, rules, regulations, practices, processes 

and procedures of TCSL as applicable to you and the changes therein from time to time. 

 

23. Compliance to all clauses  
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill 

one or more of the terms and conditions and/or failure to clear one or more tests successfully 

would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 

Joining letter, the offer will stand automatically terminated at the discretion of TCSL. 

 

We look forward to having you in our global team. 

 

Yours Sincerely, 
 
 

 

For TATA Consultancy Services Limited  
 
 
 
 
 
 
 
 

 

K Ganesan  

Global Head Talent Acquisition & AIP 
 

 

Encl: Annexure 1: Gross Salary Sheet  

Annexure 2: List of TCSL Centres  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile  
 
to validate the offer letter 
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 GROSS SALARY SHEET Annexure 1 
   

Name  Reddy Sandeep.M  

Designation  Assistant System Engineer-Trainee  

Institute Name  Others  

Table 1: Compensation Details (All Components in INR)  
 

Component Category Monthly Annual 

1) Fixed Compensation   

Basic Salary 9,700 1,16,400 

Bouquet Of Benefits # 9,368 1,12,420 

2)  Performance Pay **   

Monthly Performance Pay 4,950 59,400 

Quarterly Variable Allowance* 550 6,600 

3) Annual Components/Retirals   

Health Insurance NA 4,500 

Provident Fund 1,164 13,968 

Gratuity 466 5,599 

Total of Annual Components & Retirals 1,631 24,067 

TOTAL GROSS 26,199 3,18,887 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSL defined Structure as given in Table 2 will be applicable. 
 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 
 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme. 
 

Table 2: TCSL defined structure for BoB (All Components in INR) 
 

 Component Category Monthly Annual  

 House Rent Allowance 3,880 46,560  

 Conveyance Allowance 800 9,600  

 Leave Travel Assistance 808 9,700  

 Sundry Medical Reimbursement 500 6,000  

 Food Coupons 500 6,000  

 Personal Allowance 2,880 34,560  

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420  
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To 

Lokesh  K 

Siddhartha Group of Colleges.
Date: 17.03.2018

Dear Lokesh  K , 

With reference to the discussion we had with you, we, on behalf of UniTechTransfer GmbH-German
centre  for  Automation  and  Robotics,  Germany,  are  pleased  to  offer  you  the  position  of  ‘’Development
Engineer“ and invite you to join UniTechTransfer family. 

Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) Per Annum. 

The allowances, benefits and other terms and conditions of your employment will be as per company policies
and as applicable from time to time. 
Your compensation will be reviewed in future as per company policy. 

On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations
of the company as maybe in force from time to time. 

We expect you to join on 01 july 2018 in line with discussion with you. You need to complete 2 months of
training (online) by September 2018. We shall start the online training from June last week or July 1 st week.
Once you finish the online training, we shall allot the work location. (Chennai, Bangalore, Vizag) 

Job Description:   

•    Design, build, test and maintain scalable and stable off the shelf application or custom built technology
solutions  to  

meet business needs. Act as a subject matter expert for Application Software developers and Engineers. 

•    Contribute to the entire implementation process including driving the definition of improvements based on
business  

need and architectural improvements 

•    Create/Write new program modules and maintain  them to  support Enterprise  applications.  Analyze,
review  and  

modify existing code modules. 

•    Write and maintain scripts to create new reports. 
•    Follow and maintain enterprise source code versioning. 

•    Conduct root cause analysis and advanced performance tuning for complex business processes and 
functionality. 

The company looks for a long time association with all its employees and expects the same

from you. Again, congratulations and welcome to the (UniTechTransfer GmbH) family. 

Thanking You, 

(Sandeep Rao) 



Human Resources 

www.unitechtransfer.com   

http://www.unitechtransfer.com/


To 

Manoj kumar.G

Siddhartha Group of Colleges.
Date: 17.03.2018

Dear Manoj kumar .G, 

With reference to the discussion we had with you, we, on behalf of UniTechTransfer GmbH-German
centre  for  Automation  and  Robotics,  Germany,  are  pleased  to  offer  you  the  position  of  ‘’Development
Engineer“ and invite you to join UniTechTransfer family. 

Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) Per Annum. 

The allowances, benefits and other terms and conditions of your employment will be as per company policies
and as applicable from time to time. 
Your compensation will be reviewed in future as per company policy. 

On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations
of the company as maybe in force from time to time. 

We expect you to join on 01 july 2018 in line with discussion with you. You need to complete 2 months of
training (online) by September 2018. We shall start the online training from June last week or July 1 st week.
Once you finish the online training, we shall allot the work location. (Chennai, Bangalore, Vizag) 

Job Description:   

•    Design, build, test and maintain scalable and stable off the shelf application or custom built technology
solutions  to  

meet business needs. Act as a subject matter expert for Application Software developers and Engineers. 

•    Contribute to the entire implementation process including driving the definition of improvements based on
business  

need and architectural improvements 

•    Create/Write new program modules and maintain  them to  support Enterprise  applications.  Analyze,
review  and  

modify existing code modules. 

•    Write and maintain scripts to create new reports. 
•    Follow and maintain enterprise source code versioning. 

•    Conduct root cause analysis and advanced performance tuning for complex business processes and 
functionality. 

The company looks for a long time association with all its employees and expects the same

from you. Again, congratulations and welcome to the (UniTechTransfer GmbH) family. 

Thanking You, 

(Sandeep Rao) 



Human Resources 

www.unitechtransfer.com   
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To 

Nandhini.M

Siddhartha Group of Colleges.
Date: 17.03.2018

Dear Nandhini.M, 

With reference to the discussion we had with you, we, on behalf of UniTechTransfer GmbH-German
centre  for  Automation  and  Robotics,  Germany,  are  pleased  to  offer  you  the  position  of  ‘’Development
Engineer“ and invite you to join UniTechTransfer family. 

Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) Per Annum. 

The allowances, benefits and other terms and conditions of your employment will be as per company policies
and as applicable from time to time. 
Your compensation will be reviewed in future as per company policy. 

On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations
of the company as maybe in force from time to time. 

We expect you to join on 01 july 2018 in line with discussion with you. You need to complete 2 months of
training (online) by September 2018. We shall start the online training from June last week or July 1 st week.
Once you finish the online training, we shall allot the work location. (Chennai, Bangalore, Vizag) 

Job Description:   

•    Design, build, test and maintain scalable and stable off the shelf application or custom built technology
solutions  to  

meet business needs. Act as a subject matter expert for Application Software developers and Engineers. 

•    Contribute to the entire implementation process including driving the definition of improvements based on
business  

need and architectural improvements 

•    Create/Write new program modules and maintain  them to  support Enterprise  applications.  Analyze,
review  and  

modify existing code modules. 

•    Write and maintain scripts to create new reports. 
•    Follow and maintain enterprise source code versioning. 

•    Conduct root cause analysis and advanced performance tuning for complex business processes and 
functionality. 

The company looks for a long time association with all its employees and expects the same

from you. Again, congratulations and welcome to the (UniTechTransfer GmbH) family. 

Thanking You, 

(Sandeep Rao) 



Human Resources 

www.unitechtransfer.com   

http://www.unitechtransfer.com/


                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Feb 2018 

 

Name: V DHANESH 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Feb 2018      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



[On Board Confirmation Offer Letter] 

IMPULSE EXCEL SOFTWARE 

 

Hi Y TIRUMALA REDDY, 

 
 
We are pleased to inform you that after careful consideration, Impulse Excel Software Pvt. Ltd. have 

decided to extend this offer of employment. This decision is made in part, on the information provided by 

you in your resume submitted to us. 

 
We are pleased to confirm offer of employment to you as a 

“Software Trainee” to join at the earliest (DOJ Will be Confirmed Shortly). 

Your appointment is subjected to submission of the following documents. 

 
 

1) Permanent and Temporary address proof of your residence. 

2) Relieving letter from previous employer.(If any) 

3) All the experience certificates claimed in your latest resume. 

4) Photo copies of all your educational qualifications. 

5) Latest salary slips of your previous employer (If any) 

6) Passport Photos, PAN Card Number 

7) Any Photo Identification card 

 
 

We hope you accept this offer and look forward to your coming on board. Could you please send your 

confirmation mail on this regard. 

 
 

This is for your information and requests you to send the Joining 

Confirmation mail at the earliest. 

B. VISWANATH | HR Manager – IMPULSE EXCEL 

T: +91 1147287766 | hr4impulse@.com 

IMPULSE EXCEL | www.impulseexcel.com India 

http://www.impulseexcel.com/


[On Board Confirmation Offer Letter] 

IMPULSE EXCEL SOFTWARE 

 

Hi J. VENKATA SIVA KUMAR, 

 
 
We are pleased to inform you that after careful consideration, Impulse Excel Software Pvt. Ltd. have 

decided to extend this offer of employment. This decision is made in part, on the information provided by 

you in your resume submitted to us. 

 
We are pleased to confirm offer of employment to you as a 

“Software Trainee” to join at the earliest (DOJ Will be Confirmed Shortly). 

Your appointment is subjected to submission of the following documents. 

 
 

1) Permanent and Temporary address proof of your residence. 

2) Relieving letter from previous employer.(If any) 

3) All the experience certificates claimed in your latest resume. 

4) Photo copies of all your educational qualifications. 

5) Latest salary slips of your previous employer (If any) 

6) Passport Photos, PAN Card Number 

7) Any Photo Identification card 

 
 

We hope you accept this offer and look forward to your coming on board. Could you please send your 

confirmation mail on this regard. 

 
 

This is for your information and requests you to send the Joining 

Confirmation mail at the earliest. 

B. VISWANATH | HR Manager – IMPULSE EXCEL 

T: +91 1147287766 | hr4impulse@.com 

IMPULSE EXCEL | www.impulseexcel.com India 

http://www.impulseexcel.com/




















June 6, 2018 

 

 

Dear  Shaik MD Taheer,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

 

 

Company Confidential - This communication is confidential between you and Infosys Limited 
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Dear  Shaik MD Taheer,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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29-Jun-2018 

 
Dear Ashwini Jayaram, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 
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Name: Ashwini Jayaram Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



 
 

 

Letter of Intent 
 

24 February 2018 

 

Babitha 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Babitha, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/


June 6, 2018 

 

 

Dear Bala Srinivas,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Dear Bala Srinivas,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 

29-Jun-2018 

 
Dear Bharath, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Name: Bharath Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF  Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 
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Offer: Computer Consultancy 

Ref: TCSL/DT20184319866/Bangalore 

Date: 23/06/2018 

 
Ms. Bharathi 

3-1-DPolireddy Gari Palli,Anumpalli., 

Sibyala, 

Rayachoti-516269, 

Andhrapradesh. 

Tel# -9703582330 

 
Dear Bharathi, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Bharathi 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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29-Jun-2018 

 
Dear Bhavitha, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 
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Name: Bhavitha Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages  shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



June 6, 2018 

 

 

Dear Bindhu,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Dear Bindhu,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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29-Jun-2018 

 
Dear Chaitanya Varma, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 
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Name: Chaitanya Varma Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 
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29-Jun-2018 

 
Dear Chaitanya, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Name: Chaitanya Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme,  PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



June 6, 2018 

 

 

Dear Chandana Sree,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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Dear Chandana Sree,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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Intent to Offer 

 

 
This Offer / Letter of Intent is valid for 6 weeks from the date of issuance. 

 

 

 

Dear Chandrakanth, 

Syntellect ID: SBE1923147 

 
Congratulations! 

 
 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

 
Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements 

under this Intent to offer, we will share a definitive offer letter, which will outline the specific 

employment terms and conditions. Please note that, unless you receive a definitive offer letter this 

Intent to offer is merely to record the intended offer of employment and it shall not be construed as 

an employment with company nor it will be a legally binding offer/contract of employment. 

 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

 

This Offer of Intent is valid subject to: 

 
 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within 

the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum 

percentage of 60%; and no standing backlogs. 

b) You successfully clearing the medical test if the company so desires and you being found 

and remaining medically (both physically and mentally) fit. 

c) You are producing all the relevant documents pertaining to your education, identity, 

residence etc. as required by the Company. 



The Company shall conduct a background verification of all records/ references provided by you. Your 

Syntel Private Limited, Plot No. B-1 MIDC Talawade Software Technology Park, Pune 411062 Maharashtra, India l Tel: +91 20 66349000 

Registered office: Unit 112, SDF IV, SEEPZ, Andheri East, Mumbai 400096. India l CIN No. U72200MH1992PTC066730 | www.atos-syntel.net 

 

 

 

 

employment with the Company will be subject to your background check records being clear, 

satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 

from time to time. The Company reserves the right to ask you to furnish additional documentation or 

supporting information in this regard, as and when considered necessary. In case 

 

Your background verification process is not completed within the company specified timeline, intimated 

to you via email, your selection would be deemed to be canceled. 

 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your 

employment. The training is for a period of one (1) year, or any other period as the Company deems 

necessary, from the date of commencement of your service and you will be required to sign a separate 

agreement, by way of which you agree to remain in the employment of the Company during such 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 

 

You will be continuously assessed during your training. If you do not complete the class room/on job 

training to our satisfaction, your appointment stands cancelled. That the intent of on-boarding will 

automatically expire if the candidate fails to respond to this Letter of Intent in writing/e-mail on or 

before the end of 5 days from date of its issuance. 

 

If the above stated terms are acceptable to you, kindly sign and return the acceptance copy (attached) 

after affixing your full signature in token of your formal acceptance of the terms and conditions herein. 

 

For the sake of information, an indicative break up of salary and the designation that will apply in 

case an offer is made to you is attached herewith as Annexure A. Some of the foundation skills on 

which you need to brush up your concept are attached here as part of Annexure B. We take this 

opportunity to welcome you into Company family and look forward to a very fruitful association with 

you. 

Yours Sincerely, 

For Syntel Pvt. Ltd, 

 

 

 

 

Adarsh Krishna 

Head – Global Recruitment 

 

I have read this Offer of Intent and accept the stipulated terms and conditions 

Signature 



June 6, 2018 

 

 

Dear Chenchu Reddy,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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Dear Chenchu Reddy,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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Intent to Offer 

 

 
This Offer / Letter of Intent is valid for 6 weeks from the date of issuance. 

 

 

 

Dear Devendra, 

Syntellect ID: SBE1923146 

 
Congratulations! 

 
 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

 
Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements 

under this Intent to offer, we will share a definitive offer letter, which will outline the specific 

employment terms and conditions. Please note that, unless you receive a definitive offer letter this 

Intent to offer is merely to record the intended offer of employment and it shall not be construed as 

an employment with company nor it will be a legally binding offer/contract of employment. 

 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

 

This Offer of Intent is valid subject to: 

 
 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within 

the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum 

percentage of 60%; and no standing backlogs. 

b) You successfully clearing the medical test if the company so desires and you being found 

and remaining medically (both physically and mentally) fit. 

c) You are producing all the relevant documents pertaining to your education, identity, 

residence etc. as required by the Company. 



The Company shall conduct a background verification of all records/ references provided by you. Your 
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employment with the Company will be subject to your background check records being clear, 

satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 

from time to time. The Company reserves the right to ask you to furnish additional documentation or 

supporting information in this regard, as and when considered necessary. In case 

 

Your background verification process is not completed within the company specified timeline, intimated 

to you via email, your selection would be deemed to be canceled. 

 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your 

employment. The training is for a period of one (1) year, or any other period as the Company deems 

necessary, from the date of commencement of your service and you will be required to sign a separate 

agreement, by way of which you agree to remain in the employment of the Company during such 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 

 

You will be continuously assessed during your training. If you do not complete the class room/on job 

training to our satisfaction, your appointment stands cancelled. That the intent of on-boarding will 

automatically expire if the candidate fails to respond to this Letter of Intent in writing/e-mail on or 

before the end of 5 days from date of its issuance. 

 

If the above stated terms are acceptable to you, kindly sign and return the acceptance copy (attached) 

after affixing your full signature in token of your formal acceptance of the terms and conditions herein. 

 

For the sake of information, an indicative break up of salary and the designation that will apply in 

case an offer is made to you is attached herewith as Annexure A. Some of the foundation skills on 

which you need to brush up your concept are attached here as part of Annexure B. We take this 

opportunity to welcome you into Company family and look forward to a very fruitful association with 

you. 

Yours Sincerely, 

For Syntel Pvt. Ltd, 

 

 

 

 

Adarsh Krishna 

Head – Global Recruitment 

 

I have read this Offer of Intent and accept the stipulated terms and conditions 

Signature 
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Intent to Offer 

 

 
This Offer / Letter of Intent is valid for 6 weeks from the date of issuance. 

 

 

 

Dear Eashwari Supraja, 

Syntellect ID: SBE1923148 

 
Congratulations! 

 
 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

 
Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements 

under this Intent to offer, we will share a definitive offer letter, which will outline the specific 

employment terms and conditions. Please note that, unless you receive a definitive offer letter this 

Intent to offer is merely to record the intended offer of employment and it shall not be construed as 

an employment with company nor it will be a legally binding offer/contract of employment. 

 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

 

This Offer of Intent is valid subject to: 

 
 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within 

the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum 

percentage of 60%; and no standing backlogs. 

b) You successfully clearing the medical test if the company so desires and you being found 

and remaining medically (both physically and mentally) fit. 

c) You are producing all the relevant documents pertaining to your education, identity, 

residence etc. as required by the Company. 



The Company shall conduct a background verification of all records/ references provided by you. Your 
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employment with the Company will be subject to your background check records being clear, 

satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 

from time to time. The Company reserves the right to ask you to furnish additional documentation or 

supporting information in this regard, as and when considered necessary. In case 

 

Your background verification process is not completed within the company specified timeline, intimated 

to you via email, your selection would be deemed to be canceled. 

 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your 

employment. The training is for a period of one (1) year, or any other period as the Company deems 

necessary, from the date of commencement of your service and you will be required to sign a separate 

agreement, by way of which you agree to remain in the employment of the Company during such 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 

 

You will be continuously assessed during your training. If you do not complete the class room/on job 

training to our satisfaction, your appointment stands cancelled. That the intent of on-boarding will 

automatically expire if the candidate fails to respond to this Letter of Intent in writing/e-mail on or 

before the end of 5 days from date of its issuance. 

 

If the above stated terms are acceptable to you, kindly sign and return the acceptance copy (attached) 

after affixing your full signature in token of your formal acceptance of the terms and conditions herein. 

 

For the sake of information, an indicative break up of salary and the designation that will apply in 

case an offer is made to you is attached herewith as Annexure A. Some of the foundation skills on 

which you need to brush up your concept are attached here as part of Annexure B. We take this 

opportunity to welcome you into Company family and look forward to a very fruitful association with 

you. 

Yours Sincerely, 

For Syntel Pvt. Ltd, 

 

 

 

 

Adarsh Krishna 

Head – Global Recruitment 

 

I have read this Offer of Intent and accept the stipulated terms and conditions 

Signature 



June 6, 2018 

 

 

Dear Ganesh,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Dear Ganesh,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
 



 
 

 

Letter of Intent 
 

24 February 2018  

 

Gayathri 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Gayathri, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
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Letter of Intent 
 

24 February 2018  

 

Haritha 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Haritha, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
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Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
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29-Jun-2018 

 
Hema Bindu, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 
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Name: Hema Bindu Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



 
 

 

Letter of Intent 
 

24 February 2018  

 

Jeevan 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Jeevan, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
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Letter of Intent 
 

24 February 2018  

 

Jhansi 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Jhansi, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22nd Sep 2017 
 
Dear  

KOKILA, 

 

Subject: Trainee Software Developer Offer Letter 
 
 

Congratulations on your selection for Trainee Software Developer position at Covalense 
Digital Solutions Private Ltd. You are requested to join Covalensedigital on 1st October 
2017 at our Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. 
Please confirm your acceptance through email or in writing, within 3 working days from the 
date of receipt of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee 

Software Developer”. Your total cost to the company shall be Rs.3,00,000.00/- 

(Rupees Three Lakh Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your 

performance will be continuously assessed during the probation period. Based on 

your satisfactory performance, your appointment as “Trainee Software Developer” 

will be confirmed effective 21st March 2018. 

3. Your performance will be assessed at the end of 6th month (March 2018) and 12th 

month (September 2018) and thereafter once every 12 months assessments will be 

used to revise your compensation structure and role. 

4. Your compensation package starting 1st October 2017 will be 2 LPA (Cost To 

Company). Any change in Compensation and role/designation indicated in clause 3 

above will be purely based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained 

for a period of 6 months with a stipulation that you should work for Covalensedigital 

for a minimum period of 2.6 years (30 Months) from the date of completion of the 

initial 6 months training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from 

the position if your performance is found unsatisfactory or if you are found violating 

the terms of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. 

In the first year of service post your probation period, you are entitled for 12 days 

leave (Casual 
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leaves and Sick leaves with medical certificate). Starting from second year of 

service, standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital 

purely based on your performance and will be eligible for the benefits applicable for 

full time employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions 

Private Limited in India, you may also be relocated to any place in India or outside 

India and as such you may at any time be Transferred / Seconded to any of the 

offices of the Company, its associates, organizations with whom the Company has 

transactions, whether the office is subsidiary, associate or the organization is in 

existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 
d. Copy of Aadhar card. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned 

for any queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 
 

 

 
  
Signature of Employee 

Assistant Manager - HR 
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ANNEXURE-A 
 

Compensation Package: 

Name KOKILA 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1st OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 
 
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to 
employee contribution, whichever is lower, in addition to the employee contribution. Both 
Employer and Employee contributions are part of Total CTC. 

 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only 
on completion of 5 years continuous service with the Covalensedigital. 

 
Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the 
employee. This coverage includes employee, Spouse and 2 Children. The health insurance 
is provided at no cost to the employee. 

 
Term Life Insurance: 

 
Covalensedigital covers its employees under a Term Insurance scheme which covers an 
unfortunate demise (Natural/Accidental) of an Employee and the coverage is up to 100% of 
Sum Insured. The Term Life Insurance is provided at no cost to the employee. 
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29-Jun-2018 

 
Lakshmi Prasanna, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 
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Name: Lakshmi Prasanna Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



June 6, 2018 

 

 

Dear Latha Sree,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 
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44, Infosys Avenue 
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T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

 

 

Company Confidential - This communication is confidential between you and Infosys Limited 

mailto:askus@infosys.com
http://www.infosys.com/


June 6, 2018 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 1 of 8 

 

 

 

 

Dear Latha Sree,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 



Company Confidential - This communication is confidential between you and Infosys Limited 

Page 3 of 8 

 

 

 

 

 

 

 

 

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 



Company Confidential - This communication is confidential between you and Infosys Limited 

Page 5 of 8 

 

 

 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22nd Sep 2017 
 
Dear  

M.LOKESH, 

 

Subject: Trainee Software Developer Offer Letter 
 
 

Congratulations on your selection for Trainee Software Developer position at Covalense 
Digital Solutions Private Ltd. You are requested to join Covalensedigital on 1st October 
2017 at our Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. 
Please confirm your acceptance through email or in writing, within 3 working days from the 
date of receipt of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee 

Software Developer”. Your total cost to the company shall be Rs.3,00,000.00/- 

(Rupees Three Lakh Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your 

performance will be continuously assessed during the probation period. Based on 

your satisfactory performance, your appointment as “Trainee Software Developer” 

will be confirmed effective 21st March 2018. 

3. Your performance will be assessed at the end of 6th month (March 2018) and 12th 

month (September 2018) and thereafter once every 12 months assessments will be 

used to revise your compensation structure and role. 

4. Your compensation package starting 1st October 2017 will be 2 LPA (Cost To 

Company). Any change in Compensation and role/designation indicated in clause 3 

above will be purely based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained 

for a period of 6 months with a stipulation that you should work for Covalensedigital 

for a minimum period of 2.6 years (30 Months) from the date of completion of the 

initial 6 months training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from 

the position if your performance is found unsatisfactory or if you are found violating 

the terms of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. 

In the first year of service post your probation period, you are entitled for 12 days 

leave (Casual 
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leaves and Sick leaves with medical certificate). Starting from second year of 

service, standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital 

purely based on your performance and will be eligible for the benefits applicable for 

full time employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions 

Private Limited in India, you may also be relocated to any place in India or outside 

India and as such you may at any time be Transferred / Seconded to any of the 

offices of the Company, its associates, organizations with whom the Company has 

transactions, whether the office is subsidiary, associate or the organization is in 

existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 
d. Copy of Aadhar card. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned 

for any queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 
 

 

 
  
Signature of Employee 

Assistant Manager - HR 
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ANNEXURE-A 
 

Compensation Package: 

Name M.LOKESH 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1st OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 
 
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to 
employee contribution, whichever is lower, in addition to the employee contribution. Both 
Employer and Employee contributions are part of Total CTC. 

 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only 
on completion of 5 years continuous service with the Covalensedigital. 

 
Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the 
employee. This coverage includes employee, Spouse and 2 Children. The health insurance 
is provided at no cost to the employee. 

 
Term Life Insurance: 

 
Covalensedigital covers its employees under a Term Insurance scheme which covers an 
unfortunate demise (Natural/Accidental) of an Employee and the coverage is up to 100% of 
Sum Insured. The Term Life Insurance is provided at no cost to the employee. 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22nd Sep 2017 
 
Dear  

P.LOKESH, 

 

Subject: Trainee Software Developer Offer Letter 
 
 

Congratulations on your selection for Trainee Software Developer position at Covalense 
Digital Solutions Private Ltd. You are requested to join Covalensedigital on 1st October 
2017 at our Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. 
Please confirm your acceptance through email or in writing, within 3 working days from the 
date of receipt of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee 

Software Developer”. Your total cost to the company shall be Rs.3,00,000.00/- 

(Rupees Three Lakh Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your 

performance will be continuously assessed during the probation period. Based on 

your satisfactory performance, your appointment as “Trainee Software Developer” 

will be confirmed effective 21st March 2018. 

3. Your performance will be assessed at the end of 6th month (March 2018) and 12th 

month (September 2018) and thereafter once every 12 months assessments will be 

used to revise your compensation structure and role. 

4. Your compensation package starting 1st October 2017 will be 2 LPA (Cost To 

Company). Any change in Compensation and role/designation indicated in clause 3 

above will be purely based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained 

for a period of 6 months with a stipulation that you should work for Covalensedigital 

for a minimum period of 2.6 years (30 Months) from the date of completion of the 

initial 6 months training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from 

the position if your performance is found unsatisfactory or if you are found violating 

the terms of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. 

In the first year of service post your probation period, you are entitled for 12 days 

leave (Casual 
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leaves and Sick leaves with medical certificate). Starting from second year of 

service, standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital 

purely based on your performance and will be eligible for the benefits applicable for 

full time employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions 

Private Limited in India, you may also be relocated to any place in India or outside 

India and as such you may at any time be Transferred / Seconded to any of the 

offices of the Company, its associates, organizations with whom the Company has 

transactions, whether the office is subsidiary, associate or the organization is in 

existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 
d. Copy of Aadhar card. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned 

for any queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 
 

 

 
  
Signature of Employee 

Assistant Manager - HR 



Covalense Digital Solutions Private Limited 
Venus Building, No. 1/2, Ground Floor 
Kalyanmantapa Road, Jakkasandra 
Koramangala, 1st Block Bangalore - 560 034 

Tel : +91 80 4642 0000 
Web : www.covalensedigital.com 
GST : 29AAHCC4541Q1Z2 

Regd. Office: Unit – A, 5
th
 Floor, Kapil Towers, IT Park, Financial District Nanakramguda, Gachibowli, Hyderabad-500 032, Telangana, India 

Tel : +91 40 6450 6883/6884/6885 | CIN : U72900TG2018PTC122880 

 

 

 
 

ANNEXURE-A 
 

Compensation Package: 

Name P.LOKESH 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1st OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 
 
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to 
employee contribution, whichever is lower, in addition to the employee contribution. Both 
Employer and Employee contributions are part of Total CTC. 

 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only 
on completion of 5 years continuous service with the Covalensedigital. 

 
Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the 
employee. This coverage includes employee, Spouse and 2 Children. The health insurance 
is provided at no cost to the employee. 

 
Term Life Insurance: 

 
Covalensedigital covers its employees under a Term Insurance scheme which covers an 
unfortunate demise (Natural/Accidental) of an Employee and the coverage is up to 100% of 
Sum Insured. The Term Life Insurance is provided at no cost to the employee. 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22nd Sep 2017 
 
Dear  

MANIKANTA, 

 

Subject: Trainee Software Developer Offer Letter 
 
 

Congratulations on your selection for Trainee Software Developer position at Covalense 
Digital Solutions Private Ltd. You are requested to join Covalensedigital on 1st October 
2017 at our Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. 
Please confirm your acceptance through email or in writing, within 3 working days from the 
date of receipt of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee 

Software Developer”. Your total cost to the company shall be Rs.3,00,000.00/- 

(Rupees Three Lakh Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your 

performance will be continuously assessed during the probation period. Based on 

your satisfactory performance, your appointment as “Trainee Software Developer” 

will be confirmed effective 21st March 2018. 

3. Your performance will be assessed at the end of 6th month (March 2018) and 12th 

month (September 2018) and thereafter once every 12 months assessments will be 

used to revise your compensation structure and role. 

4. Your compensation package starting 1st October 2017 will be 2 LPA (Cost To 

Company). Any change in Compensation and role/designation indicated in clause 3 

above will be purely based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained 

for a period of 6 months with a stipulation that you should work for Covalensedigital 

for a minimum period of 2.6 years (30 Months) from the date of completion of the 

initial 6 months training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from 

the position if your performance is found unsatisfactory or if you are found violating 

the terms of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. 

In the first year of service post your probation period, you are entitled for 12 days 

leave (Casual 
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leaves and Sick leaves with medical certificate). Starting from second year of 

service, standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital 

purely based on your performance and will be eligible for the benefits applicable for 

full time employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions 

Private Limited in India, you may also be relocated to any place in India or outside 

India and as such you may at any time be Transferred / Seconded to any of the 

offices of the Company, its associates, organizations with whom the Company has 

transactions, whether the office is subsidiary, associate or the organization is in 

existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 
d. Copy of Aadhar card. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned 

for any queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 
 

 

 
  
Signature of Employee 

Assistant Manager - HR 
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ANNEXURE-A 
 

Compensation Package: 

Name MANIKANTA 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1st OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 
 
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to 
employee contribution, whichever is lower, in addition to the employee contribution. Both 
Employer and Employee contributions are part of Total CTC. 

 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only 
on completion of 5 years continuous service with the Covalensedigital. 

 
Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the 
employee. This coverage includes employee, Spouse and 2 Children. The health insurance 
is provided at no cost to the employee. 

 
Term Life Insurance: 

 
Covalensedigital covers its employees under a Term Insurance scheme which covers an 
unfortunate demise (Natural/Accidental) of an Employee and the coverage is up to 100% of 
Sum Insured. The Term Life Insurance is provided at no cost to the employee. 
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Offer: Computer Consultancy 

Ref: TCSL/DT20184319874/Bangalore 

Date: 23/06/2018 

 
Mr. Manoj Kumar Reddy 

5-16 Tampa Palli, Andhrapradesh. 

Tel# -9298742330 

 
Dear Manoj Kumar Reddy, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Manoj Kumar Reddy 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Intent to Offer 

 

 
This Offer / Letter of Intent is valid for 6 weeks from the date of issuance. 

 

 

 

Dear Mounika Reddy, 

Syntellect ID: SBE1923144 

 
Congratulations! 

 
 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

 
Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements 

under this Intent to offer, we will share a definitive offer letter, which will outline the specific 

employment terms and conditions. Please note that, unless you receive a definitive offer letter this 

Intent to offer is merely to record the intended offer of employment and it shall not be construed as 

an employment with company nor it will be a legally binding offer/contract of employment. 

 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

 

This Offer of Intent is valid subject to: 

 
 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within 

the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum 

percentage of 60%; and no standing backlogs. 

b) You successfully clearing the medical test if the company so desires and you being found 

and remaining medically (both physically and mentally) fit. 

c) You are producing all the relevant documents pertaining to your education, identity, 

residence etc. as required by the Company. 



The Company shall conduct a background verification of all records/ references provided by you. Your 

Syntel Private Limited, Plot No. B-1 MIDC Talawade Software Technology Park, Pune 411062 Maharashtra, India l Tel: +91 20 66349000 

Registered office: Unit 112, SDF IV, SEEPZ, Andheri East, Mumbai 400096. India l CIN No. U72200MH1992PTC066730 | www.atos-syntel.net 

 

 

 

 

employment with the Company will be subject to your background check records being clear, 

satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 

from time to time. The Company reserves the right to ask you to furnish additional documentation or 

supporting information in this regard, as and when considered necessary. In case 

 

Your background verification process is not completed within the company specified timeline, intimated 

to you via email, your selection would be deemed to be canceled. 

 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your 

employment. The training is for a period of one (1) year, or any other period as the Company deems 

necessary, from the date of commencement of your service and you will be required to sign a separate 

agreement, by way of which you agree to remain in the employment of the Company during such 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 

 

You will be continuously assessed during your training. If you do not complete the class room/on job 

training to our satisfaction, your appointment stands cancelled. That the intent of on-boarding will 

automatically expire if the candidate fails to respond to this Letter of Intent in writing/e-mail on or 

before the end of 5 days from date of its issuance. 

 

If the above stated terms are acceptable to you, kindly sign and return the acceptance copy (attached) 

after affixing your full signature in token of your formal acceptance of the terms and conditions herein. 

 

For the sake of information, an indicative break up of salary and the designation that will apply in 

case an offer is made to you is attached herewith as Annexure A. Some of the foundation skills on 

which you need to brush up your concept are attached here as part of Annexure B. We take this 

opportunity to welcome you into Company family and look forward to a very fruitful association with 

you. 

Yours Sincerely, 

For Syntel Pvt. Ltd, 

 

 

 

 

Adarsh Krishna 

Head – Global Recruitment 

 

I have read this Offer of Intent and accept the stipulated terms and conditions 

Signature 



June 6, 2018 

 

 

Dear Muni Lakshmi,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Dear Muni Lakshmi,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
 



 
 

 

Letter of Intent 
 

24 February 2018  

 

Nandhini 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Nandhini, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/


June 6, 2018 

 

 

Dear Pavan Kumar Reddy,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Dear Pavan Kumar Reddy,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 



Company Confidential - This communication is confidential between you and Infosys Limited 

Page 4 of 8 

 

 

 

 

 

Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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29-Jun-2018 

 
Dear Pravallika, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 
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Name: Pravalikka Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



 
 

 

Letter of Intent 
 

24 February 2018  

 

Rajeswari 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Rajeswari, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
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Offer: Computer Consultancy 

Ref: TCSL/DT20184319877/Bangalore 

Date: 23/06/2018 

 
Mr. Ranjith Reddy 

5-D Tadepalligudem, 

Andhrapradesh. 

Tel# -9235682330 

 
Dear Ranjith Reddy, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6


TCS Confidential 

TCSL/DT20184319866 

12 

 

 

 

GROSS SALARY SHEET Annexure 1 
 

Name Ranjith Reddy 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 



TCS Confidential 

TCSL/DT20184319866 

13 

 

 

 
 

 
 
 
 
 

 



TCS Confidential 

TCSL/DT20184319866 

1 

 

 

 

 

 

 

 

Offer: Computer Consultancy 

Ref: TCSL/DT20184319866/Bangalore 

Date: 23/06/2018 

 
Ms. Saranya 

1-2-2, Babu Sapalya, 

Guntur, 

Andhrapradesh. 

Tel# -8457985124 

 
Dear Saranya, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Saranya 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22nd Sep 2017 
 
Dear  

SASHI KUMAR, 

 

Subject: Trainee Software Developer Offer Letter 
 
 

Congratulations on your selection for Trainee Software Developer position at Covalense 
Digital Solutions Private Ltd. You are requested to join Covalensedigital on 1st October 
2017 at our Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. 
Please confirm your acceptance through email or in writing, within 3 working days from the 
date of receipt of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee 

Software Developer”. Your total cost to the company shall be Rs.3,00,000.00/- 

(Rupees Three Lakh Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your 

performance will be continuously assessed during the probation period. Based on 

your satisfactory performance, your appointment as “Trainee Software Developer” 

will be confirmed effective 21st March 2018. 

3. Your performance will be assessed at the end of 6th month (March 2018) and 12th 

month (September 2018) and thereafter once every 12 months assessments will be 

used to revise your compensation structure and role. 

4. Your compensation package starting 1st October 2017 will be 2 LPA (Cost To 

Company). Any change in Compensation and role/designation indicated in clause 3 

above will be purely based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained 

for a period of 6 months with a stipulation that you should work for Covalensedigital 

for a minimum period of 2.6 years (30 Months) from the date of completion of the 

initial 6 months training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from 

the position if your performance is found unsatisfactory or if you are found violating 

the terms of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. 

In the first year of service post your probation period, you are entitled for 12 days 

leave (Casual 
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leaves and Sick leaves with medical certificate). Starting from second year of 

service, standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital 

purely based on your performance and will be eligible for the benefits applicable for 

full time employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions 

Private Limited in India, you may also be relocated to any place in India or outside 

India and as such you may at any time be Transferred / Seconded to any of the 

offices of the Company, its associates, organizations with whom the Company has 

transactions, whether the office is subsidiary, associate or the organization is in 

existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 
d. Copy of Aadhar card. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned 

for any queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 
 

 

 
  
Signature of Employee 

Assistant Manager - HR 
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ANNEXURE-A 
 

Compensation Package: 

Name SASHI KUMAR 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1st OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 
 
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to 
employee contribution, whichever is lower, in addition to the employee contribution. Both 
Employer and Employee contributions are part of Total CTC. 

 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only 
on completion of 5 years continuous service with the Covalensedigital. 

 
Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the 
employee. This coverage includes employee, Spouse and 2 Children. The health insurance 
is provided at no cost to the employee. 

 
Term Life Insurance: 

 
Covalensedigital covers its employees under a Term Insurance scheme which covers an 
unfortunate demise (Natural/Accidental) of an Employee and the coverage is up to 100% of 
Sum Insured. The Term Life Insurance is provided at no cost to the employee. 



June 6, 2018 

 

 

Dear  Shaik MD Taheer,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Dear  Shaik MD Taheer,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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29-Jun-2018 

 
Shaik Riyaz, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 
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Name: Shaik Riyaz Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme,  PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 
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29-Jun-2018 

 
Shaik Riyaz, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 
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Name: Shaik Riyaz Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme,  PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 

29-Jun-2018 

 
Sharmila, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 
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Name: Sharmila Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages  shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



June 6, 2018 

 

 

Dear Srimanth,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Dear Srimanth,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
 



 
 

 

Letter of Intent 
 

24 February 2018  

 

Sunaini 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Sunaini, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 
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Letter of Intent 
 

24 February 2018  

 

Supriya 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Supriya, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
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Intent to Offer 

 

 
This Offer / Letter of Intent is valid for 6 weeks from the date of issuance. 

 

 

 

Dear Supriya, 

Syntellect ID: SBE1923145 

 
Congratulations! 

 
 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

 
Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements 

under this Intent to offer, we will share a definitive offer letter, which will outline the specific 

employment terms and conditions. Please note that, unless you receive a definitive offer letter this 

Intent to offer is merely to record the intended offer of employment and it shall not be construed as 

an employment with company nor it will be a legally binding offer/contract of employment. 

 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

 

This Offer of Intent is valid subject to: 

 
 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within 

the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum 

percentage of 60%; and no standing backlogs. 

b) You successfully clearing the medical test if the company so desires and you being found 

and remaining medically (both physically and mentally) fit. 

c) You are producing all the relevant documents pertaining to your education, identity, 

residence etc. as required by the Company. 



The Company shall conduct a background verification of all records/ references provided by you. Your 

Syntel Private Limited, Plot No. B-1 MIDC Talawade Software Technology Park, Pune 411062 Maharashtra, India l Tel: +91 20 66349000 

Registered office: Unit 112, SDF IV, SEEPZ, Andheri East, Mumbai 400096. India l CIN No. U72200MH1992PTC066730 | www.atos-syntel.net 

 

 

 

 

employment with the Company will be subject to your background check records being clear, 

satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 

from time to time. The Company reserves the right to ask you to furnish additional documentation or 

supporting information in this regard, as and when considered necessary. In case 

 

Your background verification process is not completed within the company specified timeline, intimated 

to you via email, your selection would be deemed to be canceled. 

 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your 

employment. The training is for a period of one (1) year, or any other period as the Company deems 

necessary, from the date of commencement of your service and you will be required to sign a separate 

agreement, by way of which you agree to remain in the employment of the Company during such 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 

 

You will be continuously assessed during your training. If you do not complete the class room/on job 

training to our satisfaction, your appointment stands cancelled. That the intent of on-boarding will 

automatically expire if the candidate fails to respond to this Letter of Intent in writing/e-mail on or 

before the end of 5 days from date of its issuance. 

 

If the above stated terms are acceptable to you, kindly sign and return the acceptance copy (attached) 

after affixing your full signature in token of your formal acceptance of the terms and conditions herein. 

 

For the sake of information, an indicative break up of salary and the designation that will apply in 

case an offer is made to you is attached herewith as Annexure A. Some of the foundation skills on 

which you need to brush up your concept are attached here as part of Annexure B. We take this 

opportunity to welcome you into Company family and look forward to a very fruitful association with 

you. 

Yours Sincerely, 

For Syntel Pvt. Ltd, 

 

 

 

 

Adarsh Krishna 

Head – Global Recruitment 

 

I have read this Offer of Intent and accept the stipulated terms and conditions 

Signature 
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29-Jun-2018 

 
Dear Tejashwar Reddy, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 
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Name: Tejashwar Reddy Designation: Programmer Analyst Trainee 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



 
 

 

Letter of Intent 
 

24 February 2018  

 

Tejashwini 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Tejashwini, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
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Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
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June 6, 2018 

 

 

Dear Tharun Kumar,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Dear Tharun Kumar,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-Jun-2018. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 



Company Confidential - This communication is confidential between you and Infosys Limited 

Page 4 of 8 

 

 

 

 

 

Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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Intent to Offer 

 

 
This Offer / Letter of Intent is valid for 6 weeks from the date of issuance. 

 

 

 

Dear Venkatesh, 

Syntellect ID: SBE1923146 

 
Congratulations! 

 
 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

 
Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements 

under this Intent to offer, we will share a definitive offer letter, which will outline the specific 

employment terms and conditions. Please note that, unless you receive a definitive offer letter this 

Intent to offer is merely to record the intended offer of employment and it shall not be construed as 

an employment with company nor it will be a legally binding offer/contract of employment. 

 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

 

This Offer of Intent is valid subject to: 

 
 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within 

the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum 

percentage of 60%; and no standing backlogs. 

b) You successfully clearing the medical test if the company so desires and you being found 

and remaining medically (both physically and mentally) fit. 

c) You are producing all the relevant documents pertaining to your education, identity, 

residence etc. as required by the Company. 



The Company shall conduct a background verification of all records/ references provided by you. Your 
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employment with the Company will be subject to your background check records being clear, 

satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 

from time to time. The Company reserves the right to ask you to furnish additional documentation or 

supporting information in this regard, as and when considered necessary. In case 

 

Your background verification process is not completed within the company specified timeline, intimated 

to you via email, your selection would be deemed to be canceled. 

 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your 

employment. The training is for a period of one (1) year, or any other period as the Company deems 

necessary, from the date of commencement of your service and you will be required to sign a separate 

agreement, by way of which you agree to remain in the employment of the Company during such 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 

 

You will be continuously assessed during your training. If you do not complete the class room/on job 

training to our satisfaction, your appointment stands cancelled. That the intent of on-boarding will 

automatically expire if the candidate fails to respond to this Letter of Intent in writing/e-mail on or 

before the end of 5 days from date of its issuance. 

 

If the above stated terms are acceptable to you, kindly sign and return the acceptance copy (attached) 

after affixing your full signature in token of your formal acceptance of the terms and conditions herein. 

 

For the sake of information, an indicative break up of salary and the designation that will apply in 

case an offer is made to you is attached herewith as Annexure A. Some of the foundation skills on 

which you need to brush up your concept are attached here as part of Annexure B. We take this 

opportunity to welcome you into Company family and look forward to a very fruitful association with 

you. 

Yours Sincerely, 

For Syntel Pvt. Ltd, 

 

 

 

 

Adarsh Krishna 

Head – Global Recruitment 

 

I have read this Offer of Intent and accept the stipulated terms and conditions 

Signature 
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Offer: Computer Consultancy 

Ref: TCSL/DT20184319881/Bangalore 

Date: 23/06/2018 

 
Mr. Venu 

20A Paidem Palli, Andhrapradesh. 

Tel# -8484742330 

 
Dear Venu, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Venu 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22nd Sep 2017 
 
Dear  

VIJAYA KUMAR, 

 

Subject: Trainee Software Developer Offer Letter 
 
 

Congratulations on your selection for Trainee Software Developer position at Covalense 
Digital Solutions Private Ltd. You are requested to join Covalensedigital on 1st October 
2017 at our Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. 
Please confirm your acceptance through email or in writing, within 3 working days from the 
date of receipt of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee 

Software Developer”. Your total cost to the company shall be Rs.3,00,000.00/- 

(Rupees Three Lakh Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your 

performance will be continuously assessed during the probation period. Based on 

your satisfactory performance, your appointment as “Trainee Software Developer” 

will be confirmed effective 21st March 2018. 

3. Your performance will be assessed at the end of 6th month (March 2018) and 12th 

month (September 2018) and thereafter once every 12 months assessments will be 

used to revise your compensation structure and role. 

4. Your compensation package starting 1st October 2017 will be 2 LPA (Cost To 

Company). Any change in Compensation and role/designation indicated in clause 3 

above will be purely based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained 

for a period of 6 months with a stipulation that you should work for Covalensedigital 

for a minimum period of 2.6 years (30 Months) from the date of completion of the 

initial 6 months training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from 

the position if your performance is found unsatisfactory or if you are found violating 

the terms of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. 

In the first year of service post your probation period, you are entitled for 12 days 

leave (Casual 
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leaves and Sick leaves with medical certificate). Starting from second year of 

service, standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital 

purely based on your performance and will be eligible for the benefits applicable for 

full time employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions 

Private Limited in India, you may also be relocated to any place in India or outside 

India and as such you may at any time be Transferred / Seconded to any of the 

offices of the Company, its associates, organizations with whom the Company has 

transactions, whether the office is subsidiary, associate or the organization is in 

existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 
d. Copy of Aadhar card. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned 

for any queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 
 

 

 
  
Signature of Employee 

Assistant Manager - HR 
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ANNEXURE-A 
 

Compensation Package: 

Name VIJAYA KUMAR 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1st OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 
 
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to 
employee contribution, whichever is lower, in addition to the employee contribution. Both 
Employer and Employee contributions are part of Total CTC. 

 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only 
on completion of 5 years continuous service with the Covalensedigital. 

 
Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the 
employee. This coverage includes employee, Spouse and 2 Children. The health insurance 
is provided at no cost to the employee. 

 
Term Life Insurance: 

 
Covalensedigital covers its employees under a Term Insurance scheme which covers an 
unfortunate demise (Natural/Accidental) of an Employee and the coverage is up to 100% of 
Sum Insured. The Term Life Insurance is provided at no cost to the employee. 
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Intent to Offer 

 

 
This Offer / Letter of Intent is valid for 6 weeks from the date of issuance. 

 

 

 

Dear Vijaya Kumari, 

Syntellect ID: SBE1923147 

 
Congratulations! 

 
 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

 
Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements 

under this Intent to offer, we will share a definitive offer letter, which will outline the specific 

employment terms and conditions. Please note that, unless you receive a definitive offer letter this 

Intent to offer is merely to record the intended offer of employment and it shall not be construed as 

an employment with company nor it will be a legally binding offer/contract of employment. 

 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

 

This Offer of Intent is valid subject to: 

 
 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within 

the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum 

percentage of 60%; and no standing backlogs. 

b) You successfully clearing the medical test if the company so desires and you being found 

and remaining medically (both physically and mentally) fit. 

c) You are producing all the relevant documents pertaining to your education, identity, 

residence etc. as required by the Company. 



The Company shall conduct a background verification of all records/ references provided by you. Your 
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employment with the Company will be subject to your background check records being clear, 

satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 

from time to time. The Company reserves the right to ask you to furnish additional documentation or 

supporting information in this regard, as and when considered necessary. In case 

 

Your background verification process is not completed within the company specified timeline, intimated 

to you via email, your selection would be deemed to be canceled. 

 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your 

employment. The training is for a period of one (1) year, or any other period as the Company deems 

necessary, from the date of commencement of your service and you will be required to sign a separate 

agreement, by way of which you agree to remain in the employment of the Company during such 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 

 

You will be continuously assessed during your training. If you do not complete the class room/on job 

training to our satisfaction, your appointment stands cancelled. That the intent of on-boarding will 

automatically expire if the candidate fails to respond to this Letter of Intent in writing/e-mail on or 

before the end of 5 days from date of its issuance. 

 

If the above stated terms are acceptable to you, kindly sign and return the acceptance copy (attached) 

after affixing your full signature in token of your formal acceptance of the terms and conditions herein. 

 

For the sake of information, an indicative break up of salary and the designation that will apply in 

case an offer is made to you is attached herewith as Annexure A. Some of the foundation skills on 

which you need to brush up your concept are attached here as part of Annexure B. We take this 

opportunity to welcome you into Company family and look forward to a very fruitful association with 

you. 

Yours Sincerely, 

For Syntel Pvt. Ltd, 

 

 

 

 

Adarsh Krishna 

Head – Global Recruitment 

 

I have read this Offer of Intent and accept the stipulated terms and conditions 

Signature 
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Offer: Computer Consultancy 

Ref: TCSL/DT20184319866/Bangalore 

Date: 23/06/2018 

 
Ms. Vimala 

12, Jamal Colony, 

Kadappa, 

Andhrapradesh. 

Tel# -9345985124 

 
Dear Vimala, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Vimala 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 



TCS Confidential 

TCSL/DT20184319866 

13 

 

 

 
 

 
 
 
 
 

 



 
 

 

Letter of Intent 
 

24 February 2018  

 

Yamini 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Yamini, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/


 
 

 

Letter of Intent 
 

24 February 2018  

 

Yashwanth 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Yashwanth, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/


 
 

 

Letter of Intent 
 

24 February 2018  

 

Yashwanth 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Yashwanth, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/


Offer: Computer Consultancy 
Ref: TCSL/DT20182469758/
Pune Date: 04/06/2018

Ms. MADHURI.D, 
1-1, Velampadu,
 Sri Kalahasthi Mandal, 
Chittoor District,  
Andhra Pradesh.

Dear MADHURI.D,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.
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Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.
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7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

9TCS Confidential 
TCSL/DT20182469758



17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Madhuri.D 

Assistant System Engineer-Trainee 

Siddharth Institute Of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420
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Offer: Computer Consultancy 
Ref: TCSL/DT20182469756/
Pune Date: 04/06/2018

Ms. PRASANTHI.Y, 
16-632(2),
Sriram Nagar Colony, 
Srikalahasthi.,  
Andhra Pradesh.

Dear PRASANTHI.Y,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

1
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.
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Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7TCS Confidential 
TCSL/DT20182469756



7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres

12TCS Confidential 
TCSL/DT20182469756

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=FpFFZ6FZF0FF8488LbL8FLFF8F88ib8ip6pFT86TpxpF0UqTLpL88988xix40bqTp9pFLbL833x


GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Prasanthi.Y 

Assistant System Engineer-Trainee 

Siddharth Institute Of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420
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Offer: Computer Consultancy 
Ref: TCSL/DT20182469763/
Pune Date: 04/06/2018

Mr. RAMESH.HC,
#12/96-B,Hasthi Vari Palli(V), 
Lingaraju Palli(P), 
Rajampet(M),
Kadapa(D)
Andhra Pradesh.

Dear RAMESH.HC,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.
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Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.
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7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Ramesh.HC 

Assistant System Engineer-Trainee 

Siddharth Institute Of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420

TCS Confidential 
TCSL/DT20182469763

13



Annexure 2

TCS Confidential 
TCSL/DT20182469763

14



Offer: Computer Consultancy 
Ref: TCSL/DT20182469768/
Pune Date: 04/06/2018

Mr. RUPESH.A,
2-11,Peta Agraharam 
(V),Puthalapattu(M),
Chittoordt -517124

Dear RUPESH.A,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

1
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.
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Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.
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7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Rupesh.A 

Assistant System Engineer-Trainee 

Siddharth Institute Of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420
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Offer: Computer Consultancy 
Ref: TCSL/DT20182469763/Pune 
Date: 04/06/2018

Mr. VENKAT MOHIT KALYAN.B,
D.NO:7-121/E, 
Near Vikuntapuram Arch, 
M.R.Palli,Srinagar Colony
Tirupati
Andhra Pradesh.

Dear VENKAT MOHIT KALYAN.B,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

1

 TCS Confidential  TCSL/DT20182469777



COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.
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Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.
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7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Venkat Mohit Kalyan.B 

Assistant System Engineer-Trainee 

Siddharth Institute Of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420
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Offer: Computer Consultancy 
Ref: TCSL/DT20182469765/
Pune Date: 04/06/2018

Mr. JAGADEESHKUMAR.K,
19-4-1/E,S.T.V Nagar 
Tirupathi
Andhra Pradesh.-517501

Dear JAGADEESHKUMAR.K,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.

4TCS Confidential 
TCSL/DT20182469765



Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.
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7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Jagadeeshkumar.K 

Assistant System Engineer-Trainee 

Siddharth Institute of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420
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Offer: Computer Consultancy 
Ref: TCSL/DT20182469755/Pune 
Date: 04/06/2018

Ms. JAYANTHI.D, 
D. R.KOTTALA(V), 
DODAGATTA(POST) , 
RODDAM(MANDAI), 
ANANTAPUR(DIST). 
Andhra Pradesh.

Dear JAYANTHI.D,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

1
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.
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Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.
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7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

10TCS Confidential 
TCSL/DT20182469755



20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Jayanthi.D

Assistant System Engineer-Trainee 

Siddharth Institute Of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420

TCS Confidential 
TCSL/DT20182469755

13



Annexure 2

TCS Confidential 
TCSL/DT20182469755

14



Offer: Computer Consultancy 
Ref: TCSL/DT20182469750/Pune 
Date: 04/06/2018

Ms. LAVANYA.C,
19-4-381 S.T.V Nagar 
Tirupathi Andhra 
Pradesh.-517501

Dear LAVANYA.C,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.
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Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7TCS Confidential 
TCSL/DT20182469750



7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

9TCS Confidential 
TCSL/DT20182469750



17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Lavanya.C 

Assistant System Engineer-Trainee

 Siddharth Institute Of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420
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HRD/3T/18-19/NIOT-168  June 5, 2018 

Mr.NAVEEN 
Candidate ID: 4247086 
S/o SV Govind Raj,
GD Nellore
Chittoor Dist-517125 
Andhra Pradesh
Ph: 9052787743

Dear NAVEEN,         

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 
delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 
Engineer - Trainee and your Personal Level will be 3.  

The location of your initial reporting and training will be Mysore, India. The date of your joining would be July 
25, 2018.  

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 
expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 
necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 
employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 
classroom training and the location of posting will be purely based on business requirements. Company will solely 
reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 
acceptance. 
Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 
joining us. 

Yours sincerely, 

NANDITA GURJAR 
Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 



Annexure to your Offer of Employment [HRD/3T/18-19/NIOT-168] as Systems Engineer / 
Systems Engineer - Trainee 

Welcome to Infosys! 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 
Job Level 3. Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 
3. This is to be read in conjunction with your offer of employment dated July 25, 2018.

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

01. Training Period:

The training program would consist of classroom training and on-the-job training. The duration of the 
classroom training would be purely based on business requirements. Your confirmation will be based on your 
positive contribution to the Company’s objectives. Based on business requirement, period of training can be 
extended for a further period of six months or part thereof. Your continued employment with the Company is 
subject to your meeting the qualifying criteria during and at the end of the training. 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 
of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 
details of this scheme will be communicated on your joining.  

02. Probationary Period and Confirmation as a Permanent Employee:

You will be on probation for a period of 12 months after completion of your regular training and allocation to 
the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 
succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 
and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 
Information Sheet.  

03. Earned Leave:

There would be only one type of leave, which is Earned Leave. During the 1st and 2nd year (including 
probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 
leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 
joins the Company in quarter three of the financial year 2018 - 2019, his / her leave eligibility would start in 
quarter three of the financial year 2018 - 2019. For the purpose of leave credit quarter three of the financial year 
2018 - 2019 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 
the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 
credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3rd year 
onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 
from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



Year / Quarter Quarter 1 Quarter 2 Quarter 3 Quarter 4 Total 
During probationary period 4 4 4 3 15
1st & 2nd year of service 4 4 4 3 15 

3rd year onwards 5 5 5 5 20 

04. Increments and Promotions:

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 
the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 
applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 
effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 
been detailed in the Compensation Details sheet (Annexure II). 

05. Notice Period:

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one month notice or 
salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 
salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 
the Company will have the discretion to relieve you only at the end of the three month’s notice period. 
Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 
Company may terminate your services immediately on disciplinary grounds. 

06. Agreement:

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 
be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 
details the scope, terms and conditions of your employment, the necessary training and the contractual 
obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 
allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 
the first day of the subsequent month post completion of applicable training. Please note, non-execution of 
notarized Service Agreement at the time of your joining the Company may result in denial to join in the 
services of the Company. 

07. Transfer:

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 
such time, the compensation applicable to a specific location will be payable to you. 

08. Health Insurance Plan: Group Health Insurance Scheme (FY 2018 - 2019):

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 
be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 
you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 
2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 
policy and may be revised from time to time. 



This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 
(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 
rebates. 

09. Group Life Insurance Scheme:

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 
you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 
and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 
Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150.  

10. Background Checks:

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks.  In this connection, you are required to furnish the documents listed in “Offer Annexure for 
India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 
Company reserves the right to withdraw this Offer without notice and Compensation  or to take any appropriate 
action against you, including, but not limited to termination of your employment.  

When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 
appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 
the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 
This check will be initiated on the date of your joining. 

11. Other Terms & Conditions:

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization or entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 
be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 
expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 
incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 
period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 
campus recruitment programme 2017 - 2018. These eligibility criteria for the Role of a Systems Engineer, has 
already been clearly communicated to you and your college during the selection process. You will also have 
completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys.  



You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 
proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 
relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 
any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 
compensation review of an employee, these policies will be applicable to you.  

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 
also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

NANDITA GURJAR 
Senior Vice President & Group Head - Human Resource Development 



Annexure I (Compensation post Training) 

COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. NAVEEN 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA))  being paid out on a monthly 
basis) 1,678 

MONTHLY GROSS SALARY 21,978 

2. ANNUAL COMPONENT
BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 
advance (95%) paid out on a monthly basis) 88 

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 

4. INCENTIVE COMPONENTS
At an indicative 
Payout of 15 % 

At an indicative 
Payout of 

12.5 % 

At an indicative 
Payout of  

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 
FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 
FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 
FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest Monthly 
Installments 

Margin Money 
 (To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

12,000 Nil 12 Nil

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 
loan policy at that time. 



Annexure II (Compensation during the Training Period) 

COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. NAVEEN 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA))  being paid out on a monthly 
basis) 1,429 

MONTHLY GROSS SALARY 18,226 

2. ANNUAL COMPONENT
BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 
advance (95%) paid out on a monthly basis) 75 

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

5. INCENTIVE COMPONENTS
At an indicative 
Payout of 15 % 

At an indicative 
Payout of 

12.5 % 

At an indicative 
Payout of  

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 
FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 
FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 
FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest Monthly 
Installments 

Margin Money 
 (To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

12,000 Nil 12 Nil

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 
loan policy at that time. 



 
 

Annexure III (Non Compete Agreement) 
 

 
I, ____________________   do hereby acknowledge and confirm the following:- 
 
(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents  
below,  I  agree  to  the  following  terms  herein, and acknowledge that this is a material condition of my 
employment with Infosys Technologies Limited. 
 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys (each such client hereinafter referred to as a “Customer”). 
 
(3) In  consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the 
termination  of my  employment with  Infosys  for  any  reason,  I will not: 
 

a. accept  any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional 
capacity  with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  
my employment with Infosys; 
 
b. accept any offer of employment from a Named Competitor of Infosys, if  my  employment  with such  
Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 
twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 

 
For  the  purposes  of  this  Non Compete Agreement,  “Named  Competitor”  shall  mean  the following 
entities and their wholly owned subsidiaries:- 
 

i. Tata Consultancy Services Limited 
ii. Accenture Limited 
iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 
v. Wipro Limited 

 
 
 
 
Place:                                                                              Employee Signature: 
 
Date:                                                                               Employee Name      :  
 
 
 
Acknowledged by Infosys Technologies Limited: 

 
 
 
 

 
 
 

 



 
 

INFORMATION SHEET 
 

 

1. Probationary Period and Confirmation as a Permanent Employee 
 
You will be on probation for a period of 12 months after completion of your regular training and 
allocation to the Unit. Please note all confirmations in the Company can take place only on the 1st day of 
the month succeeding completion of probation period. Your confirmation as a permanent employee is 
subject to the terms and conditions included in the Confirmation Policy of the Company. 

 
You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible) 
certification program two months prior to the first due date of confirmation. For more details on STAR 
certification, you are requested to contact your respective batch owners or the Infosys Leadership 
Institute (ILI) representatives at the training / posting location. 

 
In addition to the performance during the training period, you are required to have all the documents as 
mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of 
confirmation. If you do not complete the e-docket on or before this date, then the confirmation would 
be postponed by three months from the initial due date of confirmation and you would be confirmed on 
the 1st day of the subsequent month only. The period of probation can be extended by 3 months per 
instance of non - completion for up to four times (up to a maximum of one year). Copies of the 
following will constitute the required documents: 

 
a) Class 10 (or equivalent) Marks Sheet (s) 
b) Class 12 (or equivalent) Marks Sheet (s) 
c) Graduation Marks Sheet (s) 
d) Final Graduation Degree Certificate 
e) Post Graduation Marks Sheet (s) (if applicable) 
f) Diploma Certificate (if applicable) 
g) Prior Experience Certificate (s) (if applicable) 
h) Passport 
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team)  
j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days 
before the day of joining and note that disclosure of PAN is a pre-condition for your 
confirmation into the system”). 

 
You are required to complete your e-docket within 6 months from the initial due date of confirmation 
beyond which your services with the Company may be terminated. 
 

2. Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of 
the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 
The mode of payment for Financial Year 2010 - 2011 will be as follows: 95% of the Bonus amount 
mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 
will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 
monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 
same. 
 

 



 
 

Illustration: 
 
Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 
employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 
per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 
at the end of the fiscal year. 

 
3. Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components are 
as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 
Allowance, Children’s Education Allowance and Miscellaneous Allowance.  
 
You can split the BOA under the above-mentioned components according to your preferences and tax 
plans. You would be eligible for tax exemptions under the different components as per the rules 
determined by the Income Tax Authorities. 
 
 

4. Passport & Driving License 
 
It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 
joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 
applied for the same. 

 
5. Date of Joining Extension 

 

As per the Company policy, only one extension in Date of Joining would be granted based on medical 
exigencies. The extension date would be given within the validity period of 6 months from the initial 
date of joining. Please note that any request for extension must be supported with documentary 
evidence (Medical records and certificate). All the requests are to be sent to 
offer_extension@infosys.com. The Company will review the case based on the documents provided 
and we may extend the Date of Joining based on business requirements. All such requests for the date 
of joining extension have to be made at least a week before the initial date of joining. Granting this 
extension is solely at the discretion of the Company. 

 
6. National Skills Registry Policy (NSR) 

 
Infosys has always believed in surpassing customer expectations and has created several new 
benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 
strong focus on compliance. NASSCOM, the premier industry organization has conceived the 
“National Skills Registry” that promises more effective information security standards. It aims to 
register all the people working in our industry on a web-enabled database and uniquely identify each 
industry person based on bio-metrics. In case you have not registered your self with National Skills 
Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 
your registration with National Skills Registry will have to be borne by you. You would be required to 
register with the National Skills Registry irrespective of whether you are in a technical role or a 
business enabling role”. For more information on national skills registry for registration, please visit 
www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 
registration. 
 
Note: This document gives indicative details of all plans. Their implementation is governed by policies 
of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 
details and specifics of each plan are available with the Human Resources Department.

mailto:offer_extension@infosys.com�
http://www.nationalskillsregistry.com/�


HRD/3T/18-19/NIOT-168  June 5, 2018 

Mr.PAVANKUMAR.K 
Candidate ID: 4247095
 S/o K.Muni krishna Reddy,
 Venkatapuram(Vill),G.D.Nellore
Chittoor Dist
 Andhra Pradesh
Ph: 9177595664

Dear PAVANKUMAR.K,         

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 
delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 
Engineer - Trainee and your Personal Level will be 3.  

The location of your initial reporting and training will be Mysore, India. The date of your joining would be July 
25, 2018.  

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 
expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 
necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 
employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 
classroom training and the location of posting will be purely based on business requirements. Company will solely 
reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 
acceptance. 
Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 
joining us. 

Yours sincerely, 

NANDITA GURJAR 
Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 



Annexure to your Offer of Employment [HRD/3T/18-19/NIOT-168] as Systems Engineer / 
Systems Engineer - Trainee 

Welcome to Infosys! 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 
Job Level 3. Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 
3. This is to be read in conjunction with your offer of employment dated July 25, 2018.

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

01. Training Period:

The training program would consist of classroom training and on-the-job training. The duration of the 
classroom training would be purely based on business requirements. Your confirmation will be based on your 
positive contribution to the Company’s objectives. Based on business requirement, period of training can be 
extended for a further period of six months or part thereof. Your continued employment with the Company is 
subject to your meeting the qualifying criteria during and at the end of the training. 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 
of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 
details of this scheme will be communicated on your joining.  

02. Probationary Period and Confirmation as a Permanent Employee:

You will be on probation for a period of 12 months after completion of your regular training and allocation to 
the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 
succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 
and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 
Information Sheet.  

03. Earned Leave:

There would be only one type of leave, which is Earned Leave. During the 1st and 2nd year (including 
probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 
leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 
joins the Company in quarter three of the financial year 2018 - 2019, his / her leave eligibility would start in 
quarter three of the financial year 2018 - 2019. For the purpose of leave credit quarter three of the financial year 
2018 - 2019 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 
the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 
credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3rd year 
onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 
from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



Year / Quarter Quarter 1 Quarter 2 Quarter 3 Quarter 4 Total 
During probationary period 4 4 4 3 15
1st & 2nd year of service 4 4 4 3 15 

3rd year onwards 5 5 5 5 20 

04. Increments and Promotions:

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 
the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 
applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 
effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 
been detailed in the Compensation Details sheet (Annexure II). 

05. Notice Period:

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one month notice or 
salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 
salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 
the Company will have the discretion to relieve you only at the end of the three month’s notice period. 
Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 
Company may terminate your services immediately on disciplinary grounds. 

06. Agreement:

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 
be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 
details the scope, terms and conditions of your employment, the necessary training and the contractual 
obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 
allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 
the first day of the subsequent month post completion of applicable training. Please note, non-execution of 
notarized Service Agreement at the time of your joining the Company may result in denial to join in the 
services of the Company. 

07. Transfer:

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 
such time, the compensation applicable to a specific location will be payable to you. 

08. Health Insurance Plan: Group Health Insurance Scheme (FY 2018 - 2019):

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 
be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 
you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 
2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 
policy and may be revised from time to time. 



This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 
(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 
rebates. 

09. Group Life Insurance Scheme:

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 
you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 
and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 
Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150.  

10. Background Checks:

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks.  In this connection, you are required to furnish the documents listed in “Offer Annexure for 
India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 
Company reserves the right to withdraw this Offer without notice and Compensation  or to take any appropriate 
action against you, including, but not limited to termination of your employment.  

When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 
appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 
the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 
This check will be initiated on the date of your joining. 

11. Other Terms & Conditions:

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization or entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 
be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 
expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 
incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 
period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 
campus recruitment programme 2017 - 2018. These eligibility criteria for the Role of a Systems Engineer, has 
already been clearly communicated to you and your college during the selection process. You will also have 
completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys.  



You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 
proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 
relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 
any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 
compensation review of an employee, these policies will be applicable to you.  

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 
also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

NANDITA GURJAR 
Senior Vice President & Group Head - Human Resource Development 



Annexure I (Compensation post Training) 

COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. PAVANKUMAR.K 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA))  being paid out on a monthly 
basis) 1,678 

MONTHLY GROSS SALARY 21,978 

2. ANNUAL COMPONENT
BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 
advance (95%) paid out on a monthly basis) 88 

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 

4. INCENTIVE COMPONENTS
At an indicative 
Payout of 15 % 

At an indicative 
Payout of 

12.5 % 

At an indicative 
Payout of  

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 
FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 
FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 
FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest Monthly 
Installments 

Margin Money 
 (To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

12,000 Nil 12 Nil

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 
loan policy at that time. 



Annexure II (Compensation during the Training Period) 

COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. PAVANKUMAR.K 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA))  being paid out on a monthly 
basis) 1,429 

MONTHLY GROSS SALARY 18,226 

2. ANNUAL COMPONENT
BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 
advance (95%) paid out on a monthly basis) 75 

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

5. INCENTIVE COMPONENTS
At an indicative 
Payout of 15 % 

At an indicative 
Payout of 

12.5 % 

At an indicative 
Payout of  

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 
FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 
FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 
FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest Monthly 
Installments 

Margin Money 
 (To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

12,000 Nil 12 Nil

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 
loan policy at that time. 



Annexure III (Non Compete Agreement) 

I, ____________________   do hereby acknowledge and confirm the following:- 

(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents 
below,  I  agree  to  the  following  terms  herein, and acknowledge that this is a material condition of my 
employment with Infosys Technologies Limited. 

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys (each such client hereinafter referred to as a “Customer”). 

(3) In  consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the 
termination  of my  employment with  Infosys  for  any  reason,  I will not: 

a. accept  any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional
capacity  with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of 
my employment with Infosys; 

b. accept any offer of employment from a Named Competitor of Infosys, if  my  employment  with such
Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 
twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 

For  the  purposes  of  this  Non Compete Agreement,  “Named  Competitor”  shall  mean  the following 
entities and their wholly owned subsidiaries:- 

i. Tata Consultancy Services Limited
ii. Accenture Limited
iii. International Business Machines Corporation
iv. Cognizant Technology Solutions Corporation
v. Wipro Limited

Place:            Employee Signature: 

Date:             Employee Name      :  

Acknowledged by Infosys Technologies Limited: 



INFORMATION SHEET 

1. Probationary Period and Confirmation as a Permanent Employee

You will be on probation for a period of 12 months after completion of your regular training and
allocation to the Unit. Please note all confirmations in the Company can take place only on the 1st day of
the month succeeding completion of probation period. Your confirmation as a permanent employee is
subject to the terms and conditions included in the Confirmation Policy of the Company.

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible)
certification program two months prior to the first due date of confirmation. For more details on STAR
certification, you are requested to contact your respective batch owners or the Infosys Leadership
Institute (ILI) representatives at the training / posting location.

In addition to the performance during the training period, you are required to have all the documents as
mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of
confirmation. If you do not complete the e-docket on or before this date, then the confirmation would
be postponed by three months from the initial due date of confirmation and you would be confirmed on
the 1st day of the subsequent month only. The period of probation can be extended by 3 months per
instance of non - completion for up to four times (up to a maximum of one year). Copies of the
following will constitute the required documents:

a) Class 10 (or equivalent) Marks Sheet (s)
b) Class 12 (or equivalent) Marks Sheet (s)
c) Graduation Marks Sheet (s)
d) Final Graduation Degree Certificate
e) Post Graduation Marks Sheet (s) (if applicable)
f) Diploma Certificate (if applicable)
g) Prior Experience Certificate (s) (if applicable)
h) Passport
i) National Skills Registry (employees are required to sign the document at the time of joining

and the upload of the same will done by the HRD - C&B team)
j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days
before the day of joining and note that disclosure of PAN is a pre-condition for your
confirmation into the system”).

You are required to complete your e-docket within 6 months from the initial due date of confirmation 
beyond which your services with the Company may be terminated. 

2. Ex - Gratia / Bonus

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of
the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 
The mode of payment for Financial Year 2010 - 2011 will be as follows: 95% of the Bonus amount 
mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 
will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 
monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 
same. 



Illustration: 

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 
employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 
per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 
at the end of the fiscal year. 

3. Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month. The components are
as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport
Allowance, Children’s Education Allowance and Miscellaneous Allowance.

You can split the BOA under the above-mentioned components according to your preferences and tax
plans. You would be eligible for tax exemptions under the different components as per the rules
determined by the Income Tax Authorities.

4. Passport & Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of
joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 
applied for the same. 

5. Date of Joining Extension

As per the Company policy, only one extension in Date of Joining would be granted based on medical
exigencies. The extension date would be given within the validity period of 6 months from the initial 
date of joining. Please note that any request for extension must be supported with documentary 
evidence (Medical records and certificate). All the requests are to be sent to 
offer_extension@infosys.com. The Company will review the case based on the documents provided 
and we may extend the Date of Joining based on business requirements. All such requests for the date 
of joining extension have to be made at least a week before the initial date of joining. Granting this 
extension is solely at the discretion of the Company. 

6. National Skills Registry Policy (NSR)

Infosys has always believed in surpassing customer expectations and has created several new
benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 
strong focus on compliance. NASSCOM, the premier industry organization has conceived the 
“National Skills Registry” that promises more effective information security standards. It aims to 
register all the people working in our industry on a web-enabled database and uniquely identify each 
industry person based on bio-metrics. In case you have not registered your self with National Skills 
Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 
your registration with National Skills Registry will have to be borne by you. You would be required to 
register with the National Skills Registry irrespective of whether you are in a technical role or a 
business enabling role”. For more information on national skills registry for registration, please visit 
www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 
registration. 

Note: This document gives indicative details of all plans. Their implementation is governed by policies 
of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 
details and specifics of each plan are available with the Human Resources Department.
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HRD/3T/18-19/NIOT-168  June 5, 2018 
Ms.POOJASREE.N 

Candidate ID: 4247098
 S/o N.Sreeramulu,
Dreams Avenue Apartment,Tirupati
Chittoor Dist-517501
 Andhra Pradesh
Ph: 9505155182

Dear POOJASREE.N,         

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 
delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 
Engineer - Trainee and your Personal Level will be 3.  

The location of your initial reporting and training will be Mysore, India. The date of your joining would be July 
25, 2018.  

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 
expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 
necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 
employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 
classroom training and the location of posting will be purely based on business requirements. Company will solely 
reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 
acceptance. 
Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 
joining us. 

Yours sincerely, 

NANDITA GURJAR 
Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 



Annexure to your Offer of Employment [HRD/3T/18-19/NIOT-168] as Systems Engineer / 
Systems Engineer - Trainee 

Welcome to Infosys! 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 
Job Level 3. Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 
3. This is to be read in conjunction with your offer of employment dated July 25, 2018.

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

01. Training Period:

The training program would consist of classroom training and on-the-job training. The duration of the 
classroom training would be purely based on business requirements. Your confirmation will be based on your 
positive contribution to the Company’s objectives. Based on business requirement, period of training can be 
extended for a further period of six months or part thereof. Your continued employment with the Company is 
subject to your meeting the qualifying criteria during and at the end of the training. 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 
of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 
details of this scheme will be communicated on your joining.  

02. Probationary Period and Confirmation as a Permanent Employee:

You will be on probation for a period of 12 months after completion of your regular training and allocation to 
the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 
succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 
and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 
Information Sheet.  

03. Earned Leave:

There would be only one type of leave, which is Earned Leave. During the 1st and 2nd year (including 
probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 
leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 
joins the Company in quarter three of the financial year 2018 - 2019, his / her leave eligibility would start in 
quarter three of the financial year 2018 - 2019. For the purpose of leave credit quarter three of the financial year 
2018 - 2019 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 
the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 
credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3rd year 
onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 
from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



Year / Quarter Quarter 1 Quarter 2 Quarter 3 Quarter 4 Total 
During probationary period 4 4 4 3 15
1st & 2nd year of service 4 4 4 3 15 

3rd year onwards 5 5 5 5 20 

04. Increments and Promotions:

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 
the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 
applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 
effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 
been detailed in the Compensation Details sheet (Annexure II). 

05. Notice Period:

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one month notice or 
salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 
salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 
the Company will have the discretion to relieve you only at the end of the three month’s notice period. 
Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 
Company may terminate your services immediately on disciplinary grounds. 

06. Agreement:

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 
be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 
details the scope, terms and conditions of your employment, the necessary training and the contractual 
obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 
allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 
the first day of the subsequent month post completion of applicable training. Please note, non-execution of 
notarized Service Agreement at the time of your joining the Company may result in denial to join in the 
services of the Company. 

07. Transfer:

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 
such time, the compensation applicable to a specific location will be payable to you. 

08. Health Insurance Plan: Group Health Insurance Scheme (FY 2018 - 2019):

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 
be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 
you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 
2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 
policy and may be revised from time to time. 



This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 
(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 
rebates. 

09. Group Life Insurance Scheme:

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 
you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 
and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 
Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150.  

10. Background Checks:

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks.  In this connection, you are required to furnish the documents listed in “Offer Annexure for 
India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 
Company reserves the right to withdraw this Offer without notice and Compensation  or to take any appropriate 
action against you, including, but not limited to termination of your employment.  

When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 
appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 
the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 
This check will be initiated on the date of your joining. 

11. Other Terms & Conditions:

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization or entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 
be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 
expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 
incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 
period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 
campus recruitment programme 2017 - 2018. These eligibility criteria for the Role of a Systems Engineer, has 
already been clearly communicated to you and your college during the selection process. You will also have 
completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys.  



You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 
proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 
relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 
any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 
compensation review of an employee, these policies will be applicable to you.  

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 
also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

NANDITA GURJAR 
Senior Vice President & Group Head - Human Resource Development 



Annexure I (Compensation post Training) 

COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. POOJASREE.N 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA))  being paid out on a monthly 
basis) 1,678 

MONTHLY GROSS SALARY 21,978 

2. ANNUAL COMPONENT
BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 
advance (95%) paid out on a monthly basis) 88 

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 

4. INCENTIVE COMPONENTS
At an indicative 
Payout of 15 % 

At an indicative 
Payout of 

12.5 % 

At an indicative 
Payout of  

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 
FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 
FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 
FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest Monthly 
Installments 

Margin Money 
 (To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

12,000 Nil 12 Nil

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 
loan policy at that time. 



Annexure II (Compensation during the Training Period) 

COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. POOJASREE.N 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA))  being paid out on a monthly 
basis) 1,429 

MONTHLY GROSS SALARY 18,226 

2. ANNUAL COMPONENT
BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 
advance (95%) paid out on a monthly basis) 75 

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

5. INCENTIVE COMPONENTS
At an indicative 
Payout of 15 % 

At an indicative 
Payout of 

12.5 % 

At an indicative 
Payout of  

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 
FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 
FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 
FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest Monthly 
Installments 

Margin Money 
 (To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

12,000 Nil 12 Nil

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 
loan policy at that time. 



Annexure III (Non Compete Agreement) 

I, ____________________   do hereby acknowledge and confirm the following:- 

(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents 
below,  I  agree  to  the  following  terms  herein, and acknowledge that this is a material condition of my 
employment with Infosys Technologies Limited. 

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys (each such client hereinafter referred to as a “Customer”). 

(3) In  consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the 
termination  of my  employment with  Infosys  for  any  reason,  I will not: 

a. accept  any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional
capacity  with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of 
my employment with Infosys; 

b. accept any offer of employment from a Named Competitor of Infosys, if  my  employment  with such
Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 
twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 

For  the  purposes  of  this  Non Compete Agreement,  “Named  Competitor”  shall  mean  the following 
entities and their wholly owned subsidiaries:- 

i. Tata Consultancy Services Limited
ii. Accenture Limited
iii. International Business Machines Corporation
iv. Cognizant Technology Solutions Corporation
v. Wipro Limited

Place:            Employee Signature: 

Date:             Employee Name      :  

Acknowledged by Infosys Technologies Limited: 



INFORMATION SHEET 

1. Probationary Period and Confirmation as a Permanent Employee

You will be on probation for a period of 12 months after completion of your regular training and
allocation to the Unit. Please note all confirmations in the Company can take place only on the 1st day of
the month succeeding completion of probation period. Your confirmation as a permanent employee is
subject to the terms and conditions included in the Confirmation Policy of the Company.

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible)
certification program two months prior to the first due date of confirmation. For more details on STAR
certification, you are requested to contact your respective batch owners or the Infosys Leadership
Institute (ILI) representatives at the training / posting location.

In addition to the performance during the training period, you are required to have all the documents as
mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of
confirmation. If you do not complete the e-docket on or before this date, then the confirmation would
be postponed by three months from the initial due date of confirmation and you would be confirmed on
the 1st day of the subsequent month only. The period of probation can be extended by 3 months per
instance of non - completion for up to four times (up to a maximum of one year). Copies of the
following will constitute the required documents:

a) Class 10 (or equivalent) Marks Sheet (s)
b) Class 12 (or equivalent) Marks Sheet (s)
c) Graduation Marks Sheet (s)
d) Final Graduation Degree Certificate
e) Post Graduation Marks Sheet (s) (if applicable)
f) Diploma Certificate (if applicable)
g) Prior Experience Certificate (s) (if applicable)
h) Passport
i) National Skills Registry (employees are required to sign the document at the time of joining

and the upload of the same will done by the HRD - C&B team)
j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days
before the day of joining and note that disclosure of PAN is a pre-condition for your
confirmation into the system”).

You are required to complete your e-docket within 6 months from the initial due date of confirmation 
beyond which your services with the Company may be terminated. 

2. Ex - Gratia / Bonus

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of
the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 
The mode of payment for Financial Year 2010 - 2011 will be as follows: 95% of the Bonus amount 
mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 
will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 
monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 
same. 



Illustration: 

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 
employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 
per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 
at the end of the fiscal year. 

3. Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month. The components are
as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport
Allowance, Children’s Education Allowance and Miscellaneous Allowance.

You can split the BOA under the above-mentioned components according to your preferences and tax
plans. You would be eligible for tax exemptions under the different components as per the rules
determined by the Income Tax Authorities.

4. Passport & Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of
joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having
applied for the same.

5. Date of Joining Extension

As per the Company policy, only one extension in Date of Joining would be granted based on medical
exigencies. The extension date would be given within the validity period of 6 months from the initial 
date of joining. Please note that any request for extension must be supported with documentary 
evidence (Medical records and certificate). All the requests are to be sent to 
offer_extension@infosys.com. The Company will review the case based on the documents provided 
and we may extend the Date of Joining based on business requirements. All such requests for the date 
of joining extension have to be made at least a week before the initial date of joining. Granting this 
extension is solely at the discretion of the Company. 

6. National Skills Registry Policy (NSR)

Infosys has always believed in surpassing customer expectations and has created several new
benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 
strong focus on compliance. NASSCOM, the premier industry organization has conceived the 
“National Skills Registry” that promises more effective information security standards. It aims to 
register all the people working in our industry on a web-enabled database and uniquely identify each 
industry person based on bio-metrics. In case you have not registered your self with National Skills 
Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 
your registration with National Skills Registry will have to be borne by you. You would be required to 
register with the National Skills Registry irrespective of whether you are in a technical role or a 
business enabling role”. For more information on national skills registry for registration, please visit 
www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 
registration. 

Note: This document gives indicative details of all plans. Their implementation is governed by policies 
of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 
details and specifics of each plan are available with the Human Resources Department.
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HRD/3T/18-19/NIOT-168  June 5, 2018 

Mr.NAGENDRA KUMAR 
Candidate ID: 4247086 
S/o A.Mohan,
SKD Nagar,Tirupathi
Chittoor Dist-517562 
Andhra Pradesh
Ph: 8801632029

Dear NAGENDRA KUMAR,         

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 
delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 
Engineer - Trainee and your Personal Level will be 3.  

The location of your initial reporting and training will be Mysore, India. The date of your joining would be July 
25, 2018.  

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 
expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 
necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 
employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 
classroom training and the location of posting will be purely based on business requirements. Company will solely 
reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 
acceptance. 
Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 
joining us. 

Yours sincerely, 

NANDITA GURJAR 
Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 



Annexure to your Offer of Employment [HRD/3T/18-19/NIOT-168] as Systems Engineer / 
Systems Engineer - Trainee 

Welcome to Infosys! 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 
Job Level 3. Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 
3. This is to be read in conjunction with your offer of employment dated July 25, 2018.

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

01. Training Period:

The training program would consist of classroom training and on-the-job training. The duration of the 
classroom training would be purely based on business requirements. Your confirmation will be based on your 
positive contribution to the Company’s objectives. Based on business requirement, period of training can be 
extended for a further period of six months or part thereof. Your continued employment with the Company is 
subject to your meeting the qualifying criteria during and at the end of the training. 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 
of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 
details of this scheme will be communicated on your joining.  

02. Probationary Period and Confirmation as a Permanent Employee:

You will be on probation for a period of 12 months after completion of your regular training and allocation to 
the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 
succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 
and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 
Information Sheet.  

03. Earned Leave:

There would be only one type of leave, which is Earned Leave. During the 1st and 2nd year (including 
probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 
leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 
joins the Company in quarter three of the financial year 2018 - 2019, his / her leave eligibility would start in 
quarter three of the financial year 2018 - 2019. For the purpose of leave credit quarter three of the financial year 
2018 - 2019 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 
the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 
credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3rd year 
onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 
from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



Year / Quarter Quarter 1 Quarter 2 Quarter 3 Quarter 4 Total 
During probationary period 4 4 4 3 15
1st & 2nd year of service 4 4 4 3 15 

3rd year onwards 5 5 5 5 20 

04. Increments and Promotions:

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 
the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 
applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 
effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 
been detailed in the Compensation Details sheet (Annexure II). 

05. Notice Period:

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one month notice or 
salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 
salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 
the Company will have the discretion to relieve you only at the end of the three month’s notice period. 
Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 
Company may terminate your services immediately on disciplinary grounds. 

06. Agreement:

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 
be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 
details the scope, terms and conditions of your employment, the necessary training and the contractual 
obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 
allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 
the first day of the subsequent month post completion of applicable training. Please note, non-execution of 
notarized Service Agreement at the time of your joining the Company may result in denial to join in the 
services of the Company. 

07. Transfer:

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 
such time, the compensation applicable to a specific location will be payable to you. 

08. Health Insurance Plan: Group Health Insurance Scheme (FY 2018 - 2019):

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 
be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 
you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 
2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 
policy and may be revised from time to time. 



This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 
(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 
rebates. 

09. Group Life Insurance Scheme:

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 
you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 
and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 
Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150.  

10. Background Checks:

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks.  In this connection, you are required to furnish the documents listed in “Offer Annexure for 
India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 
Company reserves the right to withdraw this Offer without notice and Compensation  or to take any appropriate 
action against you, including, but not limited to termination of your employment.  

When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 
appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 
the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 
This check will be initiated on the date of your joining. 

11. Other Terms & Conditions:

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization or entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 
be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 
expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 
incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 
period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 
campus recruitment programme 2017 - 2018. These eligibility criteria for the Role of a Systems Engineer, has 
already been clearly communicated to you and your college during the selection process. You will also have 
completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys.  



You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 
proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 
relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 
any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 
compensation review of an employee, these policies will be applicable to you.  

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 
also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

NANDITA GURJAR 
Senior Vice President & Group Head - Human Resource Development 



Annexure I (Compensation post Training) 

COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. NAGENDRA KUMAR 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA))  being paid out on a monthly 
basis) 1,678 

MONTHLY GROSS SALARY 21,978 

2. ANNUAL COMPONENT
BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 
advance (95%) paid out on a monthly basis) 88 

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 

4. INCENTIVE COMPONENTS
At an indicative 
Payout of 15 % 

At an indicative 
Payout of 

12.5 % 

At an indicative 
Payout of  

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 
FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 
FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 
FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest Monthly 
Installments 

Margin Money 
 (To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

12,000 Nil 12 Nil

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 
loan policy at that time. 



Annexure II (Compensation during the Training Period) 

COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. NAGENDRA KUMAR 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA))  being paid out on a monthly 
basis) 1,429 

MONTHLY GROSS SALARY 18,226 

2. ANNUAL COMPONENT
BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 
advance (95%) paid out on a monthly basis) 75 

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

5. INCENTIVE COMPONENTS
At an indicative 
Payout of 15 % 

At an indicative 
Payout of 

12.5 % 

At an indicative 
Payout of  

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 
FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 
FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 
FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest Monthly 
Installments 

Margin Money 
 (To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

12,000 Nil 12 Nil

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 
loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 
loan policy at that time. 



 
 

Annexure III (Non Compete Agreement) 
 

 
I, ____________________   do hereby acknowledge and confirm the following:- 
 
(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents  
below,  I  agree  to  the  following  terms  herein, and acknowledge that this is a material condition of my 
employment with Infosys Technologies Limited. 
 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys (each such client hereinafter referred to as a “Customer”). 
 
(3) In  consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the 
termination  of my  employment with  Infosys  for  any  reason,  I will not: 
 

a. accept  any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional 
capacity  with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  
my employment with Infosys; 
 
b. accept any offer of employment from a Named Competitor of Infosys, if  my  employment  with such  
Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 
twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 

 
For  the  purposes  of  this  Non Compete Agreement,  “Named  Competitor”  shall  mean  the following 
entities and their wholly owned subsidiaries:- 
 

i. Tata Consultancy Services Limited 
ii. Accenture Limited 
iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 
v. Wipro Limited 

 
 
 
 
Place:                                                                              Employee Signature: 
 
Date:                                                                               Employee Name      :  
 
 
 
Acknowledged by Infosys Technologies Limited: 

 
 
 
 

 
 
 

 



 
 

INFORMATION SHEET 
 

 

1. Probationary Period and Confirmation as a Permanent Employee 
 
You will be on probation for a period of 12 months after completion of your regular training and 
allocation to the Unit. Please note all confirmations in the Company can take place only on the 1st day of 
the month succeeding completion of probation period. Your confirmation as a permanent employee is 
subject to the terms and conditions included in the Confirmation Policy of the Company. 

 
You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible) 
certification program two months prior to the first due date of confirmation. For more details on STAR 
certification, you are requested to contact your respective batch owners or the Infosys Leadership 
Institute (ILI) representatives at the training / posting location. 

 
In addition to the performance during the training period, you are required to have all the documents as 
mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of 
confirmation. If you do not complete the e-docket on or before this date, then the confirmation would 
be postponed by three months from the initial due date of confirmation and you would be confirmed on 
the 1st day of the subsequent month only. The period of probation can be extended by 3 months per 
instance of non - completion for up to four times (up to a maximum of one year). Copies of the 
following will constitute the required documents: 

 
a) Class 10 (or equivalent) Marks Sheet (s) 
b) Class 12 (or equivalent) Marks Sheet (s) 
c) Graduation Marks Sheet (s) 
d) Final Graduation Degree Certificate 
e) Post Graduation Marks Sheet (s) (if applicable) 
f) Diploma Certificate (if applicable) 
g) Prior Experience Certificate (s) (if applicable) 
h) Passport 
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team)  
j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days 
before the day of joining and note that disclosure of PAN is a pre-condition for your 
confirmation into the system”). 

 
You are required to complete your e-docket within 6 months from the initial due date of confirmation 
beyond which your services with the Company may be terminated. 
 

2. Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of 
the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 
The mode of payment for Financial Year 2010 - 2011 will be as follows: 95% of the Bonus amount 
mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 
will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 
monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 
same. 
 

 



 
 

Illustration: 
 
Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 
employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 
per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 
at the end of the fiscal year. 

 
3. Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components are 
as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 
Allowance, Children’s Education Allowance and Miscellaneous Allowance.  
 
You can split the BOA under the above-mentioned components according to your preferences and tax 
plans. You would be eligible for tax exemptions under the different components as per the rules 
determined by the Income Tax Authorities. 
 
 

4. Passport & Driving License 
 
It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 
joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 
applied for the same. 

 
5. Date of Joining Extension 

 

As per the Company policy, only one extension in Date of Joining would be granted based on medical 
exigencies. The extension date would be given within the validity period of 6 months from the initial 
date of joining. Please note that any request for extension must be supported with documentary 
evidence (Medical records and certificate). All the requests are to be sent to 
offer_extension@infosys.com. The Company will review the case based on the documents provided 
and we may extend the Date of Joining based on business requirements. All such requests for the date 
of joining extension have to be made at least a week before the initial date of joining. Granting this 
extension is solely at the discretion of the Company. 

 
6. National Skills Registry Policy (NSR) 

 
Infosys has always believed in surpassing customer expectations and has created several new 
benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 
strong focus on compliance. NASSCOM, the premier industry organization has conceived the 
“National Skills Registry” that promises more effective information security standards. It aims to 
register all the people working in our industry on a web-enabled database and uniquely identify each 
industry person based on bio-metrics. In case you have not registered your self with National Skills 
Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 
your registration with National Skills Registry will have to be borne by you. You would be required to 
register with the National Skills Registry irrespective of whether you are in a technical role or a 
business enabling role”. For more information on national skills registry for registration, please visit 
www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 
registration. 
 
Note: This document gives indicative details of all plans. Their implementation is governed by policies 
of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 
details and specifics of each plan are available with the Human Resources Department.

mailto:offer_extension@infosys.com�
http://www.nationalskillsregistry.com/�


Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100261

Ms. Hemapriya.Y
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Hemapriya,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Hemapriya.Y

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Hemapriya.Y

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100274

Mr. Jayaraj.K
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

DearJayaraj.K,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Jayaraj.K

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Jayaraj.K 

Date:________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100264

Ms. Jyothika.K
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Jyothika,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 



Page 3 of  3

ANNEXURE 1 

Jyothika.K

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Jyothika.K

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100269

Ms. Keethana.I
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Keerthana,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Keerthana.I

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Keerthana.I

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100252

Ms. Madhuri.P
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Madhuri,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Madhuri.P

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Madhuri.P

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100279

Mr. Manoj Kumar.T
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Manoj Kumar,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Manoj Kumar.T

Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Manoj Kumar.T 

Date:________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100299

Mr. Mohan Kumar.B
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Mohan Kumar,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 



Page 2 of  3

Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Mohan Kumar.B

Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Mohan Kumar.B 

Date:________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100276

Mr. Mohan Kumar.M
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Mohan Kumar,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Mohan Kumar.M

Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Mohan Kumar.M 

Date:________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100267

Ms. Monika.V
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Monika,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Monik.V

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Monika.V

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100288

Mr. Naresh.T
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Naresh,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Naresh.T

Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Naresh.T 

Date:________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100255

Ms. Rehana.D.R
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Rehana,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Rehana.D.R

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Rehana.D.R

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100272

Ms. Rekha.B
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Rekha,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Rekha.B

Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Rekha.B

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100238

Mr. Sreekanth.G
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Sreekanth.G,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Sreekanth.G

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Sreekanth.G 

Date:________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100258

Ms. Supriya.T
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Supriya,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Supriya.T

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Supriya.T

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100243

Mr. Surendra.T
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Surendra.T

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Surendra.T

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Surendra.T

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100246

Mr. Udaykumar.D
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Udaykumar.D,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Udaykumar.D

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Udaykumar.D

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100249

Ms. Yaswitha.A
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Yaswitha.A,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Yaswitha.A

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Yaswitha.A

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100281

Mr. Balaji Goud.B
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Balaji Goud,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Balaji Goud.B

Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Balaji Goud.B 

Date:________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017 

Ref No: HR/Campus/2018100222 

Ms. Bhargavi.E
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Bhargavi, 

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Bhargavi.E

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Bhargavi.E

 Date: ________________________________ 



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100231

Ms. Bhavitha.P
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Bhavitha,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Bhavitha.P

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Bhavitha.P 

Date: ________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100284

Mr. Bhuvanesh.E
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Bhuvanesh,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Bhuvanesh.E

Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Bhuvanesh.E 

Date:________________________________



Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India  

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069 

Date: 27-Nov-2017

Ref No: HR/Campus/2018100235

Mr. Dinesh.N
Siddhartha Institute of Engineering and Technology, Tirupathi 

Letter of Intent (''LOI'') 

Dear Dinesh,

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi , 
we are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini'').  

In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 
to this letter. 

The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma exam ination. 

The date of joining and the location of posting will be purely based on business requirements  of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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Upon joining Capgemini, 

1. You are expected to enter into an employment agreement with Capgemini which shall contain details
including the scope, terms and conditions of your employment and the contractual obligation with
Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such
other extended period as Capgemini deems fit.

3. You may be required to undergo classroom training for a duration which will be purely based on business
requirements. During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employmen t with the 
Company depending on your performance in the opinion of the Company. 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com. 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

Dinesh.N

 Software Engineer/Analyst and A4 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 
Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining.  

Sayyad Asad Kadri 

Director – Recruitment 

Signature: ___________________________ 

Candidate Name: Dinesh.P

Date:________________________________



Offer: Computer Consultancy 
Ref: TCSL/DT20182469750/Pune 
Date: 04/06/2018

Ms. LAVANYA.C,
19-4-381 S.T.V Nagar 
Tirupathi Andhra 
Pradesh.-517501

Dear LAVANYA.C,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.
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Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.
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7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Lavanya.C 

Assistant System Engineer-Trainee

 Siddharth Institute Of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420
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Offer: Computer Consultancy 
Ref: TCSL/DT20182469758/
Pune Date: 04/06/2018

Ms. MADHURI.D, 
1-1, Velampadu,
 Sri Kalahasthi Mandal, 
Chittoor District,  
Andhra Pradesh.

Dear MADHURI.D,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

1
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.
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Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7TCS Confidential 
TCSL/DT20182469758



7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Madhuri.D 

Assistant System Engineer-Trainee 

Siddharth Institute Of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420
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Offer: Computer Consultancy 
Ref: TCSL/DT20182469756/
Pune Date: 04/06/2018

Ms. PRASANTHI.Y, 
16-632(2),
Sriram Nagar Colony, 
Srikalahasthi.,  
Andhra Pradesh.

Dear PRASANTHI.Y,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay
becoming effective upon successful completion of the Initial Learning Programme (ILP).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `9,700/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to redistribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month.

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or pro-rata amount, in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you
need to apply for a minimum of three days of leave and submit supporting travel documents.
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join
during the financial year. This will be disbursed on a monthly basis along with the monthly
salary.To avail tax benefit you may submit medical bills for the same at the end of each
calendar quarter. At the end of the financial year, the unavailed amount will be taxable.

5. Food Coupons
You will be eligible for food coupons of `500/- per month.

6. Personal Allowance
You  will  be  eligible for a monthly  personal  allowance of `2,880/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of  `4,950/- .The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your
own ongoing individual performance

2. Quarterly Variable Allowance
Your variable allowance will be  `550/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo
a change based on the actual performance of the Company, your business unit and your own
ongoing individual performance.  The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning
Programme.
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i.

ii.

i.

ii.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits:
1. Basic Cover

Entitlement - Includes domiciliary expenses up to  `5,000/-per insured person and
hospitalisation expenses up to `95,000/- per insured person.

Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependant parents/parents-in-law or remaining children (over and above the
first two children), the applicable premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependants will be automatically covered under Higher Hospitalisation benefits.

Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family
floater coverage towards  hospitalisation expenses, over and above the individual basic
coverage. 

Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

* The above Health Insurance Scheme is subject to revision.
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Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard
Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination
which includes successful completion of your final semester/year without any pending
arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,
marks/CGPA obtained during the normal duration of the course only will be considered to
decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified by
your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work
experience. The management reserves the right to withdraw/revoke the offer/appointment at
any time at its sole discretion in case any discrepancy or false information is found in the
details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL Selection process are not eligible to re-apply to TCSL within six months from the date
on which the candidate had attended such selection Test and/or Interview. In case you are
found to have re-applied to TCSL within six months of previous unsuccessful attempt, the
management reserves the right to revoke/withdraw the offer/appointment, without prejudice to
its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months
(including the Initial Learning Programme as set out herein below), during which period you
will be appraised for satisfactory performance during/after which TCSL would normally
confirm you.
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This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to assist
you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time
if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your
services by giving you one month's notice or one month's basic salary in lieu thereof. The
terms and conditions of the training will be governed by TCSL's training policy. TCSL
reserves the right to modify or amend the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by law.
You may be required to work beyond your existing working hours depending upon the
business requirements/exigencies from time to time.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to you
at the time of transfer.

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.
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7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which
aims to protect the intellectual property rights and business information of TCSL and its
clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing
which, you (and your surety) will be liable to pay TCSL  `50,000/- towards the training
expenditure.

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International
Assignment policy from the date of deputation. Accordingly, you will be required to sign the
applicable Overseas Deputation/International Assignment Agreement/s. In case of every
international assignment that exceeds 30 days, you will be required to serve TCSL as per the
Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment
is shared and available to TCSL and its associates. This transfer of knowledge and
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training.

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the traineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL  `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

If you are covered under Deputation Agreement/International Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and/or any other permissions and/or documentation as prescribed by the Government of
India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.

If the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,
immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory
requirement for processing salary.

- Standard X and XII mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a 

Postgraduate)
- Birth Certificate/Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
- An affidavit/notarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial
Learning Programme") at our offices, as identified, for such period as TCSL may decide. The
said training forms a critical part of your employment with TCSL and is an ongoing process.
TCSL continues to make investment on training and continuing education of its professionals.
This will be of immense value to you as a professional and a large part of the ownership and
commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation criteria
which will be very transparent will be used as a basis for allocating people to projects/roles.
We would request that the training be taken very seriously to enable you to add maximum
value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes
and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill
one or more of the terms and conditions and/or failure to clear one or more tests successfully
would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL
Joining letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team.

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Name

Designation

Institute Name

Prasanthi.Y 

Assistant System Engineer-Trainee 

Siddharth Institute Of Engineering & Technology

 Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

 Basic Salary 9,700 1,16,400

 Bouquet Of Benefits # 9,368 1,12,420

2) Performance Pay **

 Monthly Performance Pay 4,950 59,400

 Quarterly Variable Allowance* 550 6,600

3) Annual Components/Retirals

 Health Insurance NA 4,500

 Provident Fund 1,164 13,968

 Gratuity 466 5,599

 Total of Annual Components & Retirals 1,631 24,067

 TOTAL GROSS 26,199 3,18,887

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning

Programme.

 Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

 House Rent Allowance 3,880 46,560

 Conveyance Allowance 800 9,600

 Leave Travel Assistance 808 9,700

 Sundry Medical Reimbursement 500 6,000

 Food Coupons 500 6,000

 Personal Allowance 2,880 34,560

 GROSS BOUQUET OF BENEFITS 9,368 1,12,420
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16.Nov.20i 6

RaJesh Athipeta
c2573475

Narayana Men's Hostel, Sathya Nagar lst Street, Ekkatuthangal,
Guldy, Chennal .32

Dear RaJesh,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture services private Llmited (hereinafter
referred to as 'the Company' or 'Accenture') in our Accenture Operations Delivery Centers in lndia, Chennai . This letter will officially
confirm your annual total earning potential and terms of your employment.

Role- Transactlon Processlng New Assoclate
Career Level- 13

Sublevel-3

Talent Segment- Buslness process Delivery
Business Deal- Non Contact Center
Your annual total cash compensatlon will be INR 156263 and will be structured as per the attached Annexure 1 - compensationDetails' This will continue to be applicable until further communication on the same, your annual total earning potential includes:

- Annual fixed comoensation of INR 135000/'; this includes allowances and statutory benefits and will be structured in accordance withthe Company's compensation guidellnes, The said amount includes employer's contribution to provident Fund, as applicable.

- Vgriable Bonuq :ln addition to your annual fixed pay, you will be eligible for a Variable Bonus. Variable Bonus is an element of Totalcash compensation which is linked to your performance achievement. Your variable bonus earning potential at your career level as partof the FY17 (september 2016 to August 2017) lndividual Performance Bonus (lpB) programme 
"un 

,ung" from 0% to 15,75% of yourannual fixed compensation, The IPB will be paid out subject to you being on the rolls of the company on the date of disbursement ofthese payouts and will be prorated based on your tenure in Accenture lndia and considering the period of leave without pay during thesaid financial year' More details on Variable Bonus programme will be communicated to you after joining. The company may, at anytime and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of the Variable Bonusprogramme guidelines.

on joining you may undergo a training program in our Accenture operations Delivery centers in lndia to acquire the knowledge toenable you to successfully perform to the expectations of the position for which you are being considered for employment. This offerand your employment with Accenture are contingent upon you successfully completing the training program as per the satisfaction ofAccenture' Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately,

ln the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to anyaspect of your employment, the company shall provide such information to the government body/authority without any notification toyou' The foregoing shall be applicable to information pertaining to your emproyment being shared in pursuance of statutoryrequirements/compliance. You may belong to this category and your details will be disclosed to these authorities.
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ilLTNCH APPI,IANCflS PRIVATE LIMIiflD
t.irriyrlyl';1141 Oflice; Seethal<athi Ilusirress Cenrre No. {"t84 - bg\,0ffice No. :l,9th filor,
r\nrta Salai,'['housaud 9hts, Cho]]nai - 600 00(r. Ph: +9 1 44. 28293065 I '2tl?93066

August 01,2019

A.ROOPINI

14-45lB,Temple Street
Narayanavanarn[MDi ^ 517 5BZ

Chittoor [Dt.J

Dear Ms.Roopini,

With reference to yoLtr application and the subsequent interview you had with us, we are pleased to
offer you a position of Management Trainee based at Chennai.

You will be paid a gross salary of Rs 3,00,000/- (Rupees Three Lakhs Only) per annum.

Additionally, you are eligible for Mobile and Conveyance expenses as per the Cornpany

Policy.

Tlris otfbr is valid sr-rbject to your joining us or) or before 10 Ar.rgus! 2A$. Detailed appointment
letter rvill be issued at the time of joining.

We look forward lo having you with us on a long-term basis.

C HS PRIVATE i,I M I'I'EI),

Regd. Ofttce. L.iq $tar House. Neu.,No.71, Otd Nc 63,4tir iioor. Sterling Road. Nungamirakkam, Chennai - t:00 01J4.

ei i)'l 44 434A2.145. Fax: +9'! 44,i3402343. Hmail: info@eltecl.ra;:pliances.com. Web: www.eltecirappliances.com, CIN: t140100 iN2012PlC0tJ4001



ELTECHAPPLIANCESPRIVATELIMITE D
CorporrteOffice: SeethakathiBrrsinessCentreNo.6S4-690,OfficeNo,3,9thFloor,
AnriaSatai, Tho usanclghts,Chennai'60000 6,Ph:+91'44282930 65 / 282930 66

April01,2019

DeaTMT.V.SURYA PRAKASH,

With reference to your application and the subsequent interview you had with us, we are pleased

toofferyouapositionofManagementTraineebasedatChennai.

Youwillbepaida grosssalaryofRs3,0 0,000/'

(RupeesThreeLakhsOnly)perannum,Additionally,youareeligibleforMobileandConveyanceexpenses

aspertheCompanYPolicY.

This offer is valid subject to your joining us on or before L0April, 2019'Detailed

appointmentletterwillbeissuedattheti meo fi oi ning'

Welookforwardtohavi ngyouwithusonalong'termbasis.

Witlibestwi

FoTELTECH PRIVATELIMITED,

M ,tOU/
E;azu(iig(niagmoi
rectorr/

Regd.Office:ETAStarHouse,NewNo. 71 ,OldNo.63,4thFloor,SlerlingRoad,Nungambakkam,Chennai-600034
Tel:+9 j 4443402 345,F ax.+stli4altjzf aS.Email:info@etteinappliances.com,Web:dww.eltechappliances.com,ClN:U40100TN201 2PTC084001

STAR'



ILTECH APPLIANCAS PRIVATH LlMI7E}
Corporate Office: Seethal<athi Business Ce ntre No. 6U4 * f:r9tl, Olfice No. :1, 9th [:loor,
Anrra Salai,'fhor.rsanrl thts, Cheurlai -600 0i16. Ph: ,91 44 2B?93065 i 28?.1)3066

May 0L, ?019

IJear Mr.M.Siva Sankar Ite clcly,

With reference to your application and the subsequent intenziew yoil had r,.vith us, we arc pleased to

offer yoLl a positiorl oFManagenlent Trainee based at Chennai.

You rvill be paid a gross salary of I{s 3,00,000/- [Rupees 'l'hree La]<hs Only) per annurn.

Additionally, yt.ru are eligible fCIr Mobile ancl Conveyance expenses as per the Company

Policy.

'l'his offer is valid subject to your joining Lls on or before 10 May, 2019. Detailed appointment letter
will be issued at the time of joining.

We look forward to having ),oll with us on a long'term basis.

Witli best wighes.

For ELTECH APFLtrA }IS PR"IVA'I'E LI MITED,

{f
I

M Eiazuddtd/
Managin;ffiEebr

/

Regd. Office. ITA $tar House, New No.71, Old No.03 4th Floor, Sterling Road. Nurigambakkanr, Chennai -000 0]4
Tei: +9i 44 4.3442345, Fax: +91 44 43^1.02343. Email: info@eltechappliances.com, Web: www.eltechacpliances.com, CIN: U40100TN2012PTC084001



E LTEC HAPPLIANC ES PRIVATELI M I 7 E D
CorporateOffice; SeethakathiBusinessCentreNo,6S4-690,OfficeNo.3,9thFloor,
AnrraSalai, Thousandghts,Chennai-600006.Pht +9 L44282930 65 / 282930 66

March 0t,20lg

DearMr.V.Sunil,

With reference to your application and the subsequent interview you had with us, we are pleased

toofferyouapositionofManagementTraineebasedatChennai.

YouwillbepaidagrosssalaryofRs3,00,000/-

(RupeesThreeLakhsOnly)perannum.Additionally,youareeligibleforMobileandConveyanceexpenses

aspertheCompanyPolicy.

This offer is valid subject to your joining us on or before l0March , 2019.Detailed

appointmentletterwillbeissuedatthetimeo$oining,

Welookforwardtohavingyouwithusonalong-termbasis.

Witlibestwi

FoTELTECH PRIVATELIMITED,

M ,rOO
e;azu{t/oraanni
rectorrl

Regd.Office:ETAStarHouse,NewNo. T'l,OldNo.63,4lhFloor,SterlingRoad,Nungambakkam,Chennai-600034.
Tel:+914443402345,Fax:+9'14443402343.8mai1:info@eltechappliances.com,Web:www.eltechappliances.com,ClN:U40100TN2012PTC084001
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I]LTICH APPLIANCTS PRIVATE I,1fuIl7il0
(ior1:orat<: OfTice; Seethal(athi Business (lentrr: rr-o. 684 - ii90, Offir:e lio. .i, 9th [rloor-,
Anna Salai,'l'housartd thts, Chcl)nai - 600 00(:. Ph: t9l. 44. 2ti:193065 1 2tl?L)3066

April 01,20X.9

Dear Mr.Sakthi prasanna,

With reference to your application and the subsequent interview you had with us, we are pleased to

offer yor-r a position of Management Trainee based at Chennai,

You will be paid a gross salary of Rs 3,00,000/- [Rupees I'hree Lakhs OnlyJ per annum.

Additionally, you are eligible for Mobile and Conveyance expenses as per the Company

Policy.

'I'his offer is valid subject to your joining us on or before 10 April ,2019. Detailed appoinlment letter
will be issued at the time of joining.

We look forward tt'r having ),ou with us on a long-tern:r basis.

Witli best wi

For ELTECH CES PRIVATE LIMITED,

M Ejazuddl
Managin

Regd.Offlce ETAStarHouse,NewNo.Tl,CldNo.63,4thFloor,$terlingRoad,Nungambakkanr, Chennal 600034.
Tel.+91 4443402345, Fax: +91 4443402343. Email: info@eltechappliances.conr,Web: wvuw.eltechappliances.com,ClN: U40100TN2012PTC08400'1



ELTECH APPI,IANCAS PRIVATE LIMITED
Corlrorat(: Office: Se ethal<athi l3usinr:ss Centre No. 684 - 690, Offlce No. ll, llth l"loor,
.4rirra Sirlai,'['housand t)hts, Chenlai - 600 006. Ph: +91 4.1 28293065 i tt{293066

Septenrber 02,2{J19

IJear Mr.Ravi Toja.J,

With reference to your application and the subsequent intervie\/ you had r,.vith us, we are pleased to
offer you a positiorl r:f Managenlent Trainee based at Chennai.

You will be paid a gross salary of Rs 3,00,0001- [Rupees 'l'hree Lakhs Only) per annun].

Aciditionally, you are eligible fr:r Mobile anil Conveyance expenses as per the Company

Policy.

'l'his offer is valid sulrject lo your joining us on or before 12 Septernber ,2Al9.lletailed appointment
letter will Lre issued at the time of joining.

\tVe look forward to having you rvith us on .l long-term b;,rsis.

Witli best wi$hes, '.,
,,, .,

For ELTECH ApFI,]AI*CES PRIVATE LIMITED,
rJ

.l

{"
,'

M Ejazuddlh/
Managirpfi]rieetnr

/

Regd. Office: ETA Star House. New No. 71 , Old No. 6.1, 4th [:loor, Sterling Road, Nungambakkanr, Chennai - 600 03.1.
Tel: +9'1 ,14 43442345, Fax: +91 44 4i3,4A2343. Email: info@eltechappliances.com, Web: www.eltechappliances.com, CIN: U40100TN2012PTC084001



E LTE C HAPPLIANC ES P RIVATE LI M I 7 E D
CorporateOffice: SeethakathiBusinessCentreNo.6S4-690,OfficeNo.3,9thFloor,
AnrraSalai, Thousandghts,Chennai-(r00006.Ph:+9L44282930 65 / 282930 66

December02,20Lq

DearMs.P.Rekha,

With reference to your application and the subsequent interview you had with us, we are pleased

toofferyouapositionoManagementTraineebasedatChennai.

YouwillbepaidagrosssalaryofRs3,00,00 0/-
(RupeesThreeLakhsOnly)perannum.Additionally,youareeligibleforMobileandConveyanceexpenses

aspertheCompanyPolicy.

This offer is valid subject to your joining us on or before l2December, 20l9.Detailed

appointmentletterwillbeissuedatthetimeo $ oining.

Welookforwardtohavingyouwithusonalong'termbasis'

Witlibestwi

FoTELTECH
,ATELIMITED,

M zudd

Ejazu niqunDi

Regd.Office:ETAStarHouse,NewNo. 71 ,OldNo.63,4thFloor,SlerlingRoad,Nungambakkam,Chemai-600034.
Tel+914443402345,tax:+914443402343.Emai1:info@eltechappliances.com,Web:www.eltechappliances.com,ClN:U4010OTN2012PTC084001

ESTAR'



ELTECLI APPLIANCE$ PRIVATH 1,IMI7[I}
(:orpor.ate $ffir:e: Seethal<athi Busiur:ss Ccntre No.6U4 -690, Office No. "1, 

gilr Floor,
Anna Sirlai,'['hoLrsiflrtl 9h[s, Chennai 60r] 0{)(;. I}h: +91 .14 28293065 i ltl2L)3066

October 01,7,019

I)ear Ms.Roja.C,

With reference to your application and the subsequent interview you had with us, we are tr)leased lc)

offer you a position of Management Trainee based at Chennai.

You will be paid a gross salary of Rs 3,00,0001- fRupees 'I'hree Lakhs Only) per annum.

Additionally, yclu are eligible frlr Mobile and Conveyance expenses as per the Company

Policy.

'l'his offer is valid subject to your joining Lls on or before 10 October , 20\9. Detailed appointment
letter will be issued at the time of joining.

We look forward to having you rvith us on a long-term basis.

Witli best w

For ELTECH S PRIVATE LIMITED,

-.iI
I/I

M Eiazuddl{r
I

Managingfi]ieetor
1

Regd. Off:ce: ETA Star House, New No. i1, Old No. 63, 4th Floor, $terlir:g Road. Nungambakkam, Cherrnai - 600 034.
Tel: +$1 44 43442345, Fat: +91 44 434.02343. Email: info@eltechappliances.com, Web: www.eltechappliances.com, CIN: U40100TN2012PTC084001



EL'IECI{ APTLIANCHS PRIVATE LIMIiAil
Corl:or.att: Offir:e: Seethal<athi lJusiness Centre No. 6U4 - 690, 0flir:e No. ll, gtlr F'toor,
.Anna Sirl;ri,'['lrousanrl 9hts, Clrtlrnai - 600 006. Iih: +91 44 28293065 i2tl?9?:066

March 02,2019

I)ear Ms.S.Aparna,

With reference to your application and the subsequent interview you had wjth us, we are pleased to
offer you a positlon of Management Trainee based at Chennai.

You will be paid a gross salary of Rs 3,00,000/- fRupees 'I'hree Lakhs OnlyJ per annunl.

Acitiitionally, you are eligible fcrr Mobile ancl Conveyance expenses as per the Company

Policy.

I'his offer is valid subjectto your joining Lls on or before 10 March ,201,9. Detailed appointment letter
nrill be issued at the time of joining,

We look forward to having you with us cln a long-term basis.

CI'S PRIVATT] I,IM IT'I] D,

,,','..\
J':

Witli best wiytres, ''1

i\
iil

For ELTECH A.PPtlAfi\i,f\f\'.j
,,

J

-JI
/

M Ejazuddltr
Managin$Bieebr:

li

Regcl. Office: ETA Star House, New No. 71, Old No 63, 4th Floor, Sterling Road, Nr.rngambakkanr, Chennai - 600 034
Tei. n!1 44 434C2.345, Fax: +9'1 44 r:3402343. Imail: info@eltechappliances.conr, Web: www.eltechappliances.conr, CIN: U40100"] N2012PTC084001



ILTECI{ APPI,IAN{,ES PRIVATH I,trM17N*
(.:{)rl:}olat(: Otfice; Seethal<athi Business Centre No. 684 - ti0tl, f)ffir:e itio. l-t, 

()th Floor,
Anrta Salai,'l'housarrd 9l:ls, Chcrtnai - 600 00(i. Ph: +91 44 28293065 I 2tl?L)3066

JLrly 01, 2{}19

Dear Ms.B.Sorvjany,a,

With reference to your aplrlication and the subsequent intervie\,{/ yoll had with us, \,ve are pleased to

offer you a positiorl of Managenlent Trainee based at Chennai.

You w,ill be paid a gross salary ol I{s 3,00,000/- fltupees 'i'hree Lakhs On}yJ per anlrunl.

Acklitionally, yr.iu are eligible fi:r Mobile anei Conveyance expenses as per the Ccimpany

Irolicy.

I'his offer is valid subjectto your joining us on orbefore 10 |uly ,20\9. Detailed appointmentletter
will be issued at the tiure of joining.

We look forward to having you with us on a long-tern, basis.

,.\,\
Witli best widhes, ',-- i--- \Ii!tt
FoT ELTECH APPTIAFCES PRIVATE LIMITED,ltr!/\l

'f
I

J
,JI

t
I

M Eiazuddt*'t
Managingf$*eemr

/

Regd.Office: [1"A$tarHouse,NewNo.Tl,OidNo.63,4thFloor,SterlingRoad,Nungarnbakkam, Chennai 000034
lel: +91 44 434A2345, Fax: +0'1 44 43402343. Email: info@eltcchappliances.com, Web: www.eltechappliances.conr, CIN: U40100TN2012PTC084001



ILTICH APPI,IANTES PRIVATE LIMITEI}
C()rporate Office; Seethal(athi liusiness Centre No. 6tl4 - (i90, Office No. ll, 9th Flnr:r,
Anrta Salai,'l'hoLrsaud thts, Cherlrlai - (:r00 00(r. Ph: +91 44 28'293065 i Z82L)306(1

April 01, 2019

Dear Mr.K.CIrinna B;lbrr ,

With reference to your aplllication and the subsequent intervie\,v yoLl had r.vith us, we are pleased to
offer )rou a position r:f Managenlent Trainee based at Chennai.

You w,i1i be paid a gross salary of I{s 3,00,000/- fRupees 'l'hree Lakhs 0nly) per annunl.

Additionally, you are eligible fbr Mobile arld Conveyance expenses as per the Company

Policy.

'I'his offer is valid subject to your joining Lrs on or before l0 April ,20lg. Detailed appointment letter
lvill be issued at the tinre ol' joining.

We look forward to having ),ou rvith us on a long-term Lrasis.

Witli bcst wishcs,

I.'or EL'l'ECH &PFI-IAHCES PRIVATE LIMITIID,

:'

M Ejazuddl$
Managing[Drieetrrr

Regd. Office: ETA Star Hcuse. New No.71 , Old No.63, 4th Floor, Sterling Road, Nungalnbakkam, Chennai - 600 034.
Tsf +$1 44 43402345, Fax: +91 44 43402343. Email: info@eltechappliances.com, Web: www.eltechappliances.com, ClN: U40100TN2012PTC084001



ELTEC HAPPLIANC ESPRIVATELIM I 7 ED
CorporateOffice: SeethakathiBusinessCentreNo.6S4-690,OfficeNo.3,9thFloor,
AnrraSalai, Thousandghts,Chennai-600006.Ph: +9 L44282930 65 / 282930 66

May01,2019

D earMr.Saikireeti Sarma,

With reference to your application and the subsequent interview you had with us, we are pleased

toofferyouapositionofManagementTrai neebase datChennai.

YouwillbepaidagrosssalaryofRs3,00,000/-
(RupeesThreeLakhsOnly)perannum.Additionally,youareeligibleforMobileandConveyanceexpenses

aspertheCompanyPolicy.

This offer is valid subject to your joining us on or before 
'10 

May, 2019.Detailed

appointmentletterwillbeissuedattheti meo fi oini ng,

Welookforwardtohavingyouwithusonalong-termbasis.

Witlibestwi

FoTELTECH ATELIMITED,

M ,rOO{
n;azuqeg/nnryrnoi
rectorl/

Regd.Office:ETAStarHouse,NewNo. 71 ,OldNo.63,4thFloor,SlerlingRoad,Nungambakkam,Chennai-600034.
Tel.+914443402345,Fax:+914443402343.Emai1:info@eltechappliances.com,Web:www.eltechappliances.com,ClN:U40100TN2012PTC084001

ESTAR I



ELTECH APPLIANCAS PRIVATE LIMITEI)
(.()rporat(.. Office: Seethal<athi Business Centre No. 6t]4 - 69{i, Office No. 3, !)th Floor,
i\nrra Salai,'['housand ghts. C]rennai - 600 00(;. Ph: +91 44. 28293065 i 28?L)3066

Febrtrary 01,2019

Dear Mr.G.SreenivaslLr,

Wilh reference to your application and lhe subsequent interview yor.l had r,vith us, we are pleased ro

offeryorr a positiolr r:f Managenlent Trainee based at Chennai.

You will be paid a gr:oss salary of Rs 3,00,0001- fRupees 'I'hree Lakhs Only) per annLln].

Additionally, yttu are eligible fbr Mobile and Conveyance expenses as per the Company

Policy.

'l'his offer is valid subject to your joining us on or before L0 Feb, ZUfi. Detailed appointment letter
will be issued at the time of joining.

We look forward to having you with us on a long-term basis.

Witli best wit'hes,

i

For ELTECH APFTIA
tI

CES PRIVATE LIMITED,

MEk *dd{
ManaejFF*eebr

Regd. Office: ETA $tar House. Ne*", l.jo.71, Old No.63, 4th Floor, Silerling Road, Nungambakkanr, Chennai - 600 034.
1s| +91 44 43402345, Fax: +91 44 43402343. Eniar:'info@eltechappliances.com, \.Veb: www.eltechappliances.coni, CIN: U40100TN2012PTC084001



ELTECH AFPLIANCES PRIVATE LIMITTil
Cttrlrorate Otfice: Seethal<athi Busine.ss tlerlfre l{o. 684 - 690, Office No. 3,9th t"loor,
Anrta Sirlai,'['housanc[ thh, Chennai - 600 006. Ph: +91 44. 28293065 i '2821)3066

Novenrber 0L,2079

Dear Mr.Gancsh,

With reference to your application and the subsequent interview you had rvith us, we are pleased ro

off'er you a positiorl r:f Management Trainee based at Chennai.

You will be pald a gross salary of Rs 3,00,000/- fRupees 'l'hree Lakhs OnlyJ per annlu]1.

Additionally, you are eligible for Mobile and Conveyance expenses as per the Company

Policy.

'I'his offer is valid sr"rbject to your joining us on or before 10 April, 2Al9.lletailed appointment letter
rvill be issued at the tinre of joining.

We look forward to having you r.vith us on a long-ter"nr basis.

Witli best wishes,

i

FOT ELTECH APTTIA&CES PRIVATE LIMITED,lol
't

;

M Ejazudd
Managin

Regd. Cfftce: ETA $tar House. New No ,i 1 , Old No. 63, 4th Floor, Steding Road, Nungarnbakkam, Cherrnai - 600 034.
Tel: i'91 44 43442345, Fax: +91 44 43402343. Email: info@eltechappliances.conr, Web www.eltechappliances.conr, CIN: U40100TN2012PTC084001



ELTECH APFI,IANCHS PRIVATE L{M{7[N
tl<tr;;or.ate ()ffice: Seethal<athi llusirr<rss Ce ntre No. 684 - 690, Oflice No. -l,9th I.loor,
Anna Sal:ri,'fhousand thts. Chonnai - (:00 00(;. Ph: +91 44 28293065 I 28'293066

Novernber 01,20Xt)

Dear Mr.N.Dhanru,

With rcference to yollr" application and thc subsequent interview yol"r had i,vith us, lve are pleased to

off'er you a positiorl cl Managenlent Traillee based at Chennai.

\lou wiil be paid a gross salary of I{s 3,00,0001- [Rupees 'I'hree Lakhs 0nly) per altl"]Lun.

Additionally, you are eligible for Mobile arld Conveyance expenses as per the Company

Policy,.

'l'his offer is valid subject to your joining us on or before 10 Novernber,'2019. Detailed appointment
letter will he issued at the time of joining.

We look forward to having you rvith us on a long-tern, basis.

CES P}IIVATE I,IMITT]D,

M Ejazuddi

Managiq

Regd. Office: ETA Star House, New No. 71 Old No. 63, 4th Floor, Sterling Road, Nungambakkanr, Chennai - S00 034.
1s| +91 44 43402345, Far'+91 44 43402343. Email: info@eltechappliances.conr, Welr: rvww.eltechappliances.com, CIN: U40100TN2012PTC084001
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Date : April 1, 2019

Ref No.: SBIGIC/HR/OF /40-2L/zLl

Mr.K.RAN.f lTIl KUMAR

Mobile No:7794961842

0ffer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- [Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the
country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities :

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

'Bl General lnsurance Company Limited
C rorate & Registered Office: ' 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,

^,ndheri ([.,1, tviumbai - 400 069 clN: U66000MH2009P1C190546 I Tel.: +91 22 4241,2000 I i' www.sbigeneral.in

E ' ' '.F;o displeyed belongs to Stdte Banl< of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI
l'-h- rrstration Number l-44s-
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Date : March 1,2079
Ref No.: SBIGIC/HR/OF /45-20 /924

Mr.Riyaz Ahammad
Mobile No: 998l-96L878

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- [Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company [CTC) for
availing your services. The components of this all-in cost to company can be

analyzcd in morc dctail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities :

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

'. C' lorate & Registered Office: t 'Natral', 301, Junction of Western Express Highway & Andheri - Kurla Road,

& 'iiroheri(E), Mumbai - 400 069 jClN: U66000MH2009P1C190546 I Tel.: +91 2242412000 I www.sbigeneral.in
t*-,.#i togo oisplayed belongs to State Bank of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI

@ 
*C,r stration Number 1.44

/
t
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Date : December 2,201.9

Ref No.: SBIGIC/HR/OF /35-5o /824

MT. DONTHI REDDY ALEKHYA
Mobile No: 9985761878

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

Z. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- [Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities :

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of teslimonials,

. 'BtGeneral Insurance Company Limited
' '. C rorate & Registered Office: ;" 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,

r lnoheri (E), Mumboi 400 069 CIN: U66000MH2009P1C190546 I , Tel.: +91 22 424L2000 I rJ www.sbigeneral.in

. & , '.go displayed belorrgs to State Banl< of lndia anC is used by SBI General lnsurance Co. Ltd. under license I IRDAI
t 

ft 
-;i.ttation Nutn oer1-,14

b-

SBI



EURAX$ITA AUN BHANOSA DoI,}o

Date :0ctoberl.,2019
RefNo.:S BIGTC / HR / OF / 25 -53 / 2 66

MT,B.GANAPATHI

MobileNo:779936L868

Offerletter:

With referenceto your recent interview withus, wearepleased to offer you thepositionof
Business Development Executive - Bancassurance in the grade of Executive in
SBIGenerallnsuranceCo.Ltd.You will be reportingtotheTerritory SalesManager-
Bancassurance. You will be on probation for a period of six months. Your
confirmationin theservice of theCompany will be subject to your successfully
completing yourprobation.

2. During the period of your probation and upon any subsequent
confirmation,yourremuneration will be at the fixed rate of Rs.300000/- (Rupees Three
Lakhs only) perannum. This will be an all inclusive on a cost to the company (CTC)
for availing yourservices. The components of this all-in cost to company can be
analyzed in more
detailwithyoupriortocommencementoffourprobationaryperiodofemployment.

3. Yourinitialposting willbeinChittoorunderTirupati. However,thecompanyreserves
the right to utilize your services at any other place within or outside thecountry.

4, This is a provisional offer. We will issue a Letter of Appointment subject to
completionoffollowin gformal ities :

i. Actual production of Relieving letter or acceptance of resignation letter
fromyourcurrent employer.

ii. Actual production of original documents and certificates regarding
educationalqualifications,workexperience,remuneration,identityandreferences,deta

iledin

applicationform.Pleaserefertotheannexureforthecompletelistoftestimonials.

'I

,'I

-.'.-'.il
?J

nsuranceCompanylimited
gisteredOffice: I iNatraj',30l,JunctionofWesternExpressHighway&Andheri-KurlaRoad,

, Mumbai-4000691C| N : U66000M H2009P1C190546t \ Tel.i+9t22424t2OOOl S www,sbigeneral.in
splayedbelongstostateBankoflndiaandisusedbySBlGenerallnsura nceGo. Ltd. underlicensellRDAt

Number144

I [,:: I
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l)ate : April 1, 2019

ILel' No.: SBIGIC/l I R/Ol'- / 1.5-23 / 552

Ms. RUPASREE

Mobile No:9985222720

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the position
of Business Development Executive - Bancassurance in the grade of Executive in SBI

General Insurance Co. Ltd. You will be reporting to the Territory Sales Manager -

Bancassurance. You will be on probation for a period of six months. Your confirmation
in the service of the Company will be subject to your successfully completing your
probation.

Z. During the period of your probation and upon any subsequent confirmation, your
remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs only) per

annum. This will be an all inclusive on a cost to the company [CTC) for availing your
services. The components of this all-in cost to company can be analyzed in more detail
with you prior to commencement of your probationary period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to completion
of following formalities :

i. Actual production of Relieving letter or acceptance of resignation letter from
your current employer.

ii. Actual production of original documents and certificates regarding educational

qualifications, work experience, remuneration, identity and referenceS, detailed in

application form. Please refer to the annexure for tlie complete list of testimonials.

.' ' C lorate & Regisiered Office: o 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,

* \irdheri {E}, tv4tirnbai - 400 069 i CIN: U66000MH2OO9PLC19O546 I '- Tel.: +91 22 4241"2000 I 'ii www.sbigeneral.in
o6., r.rgo displayod br::longs to State Bank.of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI

SWC.-distrat 
ion N u,n be;" 144
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Date : April 1,2019
Ref No.: SBIGIC/HR/OF /1.5-23 /552

Mr.Sivakumar
Mobile No: 9985222720

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- [Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of foliowins formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

, lBlGeneral tnsurance Comp_any Limited
; '. e' rorate & Registered Office: ? 'Natraj', 30L, Junction of Western Express Highway & Andheri - Kurla Road,

i - \hdheri (E), Mumbai - 400 069 iClNr U66000MH2009P1C190546 I t* Tel.: +gt22424L2OOO lirr www.sbigeneral.in

&,. ,.rogo displayed belongs to State Banl< of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI

lffij,rir,rotion Nl u rn ber l-44
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Date : February L,201,9

Ref No.: SBIGIC/HR/OF /76-73 /851

Mr. B.BHANU
PRAKASH

Mobile No:7799222720

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the
country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in
application form. Please refer to the annexure for the complete list of testimonials.

' - 
'Bl General lnsurance Company Limited

'. C" rorate & Registered Office: lj 'Natraj', 301-, Junction of Western Express Highway & Andheri - Kurla Road,

m fironeri ([), irlLrmbai - 400 069 : CIN: U66000MH2009P1C190546 I Tel.: +9L 22 qZqLIOOO 1,.: www.sbigeneral.in
*tmx i t ogo displayed belongs to State Banl< of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI

&tryd-r'stratio 
rr N u nr ber l44

& r*r



r:,,ir;ir,l.rii ,,iji. 1, i.,1.: , , . ; .r ):^'i j

EMPLOYMENT OFFER LETTER

Date :August 1,201.9

Ref No.: SBIGIC/HR/OF /34-65/772Capgemini Ref: 1810630 1252644,
0111bt2019,

SntL",iX? 
"n ".ffi 

rr&-DlpgErEfi fI o N-c u sro M 74r r,
chennai ,ramif$t6$11" No: 9 L60ZBZ464
lndta.

Confidential

Offer Letter:

Dear B.Mibh reference to your recent interview with us, we are pleased to offer you the
ofrsition of Business Development Executive -
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3. Your initial posting will be in Chittoor under Tirupati. However, the company
The breakupb€pcruehdhsvuight*org6iltioopymuatosqnuicessbaay other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities :

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.
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ii. Actual production of original documents and certificates regarXing

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

'. C- rorate & Registered Office: ? 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,
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Date : May 1, 2019

Ref No.: SBIGIC/HR/OF /34-65 /772

Mr. M.SAMBASIVA
Mobile No: 9560282462

0ffer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

Z. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

artalyzed irr rrrore delail wilh you prior to comrnencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the
country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities :

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

'. C- lorate & Registr,:red Office: '{ 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,
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Datc : Novcnrber 2,2019
Itef No.: StllGI C/l IR/Ot'- / 54 -55 / 87 6

MT.T.DIIARANIKUAMAR
Mobile No: 9160282462

0ffer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the
country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding
educational qualifications, work experience, remuneration, identity and

references, detailed in
application form. Please refer to the annexure for the complete list of testimonials.

'BlGeneral lnsurance Company Limited I

. ', C- rorate & Rergistered Office: f 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,
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Date r March 2,2019
Ref No.: SBIGIC/HR/oF /54-55 /876

MT.P.AMRUTH

Mobile No: 91,60282462

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company [CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

. 'Bl General lnsurance Company Limited
: '. C' rorate & Registered Office: ' 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,
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CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642'1200

cgr.com

Cl N : U72200KA1990PTCO19 138

M r.G.Dcvaprasad
B1'M lal,out I st stagc
Bangalorc 560068

Personal and Confidential
February 1,2019

Dear Devaprasad

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a cornpany we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent inforrnation technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the cletails of joining location, venue, clate and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitrnent.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
perfbrmance in the appointed position are fbund satisfactory during the period of probation. 'l'he Company shall
have the right to extend the Probationary Period for a fufther period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise iri writing

. On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a

period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Cornpany

. You will be eligible for a performance revision as per conlpany policy

H R\F \i D4;460

j Experience the commitment o

Contd...2...



i CGI lrrformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 '100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

Cl N : U72200KA1990PTC019138

MT.SAYED HAJI FAJARULLA
BTM layout lst stage
Bangalore 560068

Personal and Confidential
April I, 2019

Dear Sayed Haj ifajarulla

I am delighted to offer you a role at CGI where we strive to create an environlnent in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent infonnation technology cornpanies in the world, there are many oppoftunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will cornmunicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,

this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is imponant to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
flom the Government of India (if applicable). A copy of the work pennit needs to be furnished by you on the date

of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employnrent with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period ol'two (2) years effective fi'orn your date of appointment and execute a service agreerxent with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

] Experience the commitment @

H R\F\J D44460 Conld...2...



CGI lnformation Systems and Management Consultants pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

Cl N : U72200KA1990PTC019138

Ms.CIIAVAI)I.SOWMYA
I]l'M layout 3st stagc
llangalore 560068

Personal and Confidcntial
Jluy 1,2019

Dear Sowmya

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a conlpany we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As paft of the leading top 5 independent infonnation technology companies in the world, there are many oppoftunities for
growth and development, both individually and as parl of a large professional comrnunity. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@.cgi.com

' Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining fonnalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4 194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or viathe above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a perrtanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position arc found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as paft of your employnent with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training progranrs and consequently, you agl'ee to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign thc Ernployrnent Agreement with the Company

. \'ou will be eligible for a performance revision as per colnpany policy

H R\F\JD44460
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CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95i2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgr.com

Cl N : U72200KA1990PTC019138

Mr'.M.VI,lAYKLrMAlt
lil-M lrrvorrt Jst stagc
llangalore 560068

Personal and Confidential
August 1,2019

Dear Vijaykumar

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a colllpauy we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is tNR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-rnail id and confirm your joiningdate.lf you have questions, write to cgirecruitment.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The tenns and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position arc found satisfactory during thc pcriod of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impaft such training programs and consequently, you agree to serve the Company for a

period of two (2) years effective from your date of appointrnent and execute a service agreement with the
Company upon request. You will also have to sign the Employrnent Agrcement with the Company

. You will be eligible for a performance revision as per colnpany policy

H R\F\ r D444oo

I Experience the commitment @
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CGI lnformatlon Systems and Managsment Coneult nts Pvt. Ltd.
Regd. Offlce: e.city, Tower 2, No.95/1 & 95/2,
Electronlc Clty, Phase I West)
Bangalore - 560 100. lndia
T6l +91-80-66422222 | Fax +91-80-6642 1200

cgl.com

CIN: U72200KA1990PTC019138

MT,LI,B,Y[IVARAJ
BTM layout 3st stage
Bangalore 560068

Personal and Confidential
Novemher Z,Z0lg

Dear Yuvaraj

I am delighted to offer you a role at CGI where we strive to areate an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgjre_cruit$ent.india@)cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a,m. to 5;30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Govemment of India (if applicable), A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part ot'various training programs devised by the Company to help you prepare lbr
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a

period of two (2) years effective from your date of appointment and exeoute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

HR\FVD4ari(r0 Contd,,.2...
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CGI lnformation Systems and Management Consultants Pvt. Ltd,
Regd. Office: e.city, Tower 2,No.9511 &9512,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

Cl N : U72200KA1990PTCO19138

Mr.K.SIIlVA ASHISI{
IITM la),oul 3st stagc
Ilangalore 560068

Personal and Confidential
October 1,2019

Dear,Shiva Ashish

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many oppoftunities for
growth and development, both individually and as part of a Iarge professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m, Kindly note that it is important to be on time to complete the
ioining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are tbund satisfactory during the period of probation. 'l'he Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon requcst. You will also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

H R\;v D44460

I Experience the commitment o

Contcl...2...



cgi.com

Cl N : U72200KA1990PTC019138

Mr.C.VIiDAVATlll
IITM lal,out 3st slagc
Ilangalore 560068

Personal and Conficlenti:rl
August I ,2019

Dear,Vedavathi

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together

and, as owners, contribute to building a colnpany we can be proud of. We are very exoited about the prospect r-rl

having you join us, and look forward to welcoming you.

As part of the leading top 5 independent infonnation technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be

part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations

and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,

this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or viathe above-

mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all tirnes subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date

of on boarding failing which you will not be permitted to join

You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and

performance in the appointed positiorr are lourrd satislactory duling the period of probation. The Company shall

have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

On joining, you will be parl of various training prograrns devised by the Company to help you prepare for
assignments as part of youl employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a

period of two (2) years el'fective from your date of appointment and execute a sel'vice agreement with the

Cornpany upon request. You will also have to sign the Ernployment Agreement with the Company

You will be eligible for a perl'ormance revision as per company policy

CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,

Electronic City, Phase I (West)
Bangalore - 560 100, lndia
Tel +91-80-66422222 | Fax +9'l-80-6642 1200

H R\F\J D44460

I Experience the commitment 
o
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CGI lnformation Systems and Management Consultants Pvt. Ltd,
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 '1 00. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

Cl N : U72200KA1990PTC019138

MT.E.VAMSI KIllSllNA
BTM lirSoul lsl st:rge

Bangalorc 560068

l)ersonal and Conl'idcntial
Octobcr 1,2019

Dear,Vamsikrishna

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supporled by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents rnentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) rnonths from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
perfbrmance in the appointed position are fbund satistactory during the period of probation. 'l'he Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to irnparl such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Corrpany

. You will be eligible for a performance revision as per company policl'

H R\F\J D44460

I Experience the commitment @

Contd...2...



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.corrr

CIN : U72200KA1990PTCO19138

MT.C.ASHOK
BTM layout 2st stage
Bangalore 560068

Personal and Confidential
August 1,2019

Dear,Ashok

I arn delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and lobk forward to welcorning you.

As part of the leading top 5 independent information technology companies in the world, there are many oppoftunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or viathe above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
fiom the Government of India (if applicable). A copy of the work pennit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as' a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a paft thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training prograrns devised by the Company to help you prepare for
assignments as part of your cmployment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree 10 serve the Company for a

period of two (2) years effective frorr your date of appointment and execute a service agreement with the
Company upon request. You r,vill also have to sign the Employment Agreement with 1he Company

. You will be eligible for a perlbrntance revision as per conlpany policy

ffiffiffi

H R\F\l D44460

I Fxperience the commitment o
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CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95i2'
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

CIN : U72200KA1990PTCO19138

MT.M.K.VIJAYA SEKHAR
BTM layout 2st stage
Bangalore 560068

Personal and Confidential
August 1,2019

Dear,Vijaya Sekhar

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about tlte prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
parl of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations

and is suppofted by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,

this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@,cgi.com

. Your reporting time on the joining date is 8;30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or viathe above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date

of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employe e at the end of the period of probation by a letter of confirmation, if your conduct and

performance in the appointed position are found satisfactory durilrg the perit-rd uf probatiolt. Tlte Company shall

have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be par-t of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training progralns and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreelnenl with the
Company upon request. You will also have to sign the Employment Agreement with the Cornpany

. You will be eligible for a performance revision as per company policy

H R\F\J D44460

I Experience the commitment @

Contd...2..



CGI lnformation Systems and Management Consultants pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +9'1-69-66422222 | Fax +91-80-6642 1200

cgi.com

Cl N : U72200KA1990PTCO19 138

MT.VAMSIKItISHNA
llTM lavorrl 2sl stagc
Ilangalorc 560068

Personal and Confidential
june 1,20I9

Dear,Vamsikrishna

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited aLout the prispl.t of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you wili choose to be
part of our CGI Global Community, a team of extraordinary people building a company that ieflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.indiabcgi.com

' Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complctc the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your ernployment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnisied by you on tire date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
perforntance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, You will be part of various training programs devised by the Company to help you prepare for
assignments as part of -vour employment with the Company. You acknowledge thai the Company miy incur
considerable expenses to impart such training programs and consequently, you agree to serve the Comfany for a
period of two (2) years effective from your date o1'appointment ind execute a service agreement with ihe
Company upon request. You will also have to sign the Employment Agreement r,vith the Company

. You will be eligible for a perforrnance revision as per company policy

t:

H R\ F\J D44460

I fxperience the commitment o
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CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 '100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

Cl N : U72200KA1990PTC019138

Ms.K.KRANTHI
BTM layout lst stage
Bangalore 560068

Personal and Confidential
June 1,2019

Dear,Kranthi

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
paft of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4 194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or viathe above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
fiom the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a

period of two (2) years effective frorn your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

H R\F\j D44460

I Exper-ience the commitment @
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P.Naresh Kumar
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Sent from my lPhone

Begin foruuarded message:

sociar 7,048 Dear Mr P' P'Naresh Kumar

Updates 3,290 Greetingsfrom C PAquaculture (lndia) Pvt Ltd.,l!!

PeFBPALm I I With reference to our interview, Herewith we are in great pleasu

phplttnotions 2-168 Department as a "Seed Sales Officer" and you have to report fc

mentioned address for joining formalities followed by lnduction p

More all the particulars listed below without fail.

Address.'
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'104 GNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai- 600067
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S.Parasuram
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Sent from my iPhone

Begin forwarded message:

Dear Mr S.Parasuram

Greetings from C P Aquaculture (lndia) Pvt Ltd.,!ll

With reference to our interview, Herewith we are in great pleasur

Department as a "Seed Sales Officer" and you have to report for
mentioned address for joining formalities followed by lnduction pr

all the particulars listed below without fail.

Address:

C P Aquaculture (lndia) Private Limited.,

104 GNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai - 600067
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Fwd: G.Muralikrishna Joining Intimation -
Reg

G.Muralikrishna
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Sent from my iPhone

Begin forwarded message:

Sociar 7,048 
Dear Mr'G'Muralikrishna

Updates 3,290 Greetingsfrom C PAquaculture (lndia) Pvt Ltd.,!!!

PTFBP&frt 1l With reference to our interview, Herewith we are in great pleasur

Department as a "Seed Sales Officer" and you have to report forPhPRfinotions 2'168 
mentioned address for joining formalities followed by lnduction pr

More all the particulars listed below without fail.

Address:

C P Aquaculture (lndia) Private Limited.,

104 GNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai - 600067
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Fwd: S.V.MadhuSudhanJoining Intimation -

Reg

S.V.Madhausudhan
<Uad.lf+Ls_ud_ba(@gqatl. com>to Ine

Sent from my iPhone

Begin fonruarded message:

Dear Mr.S.V. MadhasudhaSocial 7,048

Updates 3,290 Greetings from C P Aquaculture (lndia) Pvt Ltd., !!!

PtFBn&fn. l1 With reference to our interview, Herewith we are in great pleasur

Department as a "Seed Sales Officer" and you have to report forPnPlQfinotions 2'168 
mentioned address for joining formarities followed by lnduction pr

More all the particulars listed below without fail.

Address;

C P Aquaculture (lndia) Private Limited.,

104 GNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai - 600067
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Fwd: G.Latha Joining Intimation - Reg

G.Latha
<!s!h.a. 008@g!nAil.cqq>to rnc

Sent from my iPhone

Begin fomrarded message:

Dear Mr.G.Latha

Greetings from C P Aquaculture (lndia) Pvt Ltd. , ! !l

With reference to our interview, Herewith we are in great pleasu

Department as a "Seed Sales Officer" and you have to report fc

mentioned address for joining formalities followed by lnduction p

all the particulars listed below without fail.

Address.'

C P Aquaculture (lndia) Private Limited.,

104 GNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai - 600067

I
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Updates 3,290
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More

Fwd: G. Nagaraju Joining Intimation - Reg

G.Nagaraju
<!tAg4lqi-U.@,gnad. cqlt>to m e

Sent from my iPhone

Begin fonruarded message:

Dear Mr.G.Nagaraju

Greetings from C P Aquaculture (lndia) Pvt Ltd.,!!l

With reference to our interview, Herewith we are in great pleasur

Department as a "Seed Sales Officer" and you have to report for
mentioned address for joining formalities followed by lnduction pr

all the particulars listed below without fail.

Address.'

C P Aquaculture (lndia) Private Limited.,

104 GNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai - 600067
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M.Nagamani
<!qga!ltg1i898@g!ltai|qe!t1>to me

Sent from my iPhone

Begin forwarded message:

Dear Mr.M.Nagamani

Greetings from C P Aquaculture (lndia) Pvt Ltd.,!!!

With reference to our interview, Herewith we are in great pleasu

Department as a "Seed Sales Officer" and you have to report fc

mentioned address for joining formalities followed by lnduction p

all the particulars listed below without fail.

Address;

C P Aquaculture (lndia) Private Limited.,

104 cNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai - 600067
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Fwd: K.S.Malar Joining Intimation - Reg

K.S.Malar
<!UAlq!:ks@€$ed.ren1>to nr e

Sent from my iPhone

Begin foruvarded message:

Dear Ms.K.S.Malar

Greetings from C P Aquaculture (lndia) Pvt Ltd.,!!!

With reference to our interview, Herewith we are in great pleasur
Department as a "Seed Sales Officer" and you have to report for
mentioned address for joining formalities followed by lnduction pr

all the particulars listed below without fail.

Address;

C P Aquaculture (lndia) Private Limited.,
'104 GNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai - 600067

Social 't,048

Updates 3,290

Forums 11

PefPSfilotions 
2.168

photos

More
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Fwd: N.Madhavaram Joining Intimation -
Reg

N.Madhavaram
<rnadhavaram.0T@g to me

Sent from my iPhone

Begin fonvarded message:

social 7,048 Dear Mr'N'Madhavaram

Updates 3,290 Greetings from C P Aquaculture (lndia) Pvt Ltd.,!!!

PtFBFAfn. I t With reference to our interview, Herewith we are in great pleasu

Department as a "Seed Sales Officer" and you have to report fcPhP{Qfinotions 2'168 
mentioned address for joining formalities followed by lnduction p

More all the particulars listed below without fail.

Address:

C P Aquaculture (lndia) Private Limited.,

104 GNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai - 600067
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Fwd: P. Mallikarjuna Joining Intimation -

Reg

P.Mallikarjuna
<llalfikadglta@gpa[gqtu> t o me

Sent from my iPhone

Begin forwarded message:

Dear Mr.P.Mallikarjuna

Greetings from C P Aquaculture (lndia) Pvt Ltd.,l!!

With reference to our interview, Herewith we are in great pleasu

Department as a "Seed Sales Officer" and you have to report fc

mentioned address for joining formalities followed by lnduction p

all the particulars listed below without fail.

Address:

C P Aquaculture (lndia) Private Limited.,

104 GNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai - 600067

173
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Fwd: R.Monisha Joining Intimation - Reg

R.Monisha
<!ggn ighql9@Elq4il..go4t>to m e

Sent from my iPhone

Begin forwarded message:

Dear Mr.R.Monisha

Greetings from C P Aquaculture (lndia) Pvt Ltd.,!!l

With reference to our intcrview, Herewith we are in great pleasu
Department as a "Seed Sales Officer" and you have to report fc
mentioned address for joining formalities followed by Induction p

all the particulars listed below without fail.

Address;

C P Aquaculture (lndia) Private Limited.,

104 GNT Road Nallur & Vijayanallur,

Sholavaram Post, Chennai - 600067

173

Social 7,048

Updates 3,290

Forums I I

PersonalPromotions 2,168

photos

More



 
 
 
 
 
 
 
 
Ms. P. Bhargavi 
 

Sub: Offer letter for the Position of Trainee – Support Engineer  

Dear Ms. Bhargavi, 

We have pleasure in informing you that further to your discussions and review for a career opportunity 

in our company ‘Cryptograph Technologies Private Limited’, we are pleased to put forth this offer 

for the position of ‘Trainee – Support Engineer’ in Chennai. 

You are entitled for an amount of Rs. 240,000(Two Lakhs Forty Thousand Only) P.A as ‘Cost to 

the company’ for your services. 

During the course of your employment with the Company, the Company shall, whenever is desirous of 

doing so, place you on deputation to any of our ‘Client Companies’.  During such deputation periods 

your reporting authority and your duties and responsibilities shall be defined separately. 

We request you to sign a copy of this letter as an indication of your acceptance to the offer and 

return the same to us. This offer will stand withdrawn if you are unable to join us on or before July 

30th, 2018.  We are confident that you will find our innovative business approach and a vibrant 

working environment beneficial to grow professionally and individually. 

We welcome you to ‘Cryptograph Technologies’ and look forward to a mutually beneficial long- 
term relationship. 
Please submit the following documents on the date of joining/by mail: 

1. Copies of all Educational Qualification Certificates with Mark sheets (10th, Inter,  

Degree and PG etc.) 

2. Relieving / Experience / Offer letters from previous employment and proof of identity of 

the  
 work experience from all the previous organizations. 

3. Three month’s salary slip/salary certificate from previous employer. 

4. ID Proof (Pan Card/Voter ID/ Adhar card/ Driving License). 

5. Passport Copy/ Applied for passport acknowledgment Copy- Mandatory 

6. Address Proof (Ration card/Passport/ Telephone bill/ electricity bill).  

7. 3 Passport Size Photographs 

We assume that all the information furnished by you during the recruitment process is true and  
correct.  Cryptograph  Technologies  Private  Limited  has  the  right  to  initiate  any  verification  of  
educational  qualifications  and previous  employments  directly  or  indirectly  to  validate  the  
information. 
 
 
All the Best! 
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Ms. M. Jahnavi 
 

Sub: Offer letter for the Position of Trainee – Support Engineer  

Dear Ms. Jahnavi, 

We have pleasure in informing you that further to your discussions and review for a career opportunity 

in our company ‘Cryptograph Technologies Private Limited’, we are pleased to put forth this offer 

for the position of ‘Trainee – Support Engineer’ in Chennai. 

You are entitled for an amount of Rs. 240,000(Two Lakhs Forty Thousand Only) P.A as ‘Cost to 

the company’ for your services. 

During the course of your employment with the Company, the Company shall, whenever is desirous of 

doing so, place you on deputation to any of our ‘Client Companies’.  During such deputation periods 

your reporting authority and your duties and responsibilities shall be defined separately. 

We request you to sign a copy of this letter as an indication of your acceptance to the offer and 

return the same to us. This offer will stand withdrawn if you are unable to join us on or before July 

30th, 2018.  We are confident that you will find our innovative business approach and a vibrant 

working environment beneficial to grow professionally and individually. 

We welcome you to ‘Cryptograph Technologies’ and look forward to a mutually beneficial long- 
term relationship. 
Please submit the following documents on the date of joining/by mail: 

1. Copies of all Educational Qualification Certificates with Mark sheets (10th, Inter,  

Degree and PG etc.) 

2. Relieving / Experience / Offer letters from previous employment and proof of identity of 

the  
 work experience from all the previous organizations. 

3. Three month’s salary slip/salary certificate from previous employer. 

4. ID Proof (Pan Card/Voter ID/ Adhar card/ Driving License). 

5. Passport Copy/ Applied for passport acknowledgment Copy- Mandatory 

6. Address Proof (Ration card/Passport/ Telephone bill/ electricity bill).  

7. 3 Passport Size Photographs 

We assume that all the information furnished by you during the recruitment process is true and  
correct.  Cryptograph  Technologies  Private  Limited  has  the  right  to  initiate  any  verification  of  
educational  qualifications  and previous  employments  directly  or  indirectly  to  validate  the  
information. 
 
 
All the Best! 
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Ms. J K Lavanya 
 

Sub: Offer letter for the Position of Trainee – Support Engineer  

Dear Ms. J K Lavanya, 

We have pleasure in informing you that further to your discussions and review for a career opportunity 

in our company ‘Cryptograph Technologies Private Limited’, we are pleased to put forth this offer 

for the position of ‘Trainee – Support Engineer’ in Chennai. 

You are entitled for an amount of Rs. 240,000(Two Lakhs Forty Thousand Only) P.A as ‘Cost to 

the company’ for your services. 

During the course of your employment with the Company, the Company shall, whenever is desirous of 

doing so, place you on deputation to any of our ‘Client Companies’.  During such deputation periods 

your reporting authority and your duties and responsibilities shall be defined separately. 

We request you to sign a copy of this letter as an indication of your acceptance to the offer and 

return the same to us. This offer will stand withdrawn if you are unable to join us on or before July 

30th, 2018.  We are confident that you will find our innovative business approach and a vibrant 

working environment beneficial to grow professionally and individually. 

We welcome you to ‘Cryptograph Technologies’ and look forward to a mutually beneficial long- 
term relationship. 
Please submit the following documents on the date of joining/by mail: 

1. Copies of all Educational Qualification Certificates with Mark sheets (10th, Inter,  

Degree and PG etc.) 

2. Relieving / Experience / Offer letters from previous employment and proof of identity of 

the  
 work experience from all the previous organizations. 

3. Three month’s salary slip/salary certificate from previous employer. 

4. ID Proof (Pan Card/Voter ID/ Adhar card/ Driving License). 

5. Passport Copy/ Applied for passport acknowledgment Copy- Mandatory 

6. Address Proof (Ration card/Passport/ Telephone bill/ electricity bill).  

7. 3 Passport Size Photographs 

We assume that all the information furnished by you during the recruitment process is true and  
correct.  Cryptograph  Technologies  Private  Limited  has  the  right  to  initiate  any  verification  of  
educational  qualifications  and previous  employments  directly  or  indirectly  to  validate  the  
information. 
 
 
All the Best! 
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Mr. Y Suresh 
 

Sub: Offer letter for the Position of Trainee – Support Engineer  

Dear Mr. Y Suresh, 

We have pleasure in informing you that further to your discussions and review for a career opportunity 

in our company ‘Cryptograph Technologies Private Limited’, we are pleased to put forth this offer 

for the position of ‘Trainee – Support Engineer’ in Chennai. 

You are entitled for an amount of Rs. 240,000(Two Lakhs Forty Thousand Only) P.A as ‘Cost to 

the company’ for your services. 

During the course of your employment with the Company, the Company shall, whenever is desirous of 

doing so, place you on deputation to any of our ‘Client Companies’.  During such deputation periods 

your reporting authority and your duties and responsibilities shall be defined separately. 

We request you to sign a copy of this letter as an indication of your acceptance to the offer and 

return the same to us. This offer will stand withdrawn if you are unable to join us on or before July 

30th, 2018.  We are confident that you will find our innovative business approach and a vibrant 

working environment beneficial to grow professionally and individually. 

We welcome you to ‘Cryptograph Technologies’ and look forward to a mutually beneficial long- 
term relationship. 
Please submit the following documents on the date of joining/by mail: 

1. Copies of all Educational Qualification Certificates with Mark sheets (10th, Inter,  

Degree and PG etc.) 

2. Relieving / Experience / Offer letters from previous employment and proof of identity of 

the  
 work experience from all the previous organizations. 

3. Three month’s salary slip/salary certificate from previous employer. 

4. ID Proof (Pan Card/Voter ID/ Adhar card/ Driving License). 

5. Passport Copy/ Applied for passport acknowledgment Copy- Mandatory 

6. Address Proof (Ration card/Passport/ Telephone bill/ electricity bill).  

7. 3 Passport Size Photographs 

We assume that all the information furnished by you during the recruitment process is true and  
correct.  Cryptograph  Technologies  Private  Limited  has  the  right  to  initiate  any  verification  of  
educational  qualifications  and previous  employments  directly  or  indirectly  to  validate  the  
information. 
 
 
All the Best! 
 
 
 
 
Page 1 of 2 

 



 
 
 
 
 
 
 
 
Mr. T Vijay 
 

Sub: Offer letter for the Position of Trainee – Support Engineer  

Dear Mr. T Vijay, 

We have pleasure in informing you that further to your discussions and review for a career opportunity 

in our company ‘Cryptograph Technologies Private Limited’, we are pleased to put forth this offer 

for the position of ‘Trainee – Support Engineer’ in Chennai. 

You are entitled for an amount of Rs. 240,000(Two Lakhs Forty Thousand Only) P.A as ‘Cost to 

the company’ for your services. 

During the course of your employment with the Company, the Company shall, whenever is desirous of 

doing so, place you on deputation to any of our ‘Client Companies’.  During such deputation periods 

your reporting authority and your duties and responsibilities shall be defined separately. 

We request you to sign a copy of this letter as an indication of your acceptance to the offer and 

return the same to us. This offer will stand withdrawn if you are unable to join us on or before July 

30th, 2018.  We are confident that you will find our innovative business approach and a vibrant 

working environment beneficial to grow professionally and individually. 

We welcome you to ‘Cryptograph Technologies’ and look forward to a mutually beneficial long- 
term relationship. 
Please submit the following documents on the date of joining/by mail: 

1. Copies of all Educational Qualification Certificates with Mark sheets (10th, Inter,  

Degree and PG etc.) 

2. Relieving / Experience / Offer letters from previous employment and proof of identity of 

the  
 work experience from all the previous organizations. 

3. Three month’s salary slip/salary certificate from previous employer. 

4. ID Proof (Pan Card/Voter ID/ Adhar card/ Driving License). 

5. Passport Copy/ Applied for passport acknowledgment Copy- Mandatory 

6. Address Proof (Ration card/Passport/ Telephone bill/ electricity bill).  

7. 3 Passport Size Photographs 

We assume that all the information furnished by you during the recruitment process is true and  
correct.  Cryptograph  Technologies  Private  Limited  has  the  right  to  initiate  any  verification  of  
educational  qualifications  and previous  employments  directly  or  indirectly  to  validate  the  
information. 
 
 
All the Best! 
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APPS/1088844/07736177/Chennai/September/V0 

PRIVATE AND CONFIDENTIAL 
 
9 September 2018 

K Balaji, 
Mosque Street, 
Chittoor, 
Andhra Pradesh, 
India. 

Dear K Balaji, 
 
Welcome to Mphasis. It gives me great pleasure to invite you to join the family of Mphasis. 

We are pleased to offer you the position of Trainee Associate Software Eng, in Band 5 and 

Level 1 with our organisation. The gross compensation will be INR 250000 /- ( Two lakhs fifty 

thousand rupees only) per annum. 

You are required to sign a training bond and agreement for INR 1,00,000/- (Rupees One Lakh 

Only) for a period of 24 months. This bond is applicable from your date of joining the company. The  

bond  for  the  complete  amount  of  INR  1,00,000/-  (Rupees  One  Lakh  Only)  would  be 

recovered if you resigned within 24 months. 

Upon successful graduation from The Mphasis Learning Academy by securing minimum marks in 

various training modules and completion of 3 months in Mphasis: 

 Your  gross  compensation  will  be  revised  to  INR 3,25,000/- (Rupees  Three  Lakhs 

Twenty-Five Thousand Only) per annum 

 This salary change will be effective from the subsequent month after completion of 3  

 months from your date of joining 

Mphasis is defined by a strong and intrinsic culture that sets us apart. Our DNA, while evolving  

through various transformations, has still fundamentally been driven by the same core values.  

Customer centricity has been one such tenet that influences every Mphasian. We strive to  

understand our customer's need, staying ahead of the curve to deliver best-in-class service.  

Equally  crucial,  is  our  outcome  focus,  wherein  our  eyes  stay  on  the  end  result  without  

compromising on our quality, ethics and people. We draw our greatest strength from our people.  

Hence, empowering our workforce has gone hand-in-hand with greater accountability, thereby  

creating responsible citizens of the world. As we redefine what business success means in the  

changing landscape, we believe in inculcating the spirit of experimentation so that established  

systems and ways of doing things are constantly tested, questioned and disrupted. Imagination,  

innovation and the ability to take risks are fundamental characteristics that make us shatter  

boundaries. 

These shared values and beliefs are the influencers of everyday work culture at Mphasis that has 

eventually built our ethos. It is what integrates us across technologies, platforms and geographies. 

We are proud of it and we eagerly welcome you to the Mphasis way of life. 
 
 
 
 
Mphasis Limited 
Registered office: Bagmane World Technology Centre, Marathahalli Outer Ring road, Doddanakhundi Village, Mahadevapura , Bangalore 560048, India T: 

+91 080 3352 5000 | F: +91 080 6695 9943 
CIN:L30007KA1992PLC025294 



 
 
 
 
 
 
APPS/1088844/07736177/Chennai/September/V0 

PRIVATE AND CONFIDENTIAL 
 
9 September 2018 

B Likitha, 
S R Puram, 
Chittoor, 
Andhra Pradesh, 
India. 

Dear B Likitha, 
 
Welcome to Mphasis. It gives me great pleasure to invite you to join the family of Mphasis. 

We are pleased to offer you the position of Trainee Associate Software Eng, in Band 5 and 

Level 1 with our organisation. The gross compensation will be INR 250000 /- ( Two lakhs fifty 

thousand rupees only) per annum. 

You are required to sign a training bond and agreement for INR 1,00,000/- (Rupees One Lakh 

Only) for a period of 24 months. This bond is applicable from your date of joining the company. The  

bond  for  the  complete  amount  of  INR  1,00,000/-  (Rupees  One  Lakh  Only)  would  be 

recovered if you resigned within 24 months. 

Upon successful graduation from The Mphasis Learning Academy by securing minimum marks in 

various training modules and completion of 3 months in Mphasis: 

 Your  gross  compensation  will  be  revised  to  INR 3,25,000/- (Rupees  Three  Lakhs 

Twenty-Five Thousand Only) per annum 

 This salary change will be effective from the subsequent month after completion of 3  

 months from your date of joining 

Mphasis is defined by a strong and intrinsic culture that sets us apart. Our DNA, while evolving  

through various transformations, has still fundamentally been driven by the same core values.  

Customer centricity has been one such tenet that influences every Mphasian. We strive to  

understand our customer's need, staying ahead of the curve to deliver best-in-class service.  

Equally  crucial,  is  our  outcome  focus,  wherein  our  eyes  stay  on  the  end  result  without  

compromising on our quality, ethics and people. We draw our greatest strength from our people.  

Hence, empowering our workforce has gone hand-in-hand with greater accountability, thereby  

creating responsible citizens of the world. As we redefine what business success means in the  

changing landscape, we believe in inculcating the spirit of experimentation so that established  

systems and ways of doing things are constantly tested, questioned and disrupted. Imagination,  

innovation and the ability to take risks are fundamental characteristics that make us shatter  

boundaries. 

These shared values and beliefs are the influencers of everyday work culture at Mphasis that has 

eventually built our ethos. It is what integrates us across technologies, platforms and geographies. 

We are proud of it and we eagerly welcome you to the Mphasis way of life.  
 
 
 
 
Mphasis Limited 
Registered office: Bagmane World Technology Centre, Marathahalli Outer Ring road, Doddanakhundi Village, Mahadevapura , Bangalore 560048, India T: 

+91 080 3352 5000 | F: +91 080 6695 9943 
CIN:L30007KA1992PLC025294 



 
 
 
 
 
 
APPS/1088844/07736177/Chennai/September/V0 

PRIVATE AND CONFIDENTIAL 
 
9 September 2018 

D Mounika, 
G D Nellore, 
Chittoor, 
Andhra Pradesh, 
India. 

Dear D Mounika, 
 
Welcome to Mphasis. It gives me great pleasure to invite you to join the family of Mphasis. 

We are pleased to offer you the position of Trainee Associate Software Eng, in Band 5 and 

Level 1 with our organisation. The gross compensation will be INR 250000 /- ( Two lakhs fifty 

thousand rupees only) per annum. 

You are required to sign a training bond and agreement for INR 1,00,000/- (Rupees One Lakh 

Only) for a period of 24 months. This bond is applicable from your date of joining the company. The  

bond  for  the  complete  amount  of  INR  1,00,000/-  (Rupees  One  Lakh  Only)  would  be 

recovered if you resigned within 24 months. 

Upon successful graduation from The Mphasis Learning Academy by securing minimum marks in 

various training modules and completion of 3 months in Mphasis: 

 Your  gross  compensation  will  be  revised  to  INR 3,25,000/- (Rupees  Three  Lakhs 

Twenty-Five Thousand Only) per annum 

 This salary change will be effective from the subsequent month after completion of 3  

 months from your date of joining 

Mphasis is defined by a strong and intrinsic culture that sets us apart. Our DNA, while evolving  

through various transformations, has still fundamentally been driven by the same core values.  

Customer centricity has been one such tenet that influences every Mphasian. We strive to  

understand our customer's need, staying ahead of the curve to deliver best-in-class service.  

Equally  crucial,  is  our  outcome  focus,  wherein  our  eyes  stay  on  the  end  result  without  

compromising on our quality, ethics and people. We draw our greatest strength from our people.  

Hence, empowering our workforce has gone hand-in-hand with greater accountability, thereby  

creating responsible citizens of the world. As we redefine what business success means in the  

changing landscape, we believe in inculcating the spirit of experimentation so that established  

systems and ways of doing things are constantly tested, questioned and disrupted. Imagination,  

innovation and the ability to take risks are fundamental characteristics that make us shatter  

boundaries. 

These shared values and beliefs are the influencers of everyday work culture at Mphasis that has 

eventually built our ethos. It is what integrates us across technologies, platforms and geographies. 

We are proud of it and we eagerly welcome you to the Mphasis way of life.  
 
 
 
 
Mphasis Limited 
Registered office: Bagmane World Technology Centre, Marathahalli Outer Ring road, Doddanakhundi Village, Mahadevapura , Bangalore 560048, India T: 

+91 080 3352 5000 | F: +91 080 6695 9943 
CIN:L30007KA1992PLC025294 



 
 
 
 
 
 
APPS/1088844/07736177/Chennai/September/V0 

PRIVATE AND CONFIDENTIAL 
 
9 September 2018 

S Saikumar, 
K T Road, 
Tirupati, Chittoor, 
Andhra Pradesh, 
India. 

Dear S Saikumar, 
 
Welcome to Mphasis. It gives me great pleasure to invite you to join the family of Mphasis. 

We are pleased to offer you the position of Trainee Associate Software Eng, in Band 5 and 

Level 1 with our organisation. The gross compensation will be INR 250000 /- ( Two lakhs fifty 

thousand rupees only) per annum. 

You are required to sign a training bond and agreement for INR 1,00,000/- (Rupees One Lakh 

Only) for a period of 24 months. This bond is applicable from your date of joining the company. The  

bond  for  the  complete  amount  of  INR  1,00,000/-  (Rupees  One  Lakh  Only)  would  be 

recovered if you resigned within 24 months. 

Upon successful graduation from The Mphasis Learning Academy by securing minimum marks in 

various training modules and completion of 3 months in Mphasis: 

 Your  gross  compensation  will  be  revised  to  INR 3,25,000/- (Rupees  Three  Lakhs 

Twenty-Five Thousand Only) per annum 

 This salary change will be effective from the subsequent month after completion of 3  

 months from your date of joining 

Mphasis is defined by a strong and intrinsic culture that sets us apart. Our DNA, while evolving  

through various transformations, has still fundamentally been driven by the same core values.  

Customer centricity has been one such tenet that influences every Mphasian. We strive to  

understand our customer's need, staying ahead of the curve to deliver best-in-class service.  

Equally  crucial,  is  our  outcome  focus,  wherein  our  eyes  stay  on  the  end  result  without  

compromising on our quality, ethics and people. We draw our greatest strength from our people.  

Hence, empowering our workforce has gone hand-in-hand with greater accountability, thereby  

creating responsible citizens of the world. As we redefine what business success means in the  

changing landscape, we believe in inculcating the spirit of experimentation so that established  

systems and ways of doing things are constantly tested, questioned and disrupted. Imagination,  

innovation and the ability to take risks are fundamental characteristics that make us shatter  

boundaries. 

These shared values and beliefs are the influencers of everyday work culture at Mphasis that has 

eventually built our ethos. It is what integrates us across technologies, platforms and geographies. 

We are proud of it and we eagerly welcome you to the Mphasis way of life.  
 
 
 
 
Mphasis Limited 
Registered office: Bagmane World Technology Centre, Marathahalli Outer Ring road, Doddanakhundi Village, Mahadevapura , Bangalore 560048, India T: 

+91 080 3352 5000 | F: +91 080 6695 9943 
CIN:L30007KA1992PLC025294 



PPD offer - Database Programmer - Bangalore 
 
From: ShwethaKeshavamurthy <Shwetha.Keshavamurthy@ppdi.com> 
Date: Tue 19 Jun, 2018, 4:42 PM 
Subject: PPD offer - Database Programmer - Bangalore 
To: chanduchowdaryp4@gmail.com <chanduchowdaryp4@gmail.com> 
 

Dear Chandu, 

 

I would like to thank you very much for taking the time to meet with our Managers and 

Recruitment team recently. I am pleased to confirm that we would like to make an offer to you to 

join PPD as “Database Programmer I” in the Data Management department in Bengaluru. We 

look forward to you being part of our team and being able to offer you greater scope of work 

responsibilities and a chance to work with multiple sponsors across many different therapeutic 

areas and phases, thus enhancing your career prospects. 

 

PPD’s Offer: 
  CTC/Salary: INR 350000 per annum 

   Start Date: 2
nd

 - July-2018 

 

Note: Food card can be either INR 1100 or INR 2200 and PF can be either 12% of your basic or 

minimum of INR 1800. Please confirm me on the option you would like to opt. 

 

I look forward to hearing back from you on your thoughts and decision. Please note, to reply to 

me by tomorrow 1:00 pm. Please ensure you reply prior to this time with your acceptance, or 

questions. 

 

Upon acceptance, please provide the following information below so we can issue your Letter of 

Offer and Contract on email, which will take up to 3 days to arrive. 

 

Salutation   

First Name   

Middle Name   

Last/Family 

Name 

  

Start date   

Postal Address   

Email Address   

PAN card # 

and Aadhar # 

  

 

This offer is subject to satisfactory background checks of your previous employment and 

educational certifications. Also note post your acceptance our service provider HireRight will 

contact you for background verification. 

Please note: the offer is valid only if you join us by /on 2
nd

  July  2018 and not later than that. 

Also, we would like to hear back from you on your overall interview experience. Please 
take time to click the link below and provide your inputs. 

mailto:Shwetha.Keshavamurthy@ppdi.com
mailto:chanduchowdaryp4@gmail.com
mailto:chanduchowdaryp4@gmail.com


https://survey001.ppdi.com/f/132956/9aa3/ 

Attn: Please let us know if you are member of an Institutional Review Board/Independent Ethics 

Committee (IRB/IEC) or Industry Advisory Board or if you are related to any of the current PPD 

employee 
Best Regards, 

ShwethaKeshavamurthy 
Senior Corporate Recruiter 
Human Resources 
Email: Shwetha.Keshavamurthy@ppdi.com 
Phone +91 8042548738 

  www.ppdi.com 

      
 

PPD 

Prestige Technology Park 

Marathalli 

Bengaluru 
 

 
Early Development | Clinical Development | Laboratories | Post-Approval | Consulting 
 
This email transmission and any documents, files or previous email messages 

attached to it may contain information that is confidential or legally 

privileged.  

If you are not the intended recipient or a person responsible for delivering 
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Connecting Clients with Global IT Services 

 
Date: 24 June 2019 

 

Kota  Surya  

 

 
Sub: Offer Letter 

 

Dear Kota, 

 

With reference to your application and the subsequent interview you had with us, we have pleasure in offering you a job with the 
following details and on the terms and conditions discussed and agreed upon by you at the time of interview and as embodied in a 

separate letter of appointment which will be given to you at the time of joining.  

 

Designation    :  SENOR SOFTWARE ENGINEER 

Annual CTC                                                  :  Rs. 650400 /- 
Date of Joining   :  25 June 2019 

Place of Posting   :  Wipro Technologies     

 Chennai 
 

 

You are required to report to work at the above mentioned date of joining and location on or before 09:00 AM, failing which this offer 

will stand automatically withdrawn. We are providing this Offer Letter, however, if your Background Verification Report is red, 

then this Offer shall be withdrawn. 

 
  

In case you wish to terminate your employment with the organization, you are required to serve mandatory notice period of 30 days 

from the date of acceptance of resignation. 

 

Please signify your acceptance by signing and returning the duplicate copy of this letter. We look forward to your joining our team for 
a long and successful association. 

 

Welcome Aboard in Pyramid team 

 

Sincerely, 
 

For Pyramid IT Consulting Pvt. Ltd.     Accepted & Agreed 

 

 

 
 

 

Anurag Juyal       Kota  Surya 

Associate General Manager – HR     Date: 

 
 

On joining the Company, you are required to furnish the following documents to the HR Department: 

 Please send us the scanned copy of these documents. 

 Birth certificate  

 Education mark sheet / Degree or provisional certificate for Bachelor & PG degree. 

 Scan copy of relieving / experience letter (All previous employer) 

 Address proof, photo ID proof & PAN Card 

 For current employment latest month's Salary Slip. 

 

 
 

Tel.: + 91 120-3883400  I  Fax: + 91 120-3883499  I www.pyramidci.com I E mail:  info@pyramidconsultinginc.com 

 
 
 
 
 
 
 
  

 

Regd. Office: 2F, Elegance Tower, Jasola Di s tri ct  Centre, Old Mathura Road, New D e l h i  - 110025  

 

mailto:info@pyramidconsultinginc.com


SALARY ANNEXURE 

 

 

Full Name M  Kota  Surya 

Designation SENOR SOFTWARE ENGINEER 

Date of Joining 25 June 2019 

SALARY COMPOSITION MONTHLY (Rs.) YEARLY (Rs.) 

ENTITLEMENTS  

BASIC SALARY 27100 325200 

HOUSE RENT ALLOWANCE 13550 162600 

SPECIAL ALLOWANCE 10449 125388 

BONUS - - 

GROSS SALARY 51099 613188 

DEDUCTION 

ESI CONTRIBUTION - EMPLOYEE - - 

EMPLOYEE CONTRIBUTION - PF 1800 21600 

LWF DEDUCTION-EMPLOYEE - - 

NET SALARY 49299 591588 

CTC DETAILS  

GROSS SALARY 51099 613188 

ESI CONTRIBUTION – EMPLOYER - - 

EMPLOYER CONTRIBUTION - PF 1800 21600 

LWF DEDUCTION-EMPLOYER - - 

GRATUITY 1301 15612 

COST TO COMPANY 54200 650400 

 
 
The above salary components are subject to company policy and are effective while you are in India. The components of India salary 
applicable while on overseas assignment will stand revised effective the date of relocation. The above salary annexure is a proposed 

distribution of salary components and it may vary due to revision/amendments in statutory requirements as applicable at the date of joining. 

The other terms and conditions of your service remain unchanged. Please note that your compensation structure is personal to you and you 

are requested not to share details of the same with others. 

  
 
 
 
 
 
 
 
 
_________________________    __________________     
Anurag Juyal                               Kota  Surya 
 
 
Associate General Manager – HR   SENOR SOFTWARE ENGINEER 

 



{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }

